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Aug. 22, 1999
Dear Mum and Dad ,

I am afraid you must think I have forgotten you and the whole
Sfamily , for I haven’t written to you for a week. My only excuse is that I've
been very busy these days preparing for the mid-term examination. Now
that I've passed the examination , [ feel as if a heavy burden has been
relieved .

What about Dad’s health? Is he still coughing during the night? I
see in the newspaper advertisement a coughing syrup which is said to have
magic curing effect on coughing . I've bought some and sent them by post .
Have you recetved them?

Hoping you will continue enjoving good health .

Your daughter ,
Barbara Houshmand
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reply 100000000000
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owing to U0

keep it 000000

hear from D 00 0000

It is five months since [ left home U0 O0O000MOOO0OOO
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Dec. 25, 2000
Dear Mr. Yuan,

Thank you for the interesting letter which arrived here yesterday. My
brother was very pleased to receive the lovely stamps you sent him and asked
me to give you his thanks. He has already bought a new album to put
them in. They look beautiful. I'm also enclosing some newly-issued
Chinese stamps for you. Hope you’ll like them .

1 was very glad to learn that you are getting on very well with your
writing . When will you get your book published? Don’t forget to send me a
copy. I should certainly want to read it.

I've been busy since the New Year holidays were over. As you know,
this is our last term in the university. We are asked to write a graduation
thesis as part of the requirements for the BA degree.

Have you heard from Chris recently? Do you know if he did get a
place at the Institute of Psychology? He was worried about the tuition fee
when he wrote me last . Please give him my best regards when you see him .

I always enjoy reading your letter. Please write again .



With best wishes .
Yours friendly ,

Jane Christina
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thank 0O 0000

enjoyl U OO OOOO0
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thank:+for--- OO0 - 000000
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Dear Professor Zhong ,

It is a great pleasure to hear the news that you become the president of
Yangtze River University. On behalf of the Yangtze River University
Alumni Association in Australia ( YRUAAA) and our alumni, I warmly
congratulate you !

Yangtze River University went through great changes in the past years
under Professor Alexander Pan’s leadership , establishing a Medical School
and Urban Construction College. This move brought in Yangize River
University the much needed medical sciences and enhanced many existing
programs in architecture , and positioned the university on solid ground for
Sfuture developments .

As an alumni association , we serve as a bridge between alumni and



the alma matar. We wish this link will be strengthened under President
Zhong’s term and would like to hear more exciting news from Yangtze River
University .

With President Zhong’s talent, experience and wisdom, we have
every reason to believe that Yangtze River University will prosper under your
leadership. We wish Yangtze River University a bright future .

Best regards to you, your family, and faculty and students in
Yangtze River University !

Felice Lee

YRU Alumni Association in Australia
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O0000000D useful words and expressions) :

congratulate 000000
raise 0000000

promotion 000000

success 100000

prosperity 100000

brlliant 00000000

1 wish you still further success 0 000000000
Congratulations on your success 0000000
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Dee. 2. 2001

Dear Mr. Smith .
On behalf of the Capital Markets Board of Turkey, I am honored to



invite you to the 27th Annual Conference of the International Organization
of Securities Commissions ( I0SCO) in Turkey .

The Conference will be held at the Istanbul Convention & Exhibition
Center from Saturday , May 18th to Friday, May 24th 2002.

During the Conference , various social evénts will be organized which
will allow you to explore and enjoy the traditional Turkish hospitality along
with the unique historical background and the numerous attractions of
Istanbul .

In the full expectation that this superb crossroad will inspire fruitful
and enjoyable discussions, we are looking forward to seeing you in
Istanbul .

Yours Sincerely ,

Dr. Dogan Cansizlar
Chairman

Capital Markets Board
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invitell 0 0 0O 00O

participate 0 O O 11 O

participantd O O [ O O

arrangeJ O 0O 10 [

arrangement [ 0 0 0 0O [

preparation U U 0 0 0 0

onbehalf of U000 0OOOOOODO

You are cordially invitedto 00000000

We hope you can come, and look forward to seeing you by then ood
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Dear Mr. Smith ,

I was informed by your friend Mr. Stern that your father had passed
away on the eleventh of last month. This sad news has put me in full
sympathy with you. Your father was an honorable man and tender parent .
Fverybody who has known him must feel a great loss caused by his death .

Words of course cannot heal a wound of this sort. But let me hope
you will moderate your sorrow on this sad occasion. You are in duty bound
to look to your own health and to take care of your family affairs. These
would be impossible if you indulge your feelings.

Sincerely yours ,

Richard Greenberg
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000000000 useful words and expressions)
sympathize (with) 0 0 00O

sad 000000OO

loss 000000

grievel] O O [ O

pain 000000

pass away U [J

a pair of wreaths U [

I am exceedingly sorry to hear that-+ 0 4e---0 00000
feel sympathy for sh. U000
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Dear Mr. Smith,

We shall feel much obliged if you will kindly call at the Standard
Trading Co. of your city on our behalf respecting our account of # 490.00
for eight dozens of T-shirts delivered to them nine months ago. The
account has been overdue for six months , and our repeated applications for
settlement have been ignored. The fact apparently shows that they think we

are at quite a distance from them and are in no convenient position to



effectively press them for payment. Your presence therefore will likely
influence them to modify their attitude .
Please do everything in your power and report us of the result. We
shall decide on the question of legal setilement on the basis of your report .
Thank you for your kind attention .
Yours sincerely ;-

John McDaniel
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kind DOOODOOOO

grateful gooooooo

beg 00 OOOO
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I take the liberty of asking 00 00 000
Will you be good enoughto D 0000000
May I trouble you to 0 O
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Dear Mr. Smith ,

In reply to your advertisement in today’s Beijing Daily, [ am
applying for the position of secretary. My name is David Liv. [ am
eighteen. vears of age and will graduate from Massachusetts Technology
Institute in July this year.

I have been studying FElectronic Engineering for three years and
majored in Distance Control among my courses.

I would very much like the opportunity to work in your company and
convert my knowledge to practical use .

Enclosed in this letter is my résumé. I would be grateful if you would
grant me an interview .

Yours sincerely

David Liu
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apply0 0 O [0 O

position 000000

opportunity] 0 0 [T O

venture 1 00000

post 100000

advertise 1000000

be qualified U O O
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