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¢ How do you do? {i¥F?
®Did you enjoy your trip?

Lﬁﬁi&’fﬁﬂk"%?
TV AR R A A 0 AL R R O i
i
TV AR AR A BRI 2 G
7.
IVEE S

— Hello,I believe you are Miss Brown.

— Yes.Are you Mr. Smith's secretary?

— Welcome to Guangzhou.Mr.
Smith has asked me to come here in his place
to pick you up.My name 1s Ann.

— Thank you very much.

— Do you need to get back your luggage?

—No,l don't.I’ve only brought a briefcase here.

— Our company car is just over there.
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— Oh,I see.Thank you for your hospitality.

—My pleasure.By the way,did you enjoy your
trip? '

— Yes,I did.

—IR4F, ABIREH B Rve,

—RE, R FM AL DT

—sk 2] MR, LEMAEEARERK
HR, BOLFRE,

—3E AR
R E B A DY

—AERT. ARFTAMLEA,
e UL ES Y2

—f, $Fey, WA RET S HE,
—RERF, M, RGN bR
— R,

guai

» Nice to meet you
RENTEWR,
+ Nice to see you.

RENAIEUR.
» Do you need to get back your lliggage?
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(REBREMTEG?

» Did everything go all right?
— tDER IR A 0E!

+ Did you have a good flight?
TRERAFIRIG?

» How was your travel?

TRRBLHE?
£iRGiRE

enjoy [in'd3oi] adj. Hifkir); HREM
pick sb. up £E3EA

luggage ['lagid3] n. 172

briefcase ['bri:fkeis] n. 2330 AL
hospitality [hospi'teliti] n. #F #k1F
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; e [l tell Mr. Smith that you're here.
¢ How are you? {R&FHD9 J

I XAELENE S, RS R
2. $EAFRTHN I “How are you? ” %
Ptz i, DAk R ABRIE R IBRIR
B CEUIMARIE X AT

Bz P45

l. — Hello,Ms.Zhang,how are you today?
— Fine,thank you,Mr. Smuth.How have you

been?

— Just fine.

— Mr. Chen is expecting you.I'll tell him that
you're here.(use interphone) Mr. Chen,Mr.
Smith is here

— Send him 1n.

— Yes,Mr. Chen.(to the visitor)Please go right
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—, R, A XARFR?

—ARAF, WA, LEHALE, R 4T

—iL R, ‘

—MALERERE, AAHERERT,
(AABRE#HEL, LEMALAT,

— it k.,

—4F ey, HRAA.(FEA)K i,

2. — Good morning.Miss Wang,how are you?

— Fine,thank you.I have an appointment with
Mr.Smith.

— Oh,Mr.Simth is expecting you,please go
right in.

—F k47, 24, RFE?
—RAF, WA, RELFMALA Y,
— A, FFMEEEFEIRE, Fit,

3. — Hello!What are you doing here?

— I have an appointment with your boss.

— Yes,would you mind taking a seat here?My
boss should be able to see you shortly.

— Alright,thank you.lIs he in a meeting?

— Not exactly.He 1s discussing things with a
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department head over an urgent matter.

— Oh,I see.

—& ] AR B AT A7

— R AR ERA 4,

—IF 6y, hAE—2ILAFR? EARRHER
.

—iF ey, Wi, R AT AR

—REZAER, REE—EHITEEHTE
¥.

— R, BRAek,

gHal

» How's business?

WEELR?/ EBN@?

# |It's been a while since we last saw you.
BAARR.

» You are looking good!

REXRRET!

+» My boss should be with you in a minute.
R LTBRREERLR.

» Good morning,Mr. Chen.How are you?

PRIF, BRTE, MFE?

¥ Please go right in.
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» Mr. White is expecting you.l'll inform him that
you're here.
MFREEMRERE, KERSHTERT.

» Mr. Smith's been expecting you.l'll let him
know you've arrived.
SPEBEEEEEEHM, K BAMITEEX
B

«» How are you getting on?
R REH?

» How are things?

ML REF037
EiRSAE

expect [1ks'pekt] vt. &, FHF
appointment [o'pointmant] n. £Y5E . £9&
discuss [dis'kas] ve. 7T ; BIX
department head & 1 E%

urgent ['a.dzont] adj. EAN; ABEK
business ['biznis] n. FL, £FE; &l
inform [in'fo:m] ve. B0, R
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1 |
| ® Do you have an appointment? :
CERIL) T |
‘ e May | have your name,please? g
IR Y A |
T — K LR A - ﬂxglﬁlﬂﬁ%{’rﬁfﬁf@
AR A X RGO R B4
TV AR FHIR iR HER, )
g% T 4 R g A k.

Iz A #451

— Hello,I'd like to see Mr. Smith,please.

— Do you have an appointment,sir?

— No,I don't,but I'd like to see him just for a
second.

— May I have your name,please?

-— My name 18 Jale Chen.

— Can I ask what you wish to see him about?

— I'd rather explain that to him directly.
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— I'm sorry,but I'm told to ask that informa-
tion from every caller.

— I see.Well,I'm from China Daily and I'm
wondering if he is interested in placing supple-
ments in our newspaper.

— I see.Just a minute,please.

— %, ABFRXEHALELA,
—RA, RA ML

—&A, EARESLE—2IL,
— ik E ARG LT, 4B

—BRARER,

— i FARF A 2 F 2 LA?

— A B AR,

—iH, REGYRELETENRE.

—RAdet. B, £K8 (FRBHK), KB
Fail A A AR AN B AR P A8,
—1F, RAdest, FHF—5vC,

gamany

« Would you please leave your business
card?
BIRB TR BS?

» Can | ask what you wish to see him about?
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BOREMLABRRM?

» What company are you from?
{REBRAIN?

w» Can you tell me what company you are
representing?
IREESIRKIMARBRATG?

»~ May | tell him what you wish to see him
about?

BOEBHRMETAE?

» How do you pronounce your name,please?
BOBHNBFELAR?

» Can you spell your name?

BEHt— TRNBFIS?

# I'm sorry.Mr.Smith is occupied at the

moment

RN, LB TENEDLE.
&R Sina

explain [iks'plein] vz, &R, WA

information [infa'meifan] n. WA, i, 8
wonder ['wanda] vr. EE|AF%

interest ['intrist] vz, X - - F&M

supplement ['saplimont] n. (FRECE )HIEIT]. B H|
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business card &
represent [ repri'zent] ve. {XF; &
just a minute 1HF—2JL

pronounce [pra'nauns] vt. X &



