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EJVEL )

Grace: OK, let’s call the meeting to
order. You've all looked at the re-
ports given to you a few days ago.
I've asked Sam, as marketing direc-
tor, to lay out the points of the a-

genda today. Sam?

Sam: Thanks, Grace. Well, let me
bring your attention to what I see as
the main issues. First are the laws
in Central and South America. Will
they make it hard for us to do busi-
ness there? Second is how to sell in
that market. Should we try to sell
by ourselves? Or should we get peo-

ple there to sell for us? Yes, Grace?

G: As you know, we've asked a law
expert to come today. He isn’t here
yet, so I think we should get the
show started with the second issue,

how to sell in that market.

S: Good idea. Does everyone agree?
Good. The main problem in the
4
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market is poor health conditions.
We all know what happened to
Nests when they sold their powdered
milk in Africa. We don’t want that
to happen to us. To address this is-
sue, I'd like to call on our medical
expert, Dr. Vincent Davis, to take

the floor. Vincent?

Vincent: In Africa, people had very
little clean water. So they put dirty
water in with the powder. Many
people got sick, and Nests got in

trouble because of it.

G: Can we find a way to prevent
this? Isn’t it also very hard to find
clean water in Central and South

America?

Yes er No

HEALE

1. Does Grace lay out the major points of the agenda?

2. Do they start the meeting by discussing the laws in

Central and South America?

3. Does the law expert come to the meeting on time?

4. Does Dr. Davis work for Sandoz?

5. Did many people get sick in Africa because they used

5



6.

dirty water?
Does Grace say it was easy to find clean water in
Central and South America?

*

oA W N =

BERETH, HMEBEHEHEE.

AiC

. report [ri'port] n. & ; A

. marketing director [ 'markrtiy do'rekta] n. 78 E4E
. point [pomt] n. E&H;E )R

. agenda [o'dzends] n. W

. Central and South America [ 'sentraliand’ sauvfa'merika] n.

FRIEMN

. hard [hard] a. R X A

7. do business & &

14.
15.
16.
17.

. by oneself 708 ; 18 /7, SCH A “by ourselves” Bl & “ K {14

SHER.

. expert [ 'ekspat] n. FF; R
10.
11.
12.
13.

poor [pur] a. M4 #; HEH

health [hel0] n. R ; T4

condition [ken'difen] n. ¥8E; &4 R

powdered milk ['pavdordimilk] n. ¥5¥, “powdered”, B8
N L EFA, Fh B AR,

Africa ['sefrika] n. JEM

medical ['medikl] a. E#H BN

get in trouble HiBFRLH . “trouble” ['trabl] BRI .
find a way i (—M)BEFT R, “way” [we] FIH“F;
ROER"
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18. prevent [pri'vent] v. BHIE

Ves er Ne

1.No 2.No 3.No 4.Yes 5.Yes 6.No
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G:

. W&, Grace, &
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I8, LEXAMART
8 =, K K B ILA
Fit T, KRLE#H
74K £ Sam, ¥ e
HPA ENALGE

%o Sam?

i, BN AIAAILE
BAIENIEERE . ThHENGEA T4
BRENALSRELETGHEAR? YR fTHEY
M, AMNMREZOTHFTR? TR FLRGT BR
27 Grace, AfF 2 %57

s REHRERMNFET —2EAFRBERASRGAH,
TAEAIAT R B, VAR TUMRE A F A
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: HER, REREDG? R4F, IATZH L
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MABRGTLERRETR, KNAEERAE
MHEBE BT L GRA, KN H L2 EHAH.
FEXNEE RERANYE H %+ £ Vincent
Davis 4+ X %, Vincent?

V. AdEN, B3 B R T RIREGFAKSFTH, TR
ATRA R E R pianh, S8 SARRAET
A, ERERNANEIBT

G: RMTUEE MRS FEL? Bxithi
METKE HRE T 25K, #ve?

AR

1. Let’s call the meeting to order .
BEASWIERH G
“order” A MR AB“ABNGHEAEHN”;“cal" H“E
#7654 &, “call (a meeting) to order” A F 4 B 69
BRERANFH"GEE, ROVENTER
EANEARE, cEELALHB BT 2HY
# A, Acall” T v “bring” K # . HA2EER
FEXFET, RFTABH ARk R A ER
THREXHE T,

Let’s get things under way " .
Let’s get things started ™ .
Shall we begin?

8



* under way TEG#FTH
* get (things) started JF4f

2. Let me bring your attention to ( what I see as) the
main issues .
BREHNELS
“bring one’s attention to..." 89 & B R “iL F A2 &
(A ) e 7o 8 89 “bring” T A “call” K #H;
“main”[men] A “E £ 47 ; “issue” [ '1fu, "1fjul R “ %
WG R NBR, BOERATATEREF LA
T2, A ELAEZENMEBRRNRARFTHES;
XREXGREME, FALFFARBE, RTH
EARBJA PR B — AR EREX, LA
go—3,

Let’s focus on” the main issues .

Let me tell you what I believe to be the main issues .

Allow ™ me to set out* the main issues for you.

* focus on... B F oo o “focus” ['tokas] #H,

* allow ['alav] v. RF;EN

* set out FEML G PEMEO; B HER, (WEEFFHE,FH
BN SEE)

3. To address this issue, I'd like to call on ...
HEAKE
“address” [o'dres] H “R & ; K& ”; “call on some-
one”ENRIBHEER“EREA(MESF)", “on”
ZEMEAARERGA, WOPR A E X 83
BFPRAUNBT—BERITA, BTHERMA“To
9



address this issue, "——"“E L XA B A", 8.7 4 5
BRAXERITANERLEFIRAN FERTRH
HERFERRASAATLRAHIHRAGEL,
TaEZNARES, LENTFEX ST,

To discuss * this matter * ,
To shed some light on* this, I'd like to call on...

To provide * us with more detail * ,

* discuss [dr'skas] v. i$i&

* matter [ 'mesta] n. H1F

* shed light on... (R FEFHE, “shed” [fed] MR H“H ;K
",

* provide [pro'vaid] v. #1,

* detail [ 'ditelj di'tel] n. #HY

BRI —F

HHHERE

. LA ERE ERITG 52

ohtence AECRRE, AR~ E
FAWEXF4, EXEFIFAEBEGFE K,
A RIEL P Grace P& Bl 49 “Let’s call the meeting to
order."BP & — AN EBF R E, AR XN EH O R
ASRERAERHRE, ARGRAES SHEX
EARFLGOR HAHEEUTHFHELHE,

S5o&8PHATILSMIA



Well, ladies and gentlemen, I think we should begin .

Perhaps we'd better get started/ get down to business .
All right, I think it's about time we get started [ going .
Right then, I think we should begin .

Lets begin/ get going, shall we?

Shall we start?

1. lay (something) out 3LTEHNLEA
“layout’" AF @ LA, RABEHRAF X 2R
BB AR HEmt A EE R LR, wot,
“lay something out” % & “H &t X; H&"F#
%,

A ] et me lay things out for you; our price was high-
er than our competitor’s, so we lost the business.
(LKA ERAMRILF 2, KNG R RLA T ES
B, ARAXBMELE,)

2. get the show started 7% ; ViR
“show” 7T 4B1EAT & iR A R LR 69X Bl R % R
¥R T E AR5, REBERESF
ERILNFRBFTE—FFH", “get” AL HE
#HE, FER 4", “get something started” BF &

11



i SIS FH"HAEE, I, ZEBELF T “get

the show on the road”,

A The manager wants to get the show started right
now, because he has to leave for the airport in an
hour. (£ 2 — B B £ AT B35, FT W ARBI A
HFHF2,)

3. take the floor L EXT

“floor” [flor] A “3#48”, “take the floor” & 48“A =
%7, & 3¢ L % (stand in open floor space), & *}

KREWNEE, BFRBLAANFEXNR T,

ABob, I'd like you to take the floor after Mary’s
talk about last year’s sales. (Bob, &% #Z Mary ik
R ERGHEZE RBEFERT,)

ZWRAETQ & A

Questions

1. FAR R ERXB R ERFTLGER L,
e [J/F
2. FARRERBEIHAEE,

3. FARAEABETHAS,
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