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lPreparations for Meeting a Buyer
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Mr. Mitchell , Mr. Sun

Brian .

Sun: Brain, Mr. Mitchell will be arriving in Taiwan
for the first time this morning. I'd like you to

pick him up and help him get settled in. @

Brian, Mitchell ,
Brian: Can do, Mr. Sun. Which hotel is he booked
at @

S: Howard Plaza. Everything’s been arranged, under
his name.
B: I'd better go to the airport now. Shall I take one

of the company cars

@ Sun Brian , s

“I'd like you to...” “I want you to...”, o

@ “Can do.” “I can do it.” . ,
. “No can do.”: .



: No. Because we're negotiating such a large pur-
chase from Northern Reflections, it’s in our best
interest to show him around in style. We've ren-
ted a limo.

. Northern Reflections

) ) .
: Good idea. I'd better be on my way.
) .
: Brian, do you have a jacket and tie at the office to-
day
Brian,
: Yes. Why do you ask
)
: I know it’s very humid, and the dress code is pret-
ty casual here. But I think it’s important to look
professional when a client is visiting. @

)

: I understand. T'll have my suit jacket and tie on
when I meet Mr. Mitchell.
,  Mitchell s

® ’ ’

. ) “I think it’s impor-

tant...” s “It’s important...” .



o

: Fine. And I think it would be proper if you leave
your jacket on, unless Mr. Mitchell takes his off
first, or mentions how hot it is. @
) Mitchell

. I follow you. Then I can suggest that he take off
his jacket, then follow suit.
: Yes. It's important that we pay attention to de-
tail. Mr. Mitchell will be arriving on flight HK
211, from Hong Kong, at 11:20.

o ) » Mitchell

HK211 , 11 20 o

: Will he visit our office today

. He’ll probably have jetlag, so nothing’s scheduled
today.

: I'll take him right to the hotel then, so he can get
some shuteye.

: Good. And please remind him that dinner is op-

tional tonight, if he’s not too tired. Otherwise,

0] ;



we have a meeting scheduled for 10 a. m. tomor-
row morning.
) 10 o
B: We'll pick him up in both cases
S: Right. (as Brian is leaving) And Brian, make sure

your suit is conservative—nothing too loud,

eh @

. (Brian ) Brian,
b b
Q\'\UW/W///W///W/.///////W//%
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b o
full dress tuxedo business suit
) , . .
N . N



full dress tuxedo business suit
( white ( black
tie) tie)
(swallow ( dinner
tail, tailcoat) jacket)
full dress tuxedo business suit
( swallow| (jacket) (jacket)

tail; tailcoat)

(suspenders) ,

(white tie)

(black tie)

“Tuxedo Lake”

“tuxedo”,
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1. get settled in(to)

“ ”»

“settle” , “get settled

in” , o

A The salesman decided to get settled into his ho-
tel before he went out to eat.

( , o)

2. under one’s name

b o
A This contract was signed under the director’s

name.

( o)

3. in one’s best interest
“interest” “ ” “ ”, “in one’s
best interest” )
Al think it is in our best interest not to give the
boss such a bad profit report while he is in such
a bad mood.

( ,



4. in style

”»

“in high-class style . “style”

“ &

,“in style”
A Most salesmen like to entertain in style, in or-
der to impress their customers.
( ,
o)

5. follow suit

“ ”»
N o

At doesn’t mean you have to follow suit just be-

cause the boss smokes smelly cigars.

( , o)
6. pay attention to detail .
“
s o pay
attention to...” ¢ 7, o
“attention”, s “detail”, .

A A good dresser always pays attention to detail,
to make sure he looks professional.
( )
o)
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1. book [buk] w.

2. negotiate [ na'gofiet | v. .
3. limo [ 'limo] n. ,  “limousine” .
b o

4. jacket [ 'dzeek:t | n.
5. humid [ "hjumid] adj.

6. dress code n. . “code” [kod],
7. casual [ 'keezjual ] adj. N

8. jetlag [ 'dzetleeg | n. )

. ujet lag”g
9. shuteye [ '[atar] n. ; “
”»

10. optional [ 'apfenal] adj. .
11. loud [laud] adj. \

I 2z 7z Yz Yz vz Yz T

1. A. It would be proper if you leave your jacket on.

B. It will be proper if you leave your jacket on.

10



(A (B . “if”

b

(will+V.) ,“if”
. “would” “will”,
“would” “will” .
, , “it would

i

be proper...”.,

2. A. 1 can suggest that he take off his jacket.
B. I can suggest that he takes off his jacket.
(A (B
(B) , “suggest that”
. “T suggested that he
take off his jacket.”

3. A. T'll take him right to the hotel then, so he can
get some shuteye.
B. T'll take him right to the hotel then, therefore

he can get some shuteye.

(A) (B)
(A, “so” ,
, “ SO”
“.”, “therefore” ,
, (B) , “T'll

11



take him right to the hotel then; therefore, he

can get some shuteye. ”,

4. A. Will 1 take one of the company cars

B. Shall 1 take one of the company cars

:(B) o ,
“shall” “Will”e “ . ) ,
“will” “shall”, ,

, “Shall 1T buy

”»

the book for you ”,
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1. The president of the company wanted all his hotel
accommodations b in advance before he
went on his trip.

2. The d c in this company states

that men must always wear dark suits, and women
must wear conservative dresses.
3. Many executives like to travel in 1 , to try
to show others that they are important.
4. After meeting with salespeople all day, the re-
12



gional agent could only think about getting some
s

. Generally, people who wear | clothes are
considered a little low-class.

. Itis so h that everybody sweats a lot,
and wants to take off their jackets.

. Businesspeople who have to travel often between

North America and Asia constantly suffer from

]

in one’s best interest pay attention to detail
get settled in(to) follow suit in style
’ [}

I heard Paul ask for a raise, then I

. It is not to talk back.

9 b

[}

: I have to to make

everybody feel at home.

’ ’ o
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He entertained the big clients

’ o

. 1 my dorm after

arriving in Kaohsiung.

: Mr. Sun asked Brian to pick up Mr. Mitchell and
help him get settled in.
—S.“T'd like you to pick Mr. Mitchell up and
help him get settled in.”
. Brian asked which hotel Mr. Mitchell was booked
at.

A,B:“ 9

. Brian asked if he should take one of the company

cars.

"B:“ ”

. Brian said he would have his suit jacket and tie on
when he met Mr. Mitchell.

A,B:“ 9

. Mr. Sun told Brian it was important that they pay

attention to detail.

*’S:“ ”»
. Mr. Sun asked Brian to remind Mr. Mitchell that

dinner was optional that night.
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