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F: Good moming. My name is Brown.I’m from the United States. Here
is my card.

[

: Thank you.I’m pleased to meet you ,Mr.Brown.My name is Mo
Shaomin, the representative of Guangzhou Textiles Import and
Export Corporation.

F: Pleased to meet you, too, Mr. Mo. [ travel a lot every year on

business , but this is my first visit to your country.I must say I have



been much impressed by your friendly people.

: Thank you for you saying so.Have you seen the exhibition halls?On
display are most of our products,such as silks and garments.

: Oh,yes,I had a look yesterday.I found some of the exhibits fine in
quality and beautiful in design. The exhibition has sucessfully
displayed to me what your corporation handles. I’ ve gone over the
catalogue and the pamphlets enclosed in your last letter. I have got
some idea of your exports.1" m interested in your. silk blouses.

: Our silks are know for their good quality. They are one of our
traditional exports. Silk blouses are brightly coloured ard beautifully
designed . They ' re met with great favour overseas and are always in
great demand .

- Some of them seem to be of the latest style. Now [’ ve a feeling that
we can do a lot of trade in this line. We wish to establish relations
with you.

: Your desire coincides with ours.

: Conceming our financial position, credit standing and trade
reputation, you may refer to our bank ,or to our local chamber of
commerce Or inquiry agencies .

: Thank you for your information.As you know,our corporation is
state-operated one. We always trade with foreign countries on the
basis of equality and mutual benefit. Establisling business relations
between us will be to our mutual benefit.1 have no doubt that it will
bring about closer ties between us.

: That sounds interesting. I’ Il send a telex home. As soon as I receive
the definite answer, 1’1l give you a specific enguiry.

: We’ll then make an offer the soonest possible.l hope a lot of



business will be put through between us.
F: SodoI.
rO000000O0O0OOoOooOoooobobooboDboDbDbOo
choOoboOoOOoOoOoODbObOOoOooOOoboDOoOobuooboooooo
ooooooooood
FO000000000DOO0O0DODO0OO0Oo0ooooooooon
0o0o0oDo0ooonDoooooooooooDoooon
ooooooooggd
C.0o0DpoDooDooDOoOOoOOOOO0OOODODODODODOOOODn
ooooooooooon
rOO00000O0O0000O0DODODOODOO0OO0O0OooOoOooOOoon
joodddddddddddooooooogoooooo
jodddddddogdddoodoooooooooog
oooooooDoooooooOooooood
cO000ooooOoo0oDOoOooDoooooooooooon
oooDooooDooooooooDooooooooan
ooooooood
rd000o0o0oDDOO0O00d00oooooooooOoOooooo
gooooooDoooooooOooooood
coiooooOooOoooboo
rO00000000O00OOO0ODOODOOODOOOOOOd
ooooooooooogod
cDODO0D0D000oD0mMoDomooooDOooDmonoag
joodddddddddddooooooooooooo
000o00oo0ooDDoDooOoooooooDooooooog
rO00000O0O0ODOODODOOOOOODODOOODODOOOOon
oooooooooooon



abooboboboooboboooobooobooobooboon
pooboogo

2. 0000

Dear Sirs,
We have learned from the China Daily that you are a leading importer of
household electric appliances, and at present you are in the market for
electric fans. We, therefore, take pleasure in informing you that we are
an enterprise manufacturing various electric fans and have recently
produced a new model of gentle breeze electric fan entitled“Dong Feng”
whose quality as well as functions has been proved by a scrupulous
test, and the designs and colours have been clearly explained in our 1l-
lustrated catalog enclosed.
Considering the improvements it offers, we believe you will find our
“Dong Feng” a very good seller in your market.
If you have interest in dealing with us in “Dong Feng or other types of
the goods shown in our catalog, please inform us of your requirements
together with your banker’s name and address.
For our credit standing, please refer to the following bank :
The Bank of China, Guangzhou Branch (address) . . .
Your immediate reply would be greatly appreciated .
Yours faithfully, '
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Dear Sirs,

We thank you for your co-operation for our business.

Now we are keenly desirous of enlarging our irade in various kinds of
light industrial products, but unfortunately have had no good connection
in California of U.S.A. .

Therefore we shall be obliged if you will kindly introduce us to some of
the most capable and reliable importers in the district who are interested
in these lines of goods.

Your favourable information will be appreciated.

Yours faithfully,
good
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Dear Sirs,
The name of your esteemed firm has been given us by the Chamber of
Commerce of Hongkong .
We wish to obtain a supply of fine tea cups and saucers , coffee cups and
saucers. The type we require is of good quality china and of different
shapes, fully decorated with nice flowers or other designs.
We are also interested in good quality cut-glass ware.For your infor-
mation, the Chinese Government’ s Import Regulations require that the
cutting(that is the cut design) must be equal in value to 10% of the
total value of the glass ware,and such must be stated in your invoices.
If you can supply this type of merchandise, kindly reply by air mail
enclosing your price-list C.I.F. Hong Kong,and as many illustrations as
possible. To facilitate our purchasing, it would be best for you to send
us a sample cup by air mail so that we may examine the quality .In the
event of us placiﬁg an order, we shall open an irrvevocable letter of
credit in your favour for the full C.1.F.value of the goods.For your
reference , our bankers are Bank of Hong Kong.
We await your offers with interest .
Yours faithfullv.
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Dear Sirs,

Your name was referred to us as an important trade reference by the
PBC Company which is seeking capable dealers in our area.

It is reported that they are one of the famous electronic products man-
ufacturers working under a close engineering agreement with your comr
pany.

We shall be much obliged if you will give us such information as your
actual relations with them, and your candid opinion on their business
prospects in the future.

We will be very glad to reciprocate your assistance at any time.

Yours faithfully,
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l.gover OOOOMODO
The foreign vistor went over the sample with great interest.
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2. be known for 1 0 O 00
He is known internationally for a score of books.
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3. meet with. . . (person’s) great favour 0 0 0 0 0 0O O
We are rather sure that our products will meet with your customers

great favour.
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4. coincide with O 0O M 0O 0O
Our interests coindide with our clients.
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5. on the basis of equality and mutual benefit 0 0 00 000 O
All men should trade with each other on the basis of equality and
mutual benefit.
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6. put through O 0 0O 00O O O



I’'m glad we have put through this agreement
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7. be in the market for U U U U
One of my friends is in the market for fancy silks.
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8. have interest in dealing with sbinsth. 00000000000
We have interest in dealing with this company in printed cotton piece
goods .
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9. refertosb.forsth. U U DO OO0

You can refer to my former enployer for my character.

gooboobbboooooobobo
Piease refer to the Bank of China, Guangzhou Branch for our credit
standing.
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10. be keenly desirous of doing sth. 0 0 00 O
He is keenly of obtaining a position in this company.
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11. "introduce sb. tosh. 0 0000000000

It’s my great pleasure to introduce Miss Brown to you.
ooooOooooooooooog

*introduce sb. tosth. 0 O D O

Mr. Cheng will introduce you to your new job.
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12. C. I. F. Hong Kong 0 0 00O

G. I. F. =cost, Insurance . Freight-*-port of Destination.
000 =00 +000 +0000000



13. intheevent of OO 0O 00O
In the event of rain, the party will be held indoors.
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14. Irrevocable letter of credit 0 0O 0O 0O 0O 0O 0O
revocable letter of credit [ 0 0O 0O 0O 0O
revolving letter of credit [0 000
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1. Hello. I represent the Guangzhou Textiles Import and Expor
Corporation, and welcome you to Guangzhou.
oo ooooooboooooobooon

2. Mr. Liu, the Chairman of the Board of Directors has assigned me to
be your host here in Guangzhou.
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3. Mr. Brown, I’d like you to meet our company’s vice president,
Mr. Wu.
goooooooooboogoooo

4. Have you met our Project Adviser Mr. Trumen?
goooooobooooobooooon

5. Let me introduce our chamber’s executive director, Miss Anne.
goooobbooobooogooo

6. One thing is obvious. You can see imported commodities every-
where.
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7. In fact, this restaurant is considered one of the best in Guangzhou.
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8. I hope you don’t mind my asking, but could you give me a copy of
your catalogue?
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9. I'd ike to visit your faclory , if possible.
ocooooooooooo

10. I was wondering if you could send us a sample of your latest
product .
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11. Can I speak to Mr. Brown. please?
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12. Hold on a second. I'll see if he’s in.
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13. I’ m afraid Brown is not here,would you like to leave a message?
oooooobooobOooon

14. Yes, would you tell him Mo shaomin phoned?
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15. I really appreciate your solving the problem for us.
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16. How’s business?
oooooo

17. I look forward to working with you.
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18. Miss Chen will be your day — to — day contact.
ooboooooooon

19. Through the courtesy of our commercial Attache, Embassy in

Beirut, we have your name as a firm who is intersted in doing
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business with us.
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We always trade with foreign countries on the basis of equality \

mutual benefit and exchanging needed goods.
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We have come to know your name and address from the commercial
counsellor’s office of the Chinese Embassy in Washington.
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We are indebted to Mr. Brown for your name and address.
oo0o0O0oDOoOoobOoOOoDoOoDooooooon

Being specialized in the export of Chinese light industrial
products, we express our desire to trade with you in this line.
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. We are now writing to you for the establishment of business

relations with you.
goooooooooooboooo
We shall be pleased to enter into direct business relations with

you.
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. Since this is the first time we plan to deal in Chinese handicrafts

and since we know nothing about the quality of them, it is,
therefore, absolutely we necessary for you to submit samples of all

the items you are to quote us for our inspection. Orders will be
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placed only after we have approved the samples received.
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We hve heard from China Council for the Promotion of International
Trade that you are in the market for Electric Fans.
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We are given to understand that you are potential buyers of Chinese
porcelain, which comes within the frame of our business activities .
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We leamn from your senior commussioner in Tokyo that you are
looking for new ideas in toys.
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In compliance with your request . today we forwarded to you by
parcel post some samples of our Chinese toys, together with a
revised price — list, in which you will see our best possible terms of

them.
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We have seen your advertisement in the Textile Journal and should
be glad if you would send us by return samples and prices of good

and medium quality cottons available from stock .
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We have a long experience in the import and export trade and a
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wide knowledge of commodities as well as the best sources of supply
of these materials.
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We have the pleasure to introduce ourselves to you with a view to

building up business relations with your firm.
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. Being closely connected with reliable wholesalers here, we shall be

able to do considerable import business with you.
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Owing to our exclusive distribution arrangements with leading
Chinese manufacturers, we are always in a position to quote you
the most advantageous prices for highest quality merchandise.
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Our competitive prices, experience, efficiency, and reliabilty
have won confidence and goodwill among our many- clients across

the seven seas.
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In order to give you some idea of different kinds of Handcrafts we
carry, we have pleasure in forwarding you by air one ‘¢atalogue and a
few sample books for perusal .
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Our bankers are the Hongkong & Shanghai Banking Corporation

in Hong Kong, they can provide you with the information about our



business and finances .
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39. We should be highly appreciated if you would respond to our

request at your earliest convenience.
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active improvement trade( = improvement trade for export)
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