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PREFACE

Conversational Chinese for Business is a Chinese language
textbook written to assist people from other countries who are
doing business in China . T he text is designed for those who are
at a beginning level of Chinese.

The text has twenty chapters, each divided into two sec-
tions: conversation practice, and character writing . Each con-
versation section includes Chinese pinyin, and an English trans-
lation Taking into consideration the language needs of foreign-
ers doing business in China, the first twelve chapters focus on
the basic communication skills needed for ordinary life situa-
tions; and the last eight chapters focus on business terminology
and conversation . In the character writing portion of each chap-
ter, six of the most important characters from the current chap-
ter are selected for study . All these characters are common in
applied business language . The stroke order for each character
Is shown . This will help students become familiar with methods
of writing common Chinese characters, and will help students
master these six characters .

In the conversation practice section of each chapter, the
underlined portion of the sentence can be replaced by the word
or phrasein parentheses . If in one dialog there are two phrases
that can be replaced, then the first phrase is underlined once,
and the second phraseis underlined twice . Within the parenthe-
ses, the two replacement phrases are separated by a double
slash " ", with the phrase before the double slash replacing
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the single underline portion of the text, and the phrase after the
double slash replacing the double underline portion of the text .
Some of the alternatives in Chinese need not be expressed in
English, and some of them are not appropriate to be corre-
spondent one by one either .

We would like to thank the following people for their gen-
erous assistance with this book: Deepali Dhanota, English
translation; and Joyce Clemenger, English proofreading .

The Editors
June 1993
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Dyk Zaidchng
Chapter One At the Airport

A ]: ! — ?/
2
[Zzhongng gongs zlhyuan]: Nn Ao ! in sh— Z2nme
clenghunn?/ Nngu xng?
[ Chinese company employee] : Hello! _ou are ... May | ask

your name ?
B ]:
?( BBC
—)

[waistang]: _0 sh Jamdh Raiér @ ngs de Qiaozh -

Shmgd§ .Nn gu xng? WO sh Yngguw BBC (b ngs de
Yase Tangmixin, Nn sh—)

[foreign businessman]: _am George Smith from Canada s Pi-
rre Company .May | ask your name? | am Arthur Thomp-

son from Englands BBC Company, May | ask your name 9
A , ,

)
W xng [, jmo [ GWagng, sh ZWHnggw Wiin
1




uungchhin J nchildu & ngs de . W6 Sh ty AijiEe nn
_e. W shh Bifjng Dy JchiAngcang de Yang Huw ,
changlipaiwd RAijé nn.)

| am Li Guoging from Chinas Metals & Minerals Import
nd Export Company . | came especially to meet you . I m

Mr . Yanghua from Beijing No .1 Machine Plant . My com-
pany asked me to come and greet you .)

, )
Xexie nn ey KAi jE W . éng enshi nn, wo kEn

vngxng.(Nnty Aijé, zenbil gandang.)

Thank you for coming to meet me . am very honoured to

know you . (I m sorry | m taking so much of your time .)
A: 2 )

Nnylushang ao a?(shuni)

Did you have a smooth journey ?
B: ( )

WO y ishang énhao (fichang shuni)

| had a very smooth journey .
A ?

Nnsh dyac &i Znongguwd ma?

Is this the first time you ve come to China?




: )
Sh dycdc .Dao Zlonggw Ki sh w dwnan de
ylanwang, zleic reng lai, wd Bichhng gaoxng Zai

Zlhnggw gjan, dng mmen dwdw gwlnzmo. (Bl sh
dya¢ .W ying lAigw I&ngd, cdbu sh Ai liyou de .
Neng z2aic BiZlonggw , zlensh i ko le )

Yes, itis thefirst time . | ve wanted to come to China for

any vears .| am very pleased to come this time . uring

my stayin China please assist me in any way you can . ( This
iIs not my first time here . | ve been here twice before travel-
ling each time .1 m so happy | was able to come to China a
gain )

o
Bl yong lkqi, women £iclang huanyng nn. Yun
women e zwo ykwi INndexngliddudaod lema?
Please don t be so polite .| hope our co-operation is a suc-
cess ! Has all your luggage arrived ?

)

Wode xngli dudhod le (Fainéi zhaodao)

My luggageis allhere . | havent found my luggage as yet)

, )
Qngka XngliclAn giww, W o i_nndgi chihi (kAang

nnzmoy zMo)
Please give me your luggage clam slip, and _IlI get it for
you . | Il hep you findit .)



( )
Na jiu Bojia le Zk sh wb de xnglidan. (Na & i xe xie
le)

| am sorry to trouble you . ereis my luggage claim dlip .
( Thank you very much)

Xwe xé mani
Characters Writing



Al

B[

Derke ZaiHiigwn
Chapter Two At Customs

]: !
[Riglan ganylan]: Nn Ho! Hanyng nn do
Zhhnggw KA .
[ customs official]: Hello ! Welcome to China .
]: !
[waistang]: Xexie !Zke sh wd de hizhao .
[foreign businessman] : Thank you ! Here is my passport .
?
Nnyuijjanxngli?
How much luggage do you have ?

)

Sanijan.ZRge xangzi, i Wu m lidngge lix ngao .

(Langjan .Dbuzi zker)
Three pieces. This suitcase and those two travel bags .

( Twopieces, they re dl here )

Q@ng A zlrege xangzi dakai .
Could you please open this suitcase .



Hio ba .
Sure .
?
i X ngka o1 sh sk nme db ngxi ?
What do the travel bags contain ?

Sh yxe yfuhé 2yongwipn .
Some clothes and persona belongings .
?
You ské nme xiyao skenbao de ma ?
Is there anything to be declared ?
?
Qng qaosuwd raxie dbngxi xaiyao skenbao?

Please tell me which things need to be declared ?

Xngli skenbhodan bkeiman yYu bxi xang higun
slienbaodewlpnningceng bao, gng kany xia .

The back of the luggage declaration form has alist of items
that must be declared . Please take a look at it .

)

WO Wu ijyang dngxi yao stEnkho. WO neéiyou yao
she nka o de d ngxi .)

| have a few articles to bedeclared . | do not have any arti-




cles to be declared .)
? ?/

2

Ze xeé_d ngxi xiyao slkang shu ma? Zhege ske xiangj

yao hl yao skang shu ?/ Zkei jyang dngxi Ky mian
shu ma ?)

Do | need to pay duty for these articles? Do | need to pay

duty for this camera ?/ Can these few items pass as duty-
freeitems 9

_ )

Yaoshang shu (kKy man sha )

You need to pay duty . You don t have to pay duty )
?

N n ch ide ské nme wa ib ?
What foreign currency do you have ?
MEiytan You x nyongka, ¥ yYou xanjn.

U S Dollars .| have credit card and also cash .

Qngnn kA sw dhide waib ningche ng, xianjn shinu
tanxié g ngchu .
Please fill in clearly the type and amount of cash foreign

currency you are carrying .

Hio.



Fine .

Qngnnka zreen Xngli skentaochn bAodin ao, c
j ng sh aiyao yng .
Please keep this luggage declaration form in a safe place .

You will need it when you leave the country .
XEe xe .

T hank you .

Xwe xé hanit
Characters Writing



Dsank ZaiBngwn
Chapter Three At the Hotel

Al l: 522

(316/ 809 1419)
[Zlonglang gongs zhywa n]: Xaoje, zlkeweish Shm §
xiansheng . Ta ydng _U<€r€r angjan. (san-yao-liu/
ba -l ng-ka/ ya o-3 -ya o-jil )

[ Chinese company employee]: Miss, this is Mr . Smith .
He has booked room number 522 (316 808 1419)
B[ ]:
[Bendian UwiylAn]: Huanyng giangln. Qng gen wWo
Ai .
[ hotel attendont]: Welcome to our hotel . Please come with
me .
?
Zke jii sh mn de fangjan.Nn jwde 2 nmeyang ?
Thisis your room . What do you think of it ?
Cl ]: ,
?/
)
[waiskang]: e BngiantEnhho (Zlkege Bingjanti
9




xido, reng hen ¢ ch yxie de ma?/ Zheg fangjan
meiydu yanghi, woO XxAng yao yg Yu yangti de
fingjan )

[foreign businessman]: __hisroom isfine. Thisroomistoo

small, could | change to a bigger one ?/ This room does not

have a bacony; | would like a room with a balcony .)

, )
Ginnfingjandeyaoshi (Womenlkey ginnhuwny
e & fangjan/Duhbig, You yangtai de fAngjan ¥y jing
neiyule.)

Here are the room keys . We can switch you to a bigger

room [ | msorry, the rooms with balconies are al booked .)
C: ?

Zrege ingjan dbbshho ganytan?

What is the rent per day for this room ?
L ( / )

Yai éiylan (ykaiérsh/ lhsh )

US. 100 (U S. 120 U S. 60)

?( )
Nndaswun zhu jtan (dw chang shjian)

How many days do you plan to stay ? How long ?)
/ )
Santhn (Dagiyge xngqg / Zudw shtan)
Three days . About a week / At most 710 days .)
10




