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说   明

  《商用汉语会话》是为来华经商的外国人编写的汉语教材 ,可

供具有初级汉语水平的人使用。

  本书共二十课 ,每课由会话和学写汉字两部分组成。会话均

有汉语拼音和英语翻译。考虑到外国人来华经商时各方面交际

和外贸业务的需要 ,前十二课会话内容是生活交际方面的 , 后八

课是外贸业务方面的。每课的学写汉字均列出六个本课出现的

汉字 (均为商业应用文中的常用字 ) ,依笔顺写出字形 ,以帮助外

国人熟悉常用汉字的写法 ,并学会写这些汉字。

  每课会话中的划线部分表示可用后面括号里的替换词语或

句子替换。如一段话中有两处可替换部分 , 第一处加 表示 ,

第二处加   表示 ;括号内的两处替换词语用∥隔开 ,∥前为第

一处的 ,∥后为第二处的。汉语的替换词语有些在英语中不一定

反映 ,有些也不一定与英语一一对应。

  本书由迪巴莉·达诺塔小姐担任英文翻译 ,慕心怡女士担任

英文审订 ,在此对她们的大力协助表示感谢。

编著者   

1993.6   
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PRE FACE

  Conversational Chinese f or Business is a Chinese language
textbook writ ten to assist people from other count ries who are
doing business in China . T he tex t is designed for those who are
at a beginning level of Chinese .

  The tex t has t wenty chapters , each divided in to two sec-
tion s: conversation practice , and charact er writing . Each con-
ver sation section includes Chinese pinyin , and an Englis h t rans-
lation Taking into con sideration the language needs of foreign-
ers doing business in China, the first twelve chapters focus on
the basic communication skills needed for ordinary life situa-
tion s; and the last eigh t chapte rs focus on bu siness terminology
and conver sation . In the character writing por tion of each chap-
ter , six of the most important character s from the curren t chap-
ter are selected for study . All these characters are common in
applied bu siness language . The stroke order for each character
is shown . T his will help students become familia r with methods
of writing common Chinese characters , and will help students
mast er these six characters .

  In the conversation practice section of each chapter , the
underlined por tion of the sentence can be rep laced by the word
or phrase in paren theses . If in one dialog there are two phrases
that can be replaced , then the first ph rase is underlined once ,
and the second phrase is underlined twice . Within the parenthe-
ses , the two replacement phrases are separated by a double
slas h "∥ " , with the phrase before the dou ble slash rep lacing
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the single under line por tion of the tex t , and the phrase after the
double slash replacing the double underline por tion of the tex t .
Some of the alternatives in Chinese need not be expressed in
English , and some of them are not appropriate to be corre-
s pondent one by one either .

  We would like to than k the following people for their gen-
erou s assistance with this book : Deepali Dhanota , English
t ranslation ; and Joyce Clemenger , English proofreading .

The Editors   
J une 1993
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第一课  在机场
Dìyīkè Zài Jīchǎng

Chapter One  At the Airport

A [中方公司职员 ] :您好 ! 您是——— 怎么称呼您 ? / 您贵

姓 ?)

[ Zhōngfāng gōngsī zhíyuán] : Nín hǎo ! ín shì— Zěnme

chēnghu nín ?/ Nín guìxìng ?)

[ Chinese company employee] : H ello ! ou are . . . May I ask

your name ?)

B [外商 ] : 我是加拿大皮埃尔公司的乔治·史密斯。您

姓 ? (我是英国 BBC 公司的亚瑟 · 汤姆逊 , 您

是———)

[wài shāng] : ǒ shìJiānádà Pí�āi�ěr Gōngsīde Qiáozhì·

Shǐmìsī. Nín guì xìng ? Wǒ shì Yīngguó BBC Gōngsī de

Yàsè Tāngmǔxùn, Nín shì— )

[ foreign businessman] : am George Smith from Canada�s Pi-

rre Company .May I ask your name ? I am Ar thur Thomp-

son from Englands BBC Company , May I as k your name ?)

A : 我姓李 ,叫李国庆 ,是中国五金矿产进出口公司的。

我是特意来接您的。 我是北京第一机床厂的杨华 ,

厂里派我来接您。)

Wǒ xìng Lǐ, j iào Lǐ Guóqìng, shì Zhōngguó Wǔjīn
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uàngchǎn Jìnchūkǒu Gōngsīde . Wǒ Shì tèyì lái j iē nín

e . Wǒ shì Běi jīng Dìyī Jīchuángchǎng de Yáng Huá,

chǎngli pài wǒ lái j iēnín .)

I am Li Guoqing from China�s Metals & Minerals Import

nd Expor t Company . I came especially to meet you . I�m

Mr . Yanghua from Beijing No .1 Machine Plant . My com-

pany as ked me to come and greet you .)

B: 谢谢您特意来接我。能认识您 ,我很荣幸。 (您特意

来接 ,真不敢当。)

Xièxie nín tèyì lái j iē wǒ . éng rènshi nín, wǒ hěn

róngxìng . (Nín tèyìlái j iē, zhēn bùgǎn dāng .)

T hank you for coming to meet me . am very honoured to

know you . (I�m sorry I�m taking so much of your time .)

A : 您一路上 ? (顺利 )

Nín yílùshang ǎo a ?( shùnlì)

Did you have a smooth journey ?

B: 我一路上 好。 (非常顺利)

Wǒyílùshang ěn hǎo (fēicháng shùnlì)

I had a very smooth journey .

A : 您是第一次来中国吗 ?

Nín shìdìyīcìlái Zhōngguóma ?

Is th is the fir st time you�ve come to China ?

B: 是第一次。到中国来是我多年的愿望 ,这次能来 ,我

常高兴。在中国期间 ,请你们多多关照。 (不是第

一次。我已经来过两次 ,都是来旅游的。能再次来中

2



国 ,真是太好了。)

Shì dìyīcì. Dào Zhōngguó lái shì wǒ duōnián de

yuànwàng, zhèicì néng lái , wǒ fēicháng gāoxìng Zài

Zhōngguóqīj iān, qǐng nǐmen duōduō guānzhào . ( Bú shì

dì-yīcì. Wǒ yǐjīng láiguò l iǎngcì, dōu shì lái lǚyóu de .

Néng zàicì lái Zhōngguó, zhēn shìtài hǎo le .)

Yes, it is the first time . I�ve wanted to come to China for

any year s . I am very pleased to come this time . uring

my stayin China please assist me in any way you can . ( This

is not my first time here . I�ve been here t wice before t ravel-

ling each time . I�m so happy I was able to come to China a-

gain .)

A : 不用客气 ,我们非常欢迎您。愿我们合作愉快 ! 您

的行李都到齐了吗 ?

Bú yòng kèqi , wǒmen fēicháng huānyíng nín . Yuàn

wǒmen hézuòyúkuài ! Nín de xíngli dōu dào qíle ma ?

Please don�t be so polite . I hope our co-opera tion is a s uc-

cess ! H as all your luggage arrived ?

B: 我的行李 到齐了。 还没找到 )

Wǒde xíngli ōu dào qí le (hái méi zhǎodào)

My luggage is allhere . I haven�t found my luggage as yet )

A : 请把行李单给我 ,我去 您取出来。 帮您找一找 )

Qǐng bǎ xínglidān gěi wǒ, wǒqùìnín qǔchūlái (bāng

nín zhǎo yìzhǎo)

Please give me your luggage claim slip , and �ll get it for

you . I�ll help you find it .)
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B: 那就劳驾了。这是我的行李单。 (那太谢谢了。)

Nà j iù láojià le Zhè shìwǒde xíngl idān . (Nà tài x ièxie

le)

I am sorry to trouble you . e re is my luggage claim slip .

( Thank you very much)

学写汉字  Xué xiěhànzì

Characters Writing
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第二课  在海关
Dìèrkè Zài Hǎiguān

Chapter Two  At Customs

A [海关官员 ] :您好 ! 欢迎您到中国来。

[ hǎiguān guānyuán ] : Nín hǎo ! Huānyíng nǐn dào

Zhōngguó lái .

[ custom s official ] : Hello ! Welcome to China .

B [外商] :谢谢 ! 这是我的护照。

[wài shāng] : Xièxie ! Zhè shìwǒde hùzhào .

[ foreign bu sinessman] : Thank you ! H ere is my pass por t .

A : 您有几件行李 ?

Nǐn yǒu jǐj iàn xíngl i ?

How much luggage do you have ?

B: 三件。这个箱子 ,还有那两个旅行包。 两件。都在

这儿。)

Sān jiàn . Zhège xiāngz i , hái yǒu nà l iǎngge lǚxíngbāo .

( L iǎngjiàn . Dōu zài zhèr .)

T hree pieces . This suitcase and those two t ravel bags .

( Twopieces , they�re all here .)

A : 请把这个箱子打开。

Qǐng bǎ zhège xiāngz i dǎkāi .

Could you please open this suitcase .
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B: 好吧。

Hǎo ba .

Sure .

A : 旅行包里是什么东西 ?

Lǚxíngbāo lǐshìshénme dōngxi ?

W hat do the t ravel bags contain ?

B: 是一些衣服和自用物品。

Shìyìxiēyīfu hé zìyòng wùpǐn .

Some clothes and personal belongings .

A : 有什么需要申报的吗 ?

Yǒu shénme xūyào shēnbào de ma ?

Is there anything to be declared ?

B: 请告诉我哪些东西需要申报 ?

Qǐng gàosu wǒnǎxiēdōngxi xūyào shēnbào ?

Please t ell me which things need to be declared ?

A : 行李申报单背面有必须向海关申报的物品名称表 ,

请看一下。

Xíngli shēnbàodān bèimiàn yǒu bìxū xiàng hǎiguān

shēnbào de wùpǐn míngchēng biǎo, qǐng kàn yíxià .

The back of the luggage decla ration form has a lis t of items

that must be decla red . Please take a look at it .

B: 我有几样东西要申报。 我没有要申报的东西。)

Wǒ yǒu jǐyàng dōngxi yào shēnbào . Wǒ méiyǒu yào

shēnbào de dōngxi .)

I have a few articles to be declared . I do not have any arti-
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cles to be decla red .)

这些东西需要上税吗 ? 这个摄像机要不要上税 ? /

这几样东西可以免税吗 ?)

Zhèxiē dōngxi xūyào shàng shuìma ? Zhège shèxiàngjī

yào bú yào shàng shuì?/ Zhèi jǐyàng dōngxi kěyǐmiǎn

shuìma ?)

Do I need to pay duty for these articles ? Do I need to pay

duty for this camera ? / Can these few items pass as duty-

free items ?)

A : 要上税。 可以免税。)

Yào shàng shuì ( Kěyǐmiǎn shuì.)

You need to pay duty . You don�t have to pay duty .)

您带的什么外币 ?

Nín dàide shénme wàibì?

W hat foreign currency do you have ?

B: 美元。有信用卡 ,也有现金。

Měiyuán .Yǒu xìnyòngkǎ, yěyǒu xiànjīn .

U .S .Dolla rs . I have credit card and also cas h .

A : 请您把所带的外币名称、现金数目填写清楚。

Qǐng nín bǎ suǒ dàide wàibìmíngchēng, xiànjīn shùmù

t iánxiěqīngchu .

Please fill in clear ly the type and amount of cas h foreign

currency you are carrying .

B: 好。

Hǎo .
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Fine .

A : 请您把这份行李申报单保存好 ,出境时还要用。

Qǐng nín bǎ zhèfèn xíngl i shēnbàodān bǎocún hǎo, chū

jìng shíháiyào yòng .

Please keep this luggage declaration form in a safe place .

You will need it when you leave the count ry .

B: 谢谢。

Xièxiè .

T hank you .

学写汉字  Xué xiěhànzì

Characters Writing
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第三课  在宾馆
Dìsānkè Zài Bīnguǎn

Chapter T hree  A t the H otel

A [中方公司职员 ] :小姐 ,这位是史密斯先生。他预订522

房间。 (316/ 808/ 1419 )

[ Zhōngfāng gōngsīzhíyuán] : Xiǎojiě, zhèwèi shìShǐmìsī

xiānsheng . Tā yùdìng ǔ-èr-èr ángj iān . ( sān-yāo-l iù/

bā-líng-bā/ yāo-sì-yāo-j iǔ)

[ Chinese company employee ] : Miss , this is Mr . Smith .

He has booked room number 522 ( 316/ 808/ 1419 )

B [饭店服务员] :欢迎光临。请跟我来。

[ fàndiàn fúwùyuán ] : Huānyíng guānglín . Qǐng gēn wǒ

lái .

[ hotel attendont ] : Welcome to our hotel . Please come with

me .

这就是您的房间。您觉得怎么样 ?

Zhè j iù shīnín de fángjiān . Nín juéde zěnmeyàng ?

This is your room . What do you think of it ?

C [外商 ] :这个房间很好。 这个房间太小 ,能换个大一些

的吗 ? / 这个房间没有阳台 ,我想要一个有阳台的房

间。)

[wàishāng] : hègè fángj iān hěn hǎo ( Zhègè fángjiān tài
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xiǎo, néng huàn gè dà yìxiē de ma ?/ Zhègè fángjiān

méiyǒu yángtái , wǒ xiǎng yào yígè yǒu yángtái de

fángj iān .)

[foreign businessman] : his room is fine . This room is too

small , could I change to a bigger one ? / T his room does not

have a balcony; I would like a room with a balcony .)

B: 给您房间的钥匙。 我们可以给您换一个大房间。/

对不起 ,有阳台的房间已经没有了。)

Gěi nín fángjiān de yàoshi (Wǒmen kěyǐgěi nín huàn yí

gèdà fángjiān ./ Duìbùqǐ, yǒu yángtái de fángj iān yǐj ing

méi yǒu le .)

H ere are the room keys . We can switch you to a bigger

room ./ I�m sorry , the rooms with balconies are all booked .)

C : 这个房间多少钱一天 ?

Zhègè fángj iān duōshǎo qián yìt iān ?

W hat is the ren t per day for this room ?

B: 一百 元。 (一百二十/ 六十 )

Yìbǎi ěiyuán (yìbǎi�èrshí/ l iùshí)

U .S .＄100 .( U .S .＄120/ U .S .＄60 )

您打算住 天 ? (多长时间)

Nín dǎsuàn zhù jǐt iān (duōcháng shíj iān)

How many days do you plan to stay ? How long ?)

C : 三天。 大概一个星期。/ 最多十天。)

Sāntiān (Dàgài yígè xīngqī./ Zuìduō shít iān .)

T hree days . About a week ./ At most ? 10 days .)
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