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Unit
Job Application and Interview
One

Part | Reading

The Job Interview

One of the most important components of successful job hunting is the job
interview. There are thousands of people entering new careers and searching for
job placement. In order to give yourself an edge over others applying for the job
you want it is important to create a solid impression during the job interview.

Because what you say during an interview is so important there are two
rules to remember. One is to present yourself in a favorable way and stress your
areas of competence. However don’ t exaggerate tell the truth. Second listen
carefully and get involved in what the interviewer is saying. Notice the inter-
viewer s interests and relate your comments to them.

The job interview is the time t& sell” yourself by giving examples of expe-
riences you' ve had related to the job and by revealing your good points. It' s a
good idea to have handy job resume or a list of school courses that prepared you
for the job. Don’ t exaggerate the truth. Be honest but show confidence in
yourself and your ability to do the job.

If you are not certain what the job will require of you ask questions to see
whether you do feel qualified. Do more listening than talking. Don’ t be afraid to
ask for a second interview if you need time to gather information that will be
more useful in the second interview. Most interviewers will appreciate your
questions and your ability to listen and respond.

Some people talk themselves out of a job by saying too much or by digress-

ing from the point. Although it’ s important to talk about your successful experi-
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ences don’ t come on too strong and sound like a braggart.

Each of us has sensitive areas which could refer to your lack of an academic
degree a long period of unemployment or lack of work experience if you are
entering a new field. Answer sensitive questions briefly and positively. If you
believe that this area presents a real obstacle to a job offer you could be commu-
nicating this doubt to the interviewer. Many times however an interviewer
will override these sensitive areas if you have a confident positive attitude.

The job interview is an important part of the job search because the attitude
and impression you project can make the interviewer feel' with you” off against
you" . Remember that you have the power to create a favorable impression. In-

terviewers have the intelligence to recognize genuine enthusiasm and interest.

Words and Expressions
interview intovju
n. an oral examination of an applicant for employment a college place etc.
v. hold an interview with
interviewer
interviewee intorvju 'i
edge ed3
n. a boundary line or margin of an area or surface
v. to have the edge on over to be slightly better than or have a slight
advantage over
apply for o 'plai

v.make a formal request for something to be done given etc.

applicant 'aeplikont  n.

application 7.

present pri zent

v. to be when looked at show

presentation 7.
cf. 1.present 'preznt n.

2.present preznt adj.



Unit One
di yi danyuan

3.present 'preznt 7.
exaggerate ig zeedzoreit
v. to say or believe more than the truth about something make some-

thing seem larger better worse etc. than it really is

exaggeration igzeedzo'reifon 7.
resume rezju mei
n. 1.summary
2.AmE for curriculum vitae CV
cf. resume T1i'zZju m v. to begin again after a pause
digress dai'gres from
v. fml of a writer or speaker to turn aside from the main subject or line of

argument and talk about something else

braggart 'braegot
n. a person who brags a lot
brag 'breeg v.
academic acko'demik
adj . scholarly to do with learning

n. a teacher or scholar in a university or institute of higher education.

override jouvo'raid

v. to take no notice of another person’ s orders claims etc.

project pro dzekt
v. to express or represent oneself or one’ s qualities outwardly esp. in a way
that has a favorable effect on others
cf. project 'prodzekt
n.
obstacle obstokatl

n. something which prevents action movement or success



