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May | introduce Tom to you? He is from America.

A : George, may | introduce Tom to you? He is from America.

B: Nice to meet you.l am Tom.

C. It is very kind of you to come to our branch depart-
ment .

B: Thanks.

A : Do you have any thing for us to do ? Please be sure to
let me know .

B: No, thank you for your consideration
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Allow me to introduce your new boss to you.

A : Allow me to introduce your new boss to you.l suppose

you have got the news. He is George from America.

B: Nice to meet you.

: Well George .would you like to say something now?

: No, thank you.l just want to have a look at our work
here.

: Tom, please show George around our company .

: OK, this way please.

: It was nice meeting you.
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| hope you will give me some help with my work .

: This is your room.

: Thanks alot.

: This is your office table.

: Would you like to say something to us?

: Well, thank you for your consideration.Since | have
just got here and havn't got used to many things . |
hope you will give me some help with my work .
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Hi , every one !Glad to meet you !
!
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A: Thisis the new comer Jack .

B: Hi,every one !Glad to meet you !

A : Would you like to make an introduction?

C: Al rigt. | anMr.Green. | am a searetary for our Minister .
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| am Bill looking after our sales business.
| am responsible for our general dffairs. My family
name is Liu. let us all work hard together .
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This is my first time working here so | feel a bit nervous.

A

B:
: Miss Wang is a postgraduate from Beijing University .

9 o

This is Miss Wang. She has just come to the business
section.
It's a pleasure to meet you.

She speaks English quite well .But America is a new
place for her, so she may need your help in the future .

: | am from Dalian in China. | have leamt Engdish for four

years at Beijing University and for three years here . This is
my first time working here so | fed a bit nervous .

: Ok, thanks.Peter, what is your opinon if | ask Miss

Wang to be your assistant?

. All rignt, | just need a person like her to help me.
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| am considering you to look &fter the promotion of the ads.

: How do you do?

. Fine .How do you do?

: Please have a seat .

: Thank you.

: First let me introduce our company to you.
Our company is doing trade business with America,
mainly focusing on the collection and transmission of
the information .

B: | see, and what about my work?

A .| am considering you to look after the promotion of the

ads .What do you think?
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B. All rignt , please give it to me.
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If you have any questions, please ask Helen.
: | am Mr.Smith. How do you do?

: | am Mr .Carter .Glad to meet you.

. If you have any questions , please ask Helen.
: Ok .Thanks.Glad to meet you, Helen.

. Glad to meet you too.

: Have you understood your part of the work?
: Yes , | have.
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Then you are my senior fellow apprentice,

: Good morning !

: Good morning !

: l amWang Jun and | am new .

: Really ,| am Zhang Kui . Excuse me , which university
did you graduate from?

: Beijing University .

: Redlly , | graduated from that university the year before
last |

A Well, then you are my senior fellow apprentice .Glad

to meet you.
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| work in the personnel department next door .

A
B
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: Are you a new comer?
: Yes, my family name is Yang.How do you do?
: How do you do? | amMiss Jiang .| work in the person- 9
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nel department next door .

: | amin the sales department .

: Where are you from?

: | am from Guangzhou .

: Readlly, that is a nice place.l once lived there for two

years.
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May | know your name?

A
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Excuse me, are you in the Galaxy Import and Export
corporation?




