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1 REEs

Letters

T‘r_{ER%‘?%JT*?%~%H%%B’JI?Fyﬁﬁ’ﬁd‘é\iﬁ*ﬁiﬁf“%iﬂﬁ
TN B 3 Y Mok B AT 4 2R KR T A
BABBHER.RUACHRRER, 5 EHBE K8, 4
EHW R AT . YA, RIS ES AR R T LA B R 7, AT
A, BRBUE, BEE A AR, AR AR E
o H2 ATHIERLREEERAGHRERE, &R AT HE7E RIS
P A 2R A AL o 2 58 B A (o 3 () (B AR B B B, H— R
ERTAMEALSMRAB LS ET . BERZ TR B
U0, 75 B R B0 60 BF N TR L R O T URGE R Al AN L R AR
FEEER -, A UBAHNFENGE S ABBAEL, W
HHRMERAN ARG RRE - DR ER, B iEREER
HHEACEE ML, MAERBUSERK R KR k2T RN
BATHIERE PR, FEAR, MEFATUANERE,
BERER, FREMXRIACHRABR, A B CHET M
K B TXTFHBRLEEER, Db 2REFEAE T HRZHER
ZOEEFAFR. WREFAFRENEEKY . LEEABRE
R MR B CEBEZEE TR IHS A ERERE B4



2 KRIREBIER

FERKBERFR —RUERNBEXR-EEROFR, S AL
EWERZ; RN XAMAX - RIFHILS, RTRAEHBER
BN, AEAMRERTHRHRPEEACRAEREHN™
HMNE, URRE RELHAKTE SR TRBRESEM
. MRFERIED TV, ARIT3EBE R R diFR K
EEEXTEZREMERKIE A . EHFRBEEHAEREN
% X—FHEFT . URARBRBIITT T RFHER,

FRALTEGRNEFERZS, MEZRREHRZ L
XERRAZLE. RKBHEREE.

1.1 &5 & (Ordinary Letters)

LHEREERAAEWR ME BANEZEYES,
—MEFEAN., BHEFRMEERTIILA:

1.1.1 BRNEKHER

BRERANGEREBRFHNGE.SRONBEEAAR KB SH
WO RERM - RBR (5 EN KB AR, B
WEAEREAR 2B, REBENTEXEEE, A AET
REWER, HEL, XRE—MRF. SEE-HEHFHRE.5
BABRFAEZERRIAC EAER EXFHEERAREN.

1. 1.2 RuWzikkRE

MREEEFEEELR.EEXREZ S T . EL5BIEEHR
o, MAREALZR BAGRHAAENEE . RZ, R K
BREREAZR  TREMHAETRSBESE R, RS
EXRETRELE AFHRLUSBRYE. EEMR—-H.FHES
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MEAS ARG MUEEFRP N ZEHRASHEEERED
FIREMES . EE2ME, R o] fEE M AL B HHENES LK
A . 4 “in regard to ... 7, “ on the other hand” ,“in accor-

» “ ” “

dance with ...”, “as a matter of fact”, “along the lines of
.. ”,“at your earliest convenience” XM EEET LA TH
SER MRAEHEGRPURBEM RERT DIFERE.

1.1.3 HEAZGENIES
EEfER PN EHAGR . FE.SENEAL., AEGFHRER
SEFAEHBEM GRAES. .

A AR

do accomplish

write correspond

often frequently

find locate

go attend
FRASMRERAEERNFEY. 0.

M AR

please will be good enough to

now at the present time

like along the lines of

since inasmuch as
RAaREFEFARFEEMERE T, W

i A

as soon as possible at your earliest convenience

could you let us know  please be kind enough to advise us



4 KIRZEBIERE

I am pleased to It gives me great pleasure
since/because/as in view of the fact that

if in the event of

although in spite of the fact that
during/while in the course of

1.1.4 FEHFEMMEH

Eff - CBRBEN EER . ERT-HFEHEZEH —
HHEARERKRLNHEZX., BRE-FHFOUALEEE
NE—-BR, B -BHNEE—-ARTRT R\ -8, WRE
BEHREEETH - RKRIT FERNBE - ORXHER:"We
are leaving at the end of this month,after Robert returns to
school. "(“K M KB EKXARFHHEDTERABEL.DXH
BERMTIESBTF — K. “We are quite pleased with Robert’s
first report from London. He 1s apparently doing very well in
all subjects. .. "(“HEAVR G H KB FHHMAEHF LG E —H
R, TREEMARFFRIT.)

BERAMKE AETNERAENESHFAUREE WA
SE.GE AEFENEER.MBRAGTFHBEEESBRKMESR,
EEARERAEAEZ, UREESGAFMEREINER, Boda
ek, EET B

Married to a former war correspondent who 1s now writ-
ing fiction,she 1s living with him and his family in New York
and studying voice and dancing—prior to going to Hollywood

in the Spring for a screen test.

ER—-IARA, - BMAZLEERWEAREE MRICER
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HEAEE, BRRLAE HERSERET.

She 1s married to a former war correspondent who 1s now
writing fiction. They are currently hving with his family 1n
New York. She s studying voice and dancing and will go to
Hollywood 1n the Spring for a screen test.

K:>d

e — LB FELETIH L RALELES I H B
WAL RO REA-—REAHLF REFILREFEN . A£F
SR RN A

T3 — P REE MW T R R AR A R AL, fln
“I am going abroad next month. "(“& F A A & B .”),abroad
— W EAEHNEEESHM, AMAEIHE: “] am going to England
next month. "(*& FAA X % E.”)“She has a child. "(“# A
— AHEF . A “She has a two-year-old son. " (A — A
AYHILT.DREBRAEE.

1.2 815 K 89 ¥ 55 (Physical Characteristics)

1.2. 1 {54 (Paper)

HR B B E R XA UL RE S W fE A B TR
£ MABPEFE . 2BEREEH  LHBFEEINGES B
WRIREZHFEH. —BRUBEH BRENLNER TR
REHKEATHIBHEHILE.

1.2.2 HBE (Writing)
EERERBEFEN, FEENABR . REEEABNK
Wy EmA, HIMELRMEWARITFEISITENITE.



6 RIREBEE

AR R BT R — , FREW XN, B THRIE. AIRENE
o AHERRBRE AR AESNERFTFE.IHBBREN
EUMAR., YR . FEEEREERE AERYUKHAATH
ROFHG6E—RERE KON ERG AEALE . BAYH
CERE . EARABE HETRBAILEM.

1.2.3 = (& (Space)

SRBRFEHEE. WRGEFRE REFELEN,BE
K BAATE, X NRETLGESY KITHERBER. 55,
FERANARERARE - ENEH  AEMK LM,

1.3 @5 R g A (Parts)
EEHGL HKE . EX ERIEMEZANIPHR.

1.3.1 {&3k(Heading)
RFAEERFEANBUEMEFEANR ATEENG LS. &
—fFV ITERARGARS A EERIE A T &, 2l —47,

50 Nicholson St.
Footscray, Melbourne
Vie. 3011

Feb. 25, 1998
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1.3.2 FRFE(Salutation)
RIFALFEkTEH BERKNLD. 8% A “Dear John” 5
“Dear Mary” X ¥ & 5 0% , FK 0F Lt £ 5% % 9 A ] A “Dearest”,
““Darling”,or “*“My own precious Anne”, —#&ik }“My dear ”
H“Dear” IE#L. SRR —# L& 8. E B E, FRoF LB
“Dear Frank "or “Dear Mr. Smith”, {1 2 4F 1 Mr. Smith AKX
3%, R FR R “My Dear Mr. Smith”, B {8 Bl i 4 1E y #R ¢
RAIREY LEAERN . FUTAABERATIFRXF L
Mr. Frank Smith;
This 1s to inform you that the tickets which you sent me

...and soon .

1.3.3 IE3X(Body)
EXRGFHREERS, TAGEMEXRMEE, KAHA
BEE EEMEABEEW . BEER, HUEE,BRAEKL,

1.3.4 ZRiIE (Close)
EXTHEEZZHMEE LEREBE.SHRIENEFEETR,
EEXRMAFEHTRHTH GRS

Sincerely yours, (BHEZHD

Yours very sincerely, (G2 : s = %-3:0 D)
Always sincerely yours, CGkEREHELRH)
Yours cordially, €2:0F - 40D

Most cordially yours, (ER By B IR )
Faithfully yours, (ER B LD

BERFEONEBIRANETUXHL R



8 KIREBEMR

Yours affectionately,

(REEZ )

Always affectionately yours, ORI B R 9 5% & 1)

Lovingly yours,
Your loving sister,
Lovingly,your sister,

With love,

1.3.5 # & (Signature)

(URE % ZH)

(R 89 3% 2 B IR K )
(IR B9 K 2B B IR KD
(BARHD

BEMTHRETH., —EEZFE, 7ERREH TR, LK

IRAE T BT % .

1.3.6 {53 %5 % (Addressing the envelope)

HTIEMCE A HES R A BRI RS, IR B BT IE
BT BHEASER LAt FE ANt FEH
ELARGHEE . EREFEE. T--XTE&#. R0 KEB
BAFHEAN. WEANWE 2N TEHET . BAAFL
= (block form) #1443 &, (indented form) B # , Bl & % — ] ,

Zhang Ming

122 North Taiping Rd.
Nanjing, Jiangsu 210018
P.R.C.

g |

Mr. Frank Smith
1941 Benson Ave.
Apt. 3, Brooklyn
NY 11214
U.S.A.

FhAIFH LA



