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Chapter 1
Autobiography

1.Example [

I am the eldest daughter of Wan Gu-
odong President of Tianjin Shipping
Co.Lid., and was born at Hexi District,
Tianjin on May 4,1979.

After finishing my secondary education
at Tianjin Xinhua High school,l was admit-
ted into Nankai University, and graduated in
1999.

My major in the university was account-
ing.It is my belief that an accountant plays
an important role in the society, that for an
industry to be prosperous, a sound account-
ing system is indispensable. I have interest in
arithmetic when 1 was a child ﬁy grade in

mathematics at betier than those in other all
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school levels was always subjects\,yl like to be
an accountant. My mother, who was also an
accountant in the city government but now
retired, has always encouraged me to follow
her steps. She is glad to see that I am on my
way to success.

Having obtained practical experiences in
accounting in Sunshine Enterprise Company
by working as a junior accountant,] consider
it proper time to work as an accountant in a
big company. As a young woman who is cau-
tious and conscientious,] am sure that I can
take any greater responsibility accorded to

me.

2.Example []

I was born in Hong Kong, on October
21,1975 of a middle class . My father is a
civil official at the Department of Health. My
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mother is a school teacher in a primary
school in downtown.Both of them are re<i-
dents of Hong Kong.

Upon graduation from the primary
school , I was assigned to Hong Kong Zhong-
hua Junior High School in August, 1986,
without any enirance examination, thanks to
the implementation of the nine-year compul-
sory education. Three years later I became a
student of Hong Kong First Girls’ High
School , the envy of many of my classmates. I
had many happy days for the first two years
in high school when I did not have to worry
about the [uture.l participated in some extra-
curricular activities, in which I developed in-
terest in music and swimming. I even tried to
join the school band but a sudden illness in
my second year kept me from playing the

musical instruments such as the clarinet and
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the French horn.

In 1993 1 entered Hong Kong Universi-
ty.I took international trading as my ma-
jor.In view of the fact that Hong Kong is an
island with limited natural resources but
abundance of man-power, we must depend on
export and import, if we are to progress and
prosper. International trading has become not
only an act of transaction but also a way of
life.

During four years of college training, I
learned a great deal about the trading busi-
ness. Before graduation, I was employed as
part-time clerk in a small trading corporation
responsible for telex operation and typing
which being my specialities.

I have worked in the present company
for ten months now.The working condition

here is good and my boss is very kind;but 1
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am unhappy about the easy job,the company
being a small one.l wish to work in a large
company where | can take on heavy responsi-

bilities and develop my potentiality.

3.Example [l

My name is Wu Zhongnan. was born in
1971, and had lived with my family in Taipei
for twelve years before we moved to Hong
Kong some years ago. My family has two boys
but no girls.1 am the second son.

At the age of seven I attended Guanghua
Primary School where [ learned the funda-
mentals of knowledge.l also learned some-
thing “outside the textbook . Sometimes when

* the teacher was busy, I would be appointed
to lead the class to do exercises, standing on
the platform and reading the text the way a

teacher would do.
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In the secondary school 1 was deeply in-
fluenced by an English teacher.She treated
me like her son.Her words such as “Bear
malice toward none, but bear mercy to any-
one” have become my words to live by in my
life.

Upon graduation from the secondary
school ,1 was admitted , after a keen competi-
tion, into the Department of Mechanic Engi-
neering, Hong Kong University, where [ got
strait A in my majors and two B’s in the mi-
nors. During four years of college,l was very
active in some of the extracurricular activi-
ties. For instance, ] was the President of the
Mountain-climbing Society.It is my belief
that one can learn more from college life than
from books.

After getting my Bachelor degree of sci-

ence in mechanic engineering, I entered my
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father’ s trading corporation as an assistant
manager dealing in machinery import.I hope
to work for an Australian firm so that I can

be independent.
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Chapter 2

Resume

1.Example [

Li Lili

No.101 Building, Yan’ an Road, Nankai Dis-
trict Tianjin

Telephone ; 23684917

Objective ; Business Assistant

Personal

Birthdate : March 15,1977

Birthplace : Beijing

Single , Female , Excellent Health

Education: 1989 - 1995 No.28 Middle
School , Tianjin; 1995 - 1999 B. A Degree in
business Administration

Major : International Trade

Courses : Principles of Accounting , Statistics ,

Banking Laws, International Trade, Market-
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