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Simulated Quiz
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Opening Remarks

@ How do you do

Q My name is John Smith the personnel manager. How do you do

A How do you do Mr. Smith. Very nice to meet you.

How do you do Mr. Smith. My name is Li Qiang.

How do you do Mr. Smith. It's my pleasure to meet you.

@ Have a seat please.

Q Have a seat please. May | have your name

A Thank you. My name is Lin Qing.




@ Could you tell me your name and interview number ¢ 3

Q Could you tell me your name and interview number
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A My name is Mary King Number thirty-six.

@ | would like to talk with you regarding your qualifica-
tions for this position OK

Q We have received your resume in answer to our advertisement | would
like to talk with you regarding your qualifications for this position OK

A It is a great pleasure for me to have this opportunity for the interview.

® We thought it is necessary for us to ask you to come
here for an interview.

Q We have received your letter and resume we thought it is necessary for
us to ask you to come here for an interview. Do you want to come

A Thank you sir. | am very happy that | am qualified for this interview.

@ | am the director of the personnel division of the company.

Q | am the director of the personnel division of the company my name is
John Smith.




ﬂ A How do you do Mr. Smith | am glad to have the opportunity to talk with
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you.

@ Are you here for the position advertised in yesterday’s news-
paper

Q Are you here for the position advertised in yesterday’s newspaper

A Yes | am.

@ Can | help you
Q Good afternoon Can | help you

A Good afternoon I'm Lin Qing. I've come here for an interview as
requested.

@ Thank you for coming.

Q Thank you for coming. Did you have any trouble finding the office

A Oh no. It was easy. Your office sent me a map.

@ Sorry to have kept you waiting. . .

Q Miss Sun Sorry to have kept you waiting. .. we've been so busy a-
round here. Please come in.




A Oh thank you.

® We looked over your resume and thought you might be
a good candidate.

Q Well. Miss Wang as you know we are looking for an executive secretary
with good English skills and some business background. We looked over
your resume and thought you might be a good candidate.

A Thank you.

o If you’ll take a seat we can begin.

Q Not at all. If you'll take a seat we can begin.

A Thank you.

@ I've looked over your resume.

Q Mr. Wang thank you for coming in today. Please have a seat. I've looked
over your resume and wanted to meet you to ask you a few questions.

A Thank you for asking me to come in.

® Make yourself comfortable.

o)
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ﬂ Q Take a seat please and make yourself comfortable.

A Thank you Ms. Wang.

i i

#1 @ What can | do for you

Q What can | do for you

A | have come at your invitation for an interview. Nice to meet you Mr.
Smith.

® Why don’t you take a seat Would you like a cup of
coffee

Q Why don't you take a seat Would you like a cup of coffee

A No thank you sir. Not at the moment.

® Oh you’re welcome. Mr. Brown please take a seat.

Q Oh you're welcome. Mr. Brown please take a seat.

A Thank you sir.

@ Did you have any trouble finding us

Q Did you have any trouble finding us




A No you gave me very good directions.

® You must be familiar with the area.

Q You must be familiar with the area.

A Yes | only live  minutes’ walk from here.

@ Jane tells me you went to the same college with her.

Q Jane tells me you went to the same college with her.

A Yes we were in the same Freshman English class.

@ You are Mary I’'m Rick Allen assistant manager of ABC
Company.
ABC
Q You are Mary I'm Rick Allen assistant manager of ABC Company.
ABC
A Yes | am. Nice to meet you Mr. Allen.

® Horrible weather isn’t it Cold and rainy.

Q Horrible weather isn't it Cold and rainy.

A It's driving me crazy But it's supposed to be sunny by the end of this
week.
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¢ 3 ® We have received your letter in answer to our advertise-

ment. | would like to talk with you regarding your quali-
fications for this position.

Q We have received your letter in answer to our advertisement. | would like
to talk with you regarding your qualifications for this position.

A | am very happy that | am qualified for this interview.

@ Have you brought your credentials

Q Have you brought your credentials

A Yes here they are. This is my ID card. This is my diploma. And this is my
certificate for nurse qualifications.

SKERFR 2%

O




| 2
plication letter
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y— applicant

y— assistant manager
y— by the way

y certificate

y— chat

i chief

y credential
excellent

y familiar

y fancy

, field

- fine

, Good afternoon.
. Good evening.

- Good morning.

y— greeting

»— How do you do
y— Human Resources Department

y— impression
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resume

interview
interviewer
meet

Miss

Mtr.

Mrs.

Ms.

occur
paperwork
pleased
pretty
punctual
relax
request
resume
salute
shake hands
smile

start off
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