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pen
back
ten

day
key
get
fat
view
thing
then
soon
zero
ship
pleasure
hot
loch
cheer
jump

let
red

yet

® — o O

bit

bed

cat

dog( BrE)
but

put

about

happy
actuality

sheep
father

dog( AmE)
four

boot

bird

make

lie

boy

note( BrE)
note( AmME)
now

real

hair( BrE)
ure( BrE)
actual
peculiar

adj . (adjective)

adv . (adverb)

conj . (conjunction)

def . article (définite article)
indef . article (indefinite article)
n . (noun)

prep . (preposition)

pron . (pronoun)

guan . (quantifier)

v . (verb)

BrE (British English)
AmE (American English)
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: Tony Quercio Barbara Seaton
Sheraton Tony
. Tony Barbara ?
?

1
Q-U-E-R-C-1-O: Tony William
: William
, Q U, [/ kw/

Qatar, Q [/ k/
here it is:

2

Excuse me:

( ?
Are you Tony Quercio ?

May | interrupt ?

You are Tony Quercio

Yes, | am: Yes No :
|
( Yes, i am .):

Are you Tony Querdo?—Yes, | an/ No, I' mnot .
the American Library Association Conference:
of
the Conference of the American
Library Association
My name s Barbara Seaton: namé s nameis

: My name is Barbara Seaton . my

3
You' re Barbara Seaton: You re  You are
of the New York Library: of

Watson s Bodkstores: s(’ s)
( The Bookstores of Watson)
Tony  Barbara

4
How do you do .
(1t s) nice to meet you

How do youdo How areyou?

How areyou ? —Fine, thanks .

It s nice t neet yau finally: It" s nice to
meat you at lagt Barbara
Tony : Tony



11

5

I m sorry:

ry William

That s all right:
,al right

Mr . Quercio: Mr . Mister

“ Mister” Mr .

( Hdlo, Mr .),
Mr . Querdo( Mr
Room412: :
Room four one two,
Great

6
Well, I' Il talk to you later:
Tony
I''Ntalktoyou: I'll I will
Bye now:
Goodbye
Bye now,

welcome to Boston: William

,  Welcome (to Boston)

come in
T hank you ( )

Sorry

Wellcome to ..

I’ m sor-

Mr .

. Tony )

, great

Goodbye(
:Bye bye

(
)

: Room four twelve

Well

)
Bye

Wel-

1

WILLIAM:

TONY :

WILLIAM:

2

BARBARA:

TONY :

BARBARA:

TONY :

BARBARA:

3
TONY :

BARBARA:

TONY :

BARBARA:

TONY :
4
TONY :

BARBARA:

TONY :
5

WILLIAM:

TONY :

WILLIAM:

TONY :

WILLIAM:

6
TONY :

BARBARA:
WILLIAM:

Quercio ?
Q-U-E-R-C-I-0O, Quercio

Tony Quercio  ?

Barbara Seaton

Barbara Seaton !
|
Barbara Seaton,
bara Seaton ?

Bar-

Tony Quercio, Watson
Tony Quercio  ?
!
! ,
Quercio , 412
412,
Carl 2412 :
, ,Barbara



seventeen/ seventy
eighteen/ eighty
nineteen/ ninety

Room 322: three two two

a hundred and one,
one hundred and one
( hundred one)

8 How do you do?

three twenty-two

Room 947: nine four seven  nine forty-seven , Tony
c 0 : William
oh; :
zero 9 -
1: one/ w n/ ’ '
2: twol/ tu/  8: eight/ elt/ ’ William
three/ thirteen ( threeteen ) . , How old are you ?
fivel fifteen ( fiveteen ) ( What age have you ?)
four/ forty ( fourty ) I’ m twenty I’ m twenty years old
‘ : -teen -ty ( | have twenty years.)

thirteen/ thirty
fourteen/ forty
fifteen/ fifty
sixteen/ sixty

10
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1 ? ?
, Barbara
: William

. What is your name ?

How do you spell it ? (
How do you write it ? = 9

12 am, iIs are

be
be
. am, is are
| am S1'm
My name is - name' s

What isyour name? - What' s

. not am IS

| am Tony . - | am not Tony .

My nameis Tony . - My name is not Tony .

My name’ s not Tony .
My nameisn' t Tony ( =is not Tony)

. am, are IS

| am Tony . - Am | Tony ?
You are Tony . -~ Areyou Tony ?
Your nameis Tony . - Isyour name Tony ?

(You are Tony ?

. Yes No
Yes No

Areyou Tony Quercio? —Yes, | am .
No, I’ m not .

Is your name Tony ? —Yes, itis.
No, it'snot / itisit.

WHAT
* what , What
Is your name Tony ?
What is your name ?
. : Tony .
1 s Tony .
. : , you your
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: Anne Holland Sheraton
Dean
Johnson
. Anne Sheraton
Dean ?

1
meet Sharon Solaye: meet

concierge: :

oollege intern: college intern
( intern from college )

Hello  Nice to meet you:

: How do you
do ?
Goodbye: , Bye,
Bye bye Bye now
2
this is Dean Johnson:
Thisis+

Anne Dean

He s e rew inem: he she
HeEs Shés Heis Sheis

3
He isn' t here: He is not here
What s all this? .

There you are:

1% ”
1

our new intern:

Dean is our new intern .

Jane is our new intern .

Dean and Jane are our new interns .

'm: | am

manager of the restaurant: Simon
restaurant manager

How do you do?.
How do you do ?
4
That s Kevin: Kevin :
mon that

Kev: Kevin
Hi:



Are you new 7.

:You are (=You re) new .
Yeah: Yes
I’ m the new intern:

: the
Haveyoumet ...?2 (= ?
everybody : ¢ "
: “oal( ) ( Have you met
al ?)
5

Well, seeyou later: Dean  Well
See you later I 11/ 1 will see you later
(= )
what s your name again: agan
What' s your name again Can you
repeat your name please ? (

e

1
ANNE:

SHARON :
DEAN:
SHARON :
2

ANNE:

WILLIAM:
DEAN:
3
ANNE:
SIMON :
ANNE:
DEAN:
SIMON :
DEAN:
4
SIMON :

KEVIN:
DEAN:
KEVIN:
DEAN:
KEVIN:
5
ANNE:
DEAN:

Dean, Sharon Solay,
Dean
, Dean

William, Dean Johnson
Dean, William
,Dean

Dean Johnson
Simon Wilkinson

Kev !



7 This is Ame . . .

Sheraton ,
6 be '
be 8
| s here He is here ' Tony
., :Hel She/ It/ Dean/ Anneis here . g
("): . William
He is here . - Hé s here. , How do you do ?
She is here . - She' s here . . William
They are here. - They’ re here . , Hi !
- . - 9
His nameis Dean . - His namé s Dean .
What is hisname? - What’ s his name ?
His name is William . ,
I's his name William ? Dean introduced his mother .
) 1 : ( = Dean )
be not. Anne introduced her father .
He is not ~ He s not ( = Anne )
not n't Dean introduced her mother .
He is not - Heisn' t ( Demn )
* you , Anne introduced his father .

: you ( Anne , )



he' s/ hiz/  his/ hlz/
He s a receptionist . His name is William .
it's its( [ 1ts/ ):
It s( =itis) our cat .
Its( ) nhameis Sam .
they' re  ther el

Carl and Peter are porters . They' re porters .
Their names are Carl and Peter .
a
He s a receptionist . She s a concierge .
an:
He s an intern . She' s an intern .
,a an
He s/ She' s a receptionist . It s a hotdl .

a an:
He' s a receptionist .( He' s reception-
ist .)

a an:
They' re receptionists . They' re managers .
He s a receptionist “

He s the receptionist

(= Sheraton )
the ;

He s the Sheraton receptionist .

She s the Sheraton receptionist .
They' re the Sheraton receptionists.

10 ?
, Barbara
, Anne
the man, the woman: . the

man  woman

The man is areceptionist .

The men are receptionists . ( mans )
Thewoman/ w m n/ isareceptionist .
The women/ wimlin/ are receptionists .(

womans )

on the left, on the right: : on the left
on the right, in the middle( on

the middle in the left  in the right )

What does he do . ;

What does he do ? —H€ s a receptionist .
What does she do? —She' s a concierge .
What do you do? —I’" m a student( ) .

( ):

intern - interns

man - men; woman - women
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Sheraton Anne Hol-
land Dean
- Dean , ?
1
Come in . . .sit down:
Comein !, Enter ! ( )
(Please) gt down'! Sit !
Come in Sit down
Anne Dean : Please sit down .
: Please sit down .
Thanks: Thank you
go over: go , go
over
job description: : a description of
your job

Sure: Yes

2
Can you use a word processor ?— Yes, | can:
Dean Yes No :

- Yes, lcan .

'No, | can' t.
computer programs: ( programs
of computer )
very well: well  good
I’ m a good worker . ( )
| can work very well .( )
Good: Excellent
well( )
3
Can you speak any foreign languages ?. any
any
: foreign ( )
, can
to ( Can you to speak )
speak: speak  tak “ ” :
speak a foreign language
talk a foreign language . ( Can you tak
any foreign languages ?)
Not really: No, | can' t (
No redly )
a litde Spanish: some Spanish
| speak little Spanish( = ) .
| can’ t understand aword: can’t  can not
( ) , can
to( | can’ t to speak )
( | can’ t understand not a

word .)



