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Tasks

Suppose you are Lin Tao fresh from university and you just go into society.
In this unit you are expected to develop your abilities of introducing yourself.

You should have the following abilities

¢ adapting yourself to a new environment
¢ initiating the dialogue with a stranger

+ keeping the dialogue smooth

¢ being polite frank in the conversation
* writing an autobiography.

e

Mr. Lin graduated from Northeast University. On his first day he is warmly

welcomed in the office. He introduces himself to his colleagues.



Social Communication I

Task . Warm up with these words and phrases

hesitate pause before doing something or do something very slowly
usually because you are nervous embarrassed or worried

punctuality arriving or happening at the time agreed on

appreciate be grateful for something

assistance help given to someone or help that allows something to be

done

in charge with

having command

Task B Listening Comprehension Listen to the tape recording and
fill in the blanks

Listen to this tape recording and fill in the blanks below.

Helen Hello Mary

Conversation 1

I'd like you to meet the new 1 in our office Mr. Lin.

Have you ever met each other

Mary No | don't think | have. How do you do

Mr. Lin  How do you do

Helen Mary Mr. Lin and you will 2 be working in close 3

together.

Mary Welcome to our department Mr. Lin. | hope you'll like the work here.

Mr. Lin Oh [I've been 4 working here. I'll surely like it and need your help.
Conversation 2

Peter Morning everybody May | introduce Mr. Lin 5 .

Mr. Lin  Nice to meet all of you.

Peter Now everybody 6

Smith Hello I'm Smith the secretary.

Allen Hi I'm Allen 7 .

White My name is White 8

Mr. Lin Il appreciate your assistance in the future.

Smith Certainly.

Allen No problem.

White My pleasure.




Bob
Mr. Lin
Bob

Mr. Lin
Bob

Mr. Lin

Jack
Mr. Lin
Jack
Mr. Lin
Jack
Mr. Lin
Jack
Mr. Lin

Task C

Unit 1 Introducing Yourself

Conversation 3

How do you do My name is Bob.

9
I'll be in charge of helping you for this position so if you are in trouble with
your work please don’t hesitate to ask me.

10
By the way your desk will be next to John. He's the section chief. John is
very strict on appearance and punctuality.

11

Conversation 4

Hello I'm Jack.

12
Nice to meet you too.
13
Oh really which university are you from
_ 14
15 . We graduated from the same university.

Great | hope we'll be good friends.

True or False

Listen to this passage and decide whether the following statements are true or
false. Choose T if you think the statement is true and F if you think it is false.

Mr.

Lin is asked to chair the meeting in the company. Now he is introducing the

distinguished guests present.
Questions 1 —4 are based on the passage.

/F 1.
F 2.

T/F 3.

T/F 4.

We come to know the third Special Lecture of our Time.

Professor Stephen Urey a native of California holds the B. S. and M. S.
degrees from the Florida Institute of Technology and the B. S. from
Massachusetts Institute of Technology.

Professor Stephen Urey’s field of interest and his professional career have
been the development of software and its application.

This afternoon the special lecture will be well worth attention.



