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Job Hunting

Tasks

Suppose you are Lei Da marketing major from Beijing Business Institute.
Now you are busy with your job hunting. Have you got as much information
as you can about vacancies or openings Are you able to write an
impressive resume For job hunting you should be able to

¢ get as much information about jobs as possible

¢ communicate with the personnel people on the phone

¢ be good mannered in an interview

+ write an impressive resume.

Task & Wwarm up with these words and phrases

In order to get some information about jobs you often listen to the Nine O'clock

News—dJob Hunting Service. Now study the following words before listening.



International Business I

freak out temporarily lose control of oneself go crazy

step by step proceeding steadily from one stage to the next gradually

figure out come to understand something by thinking

advantage condition or circumstance that gives one superiority or success
especially when competing with others

alert attentive and quick to think and act

log onto to open one’s online access to a database etc.

available things that can be used or obtained

vacancy unfilled position or post

CVv curriculum vitae record of a person’s education and
employment

emphasize give emphasis to something stress

Tazk B Listening Comprehension Listen to the tape recording
and fill in the blanks

Good evening this is the Nine O’clock News-Job Hunting Service.

The graduation season is coming up and | am sure you are very busy with your

1 like most of the graduates. It is known to all that the 2 in the job
market is really fierce and most of you are 3 . Well don’t 4 . You
should take some serious thought and do it step by step. First | suggest that you

5 where your interest lies in and what your advantages are then 6
your choices and pick the right jobs according to your 7 . Second try to get
as much information as you can from newspapers and magazines radio and television
and so on. Always be 8 . You can also 9 the Internet. There are a lot
of 10 websites 11 for you to search for 12 . Plus in
Beijing Shanghai and other big cities in China there will be many job fairs held during
the job hunting season. | cannot say it's the most effective way to get a satisfactory job
though. Next you should get your CV ready. Usually you must have a basic version of
your CV but according to the different 13 of different jobs you apply for you

may have to make some minor changes to 14 your different advantages. For
example if you want to be a teacher write on your resume that you have good
15 skills if you apply to be a secretary tell them that you are an effective user

of office software and have excellent organizing abilities. . .

Now some positions in Fast-Reaching Co. are open. You can call 010-82678888
for further information. Ms. Helen will answer your call.

Tazk & True or False Listen to the tape recording again

choose T if you think the statement is true and F if you think it is false.



Unit 1 Job Hunting

T/F 1. Don’t take your interest into consideration when trying to find a job because
there is fierce competition in the job market today you have to seize all
possible opportunities.

T/F 2. You can get information about vacancies in newspapers magazines radio
and television.

T/F 3. Looking for a job in the job fairs is an effective way of locating a satisfactory job.

T/F 4. Usually one CV version is OK. You can use it to apply for all jobs.

Task & Situational Dialogue 1

After listening to the Nine O’clock News-Job Hunting Service program you are
attracted by the Fast-Reaching Co.. You hope to be hired for an available position
there. So you should phone for more information about the job. You want to know

a. If the job is still available

b. the specific or professional requirements of the job

C. educational background and other requirements

d. the time for an interview.

The following words and patterns may help you with your job

Key words and patterns

I’d like to speak with . .. related experience

I’'m wondering if . .. problem-solving skills
Job-openings available arrange an interview

Vacancies left open or not when and where for the interview
Can you tell me. .. concern. .. major

Now please call Ms. Helen the head of the department of Fast-Reaching for
more information.

Task ®  Sjtuational Dialogue 2

You have been asked to come in for an interview. Ms. Helen the interviewer will
ask you some questions. Predict what kind of questions might be asked and how you
would answer them
a. Do you have a driving license
b. Your English ability and educational background.



