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, : The first thing to realize in

studying English language is that it is primarily something

that is spoken, not written.
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: English is among the easiest



language to speak badly, but the most difficult to use well.
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Its aim is to give students practice working with au-
thentic language materials and, ultimately, to help them
extend the range of their communicative abilities in Eng-
lish. The materials provide an additional benefit in that
they help students increase their awareness of the way lan-

guage is used in speaking.
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Effective Communication is intended for English-

learners who have some proficiency in English as well as a



working knowledge of their own professional fields. The
books are designed to teach the special students need in or-

der to communicate in English within their career areas.
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The introduction of a system of thought and speech of
English-speaking people is a very important step forward
and without it we should be very largely ignorant of the
ways of life and the modes of thought of them.
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The primary focus of this final stage of study should be
on negotiating as communicative abilities.
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(Direct and indirect speech) ;

. (Reporting verbs) ;

. (Understanding the passage and

finding its theme) ;

(Making rough notes of the key ideas) ;
(Making the final summary in your

~

own words) .



o (direct speech)

(indirect speech) o )
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1. )
“You really must let me pay the bill”, Bill said.

“ »
: o

Bill insisted on paying the bill.

o

2. .

“Why don’t we go by your Benz ”Diana said to her lover.

“ ”

Diana suggested to her lover that they should go by his

Benz.
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What does the article say

It's about the office in the future. The writer says we'll
have robots which can understand instructions and carry them

out.

4. ,
Monica’s always talking about money. She’'s always
complaining that things are expensive and she’s always asking

how much I've paid for one thing and another.
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“Really it's my fault”, said Mr. Clinton.

“ ”
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Mr. Clinton admitted that it was really his fault.



“I'll never do that again. ”said Mr. Clinton.

“ ”»
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Mr. Clinton assured her that he would never do that

again.

( ) o

say,tell ask
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: “What do you mean by that ” Ms. Hillary asked.
“This is a serious offence,” Mr. Starr said. “Are

you sure you are innocent ” he asked.
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“A tissue of lies ” Hillary cried. “You think so ”

she asked.

“ ” “ ”

“So that is her little game.” Starr thought.
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“And no doubt you can prove it. So tell me the

truth.” he said.
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“Go away ” said Hillary angrily.
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that:

He said, “I’'m very busy now.”

He said that he was very busy then.

) He went on say(

) ;She continued( ) ;s He added that(

= Mr.

years.

observe ( ), note ( ), re-

’ o

:“l have lived in Beijing for years,” Mr. Hover said.

Hover told me that he had lived in Beijing for



whether/if + 7,
:He asked, “Are you sure your girlfriend will come ”
=He asked whether/if | was sure my girlfriend would

come.

o

: She said, “Please come again tonight.”

=She asked me to go there again that night.
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this =that
these =those
now =then
today =that day
this week =that week
yesterday =the day before
last week =the week before
two days ago =two days before
tomorrow =the next day
here =there
come =Qo
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.can could; will would; may might,

“| can/will/may see you later,” he said.
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=He said he could/would/might see me later.
* Sha” N ’
would.

“| shall tell him exactly what | think” she said.

“ ”»
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=She said she would tell him exactly what she thought.
% shall . , should,

b

“Shall | speak to him in person ” she asked.

=She asked whether she should speak to him in person.
% would, could, might, should, ought to, needn’t have,

used to

1.

a. “Will you come out tonight ”“No.”

=He asked me if | would go out with him that night, but
| said | wouldn't.

b. “How many bowls of rice do you usually have What
Only one What a tiny appetite you have ”

=>He asked me how many bowls of rice | usually had. |
told him | only had one bowl. He was quite surprised that |
should eat so little and thought it a pity that | should have

such a tiny appetite.



