R F5 ot it B AR B S MBS

Bigzk RWWM LB « HE




[Ez 7k

LHEXN, FEIL=EER, JH,
Belb - B AUV K A4 E TR S fe . 2012 4R 3t
NN TR K2 EE 2R B E S, 48
RSN EAE. Se/afEB ST KRR
Zhw, EBIICIT ROV HE. SN
MELE, SMERE BN

3
)

\

7 ik
BE e 4

 —1

P, JEEFCEE, AR
EFIERFAE, NHEERIGEHE TR
&, EEPRIEMEMSEREESH
Fo BIRE RN EEERIMNEHE
RIERBEFRX IR LAV H 5, JFMIK
SRAFRL AR F5 BUMARL AT L7 38 RS
5. B ERRR AR T B AT
1 I, Z25REGNEAELBAREETHH 1
Wi, PREREEETE LI, R RETHR
KREZLAEQRONLIE 1 31, E£&KTIY ER
RULE AR

AR

Zhlk, 1981 FHAETHZFREHIBKX
FRUET, 2009 4 EEL Tk 528 — 4 E 5 2
B, BT RS ETE S % AN E S %
WEFC 5 1A D B R i 45 218, BT I 2t
RN R HMEE S F



Fp A 3 RSN B

Bk REW BLE « HE




EHER%E (CIP ) #iE
95 SR B AERCS SN HBESE 1 UK, 2R,

WIS E. — K& : HARARIRRAE, 2021.10
ISBN 978-7-206-18679-0

1. OFg- . OBt @5k Ot M. ORF55 —
Wi —GE—#5E V. OF7

Hp [ R AR [ A CIPEAZ 2 (2021) 262225925

REHE: = K
HERIT: EFHK

S RIESERIT S M AR

SHANGWU YINGYU XIEZUO JIQIAO YU YINGYONG YANJIU

- PR 127 A ) A 2
HARAAT: HARANRE L (K& AR KA75485  IBEGRAS: 130022)
B il KRABFNAREEN S A BR A

is Z%: 787mm x 1092mm 1/16

Bl gk 1575 TR 326TF

FREFS . ISBN 978-7-206-18679-0

B W 20214E10 B 1R Bl WK 20214FE10 A 58 1URENR

E fr: 49.000T

R RGEREF A, BwAsR, &5 8RR AR,



i

Bl

HHRFFT, ek, H5HEBATHERLRSEIRE K, Lifte
ML EZHH R oli . HEFREBATCARBRELT L LN R, MEXARAALL
BB SaFRAGAT R, EXTRAZRESFEZRERNETHRD, BAR
A E W FeiRd AL 45 ARG B AT, T ETF NIRRT LR K, Fets
BFAFGERER? ZRERT “BERBEHE XRHENIER. FE, FATH S
FIBBHER TG RGEERZ TR, AN B AN 8T 5 T/ LR A6 E R
A5 EH PR Rmd g RN, BARRREGER.

NHFAP, AENELAALE. FLHE, Jl’t LM EHRAE. ARG, EIES
REER AL E KB E>ANF. £F, F— fﬁﬁﬁ%‘%%%ﬁéﬁf%%ﬂ%ﬂ
R, OERSFEESEFOTLEM. SHERUF. XFFRHARTRGEH FEE54E
WEJARTHOALE, MARGTITREZLARRZBGEE, 2RR & SR EL
B, RIRPE. RIS PAPE. FRBHFERRERET B HEEBEHE, FaEF P
fi ik T — e g A 69 5T RS B ik E gk — F FARAR £ 6 BAEAE XA BAEH T,

ABHMSEK EFR HEB AL T HE, LAKS T T,

JiR %2, 7k - %‘5”?\ FEZF. FAF;

@R HoF. FwmE. LT,

My 4rdE ;T%Ba'_$ BEANE,

APBABREIRF, BERLAET T RERH, ARELME. HToFEEHE, FhK
FAH, BFPELA B, B2 KigHpipdsiE,

FRELk RFR LA
2021 4 8 A



ST BIRBIBEVEIRIL oot e 1
F o I = oy 8 1
A TS UE BRI TLITRIER « e e e e e 7

g 13
F R a1 13
A RS IEIE IR e e 23
e TR L R R AN = 27

T BREEIBEAREITIE - o 37
B TS TE S TIEMEREIR -+« v e vt e 37
it L 1 = = 49
F R VR Y N 1 = 56

B BRBIERIEBIEME v 68
B S EEE R ITBVEMEIR « « - v v e e 68
F R R 10 a2 78
R T S R 89

BT BREIEREDBISHIEE - vvrrr e 92
B RSB AT G HE S SR « oo v v e r e e 92
A RSB RIUE GHIEEIIEAE - v e e e 99
R T T R 106

T TR IBIBAZISTAEEE v 112
B BB B IEMERR oo 112
e T T R 1 = A 127



Wi 95 S B T RESE

A RS S RIS < - oo v e e 134
AT RS B IE GBI E « oo v v e e 141
AT TSSTETE NG « o e vt e 149

BB BRBIBNABIEENE e 154
F o R o N e 154
B RSB T G R RITEEAE c e vt e 165
BN RSB R TR SAEIIEE « v v v 176
SIS RS UEIEIR G G ALTEEAE « - o v v 185

HNE EBRETREEIBETRENE v v 202
B TS T S G B v v v e e 202
R o e 211
HTAT RS HEEAR AL GIAL c e e e 219
R T R = 1 1~ 230
BT RS UEEEYR. RIE GRS -« o e vt 235

BEEESTRR o vttt e 9243



B W SIS e

F—T MBS EMILE

[ 55 DB AR R R SN AE T, RNER FSIESI N A PR RN B i
R R TR R EEHESEE BATWRSERR, BRRARN RSN, 2k
SCE AT AR AR, A SR AR AT M RN Gk s A G
o MAh, SCEIE B A NENE, A F B SCE AR R ER A RS ETE. flin, &
DrVFIR (1 SC BRI BB SCR AR, T W45 I LR A 35 B ST AR

— HSREBENEERLN

B, A, RS % AR EER A FFHLLLAER N6,
T {5 25 (1) 45 5 A 20 DA A B A LU B i, ) &b e, R B R A Rimr .
EEMERRE R E R A E, vTRLHIEIILS, —HRERE. A, Z2 U HBL
Eipaeii

B, REXR. B MHREERNA, HHUEFEZELARNE, ARTH T4
W2 BN A8, FEHTE B A SN TAERF U, &£ERPMNE— ke ER
HACH ) EAE, MBS, AR IERP SR . BERIERRE 2 MGG E, iR % e,
#ealE e, mEN . R AR RS, HE LR EANEHR, HT sk, —hmas
AR IR — A F R
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“furniture” SKF IR, TRIZH KR “table” “chair” KK IR. 7E) & 5P EAL
F “inexpensive” B{# “reasonable” RKFIAMA&, M AH “cheap” . LEFKFEH A K HL
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] BA gl 2 2 AE 7 25 D1 B AR o 25 AR R0 1913, W0 “The company was founded
in the year of 2015” , XHAJH) “2015” AL 2feHEMr, LEE, “the year of” & W4
HEZ 4, NiZ % . F40“They have developed a new and original product. ” /1, “new”
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ST HRAEAE G AR R R B SE M SEAIR 2 AR BT . B SRR
A IR 8], Tk E B, FTRLA “Hey” , EINRX 5 R 55 & ARk AE, H
KRR AR AT TR A AL, &M “Dear Sir” X EAGE T2, Al
Hl “Dear Mr. /Mrs. ” IZXFE T AL 5 45 0] 7 LT IEK

(D HEHR
Dear Mr. Black,

In compliance with your request, I have reviewed the proposal for updating our Brand
Image. I totally agree with the recommendation.

Your proposal has been approved by the Board of Directors. Of course, we need to
discuss the specific measures of the project further. The market manager, Peter, will
phone you to arrange matters concerned.

Thank you again for your suggestion and I am sure that the new project will help us
gain competitive advantage in our industry.

Best regards
Johnson
i%i:
KR AR TR,

PIREHER, RO HZ 7 EHRATMMIE R R . REaRERZAE.

TR CRFERE M. AR, POz HRNE T EE—Duhe, Wy ia
BEATHRIR S B ZHAMH S HE .

PRI R U, BOME B 00 E R 3 B RATAEAT M b 3R A5 52 A 3

I3
259138

BB — B HEAESC TR T i R R IR 55 WA 5 pR . (5 B0 B — A EL
TR, BT RIB TS LRI EH NIRRT 5E NRISL A . A
RN RS, BB, RSN ES R I S . ROYZTE B e T 1% %
IEfEE, REHE. PIRIER, PreCRM 7R g B . Fokr il — el e B 7%
e B R U B

(2) BRIk S
Dear Sir,

We are a joint venture specializing in the manufacturing and export of TV sets. We’ d
like to tell you about our line of products.

We have been dealing in the products for 20 years. Meanwhile we have enjoyed a good
reputation in this line for competitive price, in—time delivery and superior quality.

To get a general idea of our product, we have enclosed the latest illustrated catalogue.
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If you want to get more information, please log onto website at www. XXxX. com, or contact
us by telephone.
Yours faithfully
Tony
B
B e,
AR — KL 1IN F B AALHE A A 5 Al FRATTAR & YR IS FRATT I 7™ i 2
WAV =5 CAF 20 R P . AR, FRATCLEA TG A& dERS 22 55 A
ELBR ) i A 2 R
N7 REL T AERATE P it AR b 7 o i AE B H s . i RIS E 2 E R, iF
B Ml www.xxx.com BGHE TS LIRS FATE R .
I EL
e
ORI T mIEE RS R FREBRMNE Ui 8, S 5EME
BN HZA T L H =0, EN AR PEERI . S EEETT TR, &EH
W3 Bt ) 2 P AR L AT R TR AME B BEAGHIIEIL T A ANRINASRE, RAH 748
1) B SR o
A RN s, 7] Dlig ] — S [iE i A 5K, SRRk Ay B J7 AR B3 A 45
HE W R =, i “Look forward to your feed backs and suggestions soon. ” (1%
R il ! ) “Thank you and look forward to having your opinion on the estimation
and schedule. ”  CHfUR, A B aENT 25 2 MG PPAL AT H ARV RIB . ) “What s
your opinion on the schedule and next steps we proposed?” (J&F KN —H KA % E 4
i, WHH 442 ) “Shall you have any problem accessing the folders, please let me
knows. 7l RAFHOCCAFG AEATn) 8, iEMEIKR. D

(2) EEHHEIBEENG I HFe MR R

FARIR M S EIE N SRR, AR EN S 2% . AARTEHE, 4
RERE IR R SAE IR g B, B4Epe hthoitm. F, EKPANSEESL
, AL 2 A%, RESEMEM, W—SgHMEL, A8, ZA5E0%, @
HREREENG, &M EERMA AR H B SCE Y, Rl — SR H TS5 E, #
G ERSENEABNX G, iTUMRCRHIE S SER R E, 5 LIESE. &45 4
—EeR T, AHEESCEMRERA —E MR, PR DR R AL F 44, 0. “Look
before you leap. 7 ( =M J54T) ; “Loveme, lovemydog. ” (% )E XK Z) ; “One
man’ s meat may be another man’ s poison. ” (2% i 5% 4F [ A 1fj 5 ) ; “Practice makes
perfect. 7 (FAREATS) ;  “Pride goes before a fall. 7 (B L) ;  “Seeing is believing”

(R W ALY 3 “Silence is golden. 7 (VTERES) 3 &% . WHEIEH A RNETY K&
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oSz, mH BB R S BONR R, EREIEMEL, JF HAER (R AL SR
BRI, (ER 55 PRAIRIR 55 3 B 55 J7 T AE e RIS HUE - ADFAE 5 . 720 55 il ey
JrTH T H AT QAR 2 Bk, AR S SRR A AT R, (HIR R M ATE R AR
FEREIRER R ILAE B A B BEAT IR B ZR, 74 RE 5 4 R BAS RR AT S B 22 20
PLaS & AE S, B OR 7 55 261l Ll oy S IE St KR BRI SRR I NA S IF HREERT TR IN
KB ABTECE S, AR S IGEE E R T AR

BT BWFREBEDERAEE

T 45 S S (R (R ORI 0O, 36 TR 0 B 0 4 K 9
i, FIERSER. WAURTH ., TR, SHRWN DL R R AT
4

—\ RIEXKES

R FRESED, @F UL TRRMERE, KMIRE SRR, N
T4 55 TG Bl SRR B PRIk, 7 55 D08 5 A v BN B OR A8 TS I B AR . B IE R
WE A LB A ) T

1l 1:

All offers by telex are open for five days.

All offers by telex are open for five days inclusive of the date of dispatch.

1 2:

We assure you that this error will never occur.

We’ 11 do all we can so that we may not repeat such an error.

BRG] T, AR RIA A RS ECRARES, G R UM, A5 5
TR B TR RAET . B, W USRI RS IR AR -

BeAh, FERSIE SRS T, BT REEEADAI L, BB DGE S BT IR
WA T S, AT BE 2 KR TR B B O A B BUR AR B B AR AL, 18 BOE SCRIAET IR, &
ZEIEA7S =t I

A: Although arriving too late for a December 25 delivery, I’m assured the books will
be here in time for delivery by January 1.

B: Although arriving too late for a December 25 delivery, the books will be here in
time for delivery by January 1.

bk AR, 17 ARTRESE “arriving” BIEHATE . B LR SCAT I, “arriving”
P EIAT # & “the books”



Wi 956 S TR T RESE

. RERTE

bR E, RS IEESIEMN —ADEEFEN . 55 RAEAE R AR R e R ER
o 55 T A5 BRI o5 5 15 AN A BRI A AR S B — D M i) s AR T B,
KIGPT TR AT de RN YO S R AT RO A A . (B, RS
JE B, PriRfHE R A BN R AL M, XAMNSE X T AR E
%, LT RE IR -

IRE

My flight arrives at 6: 30 on Wednesday. (Incomplete)

My flight BA 121 from London Heathrow should arrive at Singapore Changing Airport
at 18: 30 On Wednesday, 12 June. (Complete)

1 2:

Our Sales Manager will contact you soon. (Incomplete)

Mr. John Mathews our Sales Manager, will contact soon. (Complete)

EARPAG T, BRI AER T HEES . MU AR BARH HISEE R B
TN A B ARSI AL R B, IR A TR R R AR A IR R E R, A
T 46 S i T A PR A o

= ERARRY

HAARRMEERNFSRESEPLEE BB B —. ERSIRIESED, NTR
W A, R ER MR A A, BN ARG . sRIA AR, AT S5 R B R
RNt A

1 1:

Please find enclosed our latest catalogue.

Enclosed please find our latest catalogue.

HoEFAR, FERARBEL: A NRAFERER, 52 7 “enclosed”
EAMT REME.

1 2:

I want to see your General Manager.

It is your General Manager that I want to see.

Your General Manager is the man who I want to see.

HARET AR, BARHES, M AR TR A, =R R TR
FIHE B, RaETAEZE WK A, B “General Manager”

BRI AN, TR E A, RS IAE SR, ] DU B — SRR R (1A 1,
“in particular, especially, particularly” %%, XYE{EiE % H KRB IHESFE EHE SR, A
fEME LR B AR . TSI B LU S e A T o i R 1



B RS R

Dear Sir,

We are interested in obtaining catalogues and price—lists of your embroidered linen
products. In particular, we are interested in table linens of various types, such as
tablecloths, napkins and towels.

Our company, a diversified international business house, is just about to start a new
marketing and distribution system in America with embroidered linen products, particularly
with customer—designed products. To develop this business. we need to know the following
items of information:

1. Is it possible to order custom made goods with our customer logo or name?

2. What is the minimum number of pieces for such an order?

3. How can we see the quality of your products? Can you send us some samples of
different designs? If we have to purchase the samples, please let us know it before you send
them to us.

Please also let us know of any questions you may have about this project or our
company.

We thank you in advance for your cooperation in this matter. We greatly appreciate
your help in providing answers to our inquiries.

Yours faithfully

P
B S

AV DI IRAF 517 0 G5 BRI 1) B SR B 2R o FRATTICH X 25 B 2 B ) 252 A7 Jek
Pk, BltnmAn. AhAmEh.

AT~ E e —FZ oA E Pl o =), BIORAE S8 B S 30— N3 RE 8 A 8 R
gt SROURISE I RR ™ dh R R 2 BT AP A e R IX IO 55 o AT T LA AE B

L A5 A] LT I A AT 7 b 2 B A% Bk D ) 7 ot 2

2. XMAT R s 2 7

3. RAVERA BB DI DT A R I E? R 4A AT AR BT HIRE 2 4
RIRATT 06 Z500 ST ft, VEAE B 25 AT Z T3 AN 3ATT

I R AR XA IH S FATA ) AAEFIEE R, i IFIRAT.

AT EREE, RATERREG . BATIER B ZATH W %4 755

I EL

ERER AN T B sk, R ik — B 7R R A R,
7 ETXRER. FESMNEBN—SE, SEANESEM “in particular” A
“particularly” , SR T H Al R SSRGS IESL By, R R AR R ],
Gt I B AN TR H ) ) AL
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M. ZTIEMEE

FERSIEEED, EEEMEHNEET®R. THRERSEIEGFRSED, &
o M ILE SO B BOF E IR . X R A ) T JRATT R i R B = T A R
HPEEELZIR, WA 5 TR R A L ZE R LE R

The contract is null and void because of violations.

B GE e, A [F ARG AL

This contract is made by and between the Buyers and the Sellers, whereby the Buyers
agree to buy and the Sellers agree to sell the under mentioned goods subject to the terms
and conditions as stipulated hereinafter: ...

KT AT A G TR, W5 [F AL LN S SEAA B DL B -eeeee

BRI EERE R AR SRR T B (HRAER S RIESERK D, W
SHITR B & X EL 2. XiEE 75 Eih SR RS E . sl
TANEA]

5] 1: We confidently believe that you will have a good turnover, and that you will be
able to place repeat orders with us in the near future.

We are confident that you will have a good turnover and that you will be able to place
repeat orders with us in the near future.

5] 2: Samples of the goods can be inspected at our above address, or alternatively
it can be arranged by sending our representative to your office with samples for your
inspection at our expense.

Samples of the goods can be inspected at our above address. Alternatively it can be
arranged by sending our representative to your office with samples for your inspection at
our expense.

RS T, F-REERE T 2R XA FE EE, 40 “confidently” “or” , i
R B A INER VIR R E R A, 15 F RiIA .

F B HM

ETME AR ERSER —DNEZEEN, 55 IRESE RNy — 7. fE
PR 95 Gl B A b, B b ) ) 5 N2 A IR I IE BRI A 23 2 HE, RN 5 AR g, fE
TSP B2, WRMNERANSLENE, AmkEtaF5H4, 2T L
N E AR, A TR R R AR HEA Y, G ROE R ERIREL . O e A
LA A BRI TE A

JRAZ B
Dear Ms. Smith,

-10—



