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| Aims

e To learn sentences about interview
e To form conversations concerning interview
e To form monologues about interview

e To make an oral presentation about interview

| Pur ©
l Useful Sentences

Read aloud the following sentences about interviews and understand their meanings.
1. We have received your letter and resume, and we thought we would like to ask you to come
here for an interview.
TATCWEMREKRIRE A 1, AIE VRSN .
2. I am very glad to know that my letter and resume have been received.
BRANKRPEME G AR S, BRBHERRE.
3. Can you sell yourself in one minute?
IREEFE— 7 eh 2 WIE H CHER H £ 2
4. What are your major and minor subjects?
RE BB R ERE L A2
5. My major subject is English and my minor subject is Economics.

LEBHEE, WBRTY.
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6. How do you perceive yourself in 10 years?
HREAER 10 FRMED?
7. When and where did you receive your MBA degree?
PR TR B B - 2 AR AT AR . FEMRER ARG/ ?
8. I received my MBA degree from Peking University in 2018.
T 2018 FAEILH R FEIRTG LR B BT 2 Y
9. What is your greatest strength?
RERRHIRAL A7
10. I manage my time perfectly so that I can always get things done on time.
AR S BC[E], PR RE MR 58 AR 5
11. T suppose a strong point is that I like to develop new things and ideas.
HARRA — AR KA
12. I can take on jobs that bother other people and work at them slowly until they get done.
IAEAM R NN TAE, RIa1e8s5 7, BRI ITIERRANIL.
13. What are your weak points?
PRAGER F AT A2
14. When I think something is right, I will stick to it. Sometimes it sounds a little stubborn, but
I am now trying to find a balance between insistence and compromise.
HRANEGFEERENN, ReBFIK. AMNE, X2EH6HE, FRRES
FIHERFF 5% W2 8]T3R
15. I’m afraid I’m a poor talker, and that’s not very good, so I’ve been learning how to speak
in public.
WM NBHEAEFIR, XFEAL, bR —BEAEYEFERNTRTHE.
16. What is your greatest achievement?
PRI K IR Rt R A4 7
17. Can you work under pressure?
REEFEIS 77 F TAE?
18. Yes, I find it stimulating.
fig, FIANEBABIEER.
19. What problems have you encountered in your job?
PRTE LA o B 38 21 W A R i 2
20. How do you deal with those who you think are difficult to work with?
PRIGRERLAT ABLEARA TR A S AR 2
21. I stick to my principles and keep to rules.
T R4 TR U A <y R
22. What kind of personality do you think you have?
PRIN AR B AT e A% 2
23. I’'m quite active and energetic. I approach things enthusiastically and I don’t like leaving
things half done.
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Unit 1

Interview 3

AT FE S J) . RS AP REEE, A EXREIETR

Do you think you are introverted or extroverted?

PRI ORAERS P9 [)3E 2 S 17 2

I wouldn’t call myself introverted though sometimes [’'m reserved and enjoy staying all by
myself, but often I like sharing activities with others.

WAENE, REGNRIRES, S0, HEREFEMNAKE -G,

Have you had any experience with a computer?

RA A5 P L P 42 56 1 2

What certificates of technical qualifications have you obtained?

TRA (TR B BEARAE T ?

I’ve received a Business English Certificate.

WHMFFEILE .

[ speak fairly good English and I enjoy meeting different kinds of people, so I think I
could handle the work of a receptionist.

BB IRA I BEE, T IR EREAARIRN, ARy AE AR A 5 —HR .
Why did you choose to come here for a job?

PR AT e P B RATIX R AR ?

I hope to have a job which offers me an opportunity for promotion and pay raise.

BAEH —MREAIRmMFH M TAE.

Why did you apply for this job?

TR 4 BEIX A TAE?

My past work experience is closely related to this job. I am confident of doing it well.
Therefore, I am desirous of getting this position.

HiFZMAR SZXIMTAEFEIMR, WALTEMFZITE, B, TRABEIZXILE.
How much salary do you expect?

(INUESESEIE 28 1§

Salary is not my major concern. What I care most is how I can practice my strength and
ability in this job.

KA REREERRVE R REAFH R I EIX 4 TAE i3RI 15 BIHb .

Past

E Conversations

Read aloud the following two conversations and then demonstrate them.
(Z2F: PRAAMEEFEL; ZEBWYEFEL; 2H48F)

Conversation 1

A:

I came in answer to your advertisement for a salesperson.
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I see. Will you walk this way, please?

BT, HRXAREG?

Well, thanks.

uri, .

What experience have you had?

WHEH ALK ?

I’'m afraid I haven’t had enough experience in just this sort of work. I'm studying
business administration in college. I want to get a job that would tie in with my studies.
X TARBELRAR. RRAZZREABPER, REK -DEZIRE KK
I TAE.

Have you got any selling experience at all?

HAHERNZRS?

I took an internship in a department store in a town last summer vacation.
REEZBE - MHEMA A A L.

What have you learned from that experience?

PRMIBIRE I ek T A4

I realized that sales is never easy. You have to learn a lot in order to be a qualified sales
person. Besides, communication also matters a lot.
RERIHELNRMT AR GHNENE . RN -2 ERIHEANR, RBI IR
Z. WHh, WEBRERE,

Now tell me about your educational background.

HIHHRREEE .

I graduated from Xi’an Fanyi University. I majored in Business English.

WA TR EFER. REBEFRET .

What courses have you completed?

PRAZ I R L PR AR ?

The courses I completed are Business Intensive English, Business English Translation,
Cross-cultural Communication, International Trade Theory and Practice, Business
Negotiation, Principles of Western Economics, Extensive Reading of Business English
and Marketing.

RELKRES: MEEEINE. MASIOERE. BXUh. EirR 5 5%
% BHRAL FAHAG R SRS R T E .

Why would you like to work with us?

RN A BEARBA X JLLAE?

It’s a job I’m interested in, and your company is one of the best known. Although I have
no practical work experience as a salesperson, the job description you sent was very
interesting. It’s a job I’ve been dreaming of since I was at university.
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WENEF LIE, JHAFRMERALSNAFRZ —. BRRRAEHAHERNE
5, (EARMARMEBRAARA EE, X EREN A MNFHK TIE.

Do you know anything about this company?

IR T AR F]G?

Yes, a little. As you mentioned just now, yours is an American capital company. As far as
I know your company is a world famous one which produces cosmetics and skin care
products.

WrE—L. EWRATIREIN, SARR—KEHATF; \BERFM, FAFARL—XK
ARE A AT, A AR g

Which department did you work in during your internship?

YR EARTFEVR BT SE = 19 2 5] BB — AR 1] AR ?

I was in Women’s Fashion Department.

WAE LR TAE .

Have you got an excellent record in English?

YR IEE ST g ?

Yes, I think I can manage English conversations with American staff members.

R, BN BARISE [E 57 TSR

Well, that’s all we need. If there is something good we will call you later.

W, #F. WADHRHERCE 7. RGHHBRIT—EBRIR.

Thank you, sir. I hope to hear from you as soon as possible.

B WRER .

pu|

Conversation 2

A:

HH
B:
L
A:

@ H

Nice to meet you, Miss Wang. ’'m Zhang Hua, HRD of the company. Please have a seat.
REGNRIR, EE. REANRFELDMKE, HL.

Nice to meet you, Mr. Zhang. Call me Coco, please.

R, k. EIYIR Coco.

From your resume, I can see that you performed excellently in school. What I want to
know is why you think you’re right for this job.

MAREIE 7, AT UUE HARFERLE IR 55 . FRABHNIE AT A VRN i a4 LAk
I am always interested in news coming from your industry, and I’m deeply impressed by
your company’s sales performance. To have risen 200% in the domestic market over just
the past three years is an incredible feat. I also admire and agree with the employee
developmental values that the company has adopted. I find that my personal goals and
ideas about business operations fit perfectly with the company’s goals and mission
statement.
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B—EREFRIATAFE, ArdE=FBAHETHILSIEK 7, Xa
WET TIRRMENR . [F) B AR B R B m 3557 7 Tk scfe . @R a4
AN . mlESMA RN BERTEEYE .

So you are well aware of our company. It appears that you have done your homework in
advance.

PRASEATA TR T M8, B RAIRIRATL 1R 2 TR

Yes. In addition to judging whether I am the right fit for C&C, I believe that it’s also
crucial for me to know if this company is right for me. I’ve been impressed by the service
provided here by everyone, from the receptionist to the assistant. I am confident that I
will have a very rewarding and successful career here.

R, BT HEREGME C&C KBRS, THRAFARTESRMMERE. N
il 6 BB B RS IRE T TIRZIER, IER R R8T B4 v E T H A
I 8/ 8

Commitment to the company and the team is very important to us here.

: FERATZE, xHa 7 BB SHERIFF HEN .

I am very responsible. Whenever I have been assigned to complete a certain task, my
teacher and classmates could always count on me to achieve the stated goals. There is
also no need to remind me of what I should do. I enjoy intermingling and doing things
with coworkers.

WIRE AL, MRILRNTAF, ZITHFEAIMSRBOL . HIEFHA
RBI %M 4. RERGAML, LR N—EIMFEE.

Then what are your career objectives? And how would you perceive your own
development if you were to assume this position?

REIFL B AR RA A2 WRARIRA TN, 7%t B SRR RA A RL?

I expect to have a good opportunity to put all of my knowledge into practice. I am a doer
and I can contribute a great deal to the company. I hope that within five years, I could
lead an energetic and productive marketing team.

WA BHIREF L. RENDLETH, KA
W, WEEBT— A1 HRBENTI7 B0 .

As a fresh graduate, what do you think is the most essential factor to establishing and

TR % . A EAELE

\g

3

maintaining a good relationship with your future boss?

PRELFERINIEENY, ARIAIFIIRAR R I E AR BESS S IF IR BT R R A E B R
fi4?

All the supervisors have rich experience. So first of all I will obey the demands of the
supervisors. Secondly, I will ask for their advice and maintain an open mind. Thirdly,
when there are questions, I will have in-depth communications with my supervisors to
achieve a functional and proper solution.
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WMPEHETELRMBEEOAN. G5, RERNTSHTELZHE. B0, ERo
R#E. =, A—RERISER, KA FRANEE, KB EGEOBRTR.
Good, then do you have any question about our company?

Grey, XTEAIAE, REH A S ?

Could you tell me something about your training program?

BES /M — AR I BE?

In brief, we offer both in-house and off-site training to our AP or US headquarters. We
have a few daylong training sessions for topics like business writing skills and software
training. These sessions are available to everyone who applies. We also have a variety of
other programs based on each work function. Our program is essentially a job-rotation
program, and we believe it’s more effective than traditional on-the-job training.
ARG, RAMBEAAERE, HF XL Rk EHSME I IR
HRFERIEAT R 55 SMEM R 8 F — KA. B AT LLRES . JATEE
X ENIRAEZH T 2R MIRIE. BATOREEELR N, RITMHEX LS
EPHINERBRL.

It sounds attractive!

W b & B HARTR G AW !

I also hope to have the chance to get to know you better in the future.

Gy, RWABEFHSEINVELH T #EIR.

Thank you for your time. I am looking forward to further favorable news from you.

. RIFEHR—THEHEE .

pon ©

! Paragraph Samples

Read aloud the following two monologues and then demonstrate them.

Monologue 1

Good morning, ladies and gentlemen! First, I’d like to introduce myself briefly. I am 21

years old, born in Shandong province. I graduated from Xi’an Fanyi University. My major is
Business English. And I got my bachelor degree after my graduation in the year of 2018. I

spent most of my time on study and I gained much. I’ve acquired basic knowledge of my

major. It is my long-cherished dream to be an interpreter and I am eager to get an opportunity

to fully play my ability.

In July 2017, I made good use of vacation in working for a small private company as a

secretary related to foreign affairs in Xi’an city. It was a new working environment and

challenged me much.
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I come here to compete for this position for I am capable of doing it well. I think I'm a
good team player and a person of great honesty to others. Also, I am able to work under great
pressure. I am confident that I am qualified for the post of engineer in your company. Please
give me a chance to let you know me well.

Monologue 2

I am Sandy from the north of Shaanxi province. My hobbies are listening to music,
travelling and some indoor games such as chess etc. My strength is that I am optimistic in
nature. Moving on to my educational background, I completed my high school study from
Yulin High School in 2014, and then I received my bachelor from Dalian Foreign Languages
University in 2018. During my college life, I got CET-6 and BEC certificates. Moreover, I
took advantage of my vacations to take part-time jobs which benefited me much. Right now I
am looking for a job to play fully my ability and major. I believe your company will provide a
good platform for us and it would welcome a person at any educational level with good

communication skills and ability to handle customers.

s
% The Presentation Sample

Read aloud the following presentation script and try to recite it.
A Presentation on Self-introduction

Dear ladies and gentlemen,

I learned from Xi’an Daily on Nov. 8 that your company is offering a position for a
secretary, and it’s a great pleasure for me to stand here to explore the possibility of seeking the
job. I graduated from Sichuan Institute of Foreign Language and obtained my bachelor degree
in the field of Business English. During my stay in the university my major courses included
Business Intensive English, Cross-cultural Communication, International Trade Theory and
Operation, etc. I was especially fond of the communication skills which enabled me to deal
with people and things skillfully.

Before graduation I was engaged in market surveys, writing reports and organizing
meetings in a group. The experience has helped me a lot in many ways. In particular, I become
increasingly aware of the importance of co-ordination and co-operation among coworkers. I
also believe that the experience will qualify me for the current vacancy in your company.

I passed both CET-4 and CET-6 with high marks. My spoken English is also fluent

enough to organize meetings in English. I enclose herein my resume and some relevant
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documents as required. And if you need any further information about me, I refer you to Mr.
Ren, my colleague, who is available at 029-85891234.

I appreciate your sincere consideration of me, and am looking forward to an early
favorable notice from you.

Thank you.

=

1. [HEEX (24 ER]
e Make a monologue talking about the strategies of interview.
e Use the chart below to evaluate your training effect.

Training Evaluation Chart for Task 1

Evaluation
Content Theie
Pronunciation | Intonation Fluency Accuracy -
; ; 3 2 Correlation | Subtotal
(20 points) (20 points) | (20 points) | (20 points) .
Evaluation (20 points)

Party

Self-Evaluation

Partner’s Evaluation

Teacher’s Evaluation

Total

@ Total= Self-Evaluationx40%+Partner’s Evaluationx30%+Teacher’s Evaluationx30%

2. [BEC Vantage fi7%! ]

e Make a mini-presentation before the class following the hints below.
What aspects should be shown in an interview?

—personality

—educational background

—job experience

—reasons for the available position

—expectations

e Use the chart below to evaluate your training effect.
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Training Evaluation Chart for Task 2

Evaluation
Content
Pronunciation | Intonation Fluency Accuracy Theme‘:
: : : A Correlation | Subtotal
(20 points) (20 points) | (20 points) | (20 points) :
Evaluation (20 points)
Party

Self-Evaluation

Partner’s Evaluation

Teacher’s Evaluation

Total

@ Total= Self-Evaluationx40%+Partner’s Evaluationx30%+Teacher’s Evaluationx30%

3. [(BEEE (=4 B

e You’re requested to make a conversation with your partner according to the following
situation and the two tip cards.

Situation: Ms. Wang is talking with Mr. Ren about interview.

You are: Ms. Wang, the HR manager of an American company.
You need to:

Inquire about the applicant’s information.
Inquire about the applicant’s personality.
Get to know about applicant’s strengths and weaknesses.

Understand the reasons why applicant leaves the former company and comes to our company.

L K K R B 2

Figure out an emergency to test applicant’s reaction.
You start the conversation.

You are: Mr. Ren, a graduate of the business English major.
You need to:

@ Present the necessary information about yourself.
Show your own personality honestly.

Figure out your strengths and weaknesses.

L R I

Figure out the reasons why you leave the former company and apply for a position at the present
company.
€ Show your reaction to some emergency.

Your partner will start the conversation.

e Use the chart below to evaluate your training effect.



