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(=) Htar

(1) —HETAEMET: 5 SE5 /T — A BUN TS T H B BT R i S
AL G e G 0L, SR BB TAE RILA KR (Igdf . hadnl,
GTENE) , A VRN AR TR AR

(2) M4ETAEES . BG4 BUR & THE, ICHRGX —FBUF 0 TR HE
bro B BRSO, B Y AEBUN T AR AS B R B AT 55, ASS
WEUR TAES ALK (Ingdt. stk 9730%) , 20l 4 B AR K Eati T
B TAEZERE A TR .

(3) BUMFE S TR0 AR 4R BUR N SR ABUMIRAE . R, ik
AT BRIV 25 7 T K B 7 i AR A AR T4

(4) HAth: &5 B SR BT VR BURF TAER S — ik G145 S0 A2 Fl Bt 5 07 1 /Y
W, B “HAEMR" FiEZE, fd e L a5 /M4 R TAFER
FAHLR , MABUN TAEMR S G, WS B — 223 2 i8] 58 % A 44 18l B A
“ AR -

(=) fart? fis? :

(1) W] BE=AME “Pa" ("W eE ARARKSMBUL PR
20 Wil

(2) Hof: b ARKSEPHTAKXILE, ARKSERPELEARAE
KeHa, ReEARRBERSEFEZRSND AT, WREHERKE T A
NBEBEARZITHEUE . A3, CAki&sh i35 .

(M) Aftar ‘

55 BeBURF TAEM S AR TR AR WH I, 2P EHRE, PR
BL.ORBRE, BERROMSRE. AKRRE. B o el iU TAERYH S e,
PEATAMTHE I I, BN TR A B W mE . ARMETLHEA
O A B8 LA A DL R B RO F i ok, ARG E S EI Ik, KRG
ANRRFEREEGW L, FREASRHMRAEHATHE B, IR S W54 BUR

. [EISSBEBOR LR S DU SRR (]

(—) iEZEHAHZA (Put the reader first) "

TR BRI S N R AR, R RS, T LR A, &
WA ARG S, MR sCE, #A SR A RS BT A (R . i, B
B “ULAGE", KM we Fil you i 5 g M S, B AT, 2013 4RAYE
FBEBUN TR 17 34 Yk “FATT”, MOy “we” MH B T 246 YK,
T S I B A ] Lok B — AN ) R G RS, I SO A T — AN B A e

O FRE. CIESCFERITE) . SMESEE SHFFTTARA 2015 4R RR, 55 50 G,
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i, FrLAZESC we A BUIRL iR TP 3L,

B2 61 2= B W] ) B S AR PP X RS 0

Whatever the type of document—Ilegislation, a technical report, minutes, a press
release or speech, you can enhance its impact by writing clearly. Try to see your subject
matter from your readers’ point of view; try to involve them ( “you” is an under-used word
in Commission documents) ; and try not to bore them™,

o T SRR IR, BURN TAERY SR Z A 2B U 2R, you YA
ABBERRT T 4k, T LABEE A, ROkl R YRS B S

You can avoid irritating half of your readers by replacing gender-specific words

*

(replace “layman” by “lay person”; “salesgirl” by “sales assistant”; “workman™ by
“worker” ).

Avoid “he, she/his, her” by using “they/their” instead.

W HE W 451 -

[BI1] BR3C: PREfifaaf$—arid, Hr—nFi,

iiF: It is required that all regular expenditures like administrative expenses should

be strictly limited, and thrift should be practiced in all undertakings.

ST AH] we MBS A, LTS &R, HaES 215 2%,
(R E ST, AW we MESFERRHEME, WF:

JRi¥E: We will strictly limit regular expenditures like administrative expenses, and
practice thrift in everything we do.

[(B12] R3X: @ X2 FRBORKRIRY ., ZRALFRELLRH, EHM
FHUER, AEXLAZKART A RELFHER,

i#3%: Our achievements over the past five years did not come easily. These should

be attributed to the broad vision and correct leadership of the Party Central Committee and
the concerted efforts and arduous work of the whole Party and the people of all ethnic
groups in China.

. BRI ICHR A be attributed to JEEMIER, SALZ MR, HSLAK
TGN, EESHENAR BRI, SRR 2 R — KRBl RIA B RS A
X 25 77 T ) 20 RS, TR we B NTEWRAGEITER, N EFXCEESE,

J&3%F: Our achievements over the past five years did not come easily. We owe them
to the broad vision and correct leadership of the Party Central Committee and the concerted

efforts and arduous work of the whole Party and the people of all ethnic groups in China.

@ Directorate-General of Translation, European Commission. Fight the Fog: How to Write Clearly.
DG Translation, EC: 2012, 2013, 2015, http://hookshop. europa. eu/en/how-to-write-clearly-phHC
3212148/.
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(=) HEzhiAmAE&iA (Use verbs, not nouns)?

AOFaBEEIM &S RE A, B CREZ 208, B O SeiE 2 0w 8 7 S H
(static motif) AIET, ZHA WIS (nominal phrase) FFHI3CiE>IH, LB T
SOFEE, AR EIERE, LA SRS Efs bR e, 2 M ahie,
& A shia E A 4418 (nominalization) . BRKYNZE 51 28wl S /E F I XS

One simple step to clearer English is to change:

This... ...to this

by the introduction of by introducing
for the allocation of for allocating
of the provision of of providing

What are we doing here? Turning a noun back into a verb. English prefers verbs to
nouns. Many words ending in “-ion” are simply verbs in disguise. They are called

“nominalizations” (yes, another word ending in “-ion” ). Look at these

submit an application for apply for_
carry out an evaluation of evaluate -
implement an investigation of investigate

And there are others which don’t end in *“-ion”

conduct a review of review
perform an assessment of assess
effect a renewal of renew
e F

[5138] BEX: REHEEAH T LILaRS, todh ik — R 15 8K ik,
RFZEMBERRTZEA,

ii¥: We should promote the integration of informatization and industrialization, the
acceleration of construction of next-generation information and communication
infrastructure,, and the widespread application of information network technology.

S “{5EAL” FiMB-tisation/-tization (124 AL TR, 2514 1F A informatization ,
{HX AN R A E S SCHR A 2, IR CERIATE . b TIEW RS, “fFEMRT
JWi 1§ A application of information and communication technologies, Y fiij i & IT
application, JF3Cr “@hE" “IPREET RO TN ¥ER “fEiE” promote
MIFF TE A0 ], #% nominal phrase )77 0%, B8 2, AWMBIENS A,
YEA promote W [EIHEIFTE, HNRTA 1.

J&3%: We should promote the integration of IT application and industrialization, more

quickly build next-generation information and communication infrastructure, and spread the

® FRE. (AE3CERRE) , SIMEBCSE SR AR 2015 4ERR, 5 52 0,
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use of information network technology.

F2E—

[G14] B3X: “AkieiERf ALk, RESEGHKEE, A
ik, RERARBELERM4, AHF X, PEMEELRL TN,

iKi¥: We must optimize the allocation and the use of production factors and maintain

a proper level of economic growth in order to provide necessary conditions for creating jobs
and improving people’s well-being and to create a stable environment for changing the
growlh model and adjusting the economic structure.

: “RACBCE” fEobshiekEih, A58 “ECR” ED allocation, FJJEJFEIC
H EEEFHW H” YERIFSIEESNE, A el AT, L, R ¥
HEA S E AW, M k" R better, 5 hin allocate TLAEfT1E, KT N

JEi¥: We must better allocate and employ factors of production and maintain a

proper level of economic growth in order to provide necessary conditions for creating jobs
and improving people’s well-being and to create a stable environment for changing the
growth model and adjusting the economic structure.

S — 3202, fEliad 2.6 R b3 XGE UG TARR S, BA HB—
it by the introduction of %5 J1] 4 ] 4 %5 1 *2%1.%’%4*%1#%%15’1%“*3 aJ e
AT CZ %5, b, WSRO R RS S 1A, S S RiL, Wal s
A2, Z B nominalization §7530. 5 HE T iRAIE -

If the consultant’s report is too candid about the non-feasibility of providing national
funding, just effect the nominalization of all their hard-hitting verbs and the results will be
sufficiently soporific to send your readers to sleep.

(=) ZE4MIAEMS ( Concrete, not abstract)

g, R SRR BR SHg, EE ChiAT 5 R B A
BRSNS I S er s, Safeshinl R E TRk, #/h
i R, AR HUT - L-ate Z5R IR A AL T IE ARG, DL R HEE R

ZAEMN, vocabulary 2Z2 5 o X AR SEIE ) 19— MR IX, RN 2 61 2= B R
GAETFM b, SRIENEE I I iE S, ZH/NAE, (FEMEARAEEE, SUA
BT 2 LA BB ELAH 2

English is a notoriously blunt language. Too much abstract language ( FOG) may
make your reader suspect that something real and unpalatable is being wrapped up in
verbiage.

In general, if you have a choice between an abstract word and a more concrete one

@ R (GESCEENE) , SMEHEE S5 I M 2015 4ERR, 55 53 Ui,
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that means the same, choose concrete. It will make you message more direct.

Sometimes, instead of this...: ...you could try this:
establish fix

emphasize highlight

orient . steer

eliminate cut out
determine set

objective goal , target
Initiating impulse trigger
employment opportunities jobs

negative evolution downward spiral
decisive innovation breakthrough
T

[B15) BEx: @idfr ikl femigmatil i, MmRRLIE
Rz, BB FHEHRLA LA, :

i i¥: We should create more employment opportunities by maintaining stable

economic growth and adjusting the economic structure and provide better vocational skills
training to help people with their employability or start their own businesses.

SR CELM R M LML EE £ i PE A employment opportunities il
employability, {HE#AUI jobs F#E T4, MM jobs Z G #M T “FRIEK . 201"
ERERNREE '

J&i¥: We should create more jobs by maintaining stable economic growth and

adjusting the economic structure and provide better vocational skills training to help people
to find jobs or start their own businesses.

(BI6] B3X: %eRMl, AFHEFRKAFEAT 5% LR LR, E0
8y, FIEXANBRERAAERES S,

iRXiF: In light of these considerations, we deem it necessary and appropriate to
establish this year's objective for economic growth at about 7. 5% , a goal that we will have
to work hard to attain.

SR “BE AT MR, B establish objective [/NiF] set target B A
i, AR RCR I RS R

J&i%: In light of these considerations, we deem it necessary and appropriate to set
this year’s target for economic growth at about 7. 5% , a goal that we will have to work hard
to attain.

fAfF 4R, WARFECHERRIERSE A, B EE M, Wn RE
MfTZ, WEXEFRMBENR KA BT iR E .
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