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B Key Sentence Patterns £ L] ’

A} | haven't found a job after graduation.
Bl 5 b B B TAE

2} You can email resumes to: chen@ 163. com.
PRAT LUK 8 )5 25 ) v 1B chen@ 163. com,,

3/ How about hunting a job for her on Internet?
o AE ™Ry TAHE B ARE?

4/ Any interesting jobs listed on the the Internet today?
S RM AL T

5/ You'd better confine your application materials to one page.
PR ECHF A TR T N R 4R — K 4K |

6/ | got the information from www. humanresource. com.
AL B AWM LB,

@} You are expected to know the email address of the company.
ARAR L ZFURIAE 22 5] 1) B, R AR St

8/ Send out an application through job channels on websites.
ARTE 1o 3l e SRR % A7 SRS B o

9/ It's a job selling children’s books to bookstores.
AR 430 2 L A5 TAE

10/ You are the leading company in the chemistry industry.
B FJRAL TSR I 3k Al

Jl} And your application will be read by many companies.
FRIRIBYE 2 BARE A ABESIN .

ll Pop Conversations 2 ] 4% B ’

» Conversation 1

A: Xiao Cui, I haven’t found a job after graduation.

s

Job-hunting on the Internet
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Don’t worry about it. You can email your resume to: chen @ 163. com.
Then I'll find a job?

Maybe. It’s a manager’s mailbox.

Thanks! T’1l try.

QAR N F E S ELE RN

BAos, ART AN B 4 %) b F 4. 5 : chen@163. com,

AR A R AR B) LA 0

LWHE, KR —NBIRGIREH,

Wi, K&K,

» Conversation 2
(Two friends are talking about Jobs listed on the Internet. )

A:
B:

A:

o

B:

Any interesting jobs listed on the Internet today ?

Well, there are a lot of retail jobs — selling clothes and stuff. But you have to work
on Saturdays and Sundays.

Hmm. I hate working on weekends.

Hmm, so do I. Oh, there’s a job in sales. It’s a job selling children’s books to
bookstores.

That sounds interesting.

: Yeah. Let’s see. You need to have a driver’s license. And you have to work some

evenings.

I don’t mind working evenings during the week. And I enjoy driving. So, what’s the
phone number?

It’s 7983-455.

(MAMAELERLS R HALERHFR Leg T4,)

A:
B:
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7983 455,

» Conversation 3

>@>0>

Jack, do you know what’s wrong with Lucy? She looks so depressed.
She lost her job again.

What? She just found this one two weeks ago!

We should help her. How about hunting a job for her on the Internet?
That’s a good idea. Then we have to write a resume for her.
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I’ll do it. You know I’'m an expert of this field.

Can you tell me how to design a good resume?

Yes, you’d better confine your application materials to one page. That will be clearer.
Oh, I know it. Thank you.
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» Conversation 4

@>»2>

o >

w>ro2

W?

. How did you hear about this position?

I got the information from www. humanresource. com.

Great! Do you know something about our company ?

Yes. You are the leading company in the chemistry industry. Your products sell well
in China. I think you’ve found China is a very profitable market.

Very good! Have you got any working experience in sales?

: Yes. I have 5 years of working experience as a salesperson and I was a top sales

person at ABC Co., Ltd. last year.

You are very confident. I think I will arrange an interview for you with our general
manager. Please email your application materials to the website of our job agency for
enrollment. Within five days, you can check online to know the interview time.
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p Conversation 5

A:

John, can you tell me how to apply for a job on the Internet?

B: Just fill out an application.
A:
B: You are expected to know the email address of the company.

Do I have to send an email?

it o
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: But I still don’t know which company is in need of staff.

: That is easy. Send out an application through job channels on the websites.

: Can any companies see my information?

. It's a two-way choice. And your application will be read by many companies.
Which websites offer this service?

21st Century, job. net and a few others.

I’ll have a try. Thank you very much.

Good luck.
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Work Experience
TAELL

B Key Sentence Patterns £X L] ’

JJ 1 used to work as a mechanic and | was responsible for the maintenance of all the
company vehicles.
HUART T BB TR TAE, W S0 FR4EBA R M ITE 2.
2 Because the company is far from home and | have to study after work, so | can't
afford to waste time on the road everyday.
BAAFBBRFMRE, RFVEEE%ES, BRI KAER LRk L,
3J | learned to be patient when dealing with customers’ complaints and try my best to
solve them.
g TAEAL TR P B HO AR B B2 AT it o 117 EL B2 A7 o AT e e R
4/ Sometimes we are very busy and need to work overtime.
A EHEEAT AR, FHEMmBE.,
S/ Would you like to tell me something about your outstanding achievements?
REZA R RRAR A 28tk g 7
©6) How would you evaluate the company you are with?
PR AT P VR BRAE 9 A ] 2
@) Do you have recommendations from your present employers?
WA B RN E ELRE R ES 2
8/ It takes me about two hours to get to work. Your firm is quite near my home —
within walking distance.
HEARE EHEH ERAZIEBA/Ie . RITA R B RERIE, EMH®E T,
9/ Sometimes we have to work long hours if something important comes up, and we
often work overtime. Would you be able to do that?
A, WRAEEEEEARE, ROTERKN TR, mERTZE P, (REgfe
10y We'll inform you in writing within two weeks if you are accepted.

UnSRARBR AT, P P S T E AR

B Pop Conversations 2745 4 &

» Conversation 1
A: What sort of experience do you have?
B: I used to work as a mechanic and I was responsible for the maintenance of all the
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Chapter 1 Interview Hift ——

company vehicles.

Where was your last job?

I worked in Chenming Paper Co. , Ltd.

Why did you quit your last job?

Because the company is far from home and I have to study after work, so I can’t
afford to waste time on the road everyday.

A2 T2 557

BAM TSR I T4, §2 54K %504 LRI

R 6 —fr TAHE R AEARA 3] 7

A Rl 45 b A TR AN 3]

R A A 2 B H B AR T A2

B A oe] BRFRE, RTHEEFE, PTAR R AR A L3R e K % 690t 1),

Conversation 2

Do you have-any work experience in this field?

Yes. After my graduation from university, I worked as an assistant manager in the
Market Department for a joint venture. So I am familiar with marketing.

What have you learned from the jobs you have had?

I learned to be patient when dealing with customers’ complaints and try my best to
solve them; I learned at my previous jobs how to cooperate with my colleagues.
What would your present colleague say about you?

They would say I am reliable and hardworking.

RA X AT I 8 T A 22 Bpomy 9

Ao RERELE, BRE—REROUMTH L RF2m D, Pt vA & 2 3 34F
FRE,

ARARM AR 69 TAE P 3] T st 29

RERTERBEPFHREHBA a o, o BLRR Ty A A 8 e B3, RE 2
2T defTh B F LR A4,

RILA & F) F 2 de T3 1k o8 2

AT R BLRRE — MEIFAZ O B2 2 T A

Conversation 3

Can you say something about yourself and your past experience?

I have worked as a secretary in a trading company for 3 years. I interact well with peers,
clients, and bosses. I thrive on challenge and work well in high-stress environments.
How are your typing and shorthand skills?

I can type 100 Chinese characters or take dictation in English at 150 words per minute.
Sometimes we are very busy and need to work overtime. How do you feel about that?
That is all right. But could you tell me how often and how many hours I should work
overtime?

It just depends. If we have important visiting delegations, you have to stay with us.

RN B—TF § Skt 2492 59

P RE—FIANART 24 0H, AiAE, £p ABEBABLAFE F4F., &

RE AT RER, Mo B 3 R A SR P b TRk 6,
PR 6G 3T F Fo ik 3T 4 F S fT?
R AEAT 100 NRF, 3 ik 304 546 150 s

DA MR B DA, BB, ARG e dT?
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Conversation 4

What kind of jobs have you had?

I have been a production manager.

How many years have you worked as a production manager?

Six years.

Would you like to tell me something about your outstanding achievements?

: T had introduced an advanced product line from Japan in 2006, which increased the

output and reduced the cost.

How would you evaluate the company you are with?

Although T could not say that everything is perfect there, I still appreciate very much
what the company has given me, especially many chances.

. How would your colleagues evaluate you?

: They would say I am a responsible, intelligent and creative person with teamwork spirit.
: Do you have recommendations from your present employers?

: Yes, I have brought them with me. Here they are.

D ARARM A 4 AR

Bt AEERE,

BT LS A 2529

6 F,

REL KA R B kgD

KY 2T 2006 FME ARG T —FARMAETE, IFETRIETFTHRH TR
&, mERALET Tk,

R A S AT RN AR DA 6 2 5] 7

BRRETRAECRERE, REMAREFERECLTERRS, LLZHF ML,
1 8 Bl T 2 AT 3R AR B2

WA A BALRE . R, A4 m LA HARSEHE4,

A B AR ZLIRE W IEFIED?

Tk, RELEFERT . &4k,

Conversation 5

Something about your background and experience.

Well, I was born here and had my college education at the Institute of Commerce.
Have you done any office work before?

I worked as a junior clerk with a bank for two years. That was my first job. Then I
joined the ABC Company. That’s where I work now as a secretary.

What do you exactly do at that company?

Typing letters, answering phone calls, arranging conferences and things like that.

Do you enjoy your work?

Yes, I do.

Then why have you applied for this job?

That’s because of the journey. It takes me about two hours to get-to work. Your firm
is quite near my home — within walking distance.

Is that all?

Actually I enjoy doing something more challenging with better prospects and better pay.

. Have you had any experience with computers?

iR e
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Yes. I can process data through the computer.

That’s fine. What about operating the fax and duplicator?

I can handle them without any trouble.

Sometimes we have to work long hours if something important comes up, and we
often work overtime. Would you be able to do that?

I think so.

How soon could I know the result?

We’ll inform you in writing within two weeks if you are accepted. That’s all for
today. Thank you for coming.

Thank you. Goodbye.
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A, R4 frix e, BB FEA K SE,

VAT R A 09 T A 9

RE—RBATLERHENRA. MARGE —H T, Ke KL T ABC o
W, EANLERS, —E THE AL,

AEARR NG LARF 2 29

T BEE, RHLN, Eer ke F,

B R ARG T4 9

8. Bk,

AR A A+ A Py T AR

B A 24 A2 0 9] AL, ﬁ%%iiﬁ%ik%%%ﬁ’l‘d‘ o AR5 B K RIRISE,
ABRKE T,

#X 25 B v 9
&%iémm~%iﬁiiﬁﬁ\lﬁwﬁﬁﬁﬁiﬂﬁ%&%lﬁo

it A b i 6 22 5 v

Fito T & Ak 2 38,

TRAF o ARD KA Atk F 5 FP LoD 9

AT A,
ﬁﬁﬁ,%%ﬁﬁ%?%%%&,ﬁm%&wmwlﬁ,ﬁﬂ&M%%mmo
A ATS 7

FIKA &R T,

BERT A4 4 R 7

S RAREFA, BB A @E sk, S RFEZ U, iRtk 5w,

Wilt. AR,

appreciate R maintenance %47, &
duplicator B M teamwork B A4
institute F%, e vehicle MBI, £45



Personality and Interests

Vids 55 R 4f

B Key Sentence Patterns £t a8 ’

A} llike to listen music and to play the piano and occasionally to go swimming and
fishing.
RERWTE R, WS, AR WK,

2) | approach things enthusiastically and | don't like leaving things half done.
TIPS RS, REVERME .

3} What do you think is the most important thing for you to be happy?
PRI ok e 15652 A o T BE AR A A7

4/ | admire a person who is honest, creative and passionate.
WIKFIRE . A QLG I FFEWRE N

S} | am tough not only physically but also mentally.
RIEITEF K Fid ZAER EARR SR8,

6/ | like almost all kinds of spots and also like to listen to classical music.
RERSEMZD), BERVTH TR,

) | think the most important thing for me is having a good relationship with my family
members and my friends.

I R VLR A EE L5 AT A A ARAL o

8/ I'm not comfortable talking with the people whom | have just met for the first time.

F—WEHAWHGR R ESA RA AT,

] Pop Conversations #)E 8 3

» Conversation 1 |

A: What do you like to do during holiday?

B: I like to listen music and to play the piano and occasionally to go swimming and
fishing.

A: Fishing is an interesting hobby.

B: Yes. I find it great fun and it helps to get my mind off my work.

A EBIIRERMA 47
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