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Aa

A, AA, AAA letters indicating that a
share or bond or bank has a certain-
rating for reliability (3§ AREE. fii3%.
BATREBHEMEHERD FX:
These bonds have a AAA rating. X4t
%#E‘J%Hﬁ% 3A Gy (+4r AT E

De

COMMENT: the AAA rating is

given by Standard &. Poor’s or by

Moody’s, and indicates a very

high level of reliability for a corpo-

rate or municipal bond in the US.

R 3A QR iR - R A Al R

HBBRARASTERELAMSE

2R E RS R B S

‘A’ shares pl. n. ordinary shares with

limited voting rights or no voting
rights at all A FpE (RRAER
R 58 & TR YA 8 5D

A1l a. (a) in very good condition F{EAR
75 :We sell only goods in Al condition.
RMAUEREREHH&K. (b)
ship which is A1 at Lloyd’s = ship
which is in best condition according to
Lloyd’s Register. & B8 37 IR & AL A0 &
AR AEAR R B ROAR
OAI ’ A2, A3y A‘y AS n. stan-
dard international sizes of paper 47k
{4 [ B bR ¥E L S . You must photocopy
the spreadsheet on A3 paper. YR V247
A3 4% b B A R R, We
must order some more A4 headed
notepaper. A1 X4 1T W — & Ad &Y
Ak EAELR.

abandon v. (a) to give up or not to con-
tinue (doing something) jit 3 5% & b
(f ¥ %) . We abandoned the idea of
setting up a New York office. A 13
TERLALHIFAHITH . The devel-

opment programme had to be aban-
doned when the company ran out of
cash. 3 F] W 9E & 2 58 AR
#HEZBitR. to abandon an action
= to give up a court case B F UFiA
(b) to leave (something) B 3£: The
crew abandoned the sinking ship. 4k
MR B T EA TR
< abandonment n. act of giving
something up J{{ % :abandonment of a
ship = giving up a ship and cargo to
the underwriters against payment for
total loss AEAARYILFE: FEAR

abatement n. act of reducing 7 §11; f&
1 : tax abatement = reduction of tax
B

above par a. shares above par=shares
with a market price which is higher
than their par value %§#t A EE, 8 E
P R

above the line a. &. ad. (a) (compa-
nies ) referring to normal income and
expenditure before tax #§ (/A &) BL AT
B IE % WA 5 % 4 : Exceptional items
are noted above the line in company ac-
counts. 3R Hic7EA R ik B MBEZK
Z E. (b) (advertising) advertising
for which payment is made (such as
an ad in a magazine or a stand at a
trade fair) and for which a commission
is paid to an advertising agency Jj )
& FEFTHI AT I ERE RS R
We ERTER T & Bm AR
A4

abroad ad. to or in another country |
E4h, ZEE ) : The consignment of cars
was shipped abroad last week. 3 £ 1)
MNRET EREMZHEEI. The
chairman is abroad on business. # % K



absence

ACAS

H /AW E. Half of our profit comes
Jromsales abroad. 3 1) — 2 7 48 3k
HEAM .

absence n. not being at work or at a
meeting % ; ). in the absence of
= when someone is not there 4+« fiit
J& : In the absence of the chairman, his
deputy took the chair. % 3 £ R 7ERT,
it 4 B BR 3541 . 1eave of absence
= being allowed to be absent from
work ¥ Af&: He asked for leave of
absence to visit his mother in hospital.
fbif B A B B %

< absent a. not at work or not at a
meeting G & #), B JF B : Ten of the
workers are absent with flu. +4 T. \
A H8 1T Sk 8. The chairman is ab-
sent in Holland on business. # 3 £ [
ATER .

< absentee n. worker who stays
away from work for no good reason B
I#

< absenteeism »n. staying away
from work for no good reason §* T :
Absenteeism is high in the week before
Christmas. ZFEVRiH— A, 8~ TR 7
SR . The rate of absenteeism
or the absenteeism rate always increas-
es in fine weather. X S 1F i, " T %
BRFR.

absolute a. complete or total 5g4f, 45
%Ff» 55 A% : absolute monopoly = sit-
uation where only one producer or
supplier produces or supplies some-
thing 5% 4> ZZ Wi: The company has an
absolute monopoly of imports of
French wine. %> F 54220 T iH
B a .

< absolutely ad. completely 5¢ 4
#i: We are absolutely tied to our
suppliers’ schedules. T {{]5¢ £ ¥ it i
TR B EPTRA.

absorb v». (a) to take in a small item so

as to form part of a larger one 33,
3£ 3f : to absorb overheads=to include
a proportion of overhead costs into a
production cost (this is done at a cer-

tain rate, called the ¢ absorption

rate”) 4l B HR A — AR 3 A — 4

4 9A &E 7= B A Z R Overheads
have absorbed all our profits. = All

our profits have gone in paying over-
head expenses. % H 3% F =R {14 %
i) ) #i@; to absorb a loss by a sub-
sidiary = to write a subsidiary
company’s loss into the group ac-
counts &K FA A A %L (b) busi-
ness which has been absorbed by a

- competitor = a small business which
has been made part of a larger one
— RSN F IR
< absorption n. (a) making a
smaller business part of a larger one,
so that the smaller company in effect
no longer exists 33 (B /M 4k
BRBR A — o GREDA
AIESEPR EEAREFFLE) (b) absorp-
tion costing = costing a product to in-
clude both the direct costs of produc-
tion and the indirect overhead costs as
well &3 B4 (BEAO 95 7= & B9 B 8 R
7 X AHE T i B (B B LA ) — AL A
1% 77 #) ; absorption rate=rate at
which overhead costs are absorbed in-
to each unit of production 4§ A H %,
SHR(—REERAFAABIL

- LA )

abstract ». short form of a report or
document &, #4% : To make an ab-
stract of the company accounts {gE—1{5}
% A ) K H 1% % ; abstract of title=
summary of the details of the owner-
ship of a property which has not been
registered i 7= B A5 AUME R (R B Y
=BT A AR

a/c or acc = ACCOUNT a/c payee =
words written between the two lines
on a crossed cheque, to show that it
can only be paid into the account of
the person whose name is written on
the cheque (all cheques have this
printed on them) 7 AWK A K

ACAS = ADVISORY, CONCILIA-
TION AND ARBITRATION SERV-



accelerated

accommodation

ICE %#.ARSHRRFNES

accelerated depreciation ». system of

depreciation which reduces the value

of assets at a high rate in the early

years -to encourage companies, be-

cause of tax advantages, to invest in

new equipment J#$7IH
COMMENT: This applied in the
UK until 1984; companies could
depreciate new equipment at 100%
in the first year JF#: B 3 1984 4
FE AR AT IE s A RS
—AEA] i 10070 #Y HL SR X BT A& ik
FrH.

acceleration clause ». US clause in a

contract providing for immediate pay-
ment of the total balance if there is a
breach of contract (&) jin & &K (3§
L5k A, HL5E SLBP ST AR AT 2
LR S 79

accept v. (a) to take something which
is being offered 3% :to accept a bill
of exchange = to sign a bill of ex-
change to indicate that you promise to
pay it 7 53, ZL 3 ; to accept delivery of
a shipment = to take goods into the
warehouse officially when they are de-
livered #:3% &z 184 (b) to say ‘yes’
or to agree to something 1A A], [a] & :
She accepted the offer of a job in Aus-
tralia. fi & 7] BB 43 26 WK L T
{E. He accepted £200 for the car. fih
[FIREAE 200 ZEGF ML X H/INE -

< acceptable a. which can be ac-
cepted AJ #5321 : The offer is not ac-
ceptable to both parties. % KA X F7 #
.

<> acceptance n. (a) signing a bill
of exchange to show that you agree to
pay it 7K 5,; I\ : to present a bill for
acceptance = to ask for payment by
the person who has accepted it $#£7R 7K
o E§; acceptance house or US ac-
ceptance bank = ACCEPTING
HOUSE & 5. 4247 (b) -acceptance of
an offer = agreeing to an offer 5%

B B R, B K to give an

offer a conditional acceptance = to
accept provided that certain things
happen or that certain terms apply X}
EMBREAH#THERBGRER: We
have his letter of acceptance = We
have received a letter from him accept-
ing the offer. RATHE T flaxt Rt i
7&K . acceptance sampling = test-
ing a small part of a batch to see if the
whole batch is good enough IS Y hhikE
AT R R O
< accepting house or acceptance
house 7. firm (usually a marchant
bank) which accepts bills of exchange
*(i. e. promises to pay them) at a dis-
count, in return for immediate pay-
ment to the issuer, in this case the
Bank of England GE#¥ M@ ABT)
AT AR SICR LS R1T,
WL 3 %E 2} ) Accepting Houses Com-
mittee = the main London merchant
banks, which act as accepting houses
AREBOTERAS(HRBREHART
) : They receive slightly better dis-
count rates from the Bank of Eng-
land. fi 7T A ZEHE 24 534775 B WE 57
RIRGELR .

access 1. n. to have access to something
= to be able to obtain or reach some-
thing fE3K15, fE#EIT . He has access to
large amounts of venture capital. fh 3%
BT — K% XU B A FKIT. access
time = time taken by a computer to
find data stored in it ZFER (E4E) B} [a]
2. v. to call up (data) which is stored
in a computer ¥ i 48 G- FEE T
B HLA B9 BE) : She accessed the ad-
dress file on the computer. 3§ 111118
HLARBUB AL Bk .

accident n. something unpleasant which
happens by chance (such as the crash
of a plane) i #{ :industrial accident =
accident which takes place at work T

55 3 #; accident insurance = insur-
ance which will pay when an accident
takes place FFHIARE

accommodation ». (a) money lent for



accompany

account

a short time @ Fl, f¥ 2K (b) ‘to reach
anaccommodation with-creditors = to
agree terms for settlement 5 &L A
3K B — I 58 B (B30 (¢) accommoda-
tion bill = bill of exchange where the
person signing (the ‘drawer’)is help-
ing another company (the ‘drawer’)
to raise a loan i B E#E, X H (d)
place to live kb : Visitors have diffi-
culty in finding hotel accommodation
during the summer. X Z i % {118 %
EMRAIE R B BETE. They are living in
Sfurnished accommodation. {fi {79 4E 4b
F{EF 4. accommodation address =
address used for receiving messages
but which is not the real address of
the company A E038 ik » WO SO
Hhk CRR% 2 7 B IE# i hb)

"(NOTE: no plural in GB English, but
US English can have accommodations
for this meaning) :

accompany v. to go with fE Bl B [F:

The chairman came to the meeting ac-
companied by the finance director. #
K4S, WH EEFER . They sent a
formal letter of complaint, accompa-
nied by an invoice for damage. fb {13
T —HIEXRFHE FHE—BE
FoOERBEME.

(NOTE: accompanied by something)

accordance ». in accordance with = in

agreement with or according to 5«
— 30 kK #&: In accordance with your
instructions we have deposited the mon-
ey in your current account. ¥ IR R Y38
7 WA B HEERAEARAIIE A7 3K bk
P B, I am submitting the claim for
damages in accordance with the advice
of our legal advisers. {8 ¥4 Jifi [a] i)
BILRRERBRARBEEEHER.
< according to prep. as someone
says or writes BIEFE AFFIRRFE
f#):The computer was installed accord-
ing to the manufacturer’s instructions.

gﬁm&&m&#rimﬁ%#ﬁ%

< accordingly ad. in agreement

accountl. n.

with what has been decided #%fi§: We
have received your letter and have al-
tered the contract accordingly. 3 {1
BIRE k15 Z )5 XA R8T A8 B
B

(a) record of financial
transactions over a period of time,
such as money paid, received, bor-
rowed or owed ik, ik H: Please send
me your t or a detailed or an
itemized account. i 18 VR i bk B 5% B
4 bk B 3% 45 . expense account =
money which a businessman is allowed
by his company to spend on travelling
and entertaining clients in connection
with his business 2% Bk /7, &k %
¢: He charged his hotel bill to his ex-
pense account. i FLHRAE 9% FIC At
B AMK,~ E. (b) (in a shop) ar-

rangement which a customer has to
buy goods and pay for them at a later
date (usually the end of the month)
b 25 (B JE F) : fo have an account or a
charge account or a credit account with
Harrods B3 K P B fE 50K P s FEWR B
TERGJE WK s Put it on my account or
charge it to my account. FXiCH|R A
i . (of a customer) to open an
account = to ask a shop to supply
goods which you will pay for at a later
date (B % F3) FF 37 fE B8 MK 75 (of a
shop) to open an account or to close
an account = to start or to stop sup-
plying a customer on credit (§§ J§ F)
oo BB B AE IEBR DK s to settle an ac-
count = to pay all the money owed on
an account {}1%; 45 ; to stop an ac-
count = to stop supplying a customer
until he has paid what he owes {2 || &
;s (F#& (¢) on account = as part of a
total bill j2; ik : to pay money on
account = to pay to settle part of a
bill 56t —&4ric ki £%; advance on
account = money paid as a part pay-
ment FfHEE4CHAIER (d) customer
who does a large amount of business

with a firm and has an account Fifst&h
SCIKAIER: B s 3k He is one of




account

account

our largest accounts. {E R R BZE KA E

P ) — 4. Our salesmen call on .

their best accounts twice a month. ]
B A R 4 A U5 R R IF 0 K P 7
K. account executive = employee
who is the only person to deal with a
certain customer or who is the link be-
tween certain customer and his com-
pany B P HRAT A B L (e) the
accounts of a business or a company’s
accounts = detailed record of a
company’s financial affairs 4>\ Bk H
/A M H: to keep the accounts =
to write each sum of money in the ac-
count book g Wk, B Mk; The
accountant’s job is to enter all the
money received in the accounts. it T
FER ¥ 23 BZ A & A k. account
book = book winth printed columns
ready for accounts to be entered B,
g ft; annual accounts = accounts
prepared at the end of a financial year
4F B M Bk; management accounts =
financial information «(sales, expendi-
ture, credit, and profitability ) pre-
pared for a manager so that he can
take decisions 4k H; profit and
loss account (P & L account) =
statement of company expenditure and
income over a period of time, almost
always one calendar year, showing
whether the company has made a prof-
it or loss(the balance sheet shows the
state of a company’s finances at a cer-
tain date $ 350k H (AR E—&H4F
BERBHA—F RAL AR S X
HERLEI M B ) :The profit and loss
account shows the movements which
have take place since the last balance
sheet. ) 136 K B 251 £ ¥ 791
RERUKREZERAEMZES. (NOTE:
the US equivalent is the profit and
loss statement or income statement) ;
accounts department = department in
a company which deals with money
paid, received, borrowed or owed &
#8177, &1t4b; accounts manager =
manager of an accounts department £

HERITFE(E(ZH); accounts payable
= money owed by a company i {5} ik
#; accounts receivable = money
owed to a company i Ytk sk (f) bank
account or US banking account = ar-
rangement to keep money in a bank £
TRk P REEBRITK s building
society account E5H 5 B H B th & ik
F5 savings bank account fif & 5817k
F1; Lloyds account 353 7&K /. He
has an account with Lloyds. i 7 35 &
&AW . I have an account with the
Halifax Building Society ; 3 7£ 13 #| 3=
REBEAGREBHESRAKS. to
put money in(to) your account Y417
AR B B P15 #o take money out of
your account or to withdraw money
from your account M\ YR i itk F* R B
4 ; budget account = bank account
where you plan income and expendi-
ture to allow for periods when expen-
diture is high HiE ik P (FZEZ B X
AR BB R BT A FRIIA 5 X
HAE 4 478K F); current account or
cheque account or US checking ac-
count = account which pays little or
no interest but from which the cus-
tomer can withdraw money when he
wants by writing cheques 7 3 ik 7,
1% #A 77 3K ; deposit account = account
which pays interest but on which no-
tice usually has to be given to with-
draw money 773Kk F* (—Fp LA H] B
F R AT B 7 » SRR 7 4R AT — 8 9 B
|6 %& 4 3@ 1) ; external account = ac-
count in a British bank of someone
who is living in another country Xif#4p
iji /- ;frozen account = account where
the money cannot be used or moved
because of a court order Vi 45 ik /5
joint account = account for two peo-
ple LG Mk 7 , BE & bk F : Most married
people have joint accounts so that they
can each take money out when they
want it. KZ ) C 16 & & ERAT L
T IR P DL LB A AT B B
overdrawn account = account where
you have taken out more money than



accountability

< accountant

you have put in (i.e. where the bank |

islending you money) % 3% ik F* (X B
B4R 48 i /£ 25 savings account =
account where you put money in regu-
larly and which pays interest, often at
a higher rate than a deposit account fi
# ik /7 sto open an account = to start
an account by putting money in FF 37
i F* : She opened an account with the
Halifax Building Society. i 75 /5 | 3
RYTBERFEELBHEIFLT K.
to close an account = to take all mon-
ey out of a bank account and stop the
account {5 |E 5% 3¢ ik 2 O B VERAT
g P 2 TR B B EARATIK )« He
closed his account with Lloyds. {2 {5
1k AR RBEIIK . (@) (Stock
Exchange) set period (formerly about
ten working days ) during which
shares can be bought and at the end of
which the purchaser must pay for the
shares bought 58 Bt 8] (ZEE 3538 5
B AR K2+ X IT/EH » REEBR
3 S K0 5E 1 B (8] 5 » 0200 g i 3K 1) JE
B £} #) ; rolling account = system of
paying for shares bought on the stock
exchange, where the buyer pays at
the end of a certain number of days af-
ter the purchase is made % 3h%5%H
CHEAIE 35 32 5 B 3% B SR i 3244 0 =X
EHERKE R EHRPZ A
account day = day on which shares
which have been bought must be paid
for 5% B (JiUA 5 B 3K R SO B
#1) (h) notice 7 F): to take account
of inflation or to take inflation into
account=to assume that there will be
a certain percentage inflation when
making calculations ¥ & (% 18) 33
IRk 2. v. to account for = to ex-
plain and record a money transaction
PLBH (F X4 H): to account for a
loss or a discrepancy 1388 5 i 8y & 4
2= 51 i s The reps have to account
for all their expenses to the sales man-
ager. #E 85 N\ R 75 1) B B e B UL A
HemAFx.

<accountability ». being responsi-

ble to someone for something (such as
the accountability of directors to the
shareholders) i #4F (G0 ¥ 35 %A%
KR RAE R

< accountable a. (person) who is
responsible for something (such as to
record and then explaina money trans-
action) 7 FAE #9 (B0 3 B4k iE %
755, RIEXN —ER TS 1E R
(NOTE:you are accountable to some-
one for something)

< accountancy n. work of an ac-
countant £ 3 T 4E, £1f %: He is
studying accountancy or He is an ac-
countancy student. {f IF 2 3} &1 5%,
R —Z it &L m ¥4,

(NOTE: US English uses accounting
in this meaning)

< accountant n. (i) person who
keeps a company’s accounts £ it i
(ii) person who advises a company on
its finances £ 3} Jifi (iii) person who
examines accounts # it Jifi: the chief
accountant of a manufacturing group
— M5 R ) 822 T semd
all my income tax queries to my accoun-
tant. RACFTA A X FIABLIEE R L3
43t ifi. certified accountant = ac-
countant who has passed the profes-
sional examinations and is a member
of the Association of Certified Ac-
countants ¥ £ I, Pl &1 s
US certified public accountant = ac-
countant who has passed professional
examinations £ EHlk &M GET £
W %R )23 fi) s chartered accoun-
tant = accountant who has passed the
professional examinations and is a
member of the Institute of Chartered
Accountants $lk &30 #FiF S H
5Lt iZSR R) ; cost accoun-
tant = accountant who gives man-
agers information about their business
costs i 4% £ it Jifi; management ac-
countant = accountant who prepares
financial information for managers so.
that they can take decisions F <t
AR



accounting

accuse

<accounting n. work of recording
money paid, received, borrowed or
owed £1t, £ it%; accounting meth-
ods or accounting procedures £t 77 ¥
R& B F; accounting system £t
#| BE; accounting period = period
usually covered by a company’s ac-
counts (the balance sheet shows the
state of the company’s affairs at the
end of the accounting period, while
the profit-and-loss account shows the
changs which have taken place since
the end of the previous period) £it4%
BEREREAMRRESH SRR
AFHEERS, Mm%k B NRHA
B E— TS LR B & A2 B 28
4k) ;cost accounting = preparing spe-
cial accounts of manufacturing and
sales costs AL (HESEREE]
A58 R A 4it) scurrent cost
accounting = method of accounting
which notes the cost of replacing as-
sets at current prices, rather than
valuing assets at their original cost B
TRA 2T ;

(NOTE :the word accouting is used in
the USA to mean the subject as a
course of study, where British Eng-
lish uses accountancy)

accredited a. (agent) who is appointed
by a company to act on its behalf F{F
. (R AR » A BAEREY

accrual ». (a)nothing financial transac-

tions when they take place, and not
when payment is made i@ &35
(b) accruals = ACCRUED LIABILI-
TIES Rit1# 4% (c¢) gradual increase
by addition [ 31 % » 18 {8 /i % : accrual
of interest = automatic addition of in-
terest to capital Wit B EH
<> accrue v. (a) to record a financial
transaction in accounts when it takes
place, and not when payment is made
or received ig R EMEFH Y ERE
OB T AR 24T BB s accrued
liabilities or accruals = liabilities
which are recorded in an accounting

period, although payment has not yet
been made (this refers to liabilities
such as rent, electricity,etc. ) B i1
%5 (FREESTHE R NIE R . B
R RATE, X RS EE, Bk
%) (b)to increase and be due for pay-
ment at a later date [ R1¥{H : Interest
accrues from the beginning of the
month. F| 8\ A ¥ FF 4 B R 1 M.
Accrued interest is added quarterly. ¥z
Z it #| 8 . accrued dividend = divi-
dend earned since the last dividend
was paid B i B F (£ F) E fs ac-
crued interest = interest which has
been earned by an intereat-bearing in-
vestment HRAFIERMIZHIFIE.

acct = ACCOUNT

accumulate v. to grow larger by adding
& :to allow dividends to accumulate
{F A48 LAFR R . accumulated profit
= profit which is not paid as dividend
but is taken over into the accounts of
the following year B it #|ig, REA
Fl
<> accumulation units ». type of u-
nits in a unit trust, where dividends
accumulate and form more units (as
opposed to income units, where the
investor receives the dividends as in-
come) CLA fEHE ) AL RTS8
e BT IR AR

accurate a. correct ¥ i #Y): The sales
department made an accurate forecast
of sales. Gi BRI T — I HEH B B
B il . The designers produced an ac-
curate copy of the plan. ¥it A\ 5ifilfE
T — s iR
<> accurately ad. correctly $Eifi#th :
The second quarter’s drop in sales was
accurately forecast by the computer. B
FIHHILERLERN TR _—FEHE
T R

accuse v. to say that someone has com-
mitted a crime 45 : She was accused
of stealing from the petty cash box. il

BIEENNEE RS ER MR, He
was accused of industrial espionage. fth



achieve

act

P A T B E S .
(NOTE:: you accuse someone of a
crime or of doing something)

achieve v.. to succeed in doing some- |:

thing or to do something successfully
5€ i> 158, 5L BL: Phe company has
achieved great success.in the Far East.
BAFERERE BB RAHRE. We
achieved all our objectives in-1993. 3
fIIsE8 771993 £ 2 E AR

acid test ratio . ratio of liquid assets
(that is, current assets less stocks,
but including debtors) to current lia-
bilities, giving an indication of a
company’s solvency. = #& Wil i H R
G Bh Y 7= 5 391 B 3 3h 9% 7= ol 5 [
S5 s R S, BRI A
ATFIHEEERESD

acknowledge v. to tell a sender that a

letter or package-or shipment has ar-
rived & A, Bk (3L A © OB 1R 5K
AR IEHRY)) : He has still not
acknowledged my letter of the 24th. fth
RBIAKEIR 24 HHEH. We ac-
knowledge receipt: of your letter of
June 14th. R AN HIARBIHRA A + M
Z:5P S

< acknowledgement . act of ac-
knowledging & A, % i§t: She sent an
acknowledgement of receipt. th % i —
7K [E1 3k O B W 48 #9358 DD « They sent
a letter of acknowledgement. fifi]1%
—HRABE.

acoustic hood n. cover which is put

over: a printer to reduce the noice lever

GTERHL L R B 8

acquire v. to buy 3E: to acquire a com-

pany LT —AA7 BIRWATR

<> acquirer n. person or company
which buys Ssomething B WY A
BRATH

< acquisition n. (a) thing bought
Ff ) Z %) : The chocolate factory is his
latest acquisition. Z Y55 1 T &4t
B ER . (b) act of getting or buy-

ing something 3k 78 : data acquisition.

or acquisition of data = obtaining and

classifying data B R ;52K .

acre n. measure of the area of land (=
0. 45 hectares) R (¥ 1 FF=0.45 >
51p)
( NOTE: the plural is used with fig-
ures, except before a noun: He has
bought a farm of 250 acres or He has
bought a 250 acre farm. B WE T —
A 250 TEEHKRG.)

across-the-board a. applying to every-
thing or everyone £, —B([): an
across-the-board price increase 4 i
A, 2T KN

ACT = ADVANCE CORPORATION
TAX B~ B

act 1. n. (a) law passed by a parliament
which must be obeyed by the people
2 %, 4, 15 % : GB Companies Act
= Act which rules how companies-
should do their business () /A &%
Finance Act- = annual Act of Parlia-
ment which gives the government
power to raise taxes as proposed in the
budget W} B ¥ 58; Finacial Services
Act = Act of the British parliament
which regulates the offering of finan-
cial services (such as hire-purchase,
mortgages, loans, etc.) to the pub-
lic. £MRFER REHNSELH
R 0 1] 2 AR BT 4R 4t Y & AR 5.
n: A AR, 3K IR RS AT
4 78 ) Health and Safety at Work Act.
= Act which rules how the health of
workers should be protected by the
companies they work for T4 5% 4
T AR (b) act of God: = something
you do not expect to happen, and
which cannot be avoided (such as
storms or floods) K% ; RAJHiiEH S
1% 2. v. (a) to work fi§Z¥,F5{F :t0 act.
as an agent for an American company.
B ?%I’\—lﬁgﬁﬂ(ﬁ)sw act
for someone or to act on someone’s be-
half {L3BH A (b) to do something fif
HH1. The board will have to act quick-
ly if the company’s losses are going to
be reduced. #; B MK /AR 5 11,



< acting

add:

LEEXNINRITS . The lawyers are
acting on our instructions. i IF %R
fi1H9F8/RFTE . to act on a letter = to
do what a letter asks to be done #{5
BiTE
< acting a. working in place of
someone for a short time {8FE): act-
ing manager {{, % ¥; the Acting
Chairman X, REEFK
<> action n. (a) thing which has
been done 173}, {% 5f: to take action
= to do something SREfT5h, 5.
 You must take action if you want to
stop people cheating you . #REPBj IE |
WARIR, U SRBTE). (b) direct ac-
tion = strike or go-slow by the work-
force 2 T : to take industrial action
= to do something (usually to go on
strike) to show that you are not happy
with conditions at work SRE T W 47
B, 2 T (¢) case in a law court where
a person or company sues another per-
son or company YfFi/ :to take legal ac-
tion = to sue someone i iff: action
Sor libel or libel action HEBESEVFL sto
bring an action for damages against
someone. TR RBM A EE W FEA
#&iff. civil action = case brought by a
person or company against someone
who has done them wrong RH{FiA;
criminal action = case brought by the

state against someone who is charged.

with a crime J|Z{FiA

< active a. busy FHRH, i 1;:an

active demand for oil shares i if =
%44 0il shares are very active. 1
=+ 4# . an active day on the Stock
Exchange i 35 35 5 Ff 40 0 — X
Business is active. | % ¥ 1=, active
partner = parther who works in the
company B/ A TAERIBRAR

< actively ad. in a busy way it
#i: The company is actively recruiting
new personnel. /A W) IE 1T F #b 75 #i R
3 7'

<> activity ». being active or busy %
Bk, Y& 3h : a low level of business activi-

ty {E/KHER 2B 153 ; There was a lot
of activity on the Stock Exchange . iIF
F3E 5 BT K SLE BhFE AL . activity chart:
= plan showing work which has been
done so that it can be compared to the
plan of work to be done 4 F={F R E.
B ; monthly activity. report = report
by a department on what has. been
done during the past month A % zh#t
=

actual 1. a. real or correct SCPRfY, B
SCHy: What is the actual cost of one u-
nit? — A LR R AR £ 7 The
actual figures for director’s expenses
are not shown to the shareholders. 238
TF 3B I BOF M R AR AR AT 2.
pl. n. actuals = real figures 5L ¥f(:
These figures are the actuals for
1993. 1993 4ER X LB FBE.

actuary n. person employed by an in-
surance company or other organization
to calculate the risk involved in an in-
surance, and therefore the premiums
payable by persons taking out insur-
ance RIS R (HARKARRHE
20 R R R » X OR B R KBS AR B 2%
HATHEERIND
<> actuarial a. calculated by an ac-
tuary {REEGE 7+ R T34 4 The premi-
ums. are worked out according to actu-
arial calculations. £ REKBHRE
it R it 8 H K . actuarial tables =
lists showing how long people of cer-
tain. ages are likely to live, used to
calculate life assurance premiums {5
ARGHTERGEGTEAFRES)

ad = ADVERTISEMENT

add ». (a) to put figures together to
make a total fill: to add interest to the
capital F| B INB| 44 ;s Interest is
added monthly. ¥ A il & . added value
= amount added to the value of a
product or service, being the differ-
ence between its cost and the amount
received when it is sold (wages, tax-
es, etc. are deducted from the added
value to give the retained profit) ; see



<> add up

adequate

also VALUE ADDED {8, # fin it f&
= it 5 T AR L5 AR A 22 [ i 22
B3 » Sy 7 s SR 55 49 1L A 436 o Y

B AR FIBR T 3% BRBE -+ 15 th 45 B A
#) (b) to put things together to

make a large group 1 fii: We are
adding to the sales force. 3 {/]1F 7 1
848 AR . They have added two new
products to their range. {1447 &
B IEE T BB 72 5 . This all adds to
the company’s costs. = This makes
the company’s costs higher. X —4#] 1
NI )5 7

<> add up v. to put several figures
together to make a total & 3t:to add
up a column of figures ¥ —F:H ¥ F
fin#E — 72 ; The figures do not add up
= The total given is not correct. jX &
BF B AR

<> add up to v. to make a total of &
113k :The total expenditure adds up to
more than £1,000. 5 3% &3+ T
1,000 3545,

<> adding ». which adds or which
makes additions fill: an adding ma-
chine JiN¥&E% » INFHL

<> addition ». (a) thing or person
added 1% fin A 5% 4 : The management
has stopped all additions to the staff.
BEMIIAFEHMIR L. We are ex-
hibiting several additions to our prod-
uct line. TAT)IE7E R Y 4 7= 2% L 3 fin
B JUFP B 7= & . The marketing director
is the latest addition to the board. #3
PRI R R RHEZHE. (b)
in addition to = added to or as well as
B+ Z4b INF e+ L : There are twelve
registered letters to be sent in addition
to this packet. % T %A, AH 12
HESETIEE . () putting numbers
together fjl: You don’t need a calcula-
tor to do simple addition. Y7 i Fi
AR AR R Nk .

< additional a. extra which is
added [f} fin #9, 38 0 B : additional

costs [ fin A4S 38 10 R4S » B 5028 5
additional charges [f} 11 %% Fi ; addition-

al clauses to a contract 4[] B4 Bff hn %%
#X: Additional duty will have to be

paid. [ INBLALFAT

address 1. n. details of number, street

and town where an office is or a per-
son lives #fi ik : My business address
and phone number are printed on the
card. 7 Ji b BN B A 4l b ik 0
i% 5 9. accommodation address —
address used for receiving messages
but which is not the real address of
the company & bk s RS 4 B b
1ik; cable address = short address for
sending cables Hi #} #: 5 ; forwarding
address = address to which a person’s
mail can be sent on #3554 #ihit 5
home address = address of a house or
flat where someone lives 3 B £ 4 :
Please send the documents to my home
address. FH 5 X% B R F . address
book = special notebook, with
columns printed in such a way that
names, addresses and phone numbers
can be entered & ifl 3% ;address label =
label on which an address can be writ-
ten $R4%; address list = list of ad-
dresses H#ihiF— Y5 3; We keep an ad-
dress list of two thousand addresses in
Europe. R AT1HA — 3 Bk 2000 438
bt —Y¥ . 2. v. (a) to write the
details of an address on an envelope,
ete. (FEfFE L) EHuhk: to address a
letter or a parcel g L RAE B
4it; Please address your engquiries to
the manager. AR WM ERE 2
#, a letter addressed to the managing
director B PR } 2 32; an incorrectly
addressed package #b 1l 1% ) 0 B
(b) to speak [a]-* #}#i%: The chairman
address the meeting X EHELSI R
e

"

< addressee n. person to whom a
letter or package is addressed {4 A
< addressing machine ». machine
which puts addresses on envelopes au-

tomatically #4231k Ef Rl HL

adequate a. (a) large enough 7543 HJ;



adhesive

administer

JEHE i) : to operate without adequate
cover= to act without being com-
pletely protected by insurance #7543
BAREEZ2E (b) more or less satisfac-
tory FA<i#i % : The results of the tests
on the product were adequate. 7= [k
REER, AHE.

adhesive 1. a. which sticks #FRE¥:H)
He sealed the parcel with adhesive
tape. IR EIFRE. 2. n. glue
7K : She has a tube of adhesive in the
drawer of her desk. i35 5 i H 2
PE—EKK.

adjourn v. to stop a meeting for a peri-
od fk£: to adjourn a meeting {k4:;
The chairman adjourned the meeting
until three o’clock. ME K FEH{k&3|
= 5 %h. The meeting adjourned at
midday. £ E/FH

<> adjournment n. act of adjourning
{k4; A4 : He proposed the adjourn-
ment of the meeting. {1k .

ad judicate v. to give a judgement be-

tween two parties in law; to decide a
legal problem ¥{| ¥, # &; to adjudi-
cate a claim Y —RRWE SR ito adju-
dicate in a dispute &= —IREFE HIER
Yt:He was adjudicated bankrupt. =
He was declared legally bankrupt. fii
BRE R .

< adjudication »n. act of giving a
judgement or of deciding a legal prob-
lem ¥ g, #R5E s adjudication order or
adjudication of bankruptcy = order
by a court making someone bankrupt
HHB L HEH ™ adjudication
tribunal = group which adjudicates in
industrial disputes B ¥ B (IR YL 35 %
£ )

< ad]udlcator n. person who gives
a decision on a problem Ry, ¥ ¥
i : an adjudicator in an industrial dis-
pute Tl (F780) AR pe &
adjust v. to change something to fit
new conditions &7, V¥ to adjust
prices to take account of inflation % [&
B 38 5% B2 M 1 8 B 4 4% 5 Prices are

adjusted for inflation. [ & 5% & ik i
ABME.

< adjuster »n. person who calculates
losses for an insurance company ¥ i
BN B PR B average
adjuster = person who calculates how
much of a maritime insurance is to be-
paid by the insurer against a claim
¥ /A s1oss adjuster = person who
calculates how much insurance should
be paid on a calim {5 TR 7

<> adjustment ». act of adjusting;
slight change 7, ¥ tax adjust-
ment BT ; wage adjustment T %%
V8 ¥; to make an adjustment to
salaries & ¥ T %%; adjustment of
prices to take account of rising costs
% BB AR 7 1T R 8 fr 4% 5 average
adjustment = calculation of the share
of cost of damage or loss of a ship ¥
WA

< adjustor n. = ADJUSTER

adman ». infml. man who works in ad-

vertising |45 it : The admen are using
balloons as promotional material. |~ %5

B ETEAE IR SR H1

admin n. infml. (a) work of adminis-

tration, especially paperwork 7 B &
B TAE (4548 XA TAE) : All this ad-
min work takes a lot of my time. fii
BEAHEEIESHTRESH
|d]. There is too much admin in this
Jjob. ZEX W TAEH, AT BUE B TR &
BHY KK HLE. Admin costs seem to
be rising each quarter. 77 3
PG A I . The admin people
have sent the report back. {TEBUEHE A
REXET X 4E. (b) adminis-
tration staff FTHEH T/EAR: Ad-
min say they need the report immedi-
ately. T EH TEARBMBIZHE
X
(NOTE: no plural; as a group of peo-
ple it can have a plural verb)
<administer v. to organize or to
manage ‘& 3. He administers a large

pension fund. {ih & 1 — & B %8 1K



administration

advance

4. US administered price = price
fixedby a manufacturer which cannot
be varied by a retailer ()[Rt | F
IR ZZE W)

(NOTE in the UK this is called resale
price maintenance)

< administration ». (a) organiza-
tion or control or management of a
company & ¥ ¥l #J; administration
costs or the expenses of the adminis-
tration or administration expenses =
costs of management, not including
production, marketing or distribution
costs & H 3%, 17 B #%; (b) letters of
administration = letter given by a
court to allow someone to deal with
the estate of a person who has died #
PEEEBRER

<> administrative a. referring to
administration & H §), 17 B #): ad-
ministrative details %5 ¥ 40 | ; admin-
istrative expenses 1T 3%, IR R

<> administrator ». (a) person who
directs the work of other employees in
a business {TH & H A i (b) person
appointed by a court to manage the af-
fairs of someone who dies without
leaving a will 38 /=& # A (¢) person
appointed by a court to administer a
company which is insolvent f f= 5
A

admission ». (a) allowing someone to
go in R VFHEA RIFIA: There is a
£1 admission charge. A\ 3%} £1.
Admission is free on presentation of
this card. R LK. H Al RB/AY.
free admission on Sundays 2 31 A % %%
A3 (b) saying that something really
happened 7& 1A : He had to resign after
his admission that he had passed infor-
mation to the rival company. 4t 7&K I\
HERBERARNXNTFE, haa &
admit v. (a) to allow someone to go in
2 # A: Children are not admitted
to the bank. )L A 1T. Old age
p s are admitted at half price.

GBI EENTEZEM. (b) to

say that something is correct or to say
that something really happened &7\ :
The chairman admitted he had taken
the cash from the company’s safe. #5¥
’gﬁﬁﬂﬂb&é}ﬂ R EEET I
(NOTE: admitting — admitted)
<> admittance ». allowing someone
to go in i A: no admittance ex-
cept on business JE/SFA

adopt v. to agree to (something) or to
accept (something) i iF; K 4: to
adopt a resolution 3§ it — I ge i ; The
proposals were adopted unanimously.
X E W —BOE .

ADR = AMERICAN DEPOSITARY
RECEIPT

ad valorem Latin phrase meaning ‘ac-
cording to value’, showing that a tax
is calculated according to the value of
the goods taxed (1) M, #e 4 (AR
BELBMRYMERITHEB ad
valorem duty M #t 3 Bi; ad valorem
tax MHHBE

COMMENT: most taxes are ‘ad

valorem” ; VAT is calculated as a

percentage of the charge made, in-

come tax is a percentage of income

earned, etc. TR 4 K> HB

R E B M EB R KRR

iR BT8R IR R T

B, %5,

advance 1. ». (a) money paid as a loan
or as a part of a payment to be made
later £¥3K, Wit : bank advance 5347 %
(ﬁi)%(; a cash advance i f} ¥ 4> : to
receive an advance from the bank %%
AT — % $¥ 2K ; an advance on account
ic B ¥ fif; to make an advance of
£100 to someone 255 A 100 G
Wif}3k; to pay someone an advance a-
gainst a security 5 ¥\ At —2ZH G
%% Can I have an advance of £50
against next month’s salary? FREEMN T
A I % # Bk 50 38552 (b)in-
crease 1 fifl : advance in trade T 5 %




advantage

3% 11 s advance in prices ¥ ffr; (¢) in
advance= early or before something
happens i 4G: to pay in advance i
f}s freight payable in advance Wif}iz
% ; price fixed in advance 1] Y #% 2.
(a) early #2§(;advance booking Tii7 ;
advance payment i {5t 35 i ; You must
give seven days’ advance notice of with-
drawals from the account. 5 M1k P
R MR FT-L KB A . Advance
Corporation Tax (ACT) =tax paid by
a company in advance of its main cor-
poration tax payments; it is paid when
dividends are paid to shareholders and
is deducted form the main tax pay-
ment when that falls due, it appears
on the tax voucher attached to a divi-
dend warrant Fi4 ¥4 /AF B 3. v.
(a) to lend ff %44 : The bank advanced
him £10, 000 against the security of
his house. D) th i) 1 %€ Jy HEHH , SRAT 4%
#54th 10,000 HE. (b) to increase 3
Jl: Prices generally advanced on the
stock market. {IE35 i 37 i) B S 4 4% 3
i M I ¥, (e) to make something
happen earlier 2 §if: The date of the
AGM has been advanced to May 10th.
FEBRAKRSHHBRE LA T+
H . The meeting with the German dis-
tributors has been advanced from
11:00 20 9:30. 5EESEARKES
W 11:00 42773 930,

advantage n. something useful which
may help you to be successful {3,

| 2&{4:: Fast typing is an advantage in

a secretary. {7 F &2 45 19 —
#, Knowledge of two foreign lan-
guages is an advantage. B W |1 /ME
MR —Fp 3. There is no advan-
tage in arriving at the exhibition before
it opens. 7E WS TF RAT B A BH
4L . to take advantage of something
= to use something which helps you
FHCGEYD

adverse a. bad or not helpful A #F|fy:
adverse balance of trade = situation
when a country imports more than it

exports B 5 i 2%, A#fi; adverse trad-

advertisement
ing conditions = bad conditions for
trade NF| i) B2 5 25 14

advertise v. to announce that some-

thing is for sale or that a job is vacant
or that a service is offered %] 4. to
advertise a vacancy 18 5 3 ; to ad-
vertise for a secretary % | 45 {7 & —
{i# 45 to advertise a new product
BB &

< ad n. infmi. = ADVERTISE-
MENT We put an ad in the paper. 3%
fIERK LB T — W) &. She an-
swered an ad in the paper. i FE R 4%
I EAE T & K. He found his job
through an ad in the paper. {3 3
PR HRE — 1 TAE. classified
ads or small ads or want ads = adver-
tisements listed in a newspaper under
special headings (like ‘property for
sale’, ‘jobs wanted”) 4p 251 45, /NEY
[T a4 Look in the small
ads to see if anyone has a computer for
sale. H— T /B4, REAAHE
B, Fi+ 8 #l. coupon ad = advertise-
ment with a form attached, which is
to be cut out and returned to the ad-
vertiser with your name and address
for further information # W 35 I~ 4
display ad = advertisement which is
well designed to attract attention i H
Hr :

< advert n. GB (Infmal) = AD-
VERTISEMENT (EEHIEFERX I A
1&): to put an advert in the paper 7t
R b TFIB 45 to answer an advert in
the paper TR 4R L3I AR 2%
% sclassified adverts 43254 display
advert FEH )4

< advertisement n. notice which
shows that something is for sale or
that a service is offered or that some-
one wants something or that a job is
vacant, etc. | 4. to put an advertise-
ment in the paper TEIRUK 5] Hsto
answer an advertisement in the paper
R T EEEEE A classified

advertisements = advertisements list-



