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Introduction

n Chinese universities and colleges there is an increasing emphasis on students’ practical
Iability to write in English for both academic and general purposes. It is recognized that
their writing skills in English also need to be linked to the development of a creative spirit, to
cultural awareness and skills in intercultural communication, and to the active application of
thinking and problem-solving skills.

The College English Creative Writing series of College English textbooks is aimed at helping
students develop the writing skills and language competence necessary for their tertiary studies
and other writing needs. The series systematically builds up students’ writing skills from the
foundation of sentence and paragraph structure, through different text types, and provides
comprehensive notes about commonly used grammar and vocabulary items. The final two books
help to develop the particular skills necessary for academic and business writing. The series also
encourages students to be creative, to be aware of the intercultural aspects of using English, and
to express their own thoughts and feelings when writing.

Although the College English Creative Writing series is particularly suitable for students who
will study at tertiary institutions, other learners who need to develop basic writing skills and
build up basic language competence necessary for written communication in daily life and/or the
workplace will also find the books to be very useful.

This book provides training in essay writing. There are further books developing skills for

academic and business writing.

Special Features of Essay Skills
Essay Skills focuses on the analysis of English Texts in order to improve students’ essay .
writing. The main features of the book are:
Carefully selecting grammar, punctuation, and vocabulary items to enable students to write
on a variety of essay topics;
Raising students’ awareness of foreign cultures, which helps them write with an appropriate
style and tone;
Enhancing students’ knowledge and understanding of how the English language works with
well-constructed grammar, punctuation, and vocabulary exercises;
Analyzing authentic written texts at the sentence, paragraph and text levels, which enables
students to thoroughly understand the fundamental elements that facilitate text processing;
Training students to proofread and edit their writing;
In-depth grammar, vocabulary, and punctuation notes which help students understand the
language system;
Variety of extracts and passages on a wide range of topics to cater for students’ interests and

experience, and more importantly, to maximize their exposure to various text types;
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Expanding students’ creativity by providing them with contextualized tasks which require

them to write on a wide range of topics for various authentic purposes.

The Structure of Essay Skills

Essay Skills consists of sixteen units, each focusing on one particular genre such as “Descriptive
Writing I: Places” (Unit 1) and “Narrative Writing” (Unit 16). In each unit, there are four parts:

e Part One: Looking at Texts

e Part Two: Advanced Grammar and Usage

Part Three: Punctuation Review

Part Four: Expanding Your Creativity

Part One: Looking at Texts

The first part in each unit focuses on the analysis of English texts. Extracts on a wide range
of topics are analyzed so as to enhance students’ understanding about the:

® writing process;

e characteristics of different text types;

e components of different text types.

To reinforce what they have learnt in this part and to prepare them for the writing tasks in
Part Four, students are encouraged to complete various tasks, including:

e sentence completion;

® sentence writing;

e blank filling;

e proofreading;

e editing;

e paragraph writing;

¢ identifying common signposting words;

e analyzing texts; etc.

In this part, there is a vocabulary section which is aimed at helping students to improve
their vocabulary knowledge by:

e familiarizing them with commonly used prefixes and suffixes;

® explaining how to form nouns, adjectives, adverbs, and verbs;

* introducing them to commonly used signpost words and phrases;

® presenting words and phrases for particular purposes such as formal writing and writing

instructions; and
¢ discussing words used for different purposes.

Part Two: Advanced Grammar and Usage _
The second part of each unit is aimed at helping students to understand how the English

language works. This will enhance their comprehension of texts and, more importantly, with
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such knowledge they can improve their own writing. To achieve this, there are detailed notes
about commonly used grammar items, including:

® the gerund;

® defining and non-defining relative clauses;

e the suffix “-ish”;

® present time, past time, present continuous time, past continuous time;

e clauses of reason and result;

e reference;

® absolute adjectives and adjectives expressing degree;

® phrasal verbs;

e noun clauses;

¢ words and phrases which convey chronology; etc.

Extracts are referred to when illustrating and discussing the usage of these grammar items.
To consolidate their grammar knowledge, a wide range of grammar activities and exercises are

available.

Part Three: Punctuation Review

Punctuation symbols, which play a significant role in writing, are sometimes neglected in
English courses. In this part, emphasis is placed on punctuation marks which allow writers to tell
their readers when to pause, which words should go where, and so on. Extracts are also referred
to when illustrating the functions of the following punctuation marks:

® capital letters;

® colons;

® commas;

® semicolons;

® apostrophes;

® hyphens.

Part Four: Expanding Your Creativity

To provide students with opportunities to put what they have learnt about writing from each
unit into practice and, more importantly, to help them develop creativity, which is an important
component of successful writing, short writing tasks are available in this part. The writing tasks
provided are always:

® meaningful;

® purposeful;

® relevant to students’ interests and experience;

® covering a wide range of topics;

* related to the theme of the corresponding unit; and

® a suitable length (no less than 120 and no more than 180 words).
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Introduction

n Chinese universities and colleges there is an increasing emphasis on students’ practical
Iability to write in English for both academic and general purposes. It is recognized that
their writing skills in English also need to be linked to the development of a creative spirit, to
cultural awareness and skills in intercultural communication, and to the active application of
thinking and problem-solving skills.

The College English Creative Writing series of College English textbooks is aimed at helping
students develop the writing skills and language competence necessary for their tertiary studies
and other writing needs. The series systematically builds up students’ writing skills from the
foundation of sentence and paragraph structure, through different text types, and provides
comprehensive notes about commonly used grammar and vocabulary items. The final two books
help to develop the particular skills necessary for academic and business writing. The series also
encourages students to be creative, to be aware of the intercultural aspects of using English, and
to express their own thoughts and feelings when writing.

Although the College English Creative Writing series is particularly suitable for students who
will study at tertiary institutions, other learners who need to develop basic writing skills and
build up basic language competence necessary for written communication in daily life and/or the
workplace will also find the books to be very useful.

This book provides training in essay writing. There are further books developing skills for

academic and business writing.

Special Features of Essay Skills
Essay Skills focuses on the analysis of English Texts in order to improve students’ essay .
writing. The main features of the book are:
Carefully selecting grammar, punctuation, and vocabulary items to enable students to write
on a variety of essay topics;
Raising students’ awareness of foreign cultures, which helps them write with an appropriate
style and tone;
Enhancing students’ knowledge and understanding of how the English language works with
well-constructed grammar, punctuation, and vocabulary exercises;
Analyzing authentic written texts at the sentence, paragraph and text levels, which enables
students to thoroughly understand the fundamental elements that facilitate text processing;
Training students to proofread and edit their writing;
In-depth grammar, vocabulary, and punctuation notes which help students understand the
language system;
Variety of extracts and passages on a wide range of topics to cater for students’ interests and

experience, and more importantly, to maximize their exposure to various text types;
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Expanding students’ creativity by providing them with contextualized tasks which require

them to write on a wide range of topics for various authentic purposes.

The Structure of Essay Skills

Essay Skills consists of sixteen units, each focusing on one particular genre such as “Descriptive
Writing I: Places” (Unit 1) and “Narrative Writing” (Unit 16). In each unit, there are four parts:

e Part One: Looking at Texts

e Part Two: Advanced Grammar and Usage

Part Three: Punctuation Review

Part Four: Expanding Your Creativity

Part One: Looking at Texts

The first part in each unit focuses on the analysis of English texts. Extracts on a wide range
of topics are analyzed so as to enhance students’ understanding about the:

® writing process;

e characteristics of different text types;

e components of different text types.

To reinforce what they have learnt in this part and to prepare them for the writing tasks in
Part Four, students are encouraged to complete various tasks, including:

e sentence completion;

® sentence writing;

e blank filling;

e proofreading;

e editing;

e paragraph writing;

¢ identifying common signposting words;

e analyzing texts; etc.

In this part, there is a vocabulary section which is aimed at helping students to improve
their vocabulary knowledge by:

e familiarizing them with commonly used prefixes and suffixes;

® explaining how to form nouns, adjectives, adverbs, and verbs;

* introducing them to commonly used signpost words and phrases;

® presenting words and phrases for particular purposes such as formal writing and writing

instructions; and
¢ discussing words used for different purposes.

Part Two: Advanced Grammar and Usage _
The second part of each unit is aimed at helping students to understand how the English

language works. This will enhance their comprehension of texts and, more importantly, with
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such knowledge they can improve their own writing. To achieve this, there are detailed notes
about commonly used grammar items, including:

® the gerund;

® defining and non-defining relative clauses;

e the suffix “-ish”;

® present time, past time, present continuous time, past continuous time;

e clauses of reason and result;

e reference;

® absolute adjectives and adjectives expressing degree;

® phrasal verbs;

e noun clauses;

¢ words and phrases which convey chronology; etc.

Extracts are referred to when illustrating and discussing the usage of these grammar items.
To consolidate their grammar knowledge, a wide range of grammar activities and exercises are

available.

Part Three: Punctuation Review

Punctuation symbols, which play a significant role in writing, are sometimes neglected in
English courses. In this part, emphasis is placed on punctuation marks which allow writers to tell
their readers when to pause, which words should go where, and so on. Extracts are also referred
to when illustrating the functions of the following punctuation marks:

® capital letters;

® colons;

® commas;

® semicolons;

® apostrophes;

® hyphens.

Part Four: Expanding Your Creativity

To provide students with opportunities to put what they have learnt about writing from each
unit into practice and, more importantly, to help them develop creativity, which is an important
component of successful writing, short writing tasks are available in this part. The writing tasks
provided are always:

® meaningful;

® purposeful;

® relevant to students’ interests and experience;

® covering a wide range of topics;

* related to the theme of the corresponding unit; and

® a suitable length (no less than 120 and no more than 180 words).
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Descriptive
riting I: Places

This unit is the first on descriptive writing. In it we look at writing about places. As with any
other type of writing, once we are clear what general type of writing we are considering, the
questions to be asked are:

e \Who are you writing for? The audience play a key role in determining the style of a text.

e Why are you writing? The purpose of writing is also very important in determining style.

Questions such as these will help us decide what kind of style and approach we must adopt in
our writing, and we must keep our audience in mind all the time as we write.

Part 1

Looking at Texts

There are many ways in which the audience we are writing the description for will influence
our writing style. See the mind map on the next page for an illustration of the different aspects
that need to be considered:

Unit 1 Descriptive Writing | 9



