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1. EFARANEA

Visitor:

Secretary

Visitor:

Secretary ;

Visitor :

Secretary ;

Good afternoon,Miss Chen.

THFE, B/

Good afterncon, Mr. Watt. You have an w
ment with our manager at two o’clock this af-
ternoon, haven’t you?

T, BAFRE, £2:00 AHARMNERE
A<, 257

Yes. Is the manager in?

2, £HEEGT?

Yes, he is. He is waiting for you in his office. I'll
tell him that you’re here.

BRI M, MEEDLSZEE, REFME
kT,

Thank you, Miss Chen. Please tell him I have
brought the agreement this time.

BBHR, BR/AMVE. HE TR X KR
k7T,

OK. Just wait a moment, please.

%Hgo %ﬁ%—'_l;‘o
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Visitor:

Secretary;

Visitor:

Secretary;

Visitor:

Hello, Miss Chen. How are you today?

WIF R/ S REART

Fine, thanks. Oh, Mr. Philip our manager is oc-
cupied at the moment ﬁ’ould you please have a
seat and wait for a whlle"} I’ll tell the manager
that you're here.

RaF, B, B, IEHEEE, RINEEXILIL
IEEfCE, He—% HE—2LFY? Red
WEBEXET .

All right. If you don’t mind, I want to smoke a
cigarette here,Miss Chen.

. BR/AME, KA BRE, REEX L
XM

Never mind. Please make yourself comfortable.
Would you like a cup of tea?

A&, HREE . BWRIRRLGT?

Yes, please. Thank you.

i, B

S:Good afternoon. May I help you?
PREF, BB AR B3I 7

V:Yes, my name is Robert Watson. I believe 1 have an ap-

pointment with Mr. Nelson at 1:00 p.m.
KPP A% -, RFBRFELE 1 ,.\431‘75/‘*’]
S:0Oh, yes, Mr. Watson. Mr. Nelson is_expecting you. Please

go right in.
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MR, BARRELEEESK,EFELD,
V:Thank you.
il
RAEBNEANZG S
S:Hello,Mr. Watson. How are you?
AR  IRIFIG?
V:Just fine, thank you, Helen.
EGF B, /N E
S:Mr. Nelson is expecting you, Mr. Watson. Please go right

in.

RARBRICEESFIR, EERD.
V:Thank you.

o

Secretary: Good morning,sir. Can I help you?
B 5, ek, AEFWGT

Visitor ; Good morning. My name is ]ohn‘\I have an ap-
pointment with Mr. Dickens 391;__ 9:00. )
B g, A E, B E R SEE A 9:00
Reh R,

Secretary ; (Yes,he is expecting you. Please go right in.)
R IESFEELR, Hik,

Visitor: Thank you very much.
3 W BRI

Secretary: You're welcome.

&S
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Secretary :

Visitor;

Secretary:

Visitor:

Good afternoon. May I help you?

TFF. AftaEG?

Good afternoon. I have an appointment \}9\, see
Mr. Dickens.

THF. REBEFEERAITAL

Are you Mr. Chales from Guangzhou P&G
Company?

BRI MNEHARINEE AET?

Yes, that’s right.

= ,ER,

Secretary: ('I 'm terribly sorry. Mr. Dickens has just phoned

Visitor:

and said he would be a few minutes late. Please
wait a second and have a cup of tea. )
TR i E BTG R A I U A E B
BILor 8k, EE—LIL, WK,

All right. Thank you for your tea.

). EHEARAIR

2.BEGERMANEA

Visitor:

Secretary ;

Visitor:

Good Morning, Miss Chen.
BB, B/,

Oh, good morning, Mr. Blake.
M, B, RIS

Cl’d like to see Mr. Dickens, if 1 could.)

H05T DA S , TRAR D L34 R SR

Secretary: (Do you have an appointment? )
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Visitor:

Secretary ;

Visitor:

Visitor:

Secretary;

Visitor:

Secretary;

Visitor;

Secretary:

HH R AG?

No, I’'m afraid I haven'’t.

XAE, BH.

(Take a seat and wait a moment, please, Mr.
Blake. Let me see if he is free. )
WA, MR 2, MR RE . bR EE A
RERZE,

Thank you.

i,

Good afternoon, Miss Chen.
ToEF, B/ HE,
Good afternoon, Mr. North (Haven’t see you for
a long time. What can I do for you? )
ToiF, EREE, BABRRIALET , &H
LHG?

(Could I see Mr. Dickens, your manager now?)
FAE W WA 238 5 i S g ?

Let me see if he is available, Would you please

sit down and wait for a few minutes?

UREBMRETTE., SEAEL—2IL,H

S

All right.

W, .

(To Mr. Dickens on his extention) Mr. North

wants to see you'*All right.

(To Mr. North) The manager will come to see
5
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you in a few minutes.
(SHEMEEER) R REERRE-4F
o
(X R a4 ) Z 3 JLAr B sk o

Visitor; Thank you very much,Miss Chen.
KEWET B/ HE,

S:Good afternoon. May 1 help you?
FL L REAIRRTE?

V:Hello. Is Mr. Johnson of the Personnel Section in?
NI B S S 7

S:May I have your name, please?
R IR RIRE 27

V.0h, I’'m sorry. I'm Robert Watson from NET Bank. I was
passing by so I thought I'd just stop by to say hello to
him.
MR XA, KE NETHITHF A - LA REET
X E BT DA AR [ 44T R .

S:I see. ]l see if Mr. Johnson is availiable. Please have a

seat.
HET , REERZCEFEES, HL,
(N&EE)E)

S:Thank you for waiting. 'm sorry, but Mr. Johnson has to

attend an important meeting now.

HRAET , ZENAR, ERAEAEEEF -TEER
M2,
V:0h, I see. Well, I'll stop by another time then. Please give
6




BIMBYERS

him my regards.
WA T, Rk, HEEM,

S:I'll certainly give him your message.-
K—E¥ o

Secretary;

Visitor:

Visitor:

Good morning, Sir. Can I help you?

BL#F, k4, BHHAEY?

Yes, I would like to see your manager about a
new product our company has developed.

EE, BREMGMNEBRRRIAFAIT R —

B 7= s>ydis
Secretary: _Have you made anyipriop arrangement? _

HEEA S RHG?

No, I haven’t.

BE,

Secretary ; N I'm sorry,our manager has a full schedule this

Visitor:

Visitor:

week. Could you write a note to him on the

matter you wish to see him about?

RIGHK, BT H XA 2 8 B 8] 5 % HEW
To BREARIELERSMRONEENELRES

it o
Well, that’s all right.

U8, AR AT

Hello, I'd like to see Mr. Dickens, the manager,

please.

PREF, A8 I 02 B 1 17 e 4k, IRBUAR 1 o
7
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Secretary ;s

Visitor:

Secretary;

Visitor:

Secretary ;

You don’t have an appointment,do you?
BHRERAYE  HGT?

No, I’'m afraid not, but I’ll take only a few min-
utes of his time.

RERAE , ALRET &AL ShedE,
Please give your name, company and the nature
of your business.

BERRENGES , ARIAHRMTERESE,
Yes. My name is Gao Lin. I’'m the director of
Guangzhou Lease Corporation.

W, RERHK, HEAKARNFE,

I see. Please wait a moment.

Mr. Gao, Mr. Dickens can see you now. Would
you come here this way, please.

ﬁiﬁlﬂ To %%——Fo

Red, mERRETUD ERE, HEXIL
Eo

3.@LANBEA

(W07)
B:Come in.
Wik
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S:Mr. Nelson,® 1I'd like to introduce Mr. Robert Watson of
NET Bank. Mr. Watson, Mr. Nelson. i
JRRFRSE, RER B NET BITHF A% - LKL
A, RARLE, XRBRHFLAE,

B:Nice to meet you, Mr. Watson.

R\ PARIR, LR A,

V :Pleased to meet you, Mr. Nelson.
RE AR, BRFREE,

B:Please have a seat.

W,
V:Thank you.
.

4. EEFIEMIRRA

Secretary; Good Morning, Mr. Yu. I'm Chen Li, the secre-
tary to the manager.

B, Tht, RMUKW,2EERH,

® T -HEMNERALFEF “This is Mr. Watson. " B}, S+ BH
WA HLSE o

NABHERWF R .

LAMBHREBHA,ENBHLKHY AL

2. AN EEKE ENEERE,

3.AENBUMALE ENBETREHA,

4. N BEH ENEEH.

S ENBERBERAENEBENA,



