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Career & Job
Chapter Interview

1. Carcer & Job Inferview

@ s6co 28

Career & Job Interview Tips

Why is it so hard to find a job these days?

Let’s face it. Getting a job today is quite different from a decade ago. We live in an
increasingly competitive world. Just like you, many people are struggling to find a job—
especially one they really want.

But first, you have to make it through that all-important initial hurdle: the job interview.

A job interview is one of the most important interactions in your life. And yet,
unfortunately, it only lasts about an hour. That’s all you get. And within that short span of time,
you have to convince someone that you are the absolute best candidate for the job.

Where to begin?
Job Interview Questions and Answers

Anticipating the job interview questions is one of the best ways to prepare for an
interview. Getting ready for an interview requires homework, but the hours of prep time will
be worth it— Your answers to any interview questions are taken into consideration by the
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interviewer.

Interview questions that are frequently asked during a job interview:

The First Question

This question is asked at the beginning of any job interview:

“Tell Me about Yourself”

This initial job interview question is the warm up question. However, the fact is that the

first 10 minutes of the interview are crucial. In these 10 minutes the decision of hiring you is
made by the interviewer and the rest of the interview is spent on giving the interviewer rationale
for his decision.

® 4 common “Tell Me about Yourself” interview questions and answers

1. A brief summary of your personal details: You have to give your name, where you are
from and a brief review of your resume. You may also provide any other personal details that
you choose to provide.

2. Education: You should tell the interviewer about your educational qualifications and
any relevant miscellaneous educational qualifications that you might have amassed.

3. Professional experience: Standard question during a job interview is “tell me about
your professional experience”. Depending on whether you are a novice or an experienced
professional, you should share your previous job experiences. If you are a novice, then, you
could tell anything that you think would be relevant to the job. You may provide a scope of your
professional capabilities and strengths or any of your hobbies, etc.

4. What are your weaknesses and strengths: One of the tricky interview questions that
you might be asked is “tell me about your weaknesses and/or strengths”. Therefore, you should
prepare for such questions. A common mistake is to take strength and present it as a weakness.
You should be honest. You may share one to two of your weaknesses and the way you have
(successfully) corrected or handled these weaknesses. On the other hand, do not boast your
strengths. Tell about some of your strengths having a positive impact on your professional
capabilities.

® 6 tips for “Tell Me about Yourself” interview answers

Try to be as clear, precise and frank as possible. When interviewing and answering “tell me
about yourself” questions, you should avoid common mistakes and stick to the facts as follows:

1. Keep the information crisp and relevant: One of the first things to remember is to
keep the information crisp and relevant. Try to speak in short sentences and moreover, try to

4



® @ Career & Job Interview

give them as much information as possible in the least amount of time.

2. Do not repeat information from the CV: You should ascertain that none of the
information that you provide about yourself is repeated or duplicated from your curriculum
vitae. Therefore, your curriculum vitae should only contain the necessary and relevant
information, while all other miscellaneous information should be disclosed during the “tell me
about yourself” answers.

3. Fabricated or false information: Another important thing that you should remember is
that you should not give any fabricated or false information while answering the “tell me about
yourself” interview question. Background checks today have become very important and strict.
Companies are known to sack people even after years of working, simply on the basis of some
false information provided to them during the initial interview.

4. Irrelevant and unnecessary information: It is very important that no irrelevant and
unnecessary information is given out during the question. The question seems to be quite simple,
but it is actually one of those make or break questions, from which an interviewee can never
recover and hence loses the job opportunity.

5. Facts and figures: While telling about yourself, be prepared to be asked further
questions about any facts and figures that you have provided. For example, if you have said that
you have a Bachelor’s degree, make sure that you carry a copy of the same. Any information
given without the relevant proof may be deemed suspicious and ambiguous.

6. Do not tell them about: You should not disclose too much information. You might tell
the interviewer that your hobby is fishing, but telling about your last fishing trip in which you
missed a big fish would be too much information, unless the interviewer is a big fishing fan and
actually goads you into telling the details. Also, you should not give them too much information
about your family members. Of course, you would have to inform them about the number of
family members that you have, and whether they work or not, and if yes, where, those kinds of
details, but telling them anything apart from that is not suggested.

These are just some of the aspects of the crucial “tell me about yourself”’ interview
questions.

(http://www.job-interview-site.com/)
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Dialogue 1
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: Question A: Answer
: What contributions did you make to your current (previous) organization?
: I have finished three new projects, and I am sure I can apply my experience to this position.

What do you think you are worth to us?

: I feel I can make some positive contributions to your company in the future.
: What makes you think you would be a success in this position?
: My graduates school training combined with my internship should qualify me for this

particular job. I am sure I will be successful.

: Are you a multi-tasked individual? Or do you work well under pressure?
: Yes, I think so. The trait is needed in my current (or previous) position and I know I can

handle it well.

: What is your strongest trait?

: Helpfulness and caring. Adaptability and sense of humor. Cheerfulness and friendliness.

: How would your friends or colleagues describe you?

: (Pause a few seconds) They say Mr. Chen is an honest, hardworking and responsible man

who deeply cares for his family and friends. They say Mr. Chen is a friendly, sensitive,
caring and determined person.

Dialogue 2

Ix

Interviewer A: Applicant

Education Background

(o) PR S E R

What is your major?

: My major is Business Administration. I am especially interested in “Marketing”.

Which university are you attending?

: I am attending X X X University.

Have you received any degrees?

: Yes. First, I received my Bachelor degree in English Literature, and then an MBA degree.

What course did you like best?

: Project Management. I was very interested in this course when I was a student. And I think
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it’s very useful for my present work.

Do you feel that you have received a good general training?

Yes, I have studied in an English training program and a computer training program since I
graduated from university. I am currently studying Finance at a training school.

Working Experience
I: Your resume says you have had one-year experience working in a foreign representative

A:

A:

Is

A:

office in Shanghai. May I ask why you left?

I worked in a foreign rep. office for one year. However, I left there two years ago because
the work they gave me was rather dull. I found another job that is more interesting.

What have you learned from the jobs you have had?

: I have learned a lot about business know-how and basic office skills. In addition, I learned at

my previous jobs how to cooperate with my colleagues.

What’s your major weak point?

I haven’t been involved in international business, so I don’t have any experience, but I have
studied this course in the International Business Training Center of the X X X Company.
Does your present employer know you are looking for another job? '

No, I haven’t discussed my career plans with my present employer, but I am sure he will
understand.

Personality and Hobby

I:

A:

e

What kind of personality do you think you have?

I always approach things very enthusiastically. When I beg in something, I don’t like to
leave it half done. I can’t concentrate on something new until the first thing is finished.

What is the most important thing for you to be happy?

: Different people have different ideas. I think the most important thing for me is having a

good relationship with my family members and my friends. My family has always been very
close-knit. Without that I would be much less happy than I am.
What makes you angry?

: Dishonesty. It’s unacceptable.

What are your personal weaknesses?

: 'm afraid I’m a poor talker. I’m not comfortable talking with the people whom I have just

met for the first time. That is not very good for business, so I have been studying public

¥



I:

A:

speaking.

Are you more of a leader or a follower?
I don’t try to lead people. I'd rather cooperate with everybody, and get the job done by

working together.

Job Requirements

B>k o

>

—

Do you think you can make yourself easily understood in English?

: Yes, in most circumstances.

Are you available for travel?

: Yes, I like traveling. I am young, and unmarried. It’s no problem for me to travel frequently.

How about overtime work?

: Overtime work is very common in companies. I can work overtime if it’s necessary, but I

don’t think we will work overtime everyday.
Do you like regular work?

: No, I don’t like regular work. I am interested in different projects with new opportunities

and new challenge, but I can do regular work if the company needs me to do so.
What salary do you expect?

: Shall we discuss my responsibilities with your company first? I think salary is closely

related to the responsibilities of the job.
Do you work well under pressure?

: Working under pressure is exciting and challenging. I don’t mind working under pressure. I

work well under the circumstances. People can, and I can.
Do you have any particular conditions that you would like the company to take into
consideration?

: No, nothing in particular.

How soon can you begin working for us?

: I need about two to three weeks for necessary formalities. I will quit and then transfer to

your company.

The End of the Interview

g

A:

I:
8

Any questioﬁs?
When will I know your decision?
How can we get in touch with you?



