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Highlights
Part1 Listening
Part I  Reading
Text A: Memo from Your Future Boss
Text B: 7 Computer Skills You'll Need for Success
Practical Reading: Owner’s Manual for BMW
Part IIl Speaking
Part IV Translation & Writing (Sales Letters)
PartV  Time to Relax

l. Objectives

From studying this unit, the students are expected to:

1. know the importance of listening to the insightful tips or suggestions from successful
people, and pick up the topic-related language;

2. practice the functional and notional language of Making an Extra Effort and
Encouraging Someone to Stop Stalling and Do Something, and present a monologue
on a theme-related topic;

3. understand the main idea of Text A and Text B, as well as masfer the useful sentence
structures, words and expressions found in the two texts’ follow-up exercises;

4. know how to use an infinitive preceded by a question word;

5. be able to read an owner’s manual for BMW and do the exercise that follows;

6. be able to write a sales letter.
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‘ 4 1. Suggested Teaching Plan for EAnit 1

‘ ‘ Time Contents Plan
1 period Theme- Sec: 7
re.latedl A. Begin with Useful Language by asking the class to
Listening focus on the words and expressions they know and

guess what the upcoming topic will be.

B. Now play the short talk once, or twice if necessary,
and ask the class to complete five statements
according to the directions given.

C. Next, briefly discuss the five statements as a way to
explore the short talk’s main idea.

D. Lastly, play the short talk once more before asking the

class to fill in the blanks of the text.

A. Transit meaningfully and smoothly from the short talk
to the two dialogues, keeping the theme in mind.

B. Handle Useful Language in a unique way, not simply
explaining the words and expressions in one voice —
adding vitality to it.

C. Now play the first dialogue once, or twice if
necessary, and, as a way to explore the short talk’s
main idea, ask the students to decide whether each of
the five statements is true or false.

D. Next, play the first dialogue once more before asking
the students to answer the questions. (Reorganize
the questions to facilitate their answers if necessary.)
Briefly summarizing what has been said can be an
effective portion of this activity.

E. Then play the second dialogue once, or twice if
necessary, followed by having the students do the
listening comprehension exercises.

F. After that, check the answers in a meaningful way, not
simply calling out the correct choices but repeating
the relevant information.

G. Lastly, if time permits, raise some open-ended
questions based on the second dialogue, possibly
putting on the chalkboard some words or phrases the
students have just learned.




Time

Contents

Plan

3 periods

Review of
Theme-
related
Listening

Text A &
Text-related
Exercises

The teacher

A. gives a brief review what the students have learned in
the first period;

B. to facilitate review and enhance communication, asks
the class to voice relevant issues, including any
questions about the listening sections related to the
useful language and/or themes;

C. raises questions that the students have no trouble

answering.

After finishing the listening tasks, the teacher turns to

Text A of the unit. To begin, the teacher

A. asks the students what qualities and skills an
employee needs in order to succeed along the career
path;

B. asks the students which quality or skill is the most
important;

C. asks the students what they know about work ethic
and lets the students read Text A to see if what they
have in their minds matches the content of the text.

The teacher

A. discusses the whole text with the students;

B. guides the students through the exercises, focusing
on certain items or leaving some exercises as the
students’ homework depending on their levels.

1.5 periods

TextB &
Text-related
Exercises

The teacher

A. asks the students to go over the text and do the
subsequent multiple-choice questions about it;

B. while discussing the text with the students, calls the
students’ attention to the format of the text and the
way the writer talks about work ethic;

C. lets the students work on the vocabulary and language
use exercises either in or after class.

0.5 period

Practical
Reading

The teacher
A. explains an owner’s manual for the vehicle BMW;
B. gives the students 5 to 10 minutes to do the exercise.




