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it face-to-face interview
FHWEE education level
. SEMBE date of availabilty
BRI parttimejob
B job title
BORR position sought
W4 recruitment advertisement
BF A slectronic resume #31 special training :
FHRAAR the expectation of promotion@), ¥ MLEB: the specialized field
e - .

HABBE- sb. wonkl ke o do
...... ! WHXA gvesb. ahand S~

BRT depended on
FHRAHH be good for sb. SEHK be all ears
FREFOTIIE seek a better job BRA—L do sb. a favor
ST EBNIA due to expiry of employment  /vix, 5B be carsful of
RUFRABHRMOHL offer a more challenging opportunity ‘ 1

#3%$ look forward 1o

RO gEHH-- as much... as you can  ## according to

ZHREX in your opinion —MEiR generally speaking
&% first of all @B L in detail
HEERBHBL on one's way to 308, B in case of sth.
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m | collected a piece of information about the ABC Company’s recruit-

HRPBOMESa

ment on Internet
BEXENSERAT K ABC LAFANBN &

B X ERBEW, BEE
My F HEdE, X 2iE,
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v | saw an advertisement about the ABC Company’s recruitment on Internet yesterday.
RERERS LR T ABC A5 01BMA %,

+ | got an advertisement about the ABC Company’s pasition application on Intemet yesterday.
REREMSLHET ABC A8 91BN &,

+ | found the news about the ABC Company’s recruitment on line yesterday.
BHEXERS LY T ABC A8 HBMHMN,

What is the essential information for a reasonable resume?
—HEENEHSREBLERR?

o3

+ What is the most important information for a successful resume?
—HRNNNBEN A EREREEL?

= What information is necessary for a good resume? xf—ammwmna-m

+ What information is indispensible for an excellent resume?
HF—HERFOMEHABRRTIRREG?

6] (7] 42 B i 7 A9 3R YL .
I would like to know if you could give me any tips about this.
BREDERETER LB

EENBAOEXE, SR

EFER
RAEE, $MHRE &

+ | hope that you could give me some tips about this. BREZHFESR LB,

i lan@ondering if you would fike to give me any tips about this. R#EMKETHE — LR

4+ I'd appreciate it if you give me some suggestions about this.
RSB LR, REMGHHE,

You nll the i you need for the application
in the resume. (REZEMHEHRBRRUFBENBLSLHE,

M5 E ST, TRE
Bt Ring s, 6-F8
384T A, AL bR
HoERAFE %
BFE—,
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+ You should give the whole for the in the resume.
HEEMBERFPARUFAMENELS LT,
It would better to list all of the you need for the in the resume.

HREEMEERRDRREFTMENELPFILE,
+ For your application, you should give as much information as you can In the resume.
AT HWREL, REEMSERHURTES OE8,
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| collected a piece of information about the ABC A: RIEXZERLE FHF 7 —% ABC

Company's recruitment on Internet yesterday. ' AT HIBMETE

: In your opinion, what is the essential information B: i\ A—#HEENEFEREFE

for a reasonable resume? * S8R

: | think it depends on the position you want to A. Ri\AXBURTFHRIEHHNRER

apply for. Generally speaking, personal infor- 4. —BEE, TAELR. X
mation, educational level, career experience and ~ EEE. RULRANBHFHR
your expectation to the new job are important. EE,

: And it will be good for you to collect some more B. REFBHEUE—LXTENBE

information about the company. AFBEL.

2 FREEWEHMHRIL

A:

LER:

Hello, | am working on my resume now. And | A. i, REAEESEH, BE0E
would like to know if you could give me any tips HRETLR—LRBUR?

about this. *

OK. | really have some advice@r.you. B. T, ROWHLRNTULR,
| am all ears! TSeol_ A RESKF

: First of all, you should include all the information ~ BY 2%, (REZMEEHHRAENR

ﬁﬁﬁﬂ&,‘%%m REILBE
ETRR &K!ﬁf‘i—‘iﬁfiii
AREBEo >

you need for the application in the resume. ‘You
should let the employer understand you. And
you should express yourself in an efficient way.

: Do you mean that | should write as much as A. ﬁﬂt%ﬂa!@?ﬁ&fﬁﬁgﬁ o

possible in the resume? #z—xm?
No. You should also make the resume easy to B. &, (b EiLHHMBHE, &
read and straightforward to the point. AR,

3 R BEMET KRB

A:

When | am writing my resume, | don't know A. X¥REEMEN, RFDENZE
how to emphasize my personalities in detail. HERRODTARR. RELR—
Could you give me some advice? @im?

: Of course. Firstly, you should evaluate your- B. MR, ¥k, KEZWNHHT

self objectively and know all of your advantages BREM, TRECHRE SR
and disadvantages. * Secondly, you should ex- Ao R, RERBSIENDICE
plore the right words to describe your personali- KBHROPABRBES,

ties. *
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analyze {'amalaxz]v S

- direct [dal rekt] v, ?”‘%

objective [9b'd3ektxv] n BER
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creative [kne1 iv] adj. :
dependable [di' pendabll ad] *Tﬁm ’ &
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HR@[HE-[% position application RE&]EE the integrating degree
izt face-to-face interview A Af5 & personal information
S HERE education level HRMV 4214 career experience
6] ZI| BR B (8] date of availability - &L, social practice
I T #& part-time job : #EI8Fe refresher course -
| job title ‘ s Ry B # career objective
R EHR{L position sought : ﬁ%i{*ﬁ busmess bac
?Ea@f‘-m recruitment advertisement BRI ER position requn
EFEE electronic resume f R specia ning
FHEREAEE the expectanon of promotxon S b= the spy

~ BiAEE
REF A AL be usefultosb.  RARE ‘
: be well advised to do =S A give sb. a |
be in need of R%Aﬁkmgﬁ do one
BURF depended on . #9%% look fowardto
F = A %52 be good for sb. SEE AU be all ears
. SHELFH T seek a better job 5 A— /Mt do sb. a favo
m%&m%)ﬁ due to expiry of employment Ay, 3EF be carefu ~
Bt E B PR 4 K2 offer a more challenging opportunity

JridAd
RuJgeZ - as much... as you can R according to : it
TE{/R%& 3k in your opinion —#g k% generally speaking .
& 4 first of all ¥ L in detal -
TEEEHE L on one’s way to R, K in case of sth
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ﬁm% IE .
| collected a piece of information about the ABC Company’s recruit-
* ment on Internet yesterday.

HREXENE LES T —% ABC Q2ANBE &,

v | saw an advertisement about the ABC Company’s recruitment on Internet yesterday.
REEREML - EE T ABC A MIBET &,

+ | got an advertisement about the ABC Company’s position application on Internet yesterday.
REERAEMLE EEF T ABC ASIHBET &,

+ | found the news about the ABC Company’s recruitment on line yesterday.
REEREML EEZ| T ABC RS HIBEHE,

4 QIRESHECE

. What is the essential information for a reasonable resume?
 — AN REELEE R

++ What is the most important information for a successful resume?
— AN E RN IZEEBLEEERFE?
4 What information is necessary for a good resume? ¥ F—#HFHEHHTAEEE RELH?
+ What information is indispensible for an excellent resume?
NF—HEBFHEATAREERT I RERN?

WL i 17) 2 5 i J7m O 32

;’ | would like to know if you could give me any tips about this.
F RBAERETAR L&

+ | hope that you could give me some tips about this. FRFERELTR — L@,
+ | am wondering if you would like to give me any tips about this. FR7ZEBIRETLAR —LEWN,
v+ I'd appreciate it if you give me some suggestions about this.

WMRRELT —LEIW, BEBREBWIR,

'ste

. You should include all the information you need for the application
in the resume. REEHH BB AP IBERUMEZENEES M,

+r You should give the whole information necessary for the application in the resume.
REEEHEBRBERUMTENERSEH,

¥ It would better to list all of the information you need for the application in the resume.
REEEHERRBERNABENESRTILH,

004 # For your application, you should give as much information as you can in the resume.

AT RIERN, REENDERBRITESHES,

N i 2 5 5 s )




~ You should evaluate yourself objectively and know all your advanta-
ges and disadvantages. REEZWHITERKITM, THEECHMRAFERS,

# You should assess yourself in an objective way and explore your advantages and disadvantages.

REZWHHTE BTN, BIECHERNRR,
v+ You should give an objective evaluation to yourself and know all of your advantages and

disadvantages. {REALBC—IMERNEM, THRECHERFERS,

! & 7 B 45 ¥ -

! B E MR :

You should explore the right words to describe your personalities.
RER B SERRICRE RN AR S,

<+ You should examine the proper words to express your personalities.
FRER S BN TREBMREDAMEERER.

v+ You'd better choose approppriate words to describe your personalities.
REFFEFEEENIEDEREEIRE SHFRo

) I FRERAB IS A IA [F -

0
L
I
v
-
m
~

. You should make the employer believe that you are the very person
for this position. (R E i FEERERRESSSXMREHA,
v+ You are well advised to let the employer know you are the right choice for this position.
REFILBEZRNEREX N RUAREAZE,
+ You should convince the employer that you are the best for this position.
REULBEZEBRRRESEPMREBA.

iR A A PR & 7 :

g ste COUId you help me revise my resume? {/R&E£5 3 (& 24 (& 7 1572

4

P ELE

-~

HR

: v Could you help me improve my resume? {RBE#5 3k S ZE 3R 60 8] [H 152
+ Would you mind helping me revise my resume? Rt BB RB LR OB HIL?
v Would you give me a hand to revise my resume? {REEFETR1E K IR I H 15?2

CE T
\ !

A photo is helpful to let the employer have a deeper impression of
e you. B E AL BEENRE TERZIMENR,

#- A photo is an important tool to let the employer have a deeper impression of you.
- RARUBEENRBTRIUNKNEEILR,
+ A photo would bring a deeper impression of you to the employer. B8 } G [ 4A+BRE 2R AIHEN &,

! #E & 18 J7 R i ER AL -

Maybe you could have more copies and mail them for different posi-
tions. 1 iFREIZZFTENI— L@ H, B ufl]$1a7rF]E’JE,"{_Lo

v+ Maybe you could have more copies to apply for different positions.

W RN %S E— L& H P ETRNIRAL, 005

++ You could use more copies of this resume to apply various positions.
RET A% E— L h B ERE MR,
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A:

A:
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| collected a piece of information about the ABC
Company’s recruitment on Internet yesterday. '
In your opinion, what is the essential information
for a reasonable resume? ’

| think it depends on the position you want to
apply for. Generally speaking, personal informa-
tion, educational level, career experience and
your expectation to the new job are important.

: And it will be good for you to collect some more

information about the company.

FREE 8 7 AR I

: Hello, | am working on my resume now. And |

would like to know if you could give me any tips
about this. *

: OK. | really have some advice for you.
: | am all ears!
: First of all, you should include all the information

you need for the application in the resume. “You
should let the employer understand you. And
you should express yourself in an efficient way.

: Do you mean that | should write as much as

possible in the resume?

: No. You should also make the resume easy to

read and straightforward to the point.

128 B B #E 5 5K 75 Bl

!

A:

When | am writing my resume, | don’t know
how to emphasize my personalities in detail.
Could you give me some advice?

: Of course. Firstly, you should evaluate your-

self objectively and know all of your advantages
and disadvantages. ’* Secondly, you should ex-
plore the right words to describe your personali-
ties. °

>

: BEREMZ EER T —% ABC

RENBEI Eo

. RIANA—H BN B HE S E L

U

: FIANARXBUR T RBEIFENRE

1+/A\o _ﬂﬁ;ﬁﬁas /I\A%z%\\ %?ﬁ
BREE. RV KRBT ERGEHR
BE,

. RERFBERE-EXTEXANBE

A HER.

. R, BEEESEE, RiEmE

REET LI — LB

TR, REOTHHERWT SR,
: REAROT
B, REEEHERROBIFER

NIrREEREL2HE, REILEE
ETRR. REERABINAIRR
KRB,

: RNBRRRERTREMNHES

B —Lm?

: AR RUBEILEHEHSZE, &

AR,

. SIEEELHN, RTNENIZE

HRBRODATR. RESR—
LoD ?

C HRTR, Bk, REEWMHIT

BEWEM, TRECHESFHR
Ro R, REHDEEHIELK
RO AR R



