#PowerPoint 2013/2010/2007/2003#1%&
ESTENRISRLVETRE

SR ID
| Eiﬁia BiEE, FRI5

MBiEF REFK KEH KE

y*«

117 dtm%‘ri%%ﬂiﬁ&:&

s, Beijing Hope Electronic Press
www.bhp.com.cn



014005475

PP1
i L
il

2013/2010/2007/2003kR
BHFE REH KEH HE

ANAMAmARY 392

< Al B 32,4 F- tH AR AL ol

Beijing Hope Electronic
www.bhp.com. cn
e



nEE N

A H3F Microsoft PowerPoint 2013 R4S , 3 H 32 Microsoft
PowerPoint 2010/2007/2003 i A<, 4M/4A T PowerPoint IR $HT

A4 19 2, S5 RA4 PowerPoint FEAERIE . H BRI 35 H
AT B TR AR T LKI0T B AR TG 4047 BERRGROH S 9 T 4]
IR SCAGEE . B SESAMEETT. EHEES SmartArt EE#
VERTS . RSG5 N ETS . BRGE ST, SEANH 5L
15, SN A S ERTG . L04T F OIS R R BT LT R H S
R « K47 F B B S TS 4T 2 2R BT, ZI4T
i SITENRT . IRFBLIT A RS . 62005 31 ) AR BT ARAR
LA K PPT # F tREESEA PPT 7T

A A3E & A EE KK PowerPoint ¥]%:#, tHi&E&1E k) PowerPoint %
. SWATBEBEAR. AEEHAR. EHEEARL. BHF AR
B L&A AR AR .

A-HEHEE 15K CD AL, HAP IS RO E S, BE ATk
T FFAE A
EH7EmGE (CIP) #iE

PPT HI/ER IR 25 )52 8. 2013 2010 2007 2003 ik / FBHHF, KA, KEMmE.
- dbat: JEREAEEFHREE, 20139
ISBN 978-7-83002-118-4
[. @p 1. Q¥ @K@k . OEBHM
IV. @TP391.41

of [ RCAS PR 50 CIP %7 (2013) 3 194225 5

HAR: dbs A T AL B BB
Huhk: AR L 3 59 5 Gulk: FEHIE
EMFEKIE C 610 Kt AR
Hls4i: 100085 FFA: 889mmx1194mm 1/32
F4k: www.bhp.com.cn ENgk: 14.5
HiE: 010-62978181 CEHL) B EATH Ei%L: 1-3500
010-82702675 CHE) FH: 562 TF
fEH: 010-82702698 ENR: Attt E R BRI B2 =)
2R BHFEIE MR 2013 4E 10 A 1 iR 1 REPRI

Ef: 45.00 7T (BC 13K CD &)



PowerPoint@Microsoft Office#irh— M EZMAY, RIRHFAH
BHBE. §ESKk. TERBTEHFEANEEFNR, PPTREFLARN
PowerPointfy & #%, thiZBA TPPTR AR 2HEEEM,

Microsoft PowerPoint 20132 % /A 5 F2013F M E X i H A F AR
K, RTHEERA. ERAEMEE. BEEMASELS, RELE
i AR BRI R, AP KT NARTR, §MEIEH
N—TERRERRENIIA X, RBRIFAY, FEURRHALAH
BRAREZT. R EF. EEEANFHES, 8MELERAR LAk
BESBEW . #HBEEMN, HSTRERXS5FER,

ABEmH L EMPPTREBRKNARE, EEMFTR, KITBEESX
B, HRRANEY, RAAUTNANFHE.

AEEE

A fE FMicrosoft PowerPoint 2013% VRS, BRtLESR
PowerPoint 2010/2007/2003k8 &, £ PHMIZM2IMLAHF, ARE
HiFR, TR BEEIE— iR

5F5H

AP “BER, BAERE" HFEN, NELRPPTHHIZEE, £2H
—EEMARZHA, BIUBIABHNEIKRES. KBKBESHEN
AR, N TEMMRNHBRHEITRERE. Ak FTFERLEAS T
EPERRIN; FTEASKRDHER OB BE M T RE, NifEREas
S]PowerPointThEE R BE BTN HER, BIIABMZES], HEEBN LB
R EFIBI R —R =R, MMFRIEEME TR PIBE &Ko
RO B BB AR




EBAZ NSRS RIECAER, SMRIERSSDREHBIZE—
PRI, ILEFREAF ENEMNR . KBRRISETERNMN, FR
BRIRNNERIEHE, M TRIRESHITENMATHR—RIIRE
LHEE,

KPMRIBIEER, B0F 7T HRARENHOAECD, BELMRTE
;=

APHBHFE, REFKR. KEPRS, SEXABRRBEMARHIE
NEFRKRE. JBEE. ARE. TEK. &, B4S. £, RBE.
ZEB. ZTW. BXH. Bk, KD, KH. BRE. X KA
B it E. EH. KRR, KHKE. BN, BEE,

REEENBRNROBERRE, BRRZLMAREFRER, WR
BRABPINBERIAZNROEEGHRAFER, JERLXBTFHUE
bhpbangzhu@163.com, =& Fhttp://www.bhp.com.cn@FH 1R,
IBRIREE, BEAEXBHRENRIKFIAETE,

BRBS R

mEE




I




CONTENTS GE3

#1E PowerPointEXIEE

FI51  RIEBFHPowerPoint 2013.........ccoeeveeeeereeeeiereneseneeee e 2
152  I5HME HPOWEIPOINt 2013 ..eiieeieeieieiicveeeeceeeereseeereesenaeas 5
153 A& EFHIE BRI BB 3PowerPoint 2013 .................... 7
BTG4 B S R IR B oo ssee e 8
IG5 — R TIF BRI R oo eeecre e sasse e e 9
BI56 RIEBERXBBIILIITIE .ccoovevoesisesrnssssnstsiossmsinssasesssanns 10
157 BEUBPoWerPOINtAIRRE .......occocvievreceicceceneiincanaiains 12
#7158 & EPowerPoint 97-2003& R X RHRIFEI oo 13
159 BENXFRMPPTEIRINEER ... 14
1510 WMAEFBHREBMBTRINER ..o 16
FBH11 REHEI TEEMAGSEE e 16
$1512 THibE R o) TREPRAMIERF ... 19
FI913 BOARBIESHIEE oo esmessenassesneeenes 19
BI514 S04 B E XHEEREIAZ0. ..o 20
#1515 IfMicrosoft Officei T MEWIEE ......cocvcveve 21
516 BRMPPITRREBIIIRG o oo gacsisisrnsssmsosndasenmisssns 22
#1517 t{aiAEPowerPoint 20138IBEFAIEE ... 23
#1518 IE#E{E FPowerPoint 2013#EB.......ccceevevceececeee, 24
H2E BETEWMEFEHR
151 EREEAIEZPoWerPoINtE IR A oo eeeeeeieeeeeeceeninenns 26
#1522 #FOffice Online ERIBAREIR ... 27
BI53 THERAME ERIRER. ..o 28
#1154 BEHEPowerPointBRIARTFERAIALE ... 29

PPTI1




|
B PPT

FIER TSRS A= 8 ( 2013/2010/2007/2003k )

155 FEHEIEPoWerPOINEERR ......cv e, 30
#1596 B THEREEERABBRTTIE e 31
157 BTHERNESEREANEEE. ..o 32
158 &IMERBIMIEEREBRIASEERE. ... 33
BI59  MNZRIPBEIR ..o sasa e ean 33
BIS10 R .., 35
BIG11 PPTAEM TERIEE .o 35
HIE LITh mERERD
R Vs P bt 7, S s e AN A0 38
RN ey T e g e S 38
F153 RBLAKSTFABEFEERI ..o, 40
BI54 GIBECHEEIR e 40
#1955 ERTEEREELLATRETIM@. ..coovemeenerimiserenssassssesense 42
#7156 RAXYPREPPTERBAIER ... 43
157 BMiEESERLATRAIER oo 44
18158 —BIRFEXMBAETER ..o oo imrisiisineans 45
#1599 BEXGIBETRXBEIAET. ..o 46
FI510 B EBPEIREFBAE ..o oo 47
11 REEBEXETAREET ..o 48
BIG12 FBRLIMTE W RBIR ooocooniviniiirrncnsserensaeesisssussvsssessysins 49
#1513 BEERIEALITRBIESR s 50
#1514 BELONRNEERRENATHRELIR e 52
#1515 MERSBEREALTHESEEFBAZUHR....53
#1516 BETEINESHEXRMAREER ....coocoevvece 54
FAE KNTRBRERDS
T R I T e e e e sss s 56
152 EHLUTHRRIBIRBAG......ccceeeeeerererereieeerereeeneassinnes 57
B 2| PPT




153
154
155
156
157
158
$159
1510
#1511

#1512
#1513
1514
#1515
#1516
#1517
#1518
#1519
#1520
#1521
#1522

B AR s e S S e . 28 58
B T B A8 i S i L a0 AT 0 2 i 60
TREREFXBIIEEER e 61
NAEEPPTECGAME A KXDARE ... 63
R A N T o o e i T o | e 64
BRI Word ST A PPTIE R A oo 65
& 3715 5 AL ) R 67
SRR RBILIATR et 67
B—ERRXRP A LT F#EA R

MR EWR. .. S e S 69
IELHTE R, ........... il o it e B il B e iobed 70
[SE = Z N4 3 o P 4 OO 70
TR BEIERE OAIR N e 71
SR OREHREMEEB B RLIATH o [+ 4
ALITRE LR HRMMHEBEERE ...t 72
B30T 2020 =€ 1D [ d ) SO 73
EEREEHRIERRARBE. ..o 75
GBERRIEE . ... ... i TR 76
G BRI REER B RERERR i 76
RIBZANENAEFETLRERAEE ... 77
o T U e SRR 1) {5 U ot e 78

$5E LNTHh BRIt SRERD

151
152
#7153
154
#7155
156
157

HERREPEFREFE SEXCFRRER 82
HFEBEPE—ERXENTIERES ... 83
ERERBORIIR.. e B ik 85
F AR ER—E IR e 86
HLIKTHRME—BITIIZLR ..o 87
ERTTIBIEAAIE ..o 89
G — AT RLIAT R ARINBFBIEDIE ... 90

PPTI3




PPT

FIERITEAE A=A (2013/2010/2007/2003hR )

158 BEMTHRPHRESZERBERD ... 91
K159 AFRARLIKT B FRILOGOBE R ...coovecceeeceeeeeeee e 92
#1510 ELOTR B ABMPIEERRERN 93
G111 RBSHERXBOANTEENLTRE ..o 95
#1512 BEEXHBARGFETRETUEER .. 96
3513 RS ERERN R R 97
FI514 SFELPREAMEAGRE ..o T 99
F1515 AFXEFMERITUETR ..o 100
FI516 BHREBEHEIE ..o 101
#1517 BB EBHEMNRK ... S LT 102
PR DA L R s it R e 103
H6E LIMThH XFEREHKIS
51 R R REIRE ... cies s 00 e b de e e i’ 106
B BEEFERRE ... R e RaA Al 106
HES. WSk T e S R s 107
T4 IR i AR IR RS 108
IG5 RIBFEEIRBEZERI. ..o 109
#56 BEREGEEE s A S A s 110
W57 HLEBMEEIEIR ................ v th i il 55 111
BTG58 ALZFIMLRD ..o sessnsenens 112
159 SEEN—REEEEERN ..o 113
BI510 —RMEBBATARE ..o 114
IG5 XFBEXARIERMTBHBEHELE ... 116
BIR12 A TR L R i it ssniion s 117
$I513 FERRPRMIEEBIRE BRFELER oo 117
1514 REH X AEZEERASMantAtBE ... 119
#1515 HXAAN BRI B NMEERA SmartAntER ... 120
1516 BXEREEHIEABEE ... 122
1517 RFEERFNLFHETETERR oo 123

W4 |PPT



BT518 BRI FHURTIR oo ertacseseniae 124
1519 XA RENAZRFERER .o 125
#1520 PRI LS 126
#1521 ERBBRLKTEARR ..o ceeccisascssssnns 127
$1522 EBIREXFHIBETHR .o 128
1523 EEREXFERETHER oo 129
$1524 EELATH PIREXEMIERR ..o, 130
FI525 MRIBEUSIARE ...ooovverreceeereirieeeereresene s sesessaenes 130
#5526 PUBSIBLY KRR ... i 132
F7E BERRBSLERDS

FI51 BABEEELATEEEM oo eeieaeeennes 134
B152 ISIGMBEEIRESS ... prinnasnessases g s eecs 135
153 FUHOIIRBTBEE ..o coesassenessnesssenamssasasssnnns 136
HATA BRI =i B R 137
K155 ABERRIMEZSABAE. ..o 138
FT56 FAUBEBIBLE ..ot nnaees 139
BI57 TS ABEEBIBE ..o ssseieeneenes 140
B58 ARMEERMEREE ... s oot iistiobnssonses 141
FI59 BEORTEKEIRBE .......covevevrrr e iessrnssssnsnsasssastonnsstnensnen 142
FEIT10 BIMEIRERTRILEE ........comnivusiivsitonns s iFarite s ssssviss 144
BI511 IS MBRE R TR ... i cenesssssensasnsisssnsneeness 145
F1512 RFEERRBIGENME ..o, 146
F13 BEE BRI ....o.....coeresissccnsicarensssismmsssinsison N 147
PEIEIA T HIEI ..coronconicne vsassenons emres i st bas vRoh 148
1515 BB BB ..o 149
#1516 BLOTFRHBRRMBIBIEE ... 151
BI517 —RERB IR . oo i 152
B1518 BLMTEEBRRTFABE i 153
RKI519 ERAH#ERRSIEETFEM ..o 154

PPTI5 W

IMEELE R, FE L APDFiIE L www. ertongbook. com




AW FEFIGiEE R = ( 2013/2010/2007/2003kR )

#1520
#1521
#1522
#1523

BE—RKLTRREREHRES e 156
BEREUDGIRIERR ..o, 157
ARFFBHRSRAXFAIXIERIE ..o 158
B MR AESER oo 159

H8E FHAEKES5SmartArtERIRIERIS

151
152
#7153
154
155
156
157
158
159
#1510
1511
#1512
#1513
#1514
#1515
#1516
1517
#1518
#1519
#1520
#1521
#1522
#1523
¥ 1524

M6 PPT

PRIEBANBERIBET ... sessassesessans 162
SOECREIEE ... R 163
BEENRMIEE ... ..ot aionsnisinisng 165
1d: 53 00 ¢ S T - S 166
TP T O - B S R D BRSO S 168
P I R O e e i 169
TG R BRI e 169
BRI EBETLEIRN (oo 170
T N U e o kgl 172
HESAMMIMIE .........oiniocie i st sy e 173
EEZHZNBEEMEBIRF ..o 175
AEEBEBRE ... ceecsenneensissene 175
- T S e P R L
LE b EX o T S et Sl 177
EEEHAIERETEBR oo 179
ABEFAEERIRILR oo 180
BB EERRIBIR. ..o seeseeaenenns 182
BRI EESMartARBET ... 183
I I A e N s 184
SMErARBIIEHITERR ... oo eos rreeasesmoms st s suesinans 186
BRENXIGTFSMantArBTE ..............occvmceerieereneneesecssenes 187
o i L Lo R I M A e L 188
ESmantAnBEFR IR EIREE ..o 189
THESmantAnBERERBMRFEF R e 191



#1525 RIEFFESMmantArBIIRR ... oo 193
#1526 FEXSmartAntERMRRA BEEREN ... 194
$I1527 HBSmartArBEIRERIRAIIA ... 196
#1528 REHXAEEEZEASMantARERE ... 197
FIE REEBSMAK
H591 POERAER.......... sl S e 200
RS2 BT ...l g i SR e 201
BTG58 BAIRBBIEMLIETF ...t csss s absessinsessans 202
FI54 BB ERITE ...t besasedetes ini s enest 203
BINS BEMLBRBILIN.......c.cconnicinivia ittt st i v it 204
AG6 EIECHIMEI I ... . cios s i st Gt nedts 205
BI57 B RBEEIEBEER oo 206
B158 BIBEISHEIRD ... croceoneislorhiinansbonsvafionidistossasins 208
HI59 BERBBIFTHR ..ottt essssisesssnssessadons 209
FI510 FEEBTTARBIIBEE ..o 210
WG ERERHTET ... ... ittt e 0 211
512 DB .............. . ol S e s 212
FI513 RIEBEBREEIBAE T ..o 213
BI514 ARBEMEZER oo, 214
FI515 BERIEILIEBR ......coovocceneniiinnncscsninsssssonisisiescasonss 215
F1516 LK THERBEAWOrdRHE ..o 216
BIT17 BRI HBIERCOIILE . ... c..ioiorseirivrmssssbssssasas o saonssss 218
#1518 L B iEExcel3iff s mi ... s s b 219
1519 RIEFERAEXCEIREHFRIEIE ... 220
F10E ERFESLERG
W51 RGBT ... oih i e s e 224
B2 ERRE MRS . . i i g b b 225

PPT |17 W



P

- AW HIER ISR S E A (2013/2010/2007/2003k5 )

RI53 - el N e 226
154 ERBERBERBUREL ..o isienerenensaes 228
L5 BRNRNEE ... A S ratmn 229
156  NEERRAIAA Dk aa i S A R 230
157 BAEERIEIRREMBES ..o 231
F158 ENEXBEROBIBE. ..o, 232
FI59 ERERFHEEITR oo 234
FI510 BEHERIIZEAIERS ..o 234
BIG11 FEERPAFISIAREFRME ..o 235
512 - BB ... e 237
1513 AERBMBIBARE e 238
B4 HBREIIRW ... ..o e e S b 240
1515 BEEEERRTIBIER oo 241
516 BTREIUERR ..o b en b ias e e 242
BI517 AERFEMABERH ..ot ssetasensenans 243
$1518 BHRIEELFRHAIZIR ..o 244
TGO - REATRIRE I . L.ttt el it 246
$21520  HMRIEMREWE ... .. Ll 247
e R L G e o P S AL ) 248
FI1522 BEEREERBE. ... 249
#1523 FEPPTHIBAEXCelFHIER ..c.ocoveeeeeeeee 250
$1524 —BEEBEBOTAIER ..o 251
FI525 BEREREIEE ..o ereneenes 252
EFNE SHRENASLERIG
BIT1 BRI BRIR et ss e 256
K152 AARA RN Bt ... aan ... 256
JEI53 BITEIIBIETIIN, o ovv simei S0t o ieiinteinac e T agn o i 257
TR TENUIREIIE ... ... reres s BT byt 258
£ 2T i D N = 259
W8 | PPT




$I156 HEEEBHHNESERBER .o 260
FEIG7 BERETEER ....coeveeeveeercrenenesssesssssnsssaessseneassssssesnteneses 261
RI58 EATHRFEMABE ..ot sesesseneaeas 262
B9 $EHIA T RIRREERTE ...ccveeee et 263
#5100 EEATMRAFRREBR o, 264
B EAEELIATEBR oo 264
KI512 ABEEHERRAIBR ..o 264
1513 AEBFERBMERBR ..o 265
514 FEREBRBEBIER ...t ilin St St s e 266
RKI515 AZHEARFIDIE ..o 267
FEHI6 BRI ..o o o s 268
TH17 BRI ...l i Lt 269
FI518 PHEESARIBEM B ..o 270
#1519 AR LEEFIRE ..o 271
1520 EEBWABIIMREER oo 272
#1521 AR MEREIAE. ... 273
rro g R e G e 273
#1523 BUAPHNEEHSIEEARMER ..o 275
¥1524 BAEMEHE OB oo 276
1525 SHRIAHEITEBY ..ot or
FI526 FEHIASTIERED oot 277
527 . BIRERShEIIBERE ...............concmieno it s Woniia s ort 279
F12E FHEMASLERI
FI51  AELIAT R AR ZEB TN . e ooiecansnns s o Socs ek enti s as ok 282
$I52 LT RREZR IR ..o 283
I3 HERENEe R Ll L N AN 284
IS R B v i v S e e i 286
FI55. MBEENEIBIIR ..o mrsinsminnismssvssesseesinsisreranbesiommsmonseson 286
$156 G EPCIEMEERIRAIBTHC ..o 287

PPTI9 MW




|44 HI1ER IG5 E A (2013/2010/2007/20034R )

157 AR APHREESNTIHEIR .o 288
SRS I &[] = U s - 289
159 AXKIGEEBERREINHR ..o 290
FI510 BEITFER ...oociiviiviiiinncsiimiiins o sivsssobimsnnsisesen 292
B shEE RN FE RS —MEIE e 292
#1512 AEERREEEIEM .........oceevceeeeeeeeccc e ennennes 293
913 B TERIBRERHER......... ... e kbt s sceie 295
1514 BT EIBE =TT ... e R LS 296
515 ABNEE M IEBTIR ...viivvinivionio o furibosniihea st b sisins 297
FRIST6 . ASNERVIRIIERRR ............ .o L e Dt sinevmsians 298
517 AR ECIBIET I EE .o icimsimindiosiashasin b 300
BiI518 FIABITNERERR ..o ecireeeiiescrcsse s seerenessssnenns 301
1519 EFEESNERIIEHITE ... 302
F520. BRI ... Bl e A e 304
F13EFE TR BREREERD
BI51 EUAIERIIREIR . ..o enere i 306
152 EERIETBIIREIR ... 306
#1533 AN IIHBIR ... it bt istasssen cviin 307
N RIS e R 308
SISS BMERE . L RS AR T 310
$156 BHEXVIFZERFFERE ... 311
#1557 ORAPIRUNERR L L k... oL 313
FI58 —BMATIHREBIR ..o 314
FI59 UEEBURBERTIR .....cooccoocmmeterein e boaietoresn st imeesesidarsbsnness 315
F1AE LITRERSEIRERD
FEIT1 . BBRTBES ... ... oo sanas AT et fopnconi 318
152 RELTRED.......icncian Bt Em Lo 5 318

W 10 | PPT



4HFEP

B3 RBITFIE .....cocooieecnnsisinsronorsssinsmsiiensbestshsbebennssoas 319
BiI54 ZBEHFBEIRAIEE .o 320
55 S ERRPW ... S 320
FT56 1RBIHEBHIBIET ...t 322
IR7 SRR ... coniuisinomiini i oS O R . JH) 322
$I158 SARBZERRER .o 323
#1509 BSRETRNBE . ......oslinSlE e 324
FEI510 REBTBRASHIEE ..o ctrrceeereneeesseneenes 326
BI511 IR R VAR r. i s i e B g e 327
FI512 BFDEERIER oot 328
FI513 BIEBBIFEIRTR ..o rvasisssnesnssrsssansncassssssssassens 329
o RO s (i S G N S 330
BI515 T ... bl et R e 332
FI516 BUEMBRHEE ....oovoeeeeeeeee e 333
FI517  BERHEERRID oot 333
F15E LMTHHRiRESEERI

HI51 BEMXKKTHBIFBRTER ..o 336
1592 ST R IR .o cinsrssipoingacenrisss 337
FI53 GBLIATHIBREER ... erenines 338
FI54 HELIXTHABREFIE ..o 339
155 BERBRITON . as. L LA R 340
FI56 FRIMBRBIER oo 341
YA 1 g S 3 T e Lt e WS S e 342
W8 B ATRBEBIR..........o o e eenit 343
BT59 TEMRRBHERLIETF oo icicciees it ninssesenes 344
510 BAFERMMLIATRBERER ..o 346
511 BBREBLITEEIRAN .o 347
#1512 ERBLEFRMARE oo B Sy x el e 349
WI513 EEREREE ... A L sn ki 350

PPTL11 W

IMEELE R, FELAPDFIENSE www. ertongbook. com



