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E‘ Conversation 01 & cp1-1-01

tion.
B: Don’t w
resume to: chen @163. com.
A: Then I'll find a job? Vet -
B: Maybe. It’s a manager’s mailbox.
L\: Thanks! I'll try.

* i 55

A: Xiao Cui, I haven’t found a job after gradua-

about it. You can email your :
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vnit Job-hunting on the

Internet B _ESKER

:‘l I haven’t found a job after graduation.

E Bl 5 B BARF] TAE

@ You can email resumes to: chen @ 163. com.

- VAT LK 75 ) T HIEAE: chen @163. com,,
@ How about hunting a job for her on
. Internet? FH7ER 4Ry TAR/E ARE?
‘@ Any interesting jobs listed on the Internet
- today? ARM AL TAEG?

@ Youd better confine your application
E materials to one page.

LRI P N AR AR AE— TR AR b,

EQ I got the information from www. humanre-
. source.com. RAEFEANKEMN LF
i Fo

: Xiao Cui, I haven’t found a job after gradua-
tion. * &5
. Don’t w about it.
resume to: chen@163. com.

: Then I'll find a job? /—*ﬁiﬁfﬁ
: Maybe. It’s a manager’s mailbox.

- Thanks! T'll try.

@ — _
S5 —~Conversation 0 @ CD1-1-02

: John, can you tell me how to apply for a job
on the Internet?

. Just fill out an application.

: Do I have to send an email?

of the company.

You can email your

: You are expected to know the email address

@ You are expected to know the email address
of the company.
TBVRLZBU RN TE 2 W] 1) B R A sk

@ Send out an application through job
channels on websites.

R A I 3 £ SR PR T & A SR B S o
@ 1It’s a job selling children’s books to book-
stores. AR 1] 4515 L)L E B T
@ You are the leading company in the
chemistry industry.
B R RAL TS Sk Ak
@ And your application will be read by many
companies.

WEIRPUE 2 BARZ AR B BIN

® ® ® ® @ ¢

Email % 3% #i

Al E, BB RERRE T,

B: Az, RTAKEA F 2 & -F9E45: chen
@163. com,

AR A KA REF] TAED?

LFre, XX —ANBZEGIRE,

Al i, REKK

w >

A: %%, RS FREHERM ELRRG?

RA—HRBREBRTAT .
EE2A TR RED?
L AR 0 S il N B G TSR Bk

o>w




A: But I still don’t know which company is in

need of staff. * SiE
B: That is easy,~Send out an application through
23 * Rk %

job channels on the websites.

A: Can any companies see my information?

B: It’s a two-way choice. And your application
will be read by many companies.

A: Which websites offer this service?

B: 21st Century, job. net and a few others.

A: T'll have a try. Thank you very much.

B: Good luck.

A: 12 K HF R IREN G A AAE KT,

B: LR ME, hAEML0RIRME LA K
REL,

BIEN 3] B A B REGAAALE &7

& TGk, ey RIRIZ MR %
3 AF| 8,

AR ) 5 3 A 3K A R 457

21 e m, FEIEME,
HATFHRRR LRI, dEF ARG B
AARIFIE )

o>

rwe

~seee ] OntheInternet ZEM L === -

0 — Y
ﬂ'\ Conversation 03)(_¢ cp1-1-03
A s® .

x—H

(Two friends are talking about jobs listed on the
Internet. )

A: Any interesting jobs listed on the Internet
today ? — % &
B: Well, there are a lot of retail jobs — selling
clothes and stuff. But you have to work on

Saturdays and Sundays. * KRB
Hmm. I hate working on weekends.
B: Hmm, so do I. Oh, there’s a job in sales.

5

It’s a job selling children’s books to book-
stores.

A: That sounds interesting.

B: Yeah. Let’s see. You need to have a driver’s
license. And you have to work some
evenings.

A: 1 don’t mind working evenings during the
week. And I enjoy driving. So, what’s the
phone number?

B: It’s 7983455.

@ CD1-1-04

A: Jack, do you know what’s wrong with Lucy?
She looks so depressed.

B: She lost her job again¥* A

A: What? She just found this one two weeks
ago!

B: We should help her. How about hunting a job

(AAMAEEXESSRBAELZREM L#
x4E,)
A 5 XKW LA TAED?

B: &, ARSERIH, mERBRIENHLT
Yo ARRARLIAEE A B B T4,

Al B, RARERAR LI,
B: B K&, K, REAME LT
teo ARRA®H 5 R ILE H 6 T4,

Al FRUTRRIER A,
B: io ﬂ&ﬁ]ﬁi: iﬁ‘%‘;ﬁﬁ"’i\gﬂﬁ, iz]
A AR S E A

A PR EEERRANE, ME, REKRF
B, AL, BRAELERS T

B: 7983455,

A Rk, el ERELTH? ALK
2%,

B: #X %37,

A: 297 WA Z A A KRG XA T

B: RAZHH, HHEMERHSZHE
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for her on the Internet?
A: That’s a good idea. Then we have to write a
resume for her.

B: I'll do it. You know I’'m an expert of this
field.

A: Can you tell me how to design a good resume?

B: Yes, you’d better confine your application
materials to one page. That will be clearer.
A: Oh, I know it. Thank you. * ke

ol ™ .
Conversation 0 @ CD1-1-05
VANG i e

. How did you hear about this position?
B: I got the information from www. humanre-

source. com.

A: Great! Do you know something about our
company? * LTk

B: Yes. You are the leading company in the

chemistry industry. Your products sell well
in China. I think you’ve found China is a
very profitable market.

A: Very good! Have you got any working
experience in sales?

B: Yes. I have 5 years of working experience as
a salesperson and I was a top sales person at
ABC Co., Ltd. last year. « & AR

A: You are very confident. I think I will arrange

an interview for you with our general manag-
er. Please email your application materials to
the website of our job agency for enrollment.
Within five days, you can check online to
know the interview time.

—<Conversation 06 @ CD1-1-06

A: Zhong You Company, this is Li Yong.

B: Hi. Mr. Li. My name is Wang Bing. And
I'm calling to see if the Engineer position on
the Internet has been filled. \_
No, it is still open.
: Great.

: What kind of work experience do you have?
: I have worked with the A Corp. for 5 years.
: Really?

* TF2UH

* TIEER

@ >

Do, REF,

>0 Em e

. Interview

L7
AREBRIF, ARBRMFAERHRERHT .

ARMAT, ool ZRXF @O EE,
ARAR Bl 25 BB Do T 83T — 4 45 69 1 5 7 7
e, IRBIFIRE A ARG E—TKK L,

AR AT R AW,
wk, RICET ., 5.

BRE L 5B A AL T 7

. &/&?@/\j]ﬁﬁmlﬁéu%o

PRIF! ART BEAT 23] D7

DI RA AR Ak Ak, FEAE] 6

&% F Rk EAE SR, RBAKRNE
ZEAFERANFBERKG T,

D AT, RAME S B AL RD?

DARMGES FHE TAE, AF, REHIEA

ABC A FR23] 9458 A 2R,

HRIkB1E, R ZHEPRMEZELT,
AR 69 K IR FTA R & F R R B R A6
AT RBIEMLE, 5 KX AT LR &4,
J& B 3k il X AT ] T

P AENE, KM FEK,
FhAE, AW IR, RITRE
RAseiE, M LR TRIFRELETC

ZHAT?

: BEA, AERTER.

KIFT o
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KRG ANIHTS F,
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B: Well, I'd like to meet and talk with you. ioBr RIXAH, KRAFKRLGEE,

A: That’s great. t AL RRFT,

@ pD 1-1=07

A: Is that Tasty Restaurant? POAD R ERRJE L7

B: Yes. What can I do for you? 3l B: £49, F2RAMMBEH2D?

A: I'm calling about your advertisement on the Al RIThER R TH— FTHRMNES £ Lz
Internet for a waitress. Is the position still BFERGE, INTHRAETERTHE?
vacant?

B: Yes. May I know your name? B REEEE, HFERE L

A: My name is Wei Ling. A EZ g,

B: Okay, Miss Wei, have you got any experi- | B: #7489, & 40, KERRSF A EA
ence in restaurant service? ZIR?

A: Yes. Idid a part-time job at KFC last summer. Al B, FHFERREFTBABE —HER,

B: Good. You must know our working hours | B: fR¥F, fh— & 4eif KA1 AR ERE,
are very long. \—* T{EB¢8]
A: 1 don’t mind that. LA BARRAE
B: Fine. Would you please be here at 10 a. m. B: 4765, MRAF 10 55X )UK IFE?
tomorrow morning?
A: All right. T'll be here on time tomorrow. A: 47, R X ARF,
B: T'll see you then. Bye-bye. B: AAKAMAXL, B,
A: Bye. PA B,
(Word Service Station iﬂﬁ‘}bﬂ?ﬂiiﬁ% ™
deliver resumes B4/ ; online TUIWM e
e-mail W, F ¥R reply =2
adaptable: ©. . SERBEM 000 activel - EHH, R
aggressive ARG H ambitious P I A
amiable FaiB T E amicable b€ a0
analytical E T oM apprehensive A6
aspiring HEAM, A AW audacious XAy, AT RHAT
capable HEeHe, AFsewy careful 1Fmey, oy
candid EAY competent e
constructive = 3 e X0 cooperative A AVedhAb ey
icrealive o FolkHe - educational history 5
educational background # 7 #2 & curriculum RA2
major - if minor &5
speéiaiized courses + 1R 42 special training 4% 3 4
social practice AL E& ~ summer jobs 2Tk
vacation jobs 1B i T4 refresher course #HGRAE J
\_extracurricular activities &#ki&3h
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Uai Work Expemence

TiEel

iﬂ I used to work as a mechanic and 1 was
E responsible for the maintenance of all the
' company vehicles. F LLRT T 16 T 1Y
LT, BEATAEBELN R TR W,

'@ Because the company is far from home and
. Ihave to study after work, so I can’t afford
to waste time on the road everyday. [

AR BERFEME, RTHEEHFE,
BT ATRAS BB R AE RS EIR 2R KZ i fE]
‘@ 1 learned to be patient when dealing with
. customers’ complaints and try my best to
- solve them. T4 T 7EALTE% 7 (343
L A RO T R S A T R R R
EQ Sometimes we are very busy and need to
work overtime. |

A EHEIRAT TAER, FHEmMBE.

‘@ Would you like to tell me something about
your outstanding achievements?

REZA TR 2 Hh b B 7

@ How would you evaluate the company you
are with? YK TP R BEAE I 22 7 2
@ Do you have recommendations from your
present employers?
PR E R XA R E AR B
@ 1t takes me about two hours to get to work.
Your firm is quite near my home — within
walking distance.
WEIRHE I B RARIEWA /DI,
ATA R R F AR, ERRE T .

@ Sometimes we have to work long hours if '

I
1

something important comes up, and we .
often work overtime. Would you be able to E
do that? 7 I, WRAH EEFHHEL |
B, RATER R T, mERME
WP, YRAEfTIE?

@ We’ll inform you in writing within two

weeks if you are accepted.
TRARBRIT, A P A5 TEE AR

|
|
1
)
1
1
1
1
1
!

Wm....I

*_=<Conversation 01 Q CD1-2-01

A: What sort of experience do you have?

B: I used to work as a mechanic and I was
responsible for the maintenance of all the
company vehic\l_es;* w55

A: Where was your last job?

B: I worked in Chenming Paper Co. , Ltd.

A: Why did you quit your last job?

B: Because the company is far from home and I
have to study after work, so I can’t afford to

waste time on the road everyday.

Work Experience T{ELZL » =« « ©

A: BRAH 4 TAEZ 7
KA FIB R LI, CEATEE
N B B PT A A

w

R R — A TAE R AEARAS 8] 7

A Bl 4k b A PR E]

A 4 B8 A T4E?

BANE BXREMRL, RTHEERFT,
AR R R AR LR K % 690 ],

o>®>



A: Do you have any work experience in this
field?

B: Yes. After my graduation from university, I
worked as an assistant manager in the Market
Department for a joint venture. So I am
familiar with marketing.

A: What have you learned from the jobs you
have had?

B: I learned to be patient when dealing with
customers’ complaints and try my best to
solve them; I learned at my previous jobs
how to cooperate with my colleagues.

A: What would your, present colleague say about

you? * B
B: They would say I am reliable and hardwork-
ing. * Wty —

C§ cD1-2-03

A: Can you say something about yourself and
your past experience?

B: I have worked as a secretary in a trading compa-
ny for 3 years. I interact well with peers, cli-
ents, and bosses. I thrive on challenge and
work well in high-stress environments.

A: How are your typing and shorthand skills?

B: I can type 100 Chinese characters or take
dictation in English at 150 words per minute.

we are very busy and need to

. How do you feel about that?

B: That is all right.
often and how m hours I should work
overtime? — % RKH * F5

A: It just nds. If we have important visiting
delegations, you have to stay with us.

ut could you tell me how

C §cp1-2-04

A: What kind of jobs have you had?
B: I have been a production manager.

D ARA AT TAE 2 BT

A, RFHLE, RE—REFLLMT

DERRERGE, AR TIHEF
&,

D ARMRAVART B9 TAE B T A 42

P RFRTAEAREE P BN,

 BZBR A AN B EBAE, REFLST
i 5 B F 3 B A1k,

D AR B F 2 e AT IR AR R

DA SR R — ML B Rl

A,

D RREAB—T A Skt A 6 B 7

 RE—RARAGKT =5 H, AfF

F.EPAREBAMLAEFTF, KA
AR, B &R R P L ak TR
Bé,

D ARG IT F AR AR F A AT ?
D RAAP AT 100 AR F, AELRITH

24 150 34

DA RHERA AR, BEmIE, RIEH

Jo 472

DX AR, AREEE IR R ALY IR R A n ] K

Hio?

: XFAE R, wREAMAEZH T ARK

A, kMR &AMN—R A,

D ARERBGE A 4 TAE?
RS EFEE,




Chapter 1

A: How many years have you worked as a
production manager?

B: Six years.

A: Would you like to tell me something about
your outstanding achievements?

B: I had introduced an advanced product line
from Japan in 2006, which increased the
output and reduced the cost.

A: How would you evaluate the company you
are with?

B: Although I could not say that everything is
perfect there, I still appreciate very much
what the company has given me, especially

* EEEM

A: How would your colleagues evaluate you?

many chances.

B: They would say I am a responsible, intelli-
gent and creative person with teamwork

\—x HolEH

A: Do you have recommendations from your

spirit.

present employers?
B: Yes, I have brought them with me. Here they

are.

Conversation 05

.\

Eb1-2-05

>

Have you got any experience in advertising?

w

Yes, I have been working in an advertise-ment
company in the last two years.

Which advertisement company did you serve?
Zero Advertisement Company.

What is your responsibility there?

Do

Marketing promotion. S THE
xR

w >

wro>

WRT JUFa & = 2229

(O

BB KRR AR 0 B R k49

£ Y 2T 2006 FI B K33 T —5 kit
AFR, RFEEAFRIEZZRIATRS,
i B ALET T R,

AR A S AT IR AR A 65 2 5] 7

BREFBMLERERE, EEBREF
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Conversation 06 @ CD1-2-06

A: Something about your background and experi-

ence.

B: Well, I was born here and had my college
education at the Institute of Commerce.

A: Have you done any office work before?
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I worked as a junior clerk with a bank for two

years. That was my first job. Then I joined

the ABC Company. That’s where I work now
as a secretary.

A: What do you exactly do at that company?

B: Typing letters, answering phone calls, arran-
ging conferences and things like that.

A: Do you enjoy your work?

B: Yes, I do.

A: Then why have you applied for this job?

B: That’s because of the journey. It takes me
about two hours to get to work. Your firm is
quite near my home — within walking
distance.

A: Is that all?

. Actually I enjoy doing something more

vs)

challenging with better prospects and better
pay. o /35 4:)
A: Have you had any experience with computers?
B: Yes. I can process data through the computer.
A: That’s fine. What about operating the fax and
duplicator? * 4hFE
B: I can handle them without any trouble.

A: Sometimes we have to work long hours if |

something important comes up, and we often
work overtime. Would you be able to do
that?

B: I think so.

: How soon could I know the result?

o >

: We’ll inform you in writing within two weeks
if you are accepted. That’s all for today.
Thank you for coming.

A: Thank you. Goodbye.

Eﬁ Conversation 07 @PD 1-2-07

A: Why should I hire you? % HELS

B: My educational background and profession-
al experience make me qualified for the job.
Those are you just need. * Tdkey

A: Then. How can you prove yourself?

B: Oh. Here are my certificate of merit.
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