AN RIS ES
aR;EiN  BlEE 5%

&8 1H 9k Z hpmat

www.fudanpress.com



TR/NDT ¢ BER
AR Bl E

FSBEH O

EHETE T



E-B7ERRS B (CIP) #1318

it B E S 3/ Ui T4 . — LI
2 H KA R#E, 2012.1

ISBN 978-7-309-07903-6

LR I L SaBE—m e FAR A —3F
SR V. H31

eh [ RRAS B A5 CIP BEAZ 7 (2011 ) 5 014657 5

=L HAEIEHESEH. 3
AN i
voiT gt/ T OO BRIEGE

12 BARE WA AT BR S w) AR & A T

[ T AL 5795 B4 : 200433

Wik fupnet@fudanpress.com  http://www.fudanpress.com
[T EE . 86-21-65642857 AT . 86-21-65118853
SRR . 86-21-65109143

H BT AR ED il A R

JFA 850 x 1168 1/16 Efgk23.25 4463 T
20124F 1 F 45 1 WSS 1 YR EN

ISBN 978-7-309-07903-6/H+ 1628
SEMT: 70.000C

A EPRE I L 8151 2 ELKC H R AT WA ) A T
WRRUIAT L



(At EBASE B 3)

W5 H 5

Bl 2 & ARmNI
AW ER BELGE KRIL
e 5 ¥ I

W
NG
o

T
|1k

i
® W HEW
RESRE TIOE KREZHE



CRISESEHIEE) ROV EAHE GNP AR = Be N AN 7B 5 5 B ki
ORI . O 9 S AL Bk A RN, 25580 1 49—t R Z0REHE
HEBRITH , B ATERWREE T AR RSB s D, A RN Bobr A 21 1441
IR T e B R SR B R R BT R ,

ARINBM (GG ERR). (Bea2 % 4), (A E%T). (YT EE) F il
VS ) & =M, LURIE SR, AR (Rl 0GR A A REK) By i
YRR UL 5 RAEIEACERE L R S B S B AR N 2

—. ®WERN

1. iETHEERLERFE

AR RGNS e B i R AR DR A BRSE , SR Se 2Rt eiE Jm HROL gl (R “SERb ol +
HRMVHEE" ) BB Rb A Je , B E S A BRI AL Z IR AT

St BRI DG A A A Bl A T

S5 TRCHR T w1 G P I AR S T %, Wil A R LA IE SR 2o T, o
HER AR

S5 = R ER W LA W R A R S S Rl KT S, 5 SR TR 2T R
W siERE ST .

2.IETHE ML EHF S

AR ZFVEM LR S S E T, SR R ZOE ThiE, B A s
YOE PR [RIE L SR m A R R R K R 55 3 R 9

= T . ’ ,/:,»v },_' |1,' += " 0 37
L, Wz gnae U e V) l"_' .



IRE ST . EARRIR

1) A FITE = T EARBCH AR (A ss— WA = o0 RS0 | T2 A i 2k 2 A%
[)) 5
2) (R R e A AR A R TR N TR BRI RIS, T s S T A S i Sk
() G — W — B e RSO R 2RI B SR 41 )

3) HE AR HR L 2 A R B AR ORI EDUR (48] an 25— 55 /S oe BT8R
R, e R Bl S EE S BRI S 2R TBE N

4 ) WIS AREIA A B R A R A A TR N I RE 1 B AR
KRBT, A AR N BT S e E E PR 55 JaE 5 A B SaE 5L 12k,

—. &Bhigit

A RGBS O TR IR R, 456 s s B A ISR HA AL, 18
J- W i 2 HE R S S RN S, JF B AR R AR DB 0 S Sz b, Bk d
PRESH RS TR RSV

1AKEAZ T 28X LA

5, ARGV EAAEAR B G R R o AR B A B, TR IR R T A S
A IECEAIEL, 57 T Education, Food, Knowledge and Skills, Sports, Digital Age,
Environment, Fashion and Beauty, Career /\/{~2#/: B4R K 00, 31X — =R 7 L
il PRS2 T e MR B 2 A 1 B 8, ke T BOM An S & 0 VLRI, B2 T AR X
N RHEZ R, MR TRk .

HR, N\ REES Y RE. IR/ R 38y — W)\ AN S, (B4 —
SRR AT R 2 I AR GG R, 4 Fashion and Beauty 1] U3 2 %8 Entertainment, Knowledge
and Skills A9 J# % Education 55, MM SEPR E e o 1 il &2 Ab 2 2 A il i) 2
J7ifi,

PR, &Mk /AR =B LR L, Fa0, Food iX—HA% T8I 5 — M F 2418
e B R T 22k I ST R el JRs 2 Rt 5 26 MY e & SR AR B Sqk ;s S = R
ZHHR KA G S i, = AN N A AETREE RN BE b [RS8/ \ K 3RSl
EIHIRE T



Wit FIARGERO T, B N EE RN, IR T R R A R As ], R
e FIRC R E IR, AR TR 22 S R s B2 AR R G ) A RUR e R iiE &
INHBEER A SEPR, AR TS BEARUE.

2. B TAE S A WARLEH

MEM TR R, W B B2 E . RS ECARI S — TR T, fF
AL EERIEBR RoTEO T . b, — B h RS MERE BRI,
Wi Wit S VRS EAS RN B vh X KRR EE A T — IRkt Bk 17 8oy
HRIE T RIAE A,

AR BBITHI TR, A NBERER TR S — T HIC EZ R, e m 1)\ 4>
oo EAT A B NTELR R, WVl A G 1 (G SRS VRS G AE ) SRR
AN IR —ERIBREE , KTA S H R R BRI . Horh, Wr i BERAE S — . Mt
PIE & RIXM I REE & LR, 5 =PRI A Y /R F2 08053 501 55 4 5 1 ML 37 A
K, Wi, Food 5 “Entertaining Clients” , Knowledge and Skills 55 “On-the-job Training”
Sports 5§ “Sports in the Workplace” . Fashion and Beauty 5 “Work Etiquette” , %555 .

=, BMEA

A ZRGNEA BB T B L AR E e FIRAI B S ik, M
50T B BA —E R EMS E M E.
XTI, PSS — RS N 2R e, 25 — W R 3, i ELAE— . 0
555 =R HCAE RIS BE FIRAK, P, 5 BeAiRIE AR A IS B O 2 A 1Y
LI RER, AT FGU (] A =, e nT RIS B AN AT “1437 B “2+437 4L
X PR SRS = A, (RBE 1 2SR R & AR AR SR P S i
Tl ERTEREA S RO B , 1o T LCREL “1427 AR, sifl s B AR . 735h,
FATCN ERREHUR TR TS M OR M2 HER , SRl s e L A SRt
Wit ZRA AL 248K, Zits il AR A SEPRTS DL , REE A G PR T i R
XA, ST, AN RN A 8 A B0 PN SRR o A i) 2 P A g £ 2
HE, 51 S8 A AP AR S TR S AP Y SO 2E 5, SR IO 357 Hak, A&
SIS 1RS48 21 5k SR A TR R UL i , AR €A 2620 ) I



T ML 5 |  EA T ARG B AL R
M. SFRUHEHFUZERFHETE

B 20RO R R L IR E A SCE TR, UL SETE B 1 4 i, OF
SRV S YRRV EE Bk, BT LB P RO = S WL A T ) AR B b 55 25 1 F
8 AT s [ g5 H) , Al A S AR s 2 — R R AT

PRI AE CRTS S IS ) R 8 BOp i BEa L, FRATHE T 208 i s S BP0 0
WIGEHC B & , FEASELUT LA -

1. B 25 3 8% (RESE SR ) R8T AUTREM A R A BT FOR OB A2
AR, g A I M

2. HAF BB WARECFSH AN PPT SURY | HL T 2CR | BUA WEEURL R, 20
TERHZEGEIR, LA HA M A ) Ber BOR SRR T 5 B 580t

3. # RIS AL AT W BRI A B

4. FOR A, A Z 00 B HAR . [ (RTSEHSEE) RPN BRI BOTRT IR A
B AR A YA X T BB R R ] LIRS B,
pi e AT

5. 8 E AR AT IR A S TR F S ES); 4 A F 500 E
2.

(RS i) R AN B R RIINPAL BORZBe i A E 2 BT s e L a3t
JORHCACFR R BARRCR , (ABL T ABEE LR 2k S OV SR N SO LS. SR,
FRTVEFEKE, o5 255, 35 RIAE AR F AR IE. fER ST, 2 B
RS AL T S P IR A S R, R TARFHERR BT BB T KRB 5550
TRYNIPO A A A Bt 7 55 S TR R A 00 H 20 MR 55 4 [ i 45 i 2% il b o U
% HATEAR RINEA A S0t BT 7RI, 7Et— I 3 2!

(A% EAEE) RN HMBEN
FEI B R FIE



fﬁ Hi Iju HH

CHTSE S TISEE) BRIV ER Iy =M, HER G 9aib B (g 8) . (Bev2
) M A EL520) =A4S, HRARNE A LD ks

—AEZEHE)

(R BHRE) ML 8 N HATT, WA RITHCENE N 3 N4, BT 8 2705
WMo 5 BERct Rl B8 B0 SEPRIRI RN 22 AR AT A B . BT
Part A Ry FEURSCEH (Fiiit 4 220)), H AR F EIBEEE WXt ih LAY eie =4E
JEHEBIAT 55, N C 20125 85 I F2 IR S — S OC Rk in) TN 2528 1 55 843 Part B
AR SO (T 2 240 ), Ho AR W B LAY Feitie , N 2R FRRSCN AR
PR, e — A RSO Bt s A MRS ) Part C kb sep IR e HEA
Toolkit, Workplace Skills, Writing, Workshop %5 £k .

CEAE ) W BT BB , 18 LA a8 e i i =, IR i i ke 17—
P 2R A PESETEHO B T B A(E AN, VT 50/ B, S EROC Pk HE 3X
Pl S T WT Ui S I B A B TP iy nT RN, DR RIS BUMTE LA R
2F ] FARAFTHE T R A E 205 | SE- .

—ABESES)

(HeES% ) R BRITMEBONER]. R T RBRECAZS 5 B S PERE A
HERCR 1 5 (Zi B B0Re) RAEXIFRY 7, BIFNER e 380 HEBRR IR, 2&%



SIEM ) (B 25 15) R ETE S A 2 5 , LU S 8 FORT R i
FAE N . BCERECARCE N PPT B0 SCRfE s, HIREBOTFE 518 T #Um R
(sEbn, JIRE M S TE, 005 T LT HNAERRE R (2% 6) Brsbeish, it
FHMEBE—E RIS B8], nTABORER BTSRRIV . [FE, PPT BRF H B HAT T
YRS, DR B T 20 A BR8]

= {BE&3>])

CHEZ:2) 530 R 2] (Review ) FildiEZ:~] ( Extended Exercises ) PRy & 2J K
e gin | g S ST R AV BY R T AN LIS . Horp, AR AR ) ORI PR AR
TS 4R A BYEVIZ free writing ;X — 7%, A B C M AHDTT
NICIZHAE {5 B BT 2 Tl it A2 T, DTSR oA E i 5 seharb it 3 “DRSR KR
KM, MRIRIEA “HIRTEE BRIAGES . MAh, ZBA R T m e T A
TR IR — R B2 2] ST A 5 7E BE— AP A T 32 RBURE 6 T8 5 63k B
FHHRE , HIE AR TA 2R S IR SCR S5 2Z 48, A 70 2 (B e fir Sl 4k, HE
REESH “HEFRAGEN R NIEIL (A, B %) B,



Contents

—

Internship: Pros and Cons

An Interview with Roseanne
Thomas

How Rookies Learn on

the Job
it
Company Sports Day
Page 135
5 Office The Papetless Office
‘ Tct:hqologlcs — Are We Close to
Page 181 Achieving It?
6 Low-carbon
Office Green Office Profile: Sprint
Page 225
& g:l?qttett‘c Clothes Make the Person -
Page 260 at Least Sometimes
8 Getting a The Job Search Paradox of
Real Job “Keeping Your Options
Page 315 Open”

Surviving the Business Dinner:

Internships Open Doors for
Aspiring Students

How to Arrange a
Business Meal

Job-embedded Learning
for Administrators

The Impact of Sport on Work

Impact of New Technology
in the Workplace

A Green Building Pioneer

What to Wear to Work: Office
Dress Code

True Stories: People Who
Found Jobs After Lengthy
Unemployment

Organizational Chart

Signs in Workplaces

Work Schedule

Diagrams

Brainstorming

Weights and
Measurements

Dress Code in the
Workplace

SWOT Analysis



Workplace Skills

Workshop

Adapting to Your Work
Environment

Developing Your Cross-
cultural Skills

Making the Most of Your Time
Building Up Team Spirit
Taking the Initiative

Taking Responsibility for
Your Actions

Paying Attention to Details

Getting Yourself Noticed

Orders

Minutes
| Adjustment Letters
Shiptlins Advice
Reports

Sales Letters

Job Acceptance/Refusal Letters

Planning Your Internship
Learning Business Table Etiquette

Knowing About On-the-job
I ea’mjn’ g

Knowing About Outward Bound

Keowing New Woskplics
Febhnslagts

Conducting a “Green Office”
Campaign

Dressing for the Interview

Planning for Your Career
Development



| j_L) ernsni P

Practice makes perfect.

sh 6 H- 14

ey

Knowledge begins with practice.

SRR TS B



orward English

Task 1 Study the pictures and discuss the questions below in small groups.
Use the words given below if necessary.

Cues: f °D°#°“ plan to look for an intetnship?

1. enrich school life, experience, meet new people; 2. What is the xelationship between

time, Stud)’ ande'zgtaduate mtetns/u'/: and cateer

2 p g e o,o,ooztunitie:?
2. experience, skills, personal connections, opportunities

- . Undergraduate "¢/

W Hintefaship and

\Caregr Opporitinit

@ Task 2 Listen to the following short dialogues and fill in the blanks.

Dialogue 1

M: Morning, Sophia. There was an on-campus yesterday, right?

W: Yes. You weren’t there?

M: Sadly, no. I was . My mother got ill.

W: Sorry to hear that. Wish her a quick

M: Thanks. By the way, any good news about your job search yesterday?

W: No. I got by a company, which I like very much, but it turned out that they needed

a graduate with relevant work experience.



1 Internship

y Lead-in

Task 1 Study the pictures and discuss the questions below in small groups.
Use the words given below if necessary.

1. Do you plan to look for an internship?
a. Yes, I plan to do that, because it can enrich
. . . o 4 —SuAH S R it A s, A L
my school life. Besides, I can gain some work FIM S FE

experience and meet many people at work. : 5 = % ,
b. No, I don’t think so, because I don’t have so ‘
. o AR T “FHREINE". BRT R |
much time, and I want to concentrate on my B, 3R A4 TR 5 SRS 5 LA I R i
study on campus. FEANHR AR | RO AR
o SRR T SR, R ¥
7y & AR A0 & HMST o A
internship and career opportunities? 20 Al — R TS, ,
From internships we not only gain work experience ~ ® FEMRERT KA GRS, AT
JhEAETE , WREES | B A m S A

2. What is the relationship between undergraduate

and learn useful skills, but also build up our

personal connections, which could mean more opportunities for future jobs.

@ Task 2 Listen to the following short dialogues and fill in the blanks.

Dialogue 1 ; ‘
M: Morning, Sophia. There was an on-campus job fair

yesterday, right? ® T 125 LASR T AR 52 3T B2 55 X il 5
W: Yes. You weren’t there? AEML, WEW R ERICTHRL L, HE
B LESE AR T MR Rk, AR —

.................... 1T 55t

------------------

graduate with relevant work experience.
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M: I see. But haven’t you done any part-time job or
taken any before?

W: How I wish I had.

Dialogue 2
M: Hey, Lucy.
W: You look so happy. Tell me about it. Don’t keep

M: Hah ... It’s actually

. I got an

.......................

internship with Huawei Technologies, and I'm going there next Monday.
W: Wow ... Good for you. Congratulations.

M: Thank you. But I’'m a bit . I’'m not sure if I can do it well.

W: Take it easy. You just need to be an active

M: That’s it? Really? OK, I'll do my best. Wish me luck.

W: Mmm, I’'m sure you will do a brilliant job. Good luck.

Task 3 Discuss the following questions.

1. Do you think it necessary for graduating students to take internships? Why?
( put ... into practice, experience, employment)
2. What do you think of unpaid internship?

( s: legal/illegal, observe/learn/work)

Internship: Pros and Cons'

1 Ah, the Catch 22 of being a graduate — the same story you're
likely to hear time and again.” Employers want you to have experience.
But how can you get that experience unless someone employs you? :

2 Work experience seems the obvious answer and that’s where -
internships can come in handy. While general work experience can be any :



1 Internship

M: I see. But haven’t you done any part-time job or s = ¥

W: How I wish I had.

Dialogue 2
M: Hey, Lucy.

® RISk AR R, S LRSS bR SO A
BRAL IR, BUTA 2 TP

® JMGE—WR IR , BER, A G R
SR Ty 2

W: You look so happy. Tell me about it. Don’t keep © HUREALNYIRIL, FTE IR JFF ‘

M: Hah ... It’s actually no big deal. I got an internship 43,
with Huawei Technologies, and I’m going there

next Monday.
W: Wow ... Good for you. Congratulations.

............

iR
- ® [f ] SRR, AT 5 A A X i

..................

M: That’s it? Really? OK, I'll do my best. Wish me luck.
W: Mmm, I’'m sure you will do a brilliant job. Good luck.

Task 3 Discuss the following questions.

® %R BRAELE T WT J1 %51 IR REHE ,

1. Do you think it necessary for graduating students to GEAERSCHE T —EHEM, DIE— 5 S A

take internships? Why?

BIUREM, DIAFERL,

iptle T AR L
learned into practice and gain work experience, = .

which will benefit us in future employment.
2. What do you think of unpaid internship?

o R AN TS E A AR T AR
0L, ATE SR A BRI A Y

a. I think an unpaid internship may impress employers -

because it shows that you are interested in gaining experience, rather than just making some money.
b. I think it’s illegal, because interns, in some companies, are assigned particular work to do. And

they should be paid.

@ Text A Internship: Pros and Cons

Language and Cultural Points in the Text

@ pros and cons: arguments for and against sth.

e.g. Let’s add up the pros and cons.
MEHT THE LE SR T B B4 — R
The pros and cons of strike action were discussed.
ARG T SCRER S X 3 TAE B i A

Paragraph 1

@ Catch 22

Note: Coined by Joseph Heller in his novel Catch-22, it is a
paradox arising from a situation in which an individual
needs something that can only be acquired by not being
in that very situation; therefore, the acquisition of this

thing becomes logically impossible. Catch-22s are often
spoken with regard to rules, regulations, procedures,
or situations in which one has knowledge of being or
becoming a victim but has no control over it occurring
(i.e., heads you win, tails I lose).

Paragraph 2

@ come in handy: be useful some time or other

e.g. Don’t throw that plastic bag away; it may come in handy.
AR RS T, 2RISR B
My extra earnings came in very handy.

BN T F AR Z T .



