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Unit Objectives

After studying this unit, you should be able to:

« ask about and describe a company
» describe and explain a company structure
« ask about and describe a job and its responsibilities

understand and explain a company’s operation

1 UNIT1




Unit Overview

Unit Working Situation: Teaching contents of this book are sequenced according to typical working

process or situations of a certain working task chosen as the theme of each unit. The following is the

correlation between the typical working situations in a company and the teaching contents of this unit,

which helps provide an overview of the vocational skills covered in the unit, and make a general teaching

plan-of the unit accordingly.

Typical

Working  ComPenY Company  _ job pury SO
Gitaations escription ructure peration
Main Listening 1/Task 1 ~ Listening 1/Task 2 Listening 2/Task 1 Listening 2/Task 2
Teaching Watching 1/Task 1 ~ Watching 1/Task 2~ Watching 2/Task 1 ~ Watching 2/Task 2
Contents Speaking 1/ -1l Speaking 1/11-1IV Speaking 2/ 1 - I Watching 2/1l-IV

Unit Teaching Plan: Based on the specifics of
your class, choose one of the teaching models
outlined in Introduction to Teacher’s Book on
Page VI, or design your own individual model.
The following is based on Model 1 on Page VIl for
your reference.

In Class

Period 1: Listening 1 —> Speaking 1 (Task 1-2)
l

Period 2: Watching1 —> Speaking 1 (Task 3-4)
l

Period 3: Listening2 —> Speaking 2 (Task 1-2)

!
Period 4: Watching2 —> Speaking 2 (Task 3-4)

After Class

Unit File + Supplementary Listening + Project

Unit Time Arrangement: Overall teaching
efficiency is supported by effective coordination
of tasks. However, teachers should attend to
the specifics of each class, and build flexibility
into their plans accordingly. The following takes
one task from each of Listening, Watching and
Speaking as an example. Follow suit to form your
own time arrangement.

ik

Warming-up 2’ Extensive Listening 4’

Intensive Listening 5° Language Summary 2’

W 13’

Warming-up 2’ Extensive Watching 4’

Intensive Watching 5° Language Summary 2’

S 24

Task 1: Guided 10’ Task 2: Free 14’

Objective: Ss are introduced to the vocational
skills covered in this unit and get a general idea
of the typical working situations in a company.

Procedures:

Step 1: Elicit typical working situations in a

company from Ss.

Step 2: Ask Ss to read Unit Objectives to get a
clearer idea.

Step 3: Remind Ss to bear the objectives in mind
while studying.

Step 4: Explain new words or expressions if necessary.

Organization T-1



Listening §|

TASK 1 Company Description

I Warming-up
Choose either of the following companies
and fill in the blanks with relevant
information.

Business

Headquarters

Business

Headquarters

II Extensive Listenjng
Listen to a conversation at a job fair and
decide whether the following statements
are true or false. Then write down the key
words to support your answers.

1:

Benjamin Yang comes to the job. fair to
recruit new staff.

OTrue [JFalse

Anna Brooks is introducing Nova to
Benjamin Yang.

OTrue OFalse

2 UNIT1

I Intensive Listening

Listen to the conversation again and tick (V)
the correct answer to each question.

1:

What are Nova’s products famous for?
O A. Price and design.

O B. Price and quality.

O C. Design and quality.

When was Nova established?
O A. 1In 2000.
0O B. In 1990.
OC. In1919.

Which of the following statements is true?

OA. There are over 1,000 employees in
Nova.

0 B. Nova covers an area of 8,000 square
meters.

O C. Nova can produce 75,000 units every
month.

MLanguage Summary

Read aloud the following questions
concerning company description.

1t
2.

What line of business are you in?

How long have you been in this line of
business?

How large is your company?

Our company has-more than 1,000
employees and our prod\uction and office
space covers 75,000 square meters.




TASK 1 Company Description

Objective: Ss can understand a description of a

company.

Procedures:

Step 1: Ss get prepared for the conversation
of company description by finishing
Warming-up.

Step 2: Ss listen to the conversation extensively
to get a global understanding. Check Ss’
comprehension by finishing Extensive
Listening.

Step 3: Ss listen to the conversation intensively
to get a detailed understanding. Check
Ss” comprehension by finishing Intensive
Listening.

Step 4:  Ss review expressions concerning company
description in Language Summary.

Script:
(Wandering around a job fair, Benjamin notices a
position that attracts him...)

Benjamin: Good morning. I'm Benjamin Yang.
Anna: Good morning, Mr. Yang! I'm Anna
Brooks. Can I help you?

Benjamin: Could you give me a brief introduction
to your business?
Anna: Well, our company, Nova, is a leading

producer and exporter of electronics
and our products have a high
reputation for quality and design in the
international market.
Benjamin: Ms. Brooks, how long has your
company been in this line of business?
For about 20 years since 1990.
Wow! How large is your company
then?

Anna:
Benjamin:

il Listening

Our company has more than 1,000
employees and our production and
office space covers 75,000 square

Anna:

meters.

Benjamin: That sounds great. Here is my
résumé. I'd appreciate it if you could
arrange me an interview.

Anna: We'll read your résumé and call you

later if you meet our requirements.

Benjamin: Thank you very much.

Anna: You are welcome.

Key
I Warming-up

Business: online games and online
communication
Headquarters: Shenzhen, China
T
(20”4 Business: drinks
@Y Headquarters: Atlanta, USA

II Extensive Listening

1. False Here is my résumé. I'd appreciate
it if you could arrange me an
interview.

2. True Could you give me a brief

introduction to your business?

IIT Intensive Listening
1.C 2.B 3.A

Organization T-2



