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I. T AFEERCM

mE{EXEHERA
1. 2007 £ 6 A (R F3C: #HHEZE)

Directions: For this part, you are allowed 30 minutes to write an announcement to welcome
students to join to a club. You should write at least 120 words following the outline given below :
L A FEEEHNE
2. ZimA A At
3. WA AA LA
2. 2006 %£12 A  On the Spring Festival Gala( ii£30)
L FZANERERS BNEFTHE
2. BREEARKBGEETRS

3. 2006 &£ 6 H write a poster recruiting volunteers ( i FASC: #4R)
L BFEELHA - REBBREEES, BREEEE
2. AUWGEEEESEN, NALEZHS
3. MEFRMHBERTR
2006 4F 6 H (HiR) (I3
write a short essay on the topic of students selecting their lecturers
1. FER¥RFEA A R SRR R EN
2. FERFEEIMA RN EERE
3. A ARRAETREIMAY) 25 4 K 7T RE 7= A= ) [A] 8
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4. 2005 4 12 A  Should the University Campus Be Open to Tourists( 3£ 3C)

5.2005 46 A (RIAISC: &)
write a short essay in honour of teachers on the occasion of Teacher’s Day
L. ) IWBCLASY H (a5
2. {43 A B [E] 42 2 T A 08 R R A B 22 Mk
3. AR E TR K Z

6. 2005 4F 1 A (REAC: W)
write a campaign speech in support of your election to the post chairman of the student union
L RA R BCRETHAKRME(RES, &, 0% WD EFE S R THE
2. GRS, VRO ARF e A

7.2004 46 H  (RLASC: BEAAR)

Directions: For this part, you are allowed 30 minutes to write a composition entitled “A Brief

Introduction to a Tourist Attraction”. You should write at least 120 words according to the

following guidelines :

Your role: a tour guide

Your audience: a group of foreign tourists

Your introduction should include:

1) some welcoming words

2) the schedule for the day

3) a description 6f the place the tourists will be visiting (e. g. a scenic spot or a historical site
etc. ) You should make the introduction interesting and the arrangements for the day clear to

everyday.

8.2004 41 7 (RLASC: fRHF)
write a letter in reply to a friend’s inquiry about applying for admission to your college or
university
L BUERE H %k K3
2. |RE LR HIEA R
3. RN 5

9. 200346 H (iEA)
write an eye-witness account of a traffic accident

BRARER M B — R %W, MlS —HRIES, BB TILA:
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1. ZE35 & A BB [E) Bt
2. RETRBIEREL
3. IRXTERIEE T
10. 2003 4£1 A It Pays to Be Honest(i¥i£3C)
1. YHTit& FFETFE R BEERIR
2. WEFMCHA, HARIZIRE
11. 200246 A (EEREX)

Directions: For this part, you are allowed thirty minutes to write a composition on the topic

Student Use of Computers. You should write at least 120 words, and base your composition

on the chart and the outline given below:

hours/week

mm o] [

1990 1995 2000 year
Average number of hours a student spends on the computer per week

L EREFTRN 1990 4 1995 48 2002 4ERER A=A (A UL B O, R H AR

13
2. A RA XA K R E (T AHBEILN . st sk BEmEmLik
) ;

3. RIAK BRI R A ETHEUE A A 4 B ek e A,
12. 2002 4F 1 A (RLAX: &)
A Letter to the University President about the Canteen Service on Campus
AR EZEY, HEMARRERREARKE 85, AANMY REENRER R,
ks, IR, IRFE, WLURRY, WLURMITFEN, BTL#EmEZ

B JUAF PUGRAE SO VR IR AN 3 2 B Y A SC 28 A 2001 4R 817 ABGS SN
FERA GRS SO £, EEE2H MESCREIER. W68, RN —
&, RIEHFA T ¥ ERIE LIRS o
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. NAXBE

GRS PO A SO A R B 2001 25, HIRERNEEDGE
SChERREERMACHE, BRRARE, 2%, RTEEERGEM4(AHEEVF
5. BUUE. BE) s, X THEARESE, RARN, EEHFEMERLN
BB R, XEBR MG A 3R SEhRis AR D HR i T R K.

1. H4ZBEAER A iR

€ Sample:

December 22, 2007

Dear Sir or Madam,

Truly yours,

Vivian

1) HHA date

%3: Jan. 30, 2008, Jan. 30th, 2008 #3X. 30 Jan, 2008, 30th Jan, 2008
® HHUINMFEAHMNA A
TEMEEES RS B HHEMBEREINEABERZ —, HHONS
FB—E AT B HIBR

2) FREE salutation

Dear + title (k%) + /4% .
Dear Professor Liu,

Dear Mr. Scofield:

Dear Linda,
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HAFEAHEANRHASE R FHITFRAE
Dear Sir or Madam :

To whom it may concern,

3) iE3X main body

PR A 0 SO RGN, BBk —ME 4 ~5 NFREPA],
4) £53RiE complimentary close

#4595 . Yours truly, Yours sincerely, Truly yours, Cordially yours
BEE L ACHATRIA]

2. RRAXEHER

BB MEEWEFEMNRE(WAETE, THEENEERNR)
B TR RAR A R S EEREA XHNE
=B FREGE, RIMIERSFRBEREE

3. F A5 AF LA

1) BigEs

YEC#I H . Last weekend, you visited your friend’s city and were invited to spend
the weekend with your friend’s family. Now you are required to write a letter of thanks.

L XA RS ikt e s Rt

2. EFRIREATA EARRAR S EAE T MR

3. BB BRI AR IS BRI R £ &

June 6, 2007
Dear Michael,

I'm so grateful for your kindness during my stay in your house last weekend. I
really had a great time there.

I can’t believe that right now I am writing to you in my hometown. It seems just
like yesterday that we were sitting together, chatting, laughing and eating. I not only
enjoyed the delicious food made by your parents, but also I learned so much about your
city: the beautiful scenery, green mountains, fantastic stone forest and caverns.

Please do come to my hometown Wuhan when you are free. I will welcome you

with my open arms and show you the beautiful East Lake and various universities here.

7
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Once again I would like to thank you for you hospitality.
Best wishes,
Truly yours,
Trinity
WA
1. I'm sincerely grateful for all your help.
2. Many thanks for ( remembering my birthday. .. ; coming to see me off at the
airport. . . )
3. Thank you so much for the wonderful trip/ weekend in Wuhan.

4. I warmly appreciate your hospitality.

5. I would like to convey in this letter my heartfelt thanks to you for. . .
6. I must thank you again for your sincere help.

7. Again, I would like to express my warm thanks to you.

2) REfF

YESCEK

1. HITE M 4E T

2. W ACKEIL

3. ERER
Dear Sir/Madam:

Your advertisement for a Network Maintenance Engineer in the June 10 Job-
Hunting Weekly interested me because the position that you described sounds exactly
like the kind of job I am seeking.

According to the advertisement, your position requires university bachelor or above
in Computer Science or equivalent field and proficient in Windows NT4. 0 and LINUX
System. I feel that I am competent to meet the requirements. I will be graduating from
Huaxia College this year with a bachelor degree. My studies have included courses in
computer control and management and I designed a control simulation system developed
with Microsoft Visual InterDev and SQL Server.

I would appreciate your time in reviewing my enclosed resume and if there is any
additional information you require, please contact me. I would welcome an opportunity
to meet with you for a personal interview.

With many thanks,

Michael Wang
CLKIEW

1. I am writing to apply for the post of. .. advertised in. . .
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2. In reply to your advertisement in. .., I beg to apply for the post of... in your
company.

3. I hope I may be granted an interview in which I can explain my qualification
more fully.

4. 1 should be pleased to attend for an interview at your convenience, and I could

give you further details concerning myself.

3) #EFRE

To whom it may concern,

I am pleased to write this letter for my former student Miss Nan Li, who graduated
from this College with an L. B. degree in June 2006.

Miss Li was admitted to the Department of Law of this College in 2002 through
highly competitive entrance examination which is conducted annually and is open to the
whole nation. Even in such a selective group, Miss Li made herself distinguished. Miss
Li’s performance was excellent with a superior grade of 86 for the first semester, and 84
for the second semester. In our university and in other universities here, 80 is
considered “A” , the highest level.

As far as 1 know, Miss Li wishes to continue her study in Law for an advanced
degree. I am sure she has had sufficient prerequisite knowledge for the subject and
certainly has the ability to undertake the study.

I recommend Miss Li without reservation and shall appreciate your favorable
consideration of her application.

Sincerely Yours,
Alex Liu
Professor, Graduate Adviser

(CRURUEW

1. I would like to present. .. for your consideration in your search for a qualified

manager.

2. With reference to your requirements, I shall, without reservation, recommend. . .
as an ideal candidate.

3. Therefore, I don’t hesitate to recommend... as the right person for your
consideration.

4. 1 take great pleasure in recommending. .., one of my favorite students, for

admission into your distinguished graduate program.
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4) BOFE

Dear Sir/Madam,

I am writing to you to complain about your hotel. I had a terrible stay in room 5012
of your hotel from the 24th to the 26th of August 2007, when I came to Guangzhou on
business.

Firstly, the air-conditioning in my room could not be turned down or switched off.
When I asked the reception staff to do something about it, they laughed and told me it
was better than being hot. Secondly, I found the bathroom dirty and the hot water was
always warm. Thirdly, the noise at night was extremely loud and I found it difficult to
sleep. I asked to change rooms, but was told it was impossible because the hotel was
full.

I paid a lot for my stay in your hotel and expected much better service from such a
well-known hotel. In future, I will not be staying at your hotel again and will inform my
business associates of the terrible service.

Yours faithfully,
J. T. Hakala

Gl EW

1. We know that you are not generally careless, but we would like your assurance
that this will not happen again.

2. I must warn you that unless you do something about the situation, I will be
forced to take legal action.

3. To be frank, I am not prepared to put up with the situation anymore.

4. I'm sorry to be so forthright, but. ..

5. I really appreciate it if you would do something about my complaint.

6

. I do hope something will be done to improve the present situation.

5) KRYMBE

Lost and Found

On the evening of January 4th, 2007, I found an electronic dictionary in the
English reading-room on the 3rd floor of the new library in the east district of our
university.

The electronic dictionary can be generally described as follows. It is brand new

and metallic gray in color. What's more, the portable electronic dictionary is as big as a
10
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piece of cake and as thin as a regular magazine.

The owner of the electronic dictionary may contact me now. My room phone
number and mobile phone number are (027) 62003300 and 13001106000 respectively.
Please make appointment in advance.

Sincerely Yours

Li Ming
6) B

Poster

Do you know how penitent the disabled kids are? Can you imagine what life they
are living? Do you know what challenges they have to face?

The summer holiday is coming. The Students’ Union is going to organize an action
in order to help the disabled kids.

We are planning to go to the hospital to take good care of the children. We're also
going to the low income families to help them to improve their living standard.

Now we are recruiting the volunteers.

Our activity is from July 1 to August 30. If you are not busy during the vacation
and you love the kids, just join us.

If you have any questions, connect with our president Jenny. The telephone
number is 85846660.

7) RiLE

Dear fellow students,

It is a great honor for me to stand here and give my speech. To begin with, I am
Michael, a junior from the English Department. As some of you may know, I am the
monitor of Class 1, Grade 3.

As for the position of president of the Students’ Union, there are some things
making me feel qualified to take the job. Firstly, I have gained my job as monitor.
Secondly, I am warm-hearted and always ready to help others, quick to react to the
needs of my fellow students. Thirdly, I am good at organizing activities and have held a
number of English corners and discussions.

Looking into the future, I will try my best to serve my fellow students if I am lucky
enough to be the president of the Students’ Union. On the one hand, I, with my

coworkers, will invite more famous professors to give lectures for our students and we

11



