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[WEES] Cindy EFBRRES LINAT —1EEZF Bob, LMK F
W7 —FCRFHEEIT A% . Cindy HBRELS email 5% 5, AL TIROTEH, [\
FNFEE, —HEREBZFAHELE, Cindy XE T REERERE, THRAAGH

K, XK, Cindy REFTHIEDL %M,

Dialogue ( gt

Cindy: Hello, this is Cindy from
ABC Trading in China. Is that
Bob speaking?

Bob: Hi Cindy, it’s me. How are you

doing?

Cindy: I'm very well, thank you!
What about you?

Bob: Fine. Thanks.

Cindy: Bob, I sent you an email last

SEEX
Cindy: fR%f, 2 ABC % 5 A H
) Cindy, MHEFTRMH
o A& Bob g7
Bob: f{#F Cindy, F& Bob, #ixif
47
Cindy: FRARLF, G, FRug?

Bob: I A4, i,
Cindy: Bob, F I J& 45 R & HF 14



/‘l\
BKILETED

—tXAL HROB. TR
week , with the offer sheet for | T, KT KHBEL M
solar light. Have you got it? o PRIGE] T g7

Bob. Really? I just came back from Bob: &7 FHI 4 2 Mk, [k

a business trip. T will check the | BT, RAAIREE.
cndl and come bank w gou |
soonest. :

Cindy: Thank you very much! Please Cindy: % Bsf! R A (AT [a]
reply my email or call me di- B, LA R R, B
ceatly fox any question. #H A TRATHIE,

Bob: Sure. Bob: ¥ [a]&,

Words & ehrasesy (i E Bl

— How are you doing?

PREFI 2

XAELER AR EE 4R T How are you BRI, (HE MO,
— business trip 1122 (7] FIiA]4 go on errand 7R H}2%)

— come back to somebody = reply somebody [EI5 3 A

4. I have to check the offer and come back to you asap.

HEF— T, HFRREGRER

CHEES

WMAESGF, WK B M
[ Chinglish ] If youre lucky, you could receive the offer sheet tomorrow.
[ Native English| Please the pigs, | will let you receive the offer

sheet tomorrow.
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Remark: “please the pigs” &—AJHUEK OiELE, BER “WMRER
W7 CIRAEEET . CWR YR o XA Rk 0 R R N %55

NI, REPREMRME, BEPFERFEEIK, PrLAAGE somebody be
lucky JXAMHY, 17 AT LA — i R 8 FR) 2R3k T 3o

Osei) Tips (SEEET)

WM AR SITRIERRKT?

HEEEPHOEXN AN HABCHET, —BREH My name is . .. 5(#
Iam ... X24) %, 40 Hello, my name is Cindy ({R&F, A% FN Cindy),
5% Nice to meet you. 'm Cindy! (fR&24 AR, FKE Cindy,) {HXALBRF ifixt
T FEASHL, FHAE T HIERIR

FABESCITHLIERS, 5 —/N% 1A/ %) This is . . . speaking. {1 Hello, this is
Cindy speaking. (fR%4F, iXJ& Cindy FRIIHLIE ) X2 FTHLE R IER %,
HRNFERE, SEEXBIRKT, #AT LA AL,

A, B ERARG 0 R SOR R E P ATHIE, EEARIBAIER,
Al LAfAT Bl — 4] It's me, Cindy (F&J& Cindy), ¥ Cindy here. (X /& Cindy
TR ) BXFERTE SR A BN

2. BRESFR

[#FEER] Cindy iR Bob £id N E A KPR RHA, XFEF T4
20 RABRYITH., hfihs PL, B THE P MES. ERGBFIRE, BERK
A W3 Bob BRI, Cindy Lo@inse, WABBIEEKRZHA™ . X—Hidd T
REIEWIJE, Bob WRAHIAER,, Cindy SEBIEZHA T, XFERES ™ EIY
Mo XK Cindy BRAEFTHIGEE —T
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Dialogue ("

Cindy .

Carol .

Clndy

Carol .

Cindy .

Carol .

Cindy .

Hello, can I speak to Bob
please?

I'm sorry, but he is in Las Ve-
gas for business trip. Who’s that?
This is Cindy from China, I

wanna check with him for the

solar light sample. It is very
urgent for me to get his ap-

proval to arrange the mass
production.

Hello Cindy! This is Carol,
Merchandise Planner here,
Bob’s colleague. Please send
him an email, and I'm sure
he will check the mailbox these
days.

Yes, I have already sent him
several mails, but haven’t got
any news. May I know when
he will be back?

Maybe next Monday. I'm not
sure.

OK, I will call him again next

Monday. Thank you, Carol!

Nice talking to you!

SEFN

Clndy :

Carol.

Clndy

Carol.

Cindy:

Carol .

Cindy .

¥R4F, 1R Bob 7EME?

13k, Bob i 4E i i
ZT o R ZIRAL?

2 Cindy, MHEATHREY
HIE, REBRMBTA T
EATH RFHBEATHE il o X
HEFEFEL, HARK
1% HE K 5% A 7 Bl 2 20 4
| Bob HIHIA

fR 4F Cindy, F /& Carol,
Bob HJ[R]Z, 7E/ ] 5T
BT AE. BRBUIRE WE 1 44
f, WAHGMXILRKESE
BRI

HKEZLME T JLE R,
{EE 2 B A BT T B o
T It A B [E 2 ] 2

i TR, RAHE.
1, BRIT A — 45 4T

MiE, R, Carol! 1R
TR M ER AR T !



