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g CHAPTER 1 Seeking a Job FREH

m Job Vacancy Br{z &k

© [Rxg

1. Our company has a vacancy in foreign trade.Do you have interest?
BNANEMINERZRR, (REXED?

2. Xiao Zhao, does your company have any vacancies?
N, RIVAS B HABRMZERG?

3. It seems a secretary post is empty.
HHREITBBRURZEN.

4.1 will ask if the company needs employees or not.
BEABHREEEREA,

5. Hello, | see your company is recruiting accountants.
RiF, BEIRMNASEERESRIT,

6. Are your accountants enough?
BERNSTARBHETG?

7. No, please bring your resume if you are interested.

RE, MERREXEEEEHRK,

8. We now lack advertising personnel and you can have a try.
BMADMERD T ERUIAR, RTUKRR,

9. Hello, | see your company is recruiting marketing staff.
Ry, BEERNASEEREBEHAR.

10. We are looking for excellent shopping guide.

BRINEEFRRFESUR,
Y BNESHE FTI

A: Hi, | see in your company recruiting network that you need a planning officer.

A fRSF, BEMRNASRER EFIRNBE—BRIAR,
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: Your resume is good.

PR EAR

: Do you mean | have a chance to interview?
 BRERFEENSE?

: We have very high demands on planning officer.
BRI RN ERBEL

| have one year of experience.
 BE—ENIEZR,

: When will you be available?

: IR AR EFEZ?

: Whenever you want.

Bl AT &R T I o

: Well, come tomorrow afternoon and take your resume.
L BRYF, BBRTHRIERE, & LEEH,
Fine.

#H,

Do you know addresses?

: Mk ERNE D2

I know.

 RAER

. See you tomorrow.

: AREAR Ao

WW P> O®>P>DE>> DT >> T

O THITLRIT

= vacancy ['veikansi]
n. Bk, =28
[51/5)] Our company has a vacancy in foreign trade.

BMNATREMIARZER,

= resume [rezju'mei]

n. &K, BH, BE

[515]] Take your resume.
.

= available [3'veilabl; a'veilabal]

adj. JFIAM, TTREIR, BEM, BRM




151’511 When will you be available?

TR AREAS?

interview ['intavju:]

n. @K, SR, @R

1

fom

SRENTHFRBE#HTER,

accountant[3'kauntant]

n. 2tAR, KitH

144141 He was deep in conversation with his accountant.

L ESHRAX K,

m Asking about Openings 4] [3] BR{%. = &

1. Are you Mr. David? | heard that a trading assistant is needed in your company.

5
£

BABRED? BITHRIRNASDBER A EBIE?

. How much will you pay me every month?

SMAIHRZD?

3. You need an experienced employee and | have got a probation of three-

month.So | hope you can consider me for the position .

RNERFIELEN, REXIT=1A, FELEE—TH.

4, Hello, Sam. Can you tell me whether your employed clerk is working in

Jiangsu province?

RS, (RMNBBNAAERDABRRETHREAD?

5.No. the clerk in our company needs to obey the order and they may work in

any place all around the country

A2, BN EREBHITASREE. RSB TEBEES

6.1 see, thank you

XEEM, ST o

.You may be paid 1800 yuan every month in the probation and your salary

will be increased to at least 2000 yuan when you become the regular
employee.

BABXARRAL, KIHFAH18007T, HIEEHREITHZE20007T,
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8. Are the extra wages the royalty?
ERIEREAE?
9.Yes.You can get two percent of the royalty. Five insurances can be paid
after you become the regular employee.
=0, BoZNRM. FERRERNESATE.
10. Miss Li, can you tell me how long will the sailors of your company be on
broad every year?
Z/\8, ERIRASNBREERN B ZKHE?
11. We are responsible for Mexico's goods and at least six months on board
every year.
BMNRARBAETIRRENTEY, SFEHBMAMNL,
12. We stay on broad too long every year.

HBREFREKT o

D EREEE

- Hello, Miss Li.
 ZINE, REFo
. Hello.
R% .

. | have seen from the Internet that your company is recruiting trade staff and |

>0 WP >

would like to know more details .

CBRENEEFRASDEERESNAAR, BETBROEFAS,

. We require the employee with three-year-experience.

CBIMNEREBEIRA=ZENLINAEE,
. OK. What about wages?

F. X TFIHEE?

: The employee must practice for 6 months without wages and you can be

w > > D W >

paid 2800 yuan after becoming the regular staff.
D ABNASERNBNLIH, XIMEIREIH. %IEE, THE28007T,
. It sounds good. What about the welfare?
TR, BIEFFIEEARE?

: Our company may pay five insurances and one fund for you when you

w >» = o

become one member of cur company and you can get year-end bonus and
various subsidies.

B: %IEf5, AAZERAEHNLKR-&. ERELRYNUREMH,
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A: How about vacation?

A: AR I B E?

B: The staff have a rest at Sunday each week and have holidays according to
regulations. In addition, ranging from 9 o'clock to 5 o'clock is our working
time.

B: SARKRKE, HREEERRKR. HBHE—T, RIMNASLHEMEI ELFIR
B TH5R,

A: | like the job very much .

A REFEEREAN T

B: Find me on the second floor of Nanjing Talent Center with your resume on
May 18th.

B: iEF5R 185 LM EHE BRMAA fib —#HR.

FRSCREMN

- assistant[3'sistant]

adj. BIf, HBIAY

[%514] | heard that a trading assistant is needed in your company.
BUTRRNA S BE—AI5M R BHIE?

- Center ['sent3]

n. iy, EF=

[5145]] We decided to go round the town center.
BATR OGS A D

5 employee [emplai'i:]

n. EBR

[f514] This employee was dismissed for laziness.
XERRRELMIEmEBRE,

+ welfare['welfea]

n. 1&8F, wREL, F1&

[18145)] What about the welfare?
B B EEARE?

- sailor['seila]

n. B8R, KF, RENELEE

[5147] He is a sailor.
=N KF
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© NREG

1. How to make the resume?

BAFIEBBHR?

2. We specialize in making the resume.

BMNXDBEENFIERH RN

3. Please help me make a resume's cover.

BERERMANBHRHE,

4. What are included in a resume?

B R SR R H?

5. It consists of your name, age, sex and some other basic information about you.

BiERER, £, HATMEA—EXTRECHEERER,
6. The key is your working experience.
XBERHITEZRER,
7.1t is no use to fill in hobbies or other information.
HbMBHF 2 XTTYURE, JLFRA,
8. Resume is a necessity for seeking a job.
BHRNFHRIERATE,
9. We begin to employ and you can plan to make the resume now.

BMNAAEFRBA, RAETRUERFIERT T .

10. | am taking it with me which is made by the specialized company.
BEZW%T, RENHQIMA.

11. The resume has its own format which you must follow.

BHERACHER, RERRBREREIE,
12. You'd better stick on your photo.

R LIRERA

O BMESRE

A: How to make the resume?

A: BATIVERHRWE?

B: Do you begin to look for the job?
B: (REFHFL T T L?



