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(P'oject**
a"e Deposits (FFRIES%)

Learning Objectives:

1. Be familiar with the types of deposits and accounts

2. Get to know the interest rates of time deposits with different
terms

i

Make dialogues under different business situations

4. Gain knowledge about the account, deposit certificate and deposit |
application

PART ONE Lead-in Activity

Use the sample passbook below to practice recording transactions. The first three sets of
lines show you how to record a deposit, a withdrawal, and an interest payment. Can you

explain the information shown on the passbook in simple English?

A Sample Passbook
DATE DEPOSIT | WITHDRAWAL | INTEREST NOTE BALANCE
01/01/20XX $5.00 Savings from piggy bank $5.00
02/01/20XX $2.00 Money to buy a toy $3.00
03/01/20XX $1.00 Interest from the bank $4.00




PART TWO Background Knowledge

In commercial banks, deposits are usually classified into different
types.

Demand Deposit

Demand deposit may be withdrawn in the form of currency or coin,
or they may be transferred to another account at any commercial bank.
They can be withdrawn at any time without notice. Demand deposits at
commercial banks can be transferred by bank check and are sometimes
called checking accounts. Little money interest is paid on demand
deposits.

Checking Account

A checking account is money that a customer deposits in order
to use that money to write checks. Checking accounts are simply those
funds left with the bank by firms or individuals for the convenience of
making payment by the bank check process. Savings accounts pay the
depositor interest but checking accounts do not. In fact, checking
account customers sometimes pay the bank a service charge for the
bookkeeping involved in administering the account. Checking
account customers receive a monthly statement from the bank. The
statement lists all the checks that the bank paid and all deposits that
the account holder made during the month.

Time Deposit

Time deposit is usually called savings deposit, term deposit, or fixed
deposit. Usually, there are six kinds of time deposit with different terms,
three-month, six-month, one-year, three-year and five-year time deposits.
Theoretically speaking, the bank should be advised thirty days prior to
the intended date of withdrawal, but in practice, however, withdrawals
are almost always permitted without notice. However, if time deposit is
withdrawn before the maturity, the interest paid for it would be current
one only, which means the depositor would lose some interest return. An
entry is normally made in a passbook at the time when funds are deposited,
and the passbook must be presented for withdrawal. However, there is
another type of time deposit, known as a certificate of deposit(CD).

Certificate of Deposit(CD)

CD is a fixed-term, an interest-bearing debit instrument offered by




commercial banks. Money removed before maturity is subject to a
penalty. CDs are low risk and are also known as “time deposits”, because
the account holder has agreed to keep the money in the account for a
specified period of time.

A negotiable CD is simply a time deposit that is negotiable. Because
the receipt is negotiable, it can be traded any number of times in the
secondary market prior to its maturity. The face value of a negotiable CD
ranges from $100,000 to $10 million.

Negotiable Order of Withdrawal(NOW)

NOW accounts are very similar to checking accounts but they
pay interest. The depositor can write withdrawal orders against the
balance in the account. These withdrawal orders look like checks,
and depositors receive a monthly statement summarizing deposits
and withdrawals. There is often no service charge if depositors
keep a minimum balance in their accounts.

NOW accounts have the same features as a regular checking
account except that interest is paid on balance of account. However,
there may be a high minimum balance required. Fees are usually

higher than that for a regular checking account.

PART THREE Situational Dialogues

Dialogue One: Opening a Current Account

(B: Bank Clerk C: Customer)

B: May I help you, Ma’am?

C: Yes, I’d like to open a savings account, but I don’t know which
account it should be. Would you please give me some information?

B: Sure, my pleasure. Usually we offer current or fixed accounts for
individuals. What kind of account would you like to open?

C: What’s the difference between them?

B: If you open a fixed account you’ll have a deposit certificate in the
name of the depositor and the interest rate is higher.

C: How about the current account?

B: The current account takes the form of a passbook. You may withdraw

Project
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the money at any time. You just need to present your passbook.
Thank you for your help. I think I’ll open a current account.

OK. I’ll handle this for you. Do you have any means of identification?
Will my ID card do?

Of course. Please fill in the deposit slip with your name, address, ID

0@ 0

card number, the amount and the date.

No problem. Is there a minimum deposit for opening an account?
Yes. But 100 yuan is OK for opening a current account.

: I see. Here is 100 yuan, the slip and my ID card.

FPQFQ

Please wait a moment. Well, everything is done. Your passbook and
ID card.
Thank you.

Q

B: You are welcome.

Dialogue Two: Open an All-In-One Account

B: Good afternoon. What can I do for you?

C: Yes, I come from UK and I am going to work here for some years.
Suppose I need to use two or more currencies, how can I open an
account?

B: You can have an all-in-one passbook, a very convenient product.

0

: What is that? Can you explain it to me?
B: Actually it is a current account in which you can deposit a few
currencies, such as RMB, US dollars, Japanese yen.

0

: It sounds attractive. What is the procedure for it?

B: The Chinese citizens need to provide their valid ID cards, and
foreigners should present their valid passports.

C: How about time deposit?

B: It is the same for a time deposit. The minimum term is three months,
and the longest term is five years.

C: Thank you for your information.

Dialogue Three: Open a Checking Account

B: Good morning, Sir. Can I help you?
C: Yes, please. Id like to open a checking account.
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: No problem. Please show me your ID card and fill in this form. Don’t

forget to sign your name.

: By the way, what is the minimum deposit for opening a checking

account?
It’s 1,000 yuan.

: Can I write a check now?

Sorry. I am afraid you can’t. Your checkbook will be ready in two
days.

: I see. I will get my checkbook the day after tomorrow.

Yes, Sir. I am looking forward to seeing you again. Good-bye.

: Good-bye.

Dialogue Four: Handling Deposits

C:

&

0O

#FOQOWQ

Hello, Miss. I want to deposit RMB ¥ 10,000 with your bank.

B: Yes. How long do you want to keep it in our bank?
Cs
B

: Oh, you want a time deposit. Then you have to fill in this form with

One year, please.

your name, ID card number, address, telephone number, deposit term

and the amount you want to deposit.

: OK. By the way, what if I need the money for an urgent need before

the maturity date?

Don’t worry. You can draw your money at any time. But you would
not receive the stated interest return.

You mean I would lose all my interest?

No, not all. What we can offer is a current one.

I see. What if I forget to cash my money when the maturity comes?

In that case, we’ll just regard your account as a current account from

then on. If you like, you can select automatic renewal.

: Automatic renewal?

B: That means your time deposit will be automatically renewed on

maturity date when you don’t cash your certificate.

: I got it. Thank you very much.
: My pleasure.




Words and Expressions

i O N

13.
14.
15.
16.
17.
18.
19.
20.
21.
20.
23.
24,
25,
26.
2.
28.
29.
30.

account [a'kaunt] n.
amount [a'maunt] n.
automatic renewal [ o:te'meetik ri'nju:al]
certificate [sa'tifikeit] n.
check [tfek] n.
V.
checkbook ['tfekbuk] n.
checking account/deposit
convenient [kan'vi:njent] adj.

currency ['keransi] n.

. current account ['karant 8'kaunt]
. demand account/deposit
. deposit [di'pozit] n.

V.
deposit certificate
deposit slip
depositor [di'pozita] n.
fill in/fill out
fixed account/deposit
identification [ai dentifi'keifon] n.
interest rate
interest return
maturity [ma'tjuariti] .
minimum ['minimem] adj.
passbook ['pa:sbuk] n.
procedure [pra'si:dze] n.
savings account/deposit
sign [sain] v
term [to:m] n.
time account/deposit
urgent ['a:dzent] adj.
withdraw [wié'dro:, wiB-] n.

V.

i 7

Kk 1

A 3 58

WEFS: B, S5

& B
2N

i

MR
SRR AE K
A

B
TSI 7 A7
T SR P A7 K
K

fritt
AT
K g

i

5 (&%)

5E S 1 147 3K
56 FRIAIE ]
GIES

A A
WA

%N

4

By, T4 PR
i & WK A7 K
4

SRR

5E S 7 /A7 3K
B

B



Projecté
Deposits (FFRIVS3)

PART FOUR Practice and Progress

Practice One: Practical Writing—Format of Banking Letters(1)

A banking letter, if in complete form, consists of fourteen parts. They are: (1) Letter Head,
(2) Date, (3) Reference, (4) Inside Address, (5) Attention Note, (6) Salutation, (7) Subject,
(8) Body of Letter, (9) Complementary Close, (10) Signature and Designation, (11) Identification
Marks, (12) Enclosure Notation, (13) Carbon Copy Notation and (14) Postscript.
— 3 e R BAURAT (S ok — AR HE 14 DAL, B
(1) 153k (Heading). fEMRATEEAT, {5 KB £ PESTENEFERITRI S R, A
T4 dhhb. g, BRIREUE S WUREE FAITENGF b, WAERE
ARA ETWRIATENMT A B, #E. Whis. B KE5E . X F—
BHRATE R, XFERRE LR W
(2) H#H(Date). HIHM S LiE % & “Month-Date-Year” 8Y “Date-Month-Year”.
H R R i A e FHECT- 2o, i aF 4 MURAA H 30T LU 305 . W1: September (Sept.)
9th (9), 2010 5% 9th (9) September (Sept.), 2010,
(3) 7"Qai;fﬂf(Reference) SHSRN T T ERATAER, el AR UL B AR
KR Z2ESIHELERH, A% SHEESEDNE2~417.
@ 17 V\]t&&mht(lnslde Address). BISWE N2 4 Fidhk (A E£R)-
(5) VERHEI(Attention Note)o 4% fi A¥R 4 BRI NE BB AR BAE N, o]
7E ] Attention —1d], B H.4ES Attn, f1 Attention: Outward Remittance Section.
(6) FRFF(Salutation). B E X E AFIEFK, 41 Dear Mr. ..., Gentlemen %5 . FRFFH
: SN AU IE R, BE2 1~2 17,
(7) FRBi(Subject). A T J7 A MM NI — B TR, AT /LS SCRTE AE 3
HE.
(8) IEX(Body). BMEfFMMIEZENE.
(9) 15 %&£ iE(Complimentary Close). Bl 515 ATE(E A EE) R, 5 EFRx4L
kPR . — M Sincerely, Sincerely yours, Yours sincerely .
(10) /5 B 4 (Signature). BISEZEE F'S5E AN A ARG E ANBAL. Wl H
FTABREEERNE, EE5EAELK0 L, RFENZT ESEANES.
(11) /5 F 7» A(Identification Marks). gt 2SS HEHL I ANB L E RS .
(12) Ff4(Enclosure Notation). iX—#fr tHAFLEA KA 5y, FEEMGEH LK —
YN 2, FIZE{EAH “Enc.” “Encl.” 8 “Encs.” FFEERR.
(13) H'5#Pi%(Carbon Copy Notation). X4+ B & 55 AFHEKAE N FE S




PRENS, —&F 3 FEX, w.
A. Copy to John Smith

Copies to John Smith

Nancy Hill
B. cc: John Smith

cc: John Smith

Nancy Hill
C. c/c: Bank of China, Beijing
(14) M4 = (Postscript). % tHELAED, FTERESHEANERFAR — J84b R —

REEHERATAEE AR “PS.” B “ps.” F£on, FEEHEMAIAE.

Sample

AAA BANK OF CHINA

BEIJING MAIN OFFICE

20 HUANGFUJIN AVENUE
BEIJING, P.R.C.
March 10, 2010

John A. Renyi
Chairman and Chief Executive Officer
AAA Bank

Wall Street, New York
N.Y. 10286, U.S.A.

Dear Mr. Renyi,

It was a great pleasure to host you and your colleagues during your recent visit to China,
which gave us an opportunity to show our appreciation for the friendly and mutually
beneficial relationship we have over the years.

We will be delighted to see the business growth of AAA Bank in China and to find more
opportunities where we could work together. With more convenient communication and
ready resources in place, we are convinced that cooperation between our two banks will be
expanded in possible areas.

Thanks for your kind invitation and looking forward to meeting you on some other occasions.
Yours sincerely,
Wang Bin
(Handwriting Signature)
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Practice Two: Go for It

1. Complete the dialogues according to the given information.

1) A: Good morning. (FAEFFANK F), but T don’t know what
account it should be.
B: Do you often (FFEUER ) ?
A: Yes.
B: So it will be a good idea to (FANTE SRR 7).
2) A: What can I do for you, Sir?
B: (REFDEE K ).
A: Very well, Sir. (BT 2K ), please?
B: I’m not sure. What kinds of account are there?
A: (FRATA 5 I A S ).
B: What’s the interest rate for current account?
A: 0.4%.
B: It’s too low. (BRI 2 TFFA™ 5 K ).
A: OK. (FHEER, HHRERSER).

2. Identify the main items of the following application form for opening a personal

account of Bank of China.
Customer Data:
Name Gender Nationality
Type of Identification: [JCitizen ID  [OPassport = []Others
ID No.
ID Issuing Agency ID Maturity
Address
Postal Code Career
Fix Number Mobile Phone
Email

I hereby certify that the above information provided for opening account is true and

valid, and declare to be legally liable for any counterfeit or fraud under the laws of P.R.C.




[ have read and understood the items of “contract for opening a personal account of BOC” in
this form and guarantee to comply with the relevant regulations, instructions, service agreement

and updated banking articles, and business rules of the contract to go through relevant transaction.

Signature of Applicant YYYY MM DD
Seal of Bank YYYY MM DD
Handled by

Savings Product

[JAll-in-one Current Account

L All-in-one Fixed Account

U Time Deposit of Lump-sum Deposit and Withdrawal
[JCall Deposit

[JSavings Deposit

[JTime or Savings Optional Deposit

[ITime Deposit of Small Savings for Lump-sum Withdrawal
[Principal-receiving and Interest Withdrawing Time Deposit
[JEducational Deposit

[JCertificate T-bond

[1Others

Withdrawal Methods:  [1By Password [JOthers
Automatic-Deposit: Yes [INo

3. Fill out the CD according to the given information.

A sample CD:

Amount: $2,000,000 Issuing date: December 1, 2007
Maturity: December 31, 2010 Payee: ABC Company

Issuing bank: XX Bank Interest rate: 5%

The president of XX Bank: John Smith

Negotiable Certificate of Deposit
XX Bank
New York 1) No.1456
This certificate shows that there has been deposited with this bank the sum
of 2) dollars payable on 3) to the order of 4) together
with interest at the rate of 5) percent per annum (calculated on the basis of a
365-day year) from the date hereof to maturity only upon return of this certificate,
properly endorsed. No interest will be paid on this deposit after maturity.

6)




