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Basics of English Writing






Charrer 1

Learning Objectives I

When you have completed this Chapter, you will know:

@ How to use proper words;
@ The meaning of words;
@ Important choice of words;

@ Choice of accurate words.

| Discussion

Before you read, please discuss the following questions with a partner in

your class.

® How many types of words can be divided into from a stylistic point of

view?

CHAPTER 1 Proper Words

Proper Words

@ What points should you pay attention to while choosing words in writing?

® How do you make your writing more specific and exact?

@ How do you make your writing more vivid, attractive and interesting?

Introduction
of words

A word is a minimal free form of language which has a given sound,

meaning and syntactic function.
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IT Knowledge Points

€ Using Proper Words

1. Types of Words

A word is the smallest unit composing writing. To effectively convey his/her meaning, one
must pay special attention to the choice of words. It is fair to say, “Proper words in proper places
make the true definition of style.” Appropriate choice of words and style is based in part on topic
and audience. The words may be divided, from a stylistic point of view, into three types: formal,
common, and colloquial. Formal words may also be called learned words, or literary words, or
“big” words, e.g. “commence” and “purchase”. They mainly appear in formal writing, such as
scholarly or theoretical works, political and legal documents, and formal lectures and addresses.
Common words, e.g. “begin”, “buy” and “drink”, are good for all kinds of writing; formal words
are as a rule seldom used in informal writing, while colloquial words, such as “kid” and “vim” are
seldom used in formal writing, unless for some special purpose or effect.

Compare the two passages:

Passage One

Hainan is a very wonderful island. It is covered with large grassland. We can see beautiful
flowers and many kinds of trees everywhere. The sea is very blue and the water is very clear.

There is a very big beach with yellow sand.

Passage Two

The Irish countryside is very beautiful. There is a popular Irish song, which says that there

are 100 different shades of green in the Irish landscape, and this is no exaggeration. Thanks to

generous rainfall, much of the countryside is covered in rich green vegetation, which is why

Ireland is also known as the Emerald Isle. It also has a varied landscape with dramatic mountains,

rocky coastlines and rolling hills.

In contrast with Passage Two, Passage One seems boring in describing a place because the
underlined words are not specific ones like those in Passage Two.

2. Formal and Technical Words

These words are used by people of special professions or fields, on special occasions or for
special purposes (political, legal, scientific, technical, business and literary words).

Scope: formal writing like articles, documents, research papers, manuals and public speaking.

Read Samples in Part III. Sample A is taken from an application letter and Sample C is taken
from a business article. The underlined words used in them are in written language and thus are
formal words.

3. Common Words

A few thousands of words used by ordinary people for ordinary purposes (the most useful

words, the core of the English vocabulary).

Scope: informal writing like diaries, stories and personal letters.
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