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TO THE STUDENT

The TOEIC® (Test of English for International Communication) test measures your
ability to understand English. It also measures your ability to take a standardized,
multiple-choice test. In order to score well on the TOEIC test, you must have two
goals: to improve your proficiency in English and improve your test-taking skills.
The Longman Preparation Series for the TOEIC® Test will help you do both. This book
will teach you language strategies and test strategies that will help you do well on the
TOEIC test.

Goals

IMPROVING YOUR PROFICIENCY IN ENGLISH

The Longman Preparation Series for the TOEIC® Test will help you build your vocabulary.
It will introduce you to words that are often used on the TOEIC test. These are words
that are used frequently in general English and also in business English contexts. You
will learn words used by businesspeople involved in making contracts, marketing,
planning conferences, using computers, writing letters, and hiring personnel. You
will learn the words to use when shopping, ordering supplies, examining financial
statements, and making investments. You will also learn general English terms often
found in business contexts. This includes words used for travel and entertainment and
for eating out and taking care of one's health.

The Longman Preparation Series for the TOEIC® Test will help you review English grammar.
The grammar items commonly tested on the TOEIC test are reviewed here. You will
learn grammar structures in TOEIC contexts.

IMPROVING YOUR TEST-TAKING SKILLS

The Longman Preparation Series for the TOEIC® Test will teach you to take the TOEIC test
efficiently. It will help you understand what a question asks. It will help you analyze the
test items so you will know what tricks and traps are hidden in the answer choices. It
will familiarize you with the format of the test so you will feel comfortable when taking
the test. You will know what to expect. You will know what to do. You will do well

on the TOEIC test.

TOEIC Study Contract

VIII

A contract is a type of agreement. It is a document that describes work you agree to do.
You can make a contract with yourself that describes how much time you will spend
studying English each week. When you sign the contract, it means that you promise to
do the work.
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Complete the contract below with your name and the number of hours you plan to
study English each week. Sign and date the contract. This is a promise to yourself to
follow your study plan. Keep track of the hours that you study every day to make sure
that you fulfill the terms of your contract.

STUDY CONTRACT

I , make a promise to study for the TOEIC test by
following a regular study plan. I will use Longman Preparation Series for the TOEIC®
Test, Advanced Course, Listening and Reading and, in addition, I will study English
on my own.

I will study English for hours a week. I will divide my study time as follows.
Listening to English: ___hours a week

Writing in English: hours a week

Speaking English: hours a week

Reading English: hours a week

Signed Date
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On Your Own
e S e By B S e S U e e i g T e Y P (o3,

There are a variety of ways you can study English on your own. Here are some
suggestions. Add some of your own ideas to the list.

INTERNET-BASED ACTIVITIES

Listening

_ YouTube

— Pod casts

_ Movies (Trailers)

TV shows

— News channels (BBC, CNN, NBC)

Speaking

— Talk to English speakers with
Skype

___ Chat with other users of social
websites, like Facebook, Yahoo,
etc.

Writing

— Write a blog

— Post comments on blogs

— Post comments on an online forum
_ Start a Facebook page in English
— Use Twitter in English

Reading

— Read blogs

— Read online newspaper articles

— Look for information on topics
that interest you

INTRODUCTION

OTHER WAYS TO STUDY ON YOUR OWN

Listening

— Listen to English-language radio
broadcasts

— Watch English-language movies
and TV in English

— Watch English-language
TV programs

— Listen to songs in English

Speaking

— Find a friend to practice
conversations with

— Summarize your daily activities
to yourself aloud

Writing

— Write to an English-speaking
pen pal

— Keep ajournal in English

— Write essays on topics of
importance to you

— Write lists of things you see, do,
and want to do

Reading

— Read books in English

— Read newspaper articles in
English

— Read magazine articles in English




SAMPLE SELF-STUDY ACTIVITIES
You can use any kind of study material to practice English in a variety of ways.
Websites, books, magazine articles, and TV shows, for example, can all be used for
listening, speaking, reading, and writing activities. Here are some ways you can use
different resources to practice your English skills.

Shop for a product

Think of a product you would like to buy. Try www.amazon.com or another shopping
site in English and look for the product you are interested in. Read the descriptions
and the reviews. (Read) Based on what you read, decide whether or not you want to
buy the product. Now write about the product. (Write) Pretend you are writing an
article for a magazine. Write a description of the product. Tell why you want (or do not
want) to buy it. Next, talk about the product. (Speak) Record yourself as you describe it.
Listen to your recording, correct your mistakes, and record yourself again. Some
websites have video reviews on a product (e.g., www.cnet.com). Watch these video
reviews. (Listen) Then choose a different kind of product and repeat the activities.

Plan a vacation

Go to www.tripadvisor.com or another travel website in English. Choose a city you
would like to visit and fill in the dates for your imaginary trip. Look at the suggested
hotels and read the reviews, then choose which hotel you would like to stay at. Read
about the different things to do and see in the city and choose some that you are
interested in. (Read) Now write about the city. Pretend that you are writing an article
for a travel magazine and describe your imaginary trip for tourists. (Write) Next, give a
presentation about the city. Record yourself as you describe your imaginary trip to the
city. (Speak) Listen to your recording, correct your mistakes, and record yourself again.
(Listen) Then choose a different city and repeat the activities.

Find out about any subject

Think of a topic you would like to know more about and look for information about it
online. One place to look is http://simple.wikipedia.org/wiki/Main_Page. This
website is written in simple English. Read information about your topic on this or
other websites. (Read) Now write a short essay about your topic. (Write) Next, talk
about your topic. Record yourself as you speak. (Speak) Listen to your recording,
correct your mistakes, and record yourself again. (Listen) Then choose a different topic
and repeat the activities.

Report the news

Listen to an English language news report on the radio, watch a news program on TV,
or read the news in English online. (Listen and read) Take notes as you listen or read and
use them to write a short summary of the news. (Write) Next, record yourself as you
give a spoken summary of the news. (Speak) Listen to your recording, correct your
mistakes, and record yourself again. Then choose a different news story and repeat

the activities.

INTRODUCTION Xl



Xl

Summarize a TV show or movie

Watch a TV show or movie in English. (Listen) Take notes as you watch and use them to
write a summary of the show or movie. (Write) Include your opinion. Say whether or
not you liked it and why. Next, record yourself as you give a spoken summary of the
show or movie. (Speak) Listen to your recording, correct your mistakes, and record
yourself again. (Listen) Then watch another TV show or movie and repeat the activities.

Review a book

Read a book in English. (Read) Then pretend that you are writing a book review for a
magazine. Write a short summary of the book and explain your opinion of it. Explain
what you liked and did not like about the book and why. Compare it to other books
you have read. (Write) Next, talk about the book. Record yourself as you give a spoken
review of the book. (Speak) Listen to your recording, correct your mistakes, and record
yourself again. (Listen) Then read another book and repeat the activities.

INTRODUCTION



TO THE TEACHER

As a teacher, you want your students to become proficient in English, but you know
your student’s first goal is to score well on the TOEIC test. Fortunately, with the
Longman Preparation Series for the TOEIC® Test, both your goals and the students’ goals
can be met. All activities in the Longman Preparation Series match those on the actual
TOEIC test. Every practice exercise a student does prepares him or her for a similar
question on the test. You do not, however, have to limit yourself to this structure. You
can take the context of an item and adapt it to your own needs. I call this teaching
technique “LIPP service”: Look at; Identify; Paraphrase; Personalize. LIPP service
makes the students repeat the target words and ideas in a variety of ways. Repetition
helps students learn English. Variety keeps them awake. Here are some examples on
how LIPP service can “serve” you in your classroom for each of the seven parts of the
TOEIC test.

LIPP Service Examples
ISR TSRS 0 S S A B e e e T e T e S P e T T S e L e e A P e O R

PART 1: PHOTOS
L Have the students look at the photo.

I Have the students identify all the words in the photo. Have them determine who is
in the photo, what they are doing, and where they are standing. If there are no
people, have them determine what is in the photo and describe it.

P Have the students paraphrase the sentences they used when identifying the people
or objects in the photo. This can be very simple, but it teaches the versatility and
adaptability of language. For example, the students identify in the picture a man
getting on the bus. Paraphrase: A passenger is boarding the bus. The students can also
enrich the sentence by adding modifiers: A young man is about to get on the city bus.

P Have the students personalize their statements. Start with simple sentences such as
I am getting on the bus and expand to short stories: Every morning, I wait for the bus
on the corner. The bus stop is between Fifth and Sixth Street on the west side of the street.
There are often many people waiting for the bus, so we form a line.

PART 2: QUESTION-RESPONSE
L Have the students listen to the question and three responses.

I Have the students identify all the words in the question and three responses. They
can take dictation from the audio program or from you.

P Have the students paraphrase the question or statement they hear. You're coming,
aren’t you? can be paraphrased as I hope you plan to come. Options such as, Yes, of
course. can be paraphrased as Sure.

P Have the students personalize their statements. The students can work in pairs and
develop small dialogues: You're coming to my house tonight, aren’t you? No, I'm sorry.
I have to study.
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PART 3: CONVERSATIONS
L Have the students listen to the conversations and look at the three questions and
answer options in the book.

I Have the students identify all the words in the short conversations, the three
written questions, and possible answers.

P Have the students paraphrase the sentences. The method is the same as for Parts 1
and 2. The students will demonstrate their understanding of the individual
sentences by providing a paraphrase.

P Have the students personalize their statements. If the conversation is about dining
out, the students can make up their own short conversation about a dining
experience that they had. They should work in pairs or small groups for this
exercise.

PART 4: TALKS
L Have the students listen to the talks and look at the question(s) and answer options
in the book.

I Have the students identify all the words in the talks, the written question(s), and
possible answers.

Have the students paraphrase the sentences.

Have the students personalize their statements. Have them work in pairs or groups
to create a similar talk. Have different individuals from the same group stand and
give the talk. It will be interesting to see which vocabulary and grammar patterns
they choose to share.

PART 5: INCOMPLETE SENTENCES
L Have the students look at the statement and four responses.

I Have the students identify all the words in the statement and four responses.

P Have the students paraphrase the statement. They can also create sentences with
the answer options that did not complete the blank in the original statement.

P Have the students personalize their statements. The students may find it difficult
to find something in common with the whole statement, but they might be able to
isolate one word and create some personal attachment. For example, in Our clients
are satisfied with their computer system, your students may not have clients, but they
will probably have a computer: I am satisfied with my personal computer.

PART 6: TEXT COMPLETION
L Have the students look at the statement and four answer options.

I Have the students identify all the words in the statement and the four answer
options.

P Have the students paraphrase the statement. They can also create sentences with
the answer options that did not complete the blank in the original statement.
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P Have the students personalize their statements. For example, in Our offices are
modern and spacious, your students may not work in offices, but they probably live
in apartments: My apartment is modern, but it's not very spacious.

PART 7: READING COMPREHENSION
L Have the students look at the passage or passages.

I Have the students identify all the words in the passage(s).

P Have the students paraphrase the passage(s). If the passage is an advertisement,
have them create a new advertisement for the same product. If the passage is a
timetable, have them put the timetable in a different format.

P Have the students personalize the passage(s). Advertisements can be turned into a
student’s personal classified ad. A diary can be turned into a student’s own
schedule. A report can be turned into a student’s essay on the same subject. With a
little imagination, you can find a way to personalize almost any reading passage.
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ABOUT THE TOEIC TEST

The Test of English for International Communication (TOEIC) is a multiple-choice test
of English for adult, nonnative speakers of the language. The test uses the language of
international business. It has two sections: Listening Comprehension and Reading.

Listening Part 1 Photos 10 45 minutes
Comprehension Part 2 Question-Response 30
Part 3 Conversations 30
Part 4 Talks _30
TOTAL | 100
Reading Part 5 Incomplete Sentences 40 75 minutes
Part 6 Text Completion 12
Part 7 Reading Comprehension
« Single Passages 28
» Double Passages 20
TOTAL | 100

The TOEIC test is scored on a scale of 10 to 990. Only correct responses count toward
your score. These correct responses are added and converted to a TOEIC score.

Tips for Taking the TOEIC Test
T e i e B e Y e e L T e S e S S R T

XVI

Be familiar with the directions before you take the exam.

The directions are the same on every exam. If you study the directions in this book,
which are identical to those on the actual TOEIC test, you don’t need to read them
on the day of the exam. Instead you can study the photos, read the answer options,
and take more time to answer the questions themselves.

Work rapidly, but carefully.
Train yourself to work quickly. Train yourself to be thorough.

Guess.
If you do not know the answer, guess. You are not penalized for wrong answers,

and you may get it right.

Mark only one answer per question.
Any question with more than one answer blackened will be counted as wrong.

Use the strategies and tips that you learned in this book.
This book was written so you can score higher on the TOEIC test. Use these
strategies and tips for success.
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TOEIC TEST DIRECTIONS AND ANSWER SHEETS

General Directions

These directions are provided by the Educational Testing Service (ETS) and are
reprinted here with their permission. Read them and make sure you understand them.
These directions are the same on every test.

Test of English for International Communication

General Directions

This test is designed to measure your English language ability. The test is divided into two
sections: Listening and Reading.

You must mark all of your answers on the separate answer sheet. For each question, you
should select the best answer from the answer choices given. Then, on your answer sheet,
you should find the number of the question and fill in the space that corresponds to the
letter of the answer that you have selected. If you decide to change an answer, completely
erase your old answer and then mark your new answer.

Specific Directions

Each part of the TOEIC test begins with specific directions for that part. In this book,
you will find these directions at the beginning of each study section and in the Practice
Tests. Read them and be sure you understand them.

TOEIC Test Answer Sheets

The Answer Sheets used in this book are similar to those used in the TOEIC test. The
precise format of the Answer Sheets varies from test site to test site.

To record a response to a test question, find the number on the answer sheet that
corresponds to the test question and make a solid mark with a pencil, filling in the
space that corresponds to the letter of the answer they have chosen.
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Scientists from many U.S. universities, such as Purdue University, University of North
Texas, St. Lawrence University, University of Chicago, and Trinity College, Hartford,
have conducted research on the best ways to prepare for standardized tests like the
TOEIC test. Here is a summary of some of the results of their research:

1.

Take a lot of practice tests.
Taking a lot of practice tests will train your brain to retrieve the information it
needs from your memory. It will also improve your test-taking skills.

Study in a quiet place.

You might think that listening to music or talking to your friends will help you
relax, but distractions make it more difficult to retain the information that you
are studying.

Review the night before the test.
On the night before the test, review and practice the most difficult material. This
will keep it fresh in your mind.

Keep your regular hours the week before the test.
Go to sleep and wake up at your normal time. Staying up too late or waking up too
early to study can interfere with your memory.

Eat right.

During the week leading up to the test, make sure to eat well-balanced meals with
plenty of fruit and vegetables. On the morning of the test, eat a high fiber, low
sugar breakfast, such as whole grain cereal. Good food will provide your brain
with the energy it needs to function well. '

Relax.

Try to remove stress from your life. Before the day of the test, make sure you are
very familiar with the test procedures. Know what you can bring with you and
what you have to leave at home. Make sure you know how to go to the test center.
If you can, go to the test center, find the room, locate the restroom, water fountains,
or coffee bar. Know how to get there and how long it takes to get there.

Be confident.
If you have studied and practiced regularly, slept well, and eaten right, then you
know that you will do your best on the day of the test.

Source: Shellenbarger, Sue. “Toughest Exam Question: What Is the Best Way to Study?” Wall Street Journal
26 October 2011. Online. |
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