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Unit 1 Basic Writing Skills
HAERE AR

1. Sentences f) |-

1.1 Basic Elements of an English Sentence 155D
PR T R A

S = Subject FiE

V = Verb #f)iA]

O = Object P

C = Complement N E

A = Adverbial NS

Yo B LR EE AR A

SV: Fif

SVO: FiHF

SVC: FiE%h

SVA: FiER

SVOO: FiE (R & (A &
SVOC: FiHREAS

SVOA: FiIEER

BEAMEAT L EH F ) There be 7)Y, X8 “f74E, A
Samples:

SV: The sun is shining.

SVO: You should also consider this.

SVC: The apple tastes good.

SVA: I was at college.

SVOO: Living at college gives me a sense of responsibility.
SVOC: That makes me responsible for my own life.
SVOA: You can put the dish on the table.

There be: There are friendly people around to talk with.

1.2 Types of English Sentences ZB G 5Pt

S ) TR @ A Rk A) . BER ). M) MUY LA MR 4y R B
7). JFEIA. BEA. HIIEEA.
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FriR 4] (Declarative Sentence): A declarative sentence makes a positive or negative statement.
Example: Our warehouses have limited facilities.
He is not the rival in negotiation.
%Eic]f) (Interrogative Sentence): An interrogative sentence asks a question.
Example: Will you please pay your prompt attention to this matter? (General Question)
How old are you? (Special Question)
Is the delegation leaving today or tomorrow? (Alternative Question)
You didn’t go to Shanghai, did you? (Tag Question)
#rfifif) (Imperative Sentence): An imperative sentence expresses a command or a request.
Example: Please think over the local tax rate.
Don’t open the door.
BV A) (Exclamatory Sentence): An exclamatory sentence shows a strong feeling or
emotion.
Example: What a clever boy he is!
How careless she is!

5B 4) (Simple Sentence): A simple sentence is one that consists of a single independent
clause.

Example: We would appreciate a prompt reply.

F%14] (Compound Sentence): A compound sentence is one that contains two or more
independent clauses.

Example: 1 have finished the work, but there is still much to do.

E &7 (Complex Sentence): A complex sentence is one that contains one independent
clause and one or more subordinate or dependent clause(s).

Example: 1 was reading a book when he came.

H#3|E & A (Compound-complex Sentence): A compound-complex sentence is one that
contains at least two main clauses and at least one dependent clause. In other words, it is a
combination of a compound sentence and a complex sentence.

Example: She wears a red dress when she is in good mood, but she wears a blue one when

she is in bad mood.

1.3 Effective Sentences B0

ARA) TR LFA) T AR TEESMIERSr, LB, Rk, £
R, AheARFEEE B, WS ARG 208 7N EAE LR LA

1.3.1 B %¢44)F (Completeness)

—AN RN AR L, EREE X e,

(1) &5k Er)5e%E

DOER) AT AA R Bhin], FiEWaT LIRS, iiEa) B H Ea B iEMIEE )
AHeH. BF, SUOEAR, FiER) T RWEhiE ) EEAGEE . ABEATLLA that.
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who TX because 2 KA /N FIEL i, HBRKAT. Blu:

Wrong: My name Helen.

Correct: My name is Helen.

Wrong: They eat rice, and we eat, too.

Correct: They eat rice, and we eat rice, t00.

Wrong: Friendly people, another thing I like about college.

Correct: Friendly people, that’s another thing I like about college.

Wrong: Some people have a natural ability to learn languages quickly. Because they know
how to listen.

Correct: Some people have a natural ability to learn languages quickly because they know
how to listen.

(2) B ERTE#

B bR gisRETER. e MR, REEE L AR

HE NIA)T

e We are going to meet Jean Harris, and she is a professor of English literature.

e Jim is one of the fastest runners.

e Ernest Hemingway was an American novelist, and he won the Nobel Prize for Literature
in 1954.

YA E=ARFEHAFEAFRE -0 BEX 2K, AJEAT#E. e T

e We are going to meet Jean Harris, and she is a professor of English literature.

&4 : We are going to meet Jean Harris, who is a professor of English literature.

e Jim is one of the fastest runners.

&%: Jim is one of the fastest runners of our school.

e Ernest Hemingway was an American novelist, and he won the Nobel Prize for Literature
in 1954.

&24: Ernest Hemingway, an American novelist, won the Nobel Prize for Literature in
1954.

132 B#EMegéF (Clarity)

BAREEEA) T RITEWRL . LU UM SLiG SCR AW, S0 1 B .

(1) GhZ BB,

A A EER, ALERTHRZ S E R AL S AT = .

f5l41: He loves sports much more than his sister.

AL T B “Ath EEORIK S S RE s 7, tn] DLBEAE DY A % im s e B o At ok
IR TR SEWI T, NARAE AR ) 2 A AR N 1R 1

f&4: He loves sports much more than his sister does.

i%: He loves sports much more than he loves his sister.
M 4i: When a person gets married, you take on new responsibilities.

Z )P [¥) a person Fl you FE/CANHH,
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4 : When a person gets married, he takes on new responsibilities. (VZ45)
5%: When you get married, you take on new responsibilities. (i)

Fn: The city has about one million.

#%A)H, “one million” RFFRf4, BRZLEMMTTHH,

%4 : The city has a population of one million.

(2) BRZETE.

— NS R AR 2 BB LA ), IR R R A) B TR BE AR HE A
HIAIMCR, AR BME, oiteE4%.

A TR FIES, NEBAZEEERARFEVINIE ST, NES -Phosl, ZHE
MitE CAnsMAmiiE . MiasiE. WasE).

% #1: Some people cannot distinguish between colors. They are said to be color-blinded.

W) R A — ) SURE TE A

W44 : Some people who cannot distinguish between colors are said to be color-blinded.

4. He found the kitchen window open. He put a ladder against the window. He climbed in.
AT AT A -
Finding the kitchen window open, he put a ladder against it and climbed in.
(3) BfiRFH#
BRI TN, ES. BAEENTBHREF B, BRI AEse) FEE
B ANTH -
O NEMEEER.
e They did not know when they will go to the Great Wall.
N4 4 : They did not know when they would go to the Great Wall.
e He worked late into the night yesterday but gets up early this morning.
W% 4: He worked late into the night yesterday but got up early this morning.
@ EEMEERFEE .
e He was running very hard in the race and his ankle was broken.
N5 4 : He was running very hard in the race and broke his ankle.
@ The teacher left the classroom after the lecture was finished.
.24 : The teacher left the classroom after he finished the lecture.
a{: Having finished the lecture, the teacher left the classroom.
e She reviewed the lessons and all the exercises assigned by the teacher were done.
M. % : She reviewed the lessons and did all the exercises assigned by the teacher.
@ ESAE R,
e First stop the noise and then you may start discussion.
.4 A First stop the noise and then start discussion.
e Students should learn to solve problems independently. Don’t rely on your parents’ help.
XA : Students should learn to solve problems independently. They should not rely on
their parents’ help.
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@ ANFRFIH Bt R

@ If one has talents, we will be likely to succeed.

N4 A If one has talents, one will be likely to succeed.

al: If we have talents, we will be likely to succeed.

e If a person is selfish, they will have few friends.

.54 If a person is selfish, he will have few friends.

(4) RIAFRAAE .

e The pollution in this area is serious; they should do something about it.

.24 A : The pollution in this area is serious; the government should do something
about it.

133 E&i#e94-F (Conciseness)

fai vt R AT Re D iR RIA R AT RE R R . EARR A FEXMEIL T, &#
REFHE ATy, ANV fEREHI MG RO AR AT .

BT FI AN ) 1

e He expresses a number of clever expressions much to the audience’s delight.

—He delighted the audience with his clever expressions.

e This morning I went to the classroom. When I got there, I saw many people in the
classroom.

—This morning I went to the classroom and saw many people there.

SR ) A E R LR LA

(1) a5 52 5 AR R KA .

a. It was blue in color.

b. It was small in size.

c. In my opinion, [ think your plan is feasible.

LRI #)E T EES, NMER.

Xn:

He gave many reasons for his failure, but the reasons he gave were not convincing.

NS

" He gave many reasons for his failure, but none of them was convincing.

(2) A BB .

SRR R K, R R BRI 4. Bl

a. She was told of the fact that eating junk food might harm her health.

b. Mrs. Smith likes to drink all kinds of wines that are produced in France.

c. There are some students who cheat in exams.

PL BRI #02 BB, N L.

134 B-F4744#6498F (Parallelism)

FE—NIT A, AU FRIEA I AR B SR I B BAr i, A% 3R — B0 HE
Eeditl, X BAE T K PAT RN o B =AM A R A R — B, TERCPAT 450 .
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XFh MR T BACE, BIRSY, BRERT.

#1: The article is short, informative, and reading it was easy.

IVAEVSE

The article is short, informative, and easy to read. (Three adjectives)

4. Knowing what to do and to do it well will bring you success.

Knowing what to do and doing it well will bring you success. (Two gerund phrases)

P& Ml

In summary, I do like a lot of things about college, as I said before—being on my own,
talking with friendly people, having Fridays off... (Three gerund phrases)

135 BRE%ZX6ET (Variety)

B WEIAN, BIENEL AR ARG T 554 .

(1) AJFFFLZHAL

@ 1A B R E Tk

a. We reached our destination exhausted.

N.i% 4. Exhausted, we reached our destination.

b. I finished my homework and began to review the lessons.

[Ni% A : Having finished my homework, I began to review the lessons.

@ &Ik,

He was intelligent and hard-working, and he graduated with honors.

1% : Intelligent and hard-working, he graduated with honors.

® A F k.

a. The girl was in despair and turned to her friends for help.

[i% A : In despair, the girl turned to her friends for help.

@ AeXFEIT k.

a. He worked hard day and night to pass the exams.

1% A : To pass the exams, he worked hard day and night.

b. He spoke slowly and emphatically to make everything clear.

V1% 4 : To make everything clear, he spoke slowly and emphatically.

(2) A)RZHAL.

AL R) BRESERA) . B3 A) 5 SR A R RRIGVTE S H0E R ), MINSCER
ZARER. Bt

e The more we get together, the happier we’ll be.

e Why is it that the more connected we get, the more disconnected I feel?

2. Paragraphs Bt %

HBL X “HIRET, REATHRMNTE S RERAL, ERATRIERZ A E 2
Ko BAFNIE, A7 ERES R MMM, AW M R R A,
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(B2, BREZHEN. WRERNEM, SEFERIVMUTHIRER, SREKXK
FEAWT, URE B WEE. Bk, EERE MRS ECE G, S
EFEBA R, X5 ETFEBRAKA. ERVFZXEREBML S, AWK T ER.

—BIEBE R — R CERASE Y, OB ARSI R, B
HRRERMAICE, ENARNIZTE. ETDF BRITEE. WA TR E KRB
& AR K E S P LE T, LB R NS SR B AE R
RICF AT, BRGHERE, WS ZEARENZERKR.

—AMBREATKARE, MERKTEENE, WnEEZLENEERMt 4, KREE
PR TAAME, UREEXEN S EBSETHAIERE. KB ETHTE
IR R B, A B A I R A I R S, R AT AR SR SR AN A

2.1 Basic Structure of a Paragraph E&SZEVZHRN

— A TETE B VR — B — N8 A) (topic sentence). TN SCHFA)ELY R A
(supporting sentence BY developing sentence) ¥, F [{1iLF KHLf) (transitional sentence)
MZ5if) (concluding sentence). FRAJLE R HIES, SBIEME B RIF.0BAE, 2
AR LA BEAT BB . BERH . BIUEERS] A, SRHA) A A R SRR B R
— AR, SRR EBRERSY, FARNESA, &K LRER. X R E
CEMPREZR—EME R

F 81 (topic sentence) 7EHiE B FEEZR CRERENIEH. HIEREN EEURE
fira)E, BWRAFRTHRESCRER. EEaM TAE, JFBREX, ibsHEmRmee
A U B i

BRI R A, HREMKRAT hOoEME, KM ramsholEasx, A
P B8 7 FOEE i RO EARSR AL T 37 R . BUE B IAE (A0 feeling, cards, words %5) FlzE
X EWES, REREH, AR (W instead of, if, or, but) FIFHIARES . B%
&aRmA LR,

2.2 Qualities of an Effective Paragraph E&SZBV4HIF

(1) Bigmg—tE (Unity)

M RBIERE R A0 B B IS— HAREAE F IXAN Ho JB AR G b 4 B
WA, BO&PHAL S FRIFN EZOX — 8, —U)5 B E B R AT ER LU .

(2) BigiiZESitE (Coherence).

—MNFRBER T ARES—., BRI, BESMER. ERMENERENSEH
REAFH. —MBREANSONZAEER. ARAEREE—E, By e
o HAXM, mEAGRREESEXER, WELHNED. 3T —AEEE
WS A2 A FH 3 P 1A o

(3) BisH5cE¥M (Completeness)

XHEBER IR BN BREER X ERsesErt. Bgn o BARL S R 740 0
g, — PR BSE R E S EL SR, FAHAT —RE. #3522, 57 EEAL
JEIE IR A1 E 5 Z AHRH . B, XABIE AR TN,
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