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David Wallace (D) is going to

open a bank account. He talks with

the assistant (A).

: Good morning, madam. I'd like to open a new bank account.

: Good morning, you are welcome. I need to get some
personal information of you. Now we’re going to have this
form filled. So, if I can start with your surname?"

: Yeah — that’s Wallace.

: And your first name?

: It is David.

: And now, what’s your occupation?

: I’ m a manager assistant at a road company.

: And how long have you been working there?

: Oh —er — about fifteen years.

: Right. What’s your address?

- It’s 272, Long Road, London.

: London. Can you tell me your date of birth, please?

: Yes, it’s the 15th of February, 1961.

: Right. That’s lovely. I think that’s all we need for the
moment. Could you just sign here, please?



Robert Wilson (R), manager

of the East Trade Company, is
having an interview with Ellen

Green (E).

R: Take a seat, please, Miss Green. Now 1'd like to ask you
some questions.

E: All right, please.

R: Would you tell me what educational background you have?

E: I graduated from middle school in 1996, and then I entered
Beijing University. I graduated in 2000. I have a B.A.
degree.

R: What did you major in?’

E: I majored in public administration.

R: Do you have any practical experience in PA?

E: I worked as a secretary in an insurance company for more
than two years. And I have taken some business lessons.

R: How many employers have you worked for?

E: Only one.

R: Why are you interested in working in our company?

E: The main reason is that it is a large company and there is
more challenge for me.
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R: What do you think you would bring to the job?

E: Well, what I can say now is that I'm qualified for the job,
with my educational background and professional
experience.

Text | An au pa‘r'r girl® _ »

Kim Yap comes from North Korea. She is twenty-one years
old and she has just graduated from a university in the capital.
She is going to study for her master’s degree in London. Kim
Yap'’s parents are not very rich, so she will work as an au pair
girl to support herself. She will stay with an English family, the
Clarks, during this period.” The Clarks have two baby boys.
They need Kim Yap’s help. Kim Yap will help Mrs Clark in
the house in her spare time by doing the washing-up, making
the bed, laying the table, dusting rooms and taking telephone
messages. She will attend her classes regularly in the week-
days from 9 to 11 in the morning and from 2 to 5 in the



afternoon. She will also be free in the evenings to take part in
some activities on campus. Kim Yap will receive some pocket
money each week.® Mr and Mrs Clark will also be happy to
help her with her English. So she has many opportunities to
practice her English and can overcome the language barrier
soon. All this makes Kim Yap pleased. She will get along well
with the English family.

Text 2 Just a little smile : »

Mike was walking home from school one day when he
noticed that the boy ahead of him dropped all of the books he
was carrying, along with two sweaters, a baseball bat, a glove
and a small tape recorder. Mike knelt down and helped the boy
pick up the scattered articles. As they talked, Mike discovered
the boy’s name was Bill.

Mike helped Bill to his home and was invited in for a coke.
The afternoon passed pleasantly with happy stories, and then
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Mike went home. They continued to see each other around
school afterwards. Finally before graduation, Bill asked Mike
if they could talk.

Bill reminded him of the day years ago when they first
met. “Did you ever wonder why I was carrying so many
things home that day?” asked Bill. “You see, I had stored
some of my mother’s sleeping pills and I was going home to
commit suicide.® But after we spent some time together talking
and laughing, I realized that if I had killed myself, I would
have missed that time and so many others that might follow.
So you see, Mike, when you picked up those books that day,
you did a lot more. You saved my life.”

KEIULea 1Inks »
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@ilitmcmﬁs‘;@j for the job

To: Pandrews<pandrews @ 163.com>
From: Peter Waters<waters @2 1cn.com>
Cc: Helen Ruth<ruth@sohu.com>
Bcec:
Subject: Greetings
Hi, I’ m the fellow who talked to you about a possible
position in your company. I’ m not sure if you are consid-
ering the matter. I majored in computer operation and
have good skills at making applications for computer use.
I hope to hear from you and you can get me on the line.
Best wishes

15

Sample

Peter Waters
(Enclosure: Résumé )

Notes

1. So, if I can start with your surname? F7 DA, & & % ¥ DA A
R4 (GEEEHRE? )
fEHLEH | surname, family name, last name #BAH >4 FIX
Bl “447; 1 first name, given name AT “4 7,
B% T name Z5F, i£F .
nickname % 5
pet name ¢ %

~penname %%
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start with: A ee-- b, LA

We will start with the discussion of those problems. #1144
M0 AR 86 5] R TT 46

They started their journey with a walk. o7 DA # 2 44
8 iRAT o

. I’m qualified for the job. #& i f£iX fr Tk,

qualified adj. H %M, EAH, MEH, XM
He is a highly qualified engineer. 172 — M EH & #89 T
2.

He is not qualified to teach young children. i 7% # % #4 #1
N

She is qualified for the job with her teaching experience.

WHRFLBERBEEZRTE,

. What did you major in? 1% 1+ 4 & 17

major v. &4, filln.

He is majoring in French. ft & 5 %1% .

What would you like to major in? 78 %+ 4 & 17
major n. % ., 4N

My major was English when I studied in the university. E
KFR, EWTLZHEIE,

What major are you in? At 4 % b7

.anaupairgirl H# T4 (X -KERE, F3 L4

EEWAEGR, BEUFENR BEXEFE R
B ERF SR & ). Biln:

Mr Brown had a Canadian au pair girl for five months. %
BANKEMEANH I LA AEMRKEET R
MA

The au pair girl is so nice that they want her to stay longer.



BANFER I LHBES, 1B EHS R BE F,
. She will stay with an English family, the Clarks, during this
period. 7E b El M FA X BEA LT TR F,
the Clarks 45 747 5t — K o #ERELHTINE ], £
ERIENFE. Bl

The Greens are sitting at the breakfast table. % #k — K IE
ELFAR

The Browns are getting along very well with their new
neighbours. i B — K & A1 84 3 48 B A0 AL 15 1R 4 o
. Kim Yap will receive some pocket money each week. 4
&R 5 — T W,

pocket money: & b4k, AN

Every week, Tom can get some pocket money from his
parents. 7 %4 & b A R B A8 L5 8] — E W4,
The student offered his pocket money to Hope Project. #f
MEERRHTRERRAL T HETE,

. As they talked Mike discovered the boy 's name was Bill.
AR RE, 7T B2 FHNLFM R,
Bill J& William (R FRERBEFR . 7EGEF, WR—DA
94244 4 Michael Smith, fz IEALHFKIFF A Mr Michael
Smith, £ IERLAIFRAE A Mr Smith, BEFRl Mike, AHE
HeIEHRIT SR PR R ARIE T, 4 Mr Mike Smith,
. ...and I was going home to commit suicide. **-+** 3 FE A
EEE -

commit: 1. (4%, F); T (FFEZ%), filn:

to commit a crime 4Lf  to commitasin 1E%, JL 5
to commit suicide E & to commit murder 03§ &
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