EEEXT L

Practical Business English Translation

BEHR BEE T/
T & FTER

L A STHEA R R



P ea-tral Beares: |oagled | rasdaier



Y [ = A= A T R R T )

HSRIEFEHE

Practical Business English Translation

Bealt /N

T b

By sk K B
(Feit I mHES)

FLE FRFRE ML W 4L
skAESS  skEWL ERE OB
BT AT

2K
HH
oy 3F & &

AIEAR B AR



EHEEMR®SE (C1P) #iIE

1 55 S5 TR B IRBORE / B 40, E N A AT A

db AR AL, 2010.7
ISBN 978 — 7 — 202 — 05430 - 7

I @ LO&- Q- . @5 - wili - #iF -

i

R RS R - HbE V. H3I

Z

MtAEREEHESRIERIBMAESERS

BT bk

% BN NI XIS AR R T S

MR & LA L T 9 B R
B & EEEESENE

BOER NN LAY

=

siiT4m4R R omi R
EARGH F K
Fmit #o T
TAERA A ks

W & 4T T db AR AL (75 R 7 R gk R 330 5)

£ TN I Tt SR

H A 787 x 1092 ZK  1/16

2| i 10.25

& 199000

it Ko 2010 427 A 1 IR 2010 45 7 JT 55 1 UCED Al
£ o1 -3000

15 5 ISBN 978 — 7 - 202 - 05430 - 7/G - 1828

i ffr 17.00 JC

WiERE  EEeR



£}

Tl

REFLE, RMEREEERARLHET, RENPLHTAH 7T RE
AR, BlLEEAMXE R AT H VM ERZHRI S, MERAEE KR
M EZEAR, ROA R METT AR, REEXEFINERRRE, £+
JUER, EZAAE 30 T R B BAR 2 e A7 PR Bk 350 AR 24 e
W, @ TSRS E. MESPRYHANRELE, ARRE
TR AR B B BORBUE VI TR 2. B, EXRRRSEH R THXEM, 3
gl 7T —HMESMEF OB B AREM, FE THRERREETHTHM ML
MAE

B2, HATEN&SRET R 5 RE L LB E A RER B LR 88
DITR. A THERFIEHFNTE, BARETER 55 IE O R 7
Mz, MitERREEHSRIERINEMBEEZZ ST 2007 4£80L, H
b e R R FRR R RSEE AL L, WILARE RS %8 D T EEE
EE. ZRESZRHALARE T @S PRBERAHXERRETITIRIE, REHR
5E-ERAUHHAFERNREIETRINEM.

ARG E 2Ok B 5 RIEHE &, MIAE T RBENERT
K, BTHEBPEENIURAGE S, ZRINBEHBETMHIO.0 M0, 7EK,
MitERRRETRFRERINEMEEERAAMN L FEFTIHOBEM RS A
PR EYVIRRER, MAEM RS R ER RSN RRZHHOHE,
[ S5 F0bF H AR A T AL B H A 7R 0 B BB

HNAHAMEXERFIERIIBEM AN, WA NEFREL L
HERENMBEERG, HFEREXBRIH—LRE, BT RRIBMEER
ZREEZT, PPEAHAAZZL, FERFKEGFAIES EREZELR
BEERAT, LNV FEHBIRAL B FREANRESLF, BREHAF
WHE 5 E RN EREE,

MILABREEHSERERIBMREERS
2010 1 A



wE R E

AEERYMFHPERERREHE T, X LUlkhRE” HEFE
1, WRHSIIBEL I FHIRE L ZER AL LA, =R AR
B, RINTABMFRIBELWNFERSEH TR (FHHIBEHFHRE).

ABE BN A T RFRMDOFROBFEISME TS, REHSTK
B SEDIEULI, FEERBRFBIFNLRRIERS, KRTIE—
LRSE A EEERE. LR AR /D B TR+ BTy K & 20 55 16
g, W AR EFEAREA . BEEDHEA, AAEAEAES, mlk)TE W
SE0E. WEERMRA ., RIFRAMUIA, HERROFEFE-RINIAE,
3 e 30 5 PRI R R O BRI SN, (2 e e AR A — B B A 1 T 45
IR BRI

LHILGR=Z, B “WEER ST oA E, Ehifie
THRBIFREISHEARTRETy, AR BIRAIRE, Bk, J&, &
DUEF RS . ARAFEE 2K T/, H 280 “BFEgil” -+
— 5, BEARFNMDOGEEAIT 0 BIELI, LhRRER T BT DR E
FRMEGT, fib¥AE A CHTBELE, RABEIMAE FEAEFPIMIF,
WAL ITE R ER BT B RS IEMRMIRM R R
%, RBETERFIERFAEXNLARGBE

ABEEHWETEEARELRERINEHMATHRE . BEE ., £
INFRIALE EgRXTEM NEHT TBUNEE . EEREMEELES, A
/R THIEARBBEMTILERRRERFRERINBEMREZRZHK
N MFER . FERENBZAZOHEGE B, RINGFEERABHE
Ui A0 R 22 T RE A 4R £ R B AR L

w &
2009 £ 8 A



#HF#E W

AEMERTZHHRPRERFRELTLNFE. 2BAFTUFERRTENA
BEARESRAE. AHFRELTUNFEEVEERZHENTSERAS WS A XH T
B, ELEPAR BAMEBR > RBEN . AREMS., AHERRFE. AHFILAE. &
F.ORE, ASRIEFS EAEIRES . AEMANERBESEFERKN TIFES BRI
B, ARSI TAENTEENE, FEERNEHPTHTERELT, B, &
M BVORFER A, SF 50 60~80 21,

A #bt i Z BB A SR IR E BAE, B RRERABURH, EEWRFICLE
i, BUMEENREHBMERBEETE B RERARERETIRF#TT. BMHH
HEWUF AN R S PR F BT, B DU T A Bobt ik LS YN A o E Rt A7 /R, Bt 54
ToHR o> K Bt R HR o v B AN E LS R A S HEHH . ARRIERTAENEISHNETE
e LV e G, BV R AmAELEI X AET £, BA¥EERERME
HZ%, WX AR RMiLFEACEF-FTH, FHELHEBEMRET TRI%
BMBIWE, BWRETEBEMBFE. '

BOMFEME AR, ZBE “LIEERPL" M ES RIE ¥ task-based learning
(TBL)" WY&, BUREAEBFTIIPHERRASR, HSMEBEXENBIFELRE,
g EER ZCE LR E, LEE R, UEEINGEE". FAEER
I — A —A BT 55 B SC IS 72 P AR I MR R 0 7 I B TS, iR “ghhE,
FOME) M R A AR R BT, 7ERF B2 A A e B P B B A0 R A O Rl B, B B
FHEMEBER¥E, U NEERBIEISER LR 6 XH#T8%.

MRS S5EFANENBRELIIL RS, EHMET S RN B8RP
PPEAE N BRI B R B BRI R LSRN, B R s A R S XTI S,
AN A5 A 1 BRI 4 PE 5 B E TR 28 T — IR PR B TP BT o 18 O AR (5 2 A X 2 DR Y
PR RO B — AT B, BCA SRR B SUR B A RO . IS g
JoE A R EAE SO, ARG R AR A AL E F AR R BT, BYUE
RIBESCREME A A BB A CHES, WMRME O 7530 MBS BOME B 45 s if ey
A= B B AR

BB ITET

B SC Y BB DOR S I H b o 2 A 2 A B o A S ) SR B L ) L

-1 =



PR ERLE — MO KRG AT . LI EFMOFENLRETT-

AT NI EOBEL, BUTE EESEENRRTEIFES E L TAEF B
KRB MEENE, ¥AEETHRTLIMESE, SHEWRKEKEHTHFELI. F
B, BRSCUIERRE 1T, AW E BB RETRIRL . #UWEE B HE AT BREOF
&, LRTEERY4E, EFARBHRERSAT, FRRERSFMPREL XRS5
50% o X BEHRAE TR B ST R Al 65 A 3 2 A O BUR M, DA T ORE BRI S I B B R AN
BR

BALYMES BB 4~6 EBFSEK.

TEAB—ADLYINEFS B E L

B— WA HATE R EY (SEEIFLYIE R 5 DR b BURERE, 2 #0), K
WIFERET, AIRAEIMES B REER, RE AU NSUNE 8 B4 31T BiF L
B, #FAESRMBREE, TRARLREEAFENTEFAEERR E (AEASHEEH
%) BHACHE, AJFHAMEEXBR ERFESCGHETIHERE R, #4078 ST
MEsE, BIMFEHITREWBERMIRE, HRAREEMKIEL, EXTIEF, &
IREEBIFMTEME B ES YA, XREABEIRRE LR, BUTRMNZCRXR
S 5YHFRB B S A RS X0 B 07 200 8O B9 R B R TE R — A R

WA AT A AR DL (2 6. IRTEEHEFEAEECH K IEHRFEX
HR TS DIRLYN, &UFFE DRI a5 5E fay 8 ) B2 — A 1) Bl 4 19 O R A
MAXRE B CBERBAR o 77 % AR BT 22 A B 22 A X2 A B9 R 75 15 % 0 X
AT BUNELS M, RARHCR TS 5RERSERLENRS, HERikEERER
YORPEME A, XAEEAERPURNK, RERBBH, BUTRMRKK.

BREFNORFLINGE, BIMEEHARLIFRAMFRFELE, BRI EL
P BOR FERITE R B2 ST R XFHIRREMERE RN A E R B2 5 iR 5L
o FAE, ERRABIFLINEFERAEFHALIPHTEROEZINSE, HXATU
B, ZWEREHFAETTREBBIRAEAETT,

ERLINTTERNC KRBT TAFREELE, BRIRE, HBA TS5
A RAFMBEEFELERNEE. EHIERERABMKZHZS%,

FEX
2009 £ 6 A



LYl—
LU=
L=
gl ]
LIE
LA
291/ o
LHIN
LA
LY+

= R

BEELSHT
BB BRI S st (1)
LTI HARTR AT e e e (9)
AT £ e (14)
BT e (23)
B e 0
A LSS rss s e essmesss (39)

ATRI=E b orrrrerssosssssnssesessss s (46)
T S (a2)
S, 4]
e (513
B9 oo (58)
A RTHEH e (62)
Bl sssss s s Cem)
B8R e (72)
B B oo (83)
BLBG . B oo (89)



LY+—

f R —
MR=
Rff 3% g

H'?%’Di% ........................................................................ (94)

5 R R AIAM R

e Ay I B 0 o o0 s £mmn s amms st i o s Smmin s s o3 (99)
BB T BA eese s wemmse smsns whoks Eeton copuvasany KRS YL ARERS Supasssaanss (101)
SN G B BER comvsvnsvm sovmenvorvs vomrenpyass sours pexposenye suwrse veeesy (109)
BB ARTEBH R vvreeereeeereeesssssssnrssrnraeeeeaeeeeeesssiasinraeeraaaeaaaeens (113)
R B BRI v » oo ssam s suntos s 5558 6 0500 banoA HEHRAMTRS & 80038 wavad (115)
T 25 TR Pl HRMEATS ovn soman sswoss Somwnasesis s sese #owen Suans ¥ausas sokeins 5803 (121)
B 3 A4 PRAE DL A 1 cwns smamensnaws ssvase aeaes dois ASRNYS KORERESTIIH RIS SEY (147)
HBE A B 11 0 comam s € v exeiea 50 SE08A EHBERS HOMEN SEEWD HERHPTHARHS SRS (150)
R DT BE R wvwmscvnsrmesionion cumprermwenis POy 400 6503 CERSTTIHRER 058 (152)
....................................................................................... (154)



BEFERSHI

F—E REFENNEXREFRMHEI

— RFED IR

BIFERIE-FMEFTTREANWELANERS —FESHUBLRE LR, THERKR
ERAMT, LEEFWA, ILWERTHA. TUBFERGERRE “BET M ER.
BT MR T S RXMSEREA R EE -8, MELL THEIXMWEIES L. &
JBU” 246 B AR SCRF A B ARE R B4R T MR K T 5.

—\RFRENHER

BEY MR . EHRBEN EANE.

1. FEAR BB

ERBIRNE R, TERUSAE, HARIMEEREEEFRERENERS L,
HEAARERCHIES, FEQEES ZIMY—L RV, iR e,

2. EHFENE

TEMERR M AL L, A TRERAEWH THIESIEEENERREHEK, LN
B, BENHBEFEENESRIBEESEWHAENESR
3. KX BB
ZMBMEERS RS CREGRR, REEERY ., REFAIENREY
. BRI EERZ.
RN ES, MRRER, RERXEE. BWRFIE, =& —AR,

=i

=, HERNHITE

AT EFESCBEIBE S SESGENT, FERREEKEEARA ARG FE R E

B mBiEm A, ATERAMRFLE, RNRTIVATESESN, —K&EE TETFZ

A EVE, RBUAIXT I, AIXTEEIFE. BRE, RIEMUEAMUEGTFEM EFER,

i HAERNE AR % . BFEABEREAABRENEE, XAREELTEL, H6E
-1 —



B OCCERT, PR, R, BiRREREEER S -ME R, RREIRE. ARA
FERA EEEBREXWELT, BXAX, EEREMAE, AESERIRE. EEIXH
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F—MASHRAEARYAFH, REARFEMNE TS, XHELAY “—AZ
" FeRo AEARE, ARMIEYE, BERIAAARE, e T —MEAEZE, H
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The carton must be lined with plastic. (3fi#])

YRAE N LB TR R o

We have been engaged in this line for many years. (4 17])
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(2) MRHE T CH 2 X
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We named your bank as a reference for our credit investigation. (¥¥{5iERAA)

Our new designs will be sent to you for your reference. (%)

With reference to your enquiry of May 4, we are glad to inform you that we are in a
position to supply the goods you required. (3&F)
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We regret to say that we cannot see our way clear to accept your counteroffer.

BAVRBRB IR, AREZRNGESR. CREFER “EZFRMNGEE, RITHE
NG, XHREIMALEBNEL T )

We, for our part, will not rest until you are completely satisfied in other ways.

RABELM G ER MBI LR T HEERIE. (RXEH “rest” BIFEMR “ Ik
B, BAAFEIGENREIM.)

Please contact me directly if you are not being given proper consideration.

HARSARZAL, HFEESREKR, (FEEERIER “AERIMNEENER”,
EANFERFIHEMNRETR.)

sk, EXRFEERARAL W FHEBBARMERE, BiEenEEEm, 48, X
26 QBRI T £ H MR SEERA BB AR FIIE#RaE A o

2. AR R

JEIE ] MPOE R B 4 2 KBOE R, 2R MIER DBt AHZE T L. R, BHERHEIER
W BB LR O

(1) #4185 3l ia) i %

We are now marketing the textiles made in Russia in our area.

R AT EAE TR 7 i 5 b M R 55 Wk = 9 45 4L

(2) B2 5 e 1) 5

As the market is firm with an upward tendency, we have decided not to lower our

price.
BT HHEERE ERES, FrUARNRE RS .
(3) Jria) 5 ghia) ) 5% 4
Without training your technicians for operation, maintenance and management, you
cannot increase your efficiency.
BA MR RBATHRAE, P MER I, RITRATEREBRERN,
The mode of payment by L/C is in the interests of both the buyer and the seller.
FAfE RUERY 5 S A K E XU R 25 .
(4) hia) 5 £ 18 i) 5% 4
Computers have many advantages, so that they are widely used in business.
HRENARZMLA, HERLHE2E T ZHMH,
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It is well known that iron is not as strong as steel.

APV, BRE IR AN

(6) AliA 5 4 i B F

Gold is an important metal but it is not essentially changed by man’s treatment.

RER-FEENERE, ENEEA—ER AL HRE,
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The conference was a great success.

VI RIEW R

(8) Al 5 T% 2 18] ) %

I was deeply impressed by what he did.
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(1) RiArErE

We are pleased to have received your invitation to the trade fair.

FEH BRI L 5 2k . (X A8 BRG] we AiF o)

(2) EHAHIA W

RiEAFHERE, TREHFINERESH, MEREEEFRRI G FZIE K ZHE
KR MPERETLZFRFITH, A AEB)EEFRWAT LLFE A 758 F 1R B,
R FE SR A REEEER, FCERA Y HBERR, Fn:

Our products are excellent in quality and reasonable in price.

HATH = S EM B, X A)E R AZER and ALFEH )
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AR EXHREFEHERRRBEN, EFFNATRIEERN TS, FEEFE L
VE—2exb3E, AREMIRXE R LY. WAL EREEXHH “WERES" Rkl
Ko HANERHMNEX ., BB, EFEMAAERETEFIE,
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FPENAT, WHEBBIXMEL, EXATFHERRZEN. WREM, HikFmEiF
Xk, MIGERFRIEXEBATESEZRAE, X MFTFEMM—LEE, UEFEX
ERE X EREFE, flan:

Your delay in delivery has put us to considerable inconvenience.
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PRI, ARRESGEAAFERS G, BXERIER, BEEABHER, AESUR
REBERAE B, X IR TR BRI —LiRNE, DIERIES RS RE LR, XFMIEBRE
WA E MBS . R Bl

If you want to get the latest information, just visit the trade fair.

MRRBETHEFHEE, RESMZHEMT . (BT 77 BTEILAEE.)
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— AR LA TELE T — MNP SCAN S X, AR PR T4l ERR
Ko HIL, FoFD et E Wb —Luin)iE LLEFE SR G — K. mathE, flan.

Though I would like to share the moment with you, the year-end schedule here is
particularly tight.

BRBEMFRSZRNEZ, BEEFANLH T EK. FX+H “BHR” WHFEHR
R T A FE M EX,)

5. HBGEH HFEk

FriB LB 5 248 “less than” ., “more than”, “not so much as” F#R~ “HE™ &
S5 . TERDIERT, X3 “HESH” Reef fuiFEm “t----- (%),
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This is more than a document. It is an evidence as well.

XAULR— K BAE, EWE—ERE,

6. HESEE

RIFEFMPGEHA A EHSRRERREIEMMEENAR, BEEEES5TENRE LA
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(1) ‘XAFERK, FXABTERARE

If their management were not improved, their production would remain low.

BNSRABAT A ARG R TR, M ATR = B RS AT RE R N .

(2) EXABERK, FXHBEERARE

In no time, they switch their purchase to other suppliers.

AR R A AT 98 4 i 531 ) 3% 10 7 25 SR W

[ can’t agree more about this.
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Don’t lose time in delivering the goods.

AR LT %

(3) EIXNEBERR, FXMATERX, BEEEMBTRETHES

Consequc-ently, we won_ t be able to laugh.

H, BITKEAERT . JRXEEHFE, MWiFCHEEFE.)

(4) XA EAEE, BEREFEEEE, MIFNESETENERRENL R

We asked the salesman many questions, but he still kept silent.

A TN HERRERE, BRMERT A 0B,

Keep off the grass.

H RS
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Without good quality or reasonable price, there is no way to market the products in our

area.

HE L™ RYEMERN, Af A REERITXBEGIHES.

7. B8 H B R R R T

A B — SRR — A DOE BRIk, BNNESCELIER, AXMERT, EE
WERXFEAMER, REEATFEMMEXES A4d) #F84EF.

T T A — 26451 R DA I — R

(1) BAREFER A F

Interestingly, America is now dependent on Africa for 40% of its oil import.

MTREE B R, £E 40% A 0 DR ETFIEN

(2) fBEALEFRAEF

Shanghai, once the paradise for adventurers, is now the largest industrial base in China.

tEdEEERERFKMAE, AR T E B T,

[ 71 FH LAXT e AT im gh AT A FE U B, USRS AT AR SEAT R A i i B R — A &
HEE .
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N RIE B S AR E S R SIE SR FIEMAER (LA by RB1%), N%EEHF
BBGER B IE X, Flan.

The agreement was signed by the general manager.
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HFEHSIAREAE, AOREHSEXRAERES A E/FEDGET B,

Your early reply would be highly appreciated.

BHZERE, BRATAMERE.

EFE S mIFER ES A, TRERENGERGFEMZHEEEE (I “A17. “K
X" %), SCRAXEMER, SRR EEFTYE EIE,

You are asked to confirm this immediately.

WL BIN— T X FE,

It is thought that the price is still on the high side.

MTA R B AEATATIRE .
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(1) BRI E & N )RR R B E 1R

The contract which was signed in May 5 should be strictly observed.

5 A 5 HEZW A RN ™HEF o

(2) AEBR M€ 78 I A RS B 89351 43 A)

In almost all developing countries, economic development depends upon growth in

export trade, which in turn creates jobs and raises living standards.

LA RBEHTERWAETKBEKE TH O RSMKEK, Mt DMK XEBT
B3 5 £ B Bk L2 F 4R i A R B A T K F o

BHE, ANBERAEE LWXR, EFHTIUEATEWN EREE, BEEBHMEE
BN RS B AIES S A, TR BR R v A IR AT B 1E

(3) PRI 18 )3 S B H I 51 )

Purchases have to be made each year which begins in September and ends in November.

BAEREHITRYE, BRELA GG, +—ARER,

(4) PR E & IR B ET B E

The warehouse is full of shoes, which are out of date in fashion.

CERAERTEEARMIET,




