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Could we schedule a time to meet next week?
I'd like to hold a meeting in the first week of May at

our headquarters in Beijing.

I'd like to discuss our budget for the project.

T IUETJH] weeveeveevneeresemcnonmonnicenne

Would Friday be convenient for you?

BN E veverereneeseesssesssnmsssinsnaeens

The meeting should take about an hour and a half.

ﬁ%%w‘{j&v‘% .......................................

Yes, that would be fine.

FE ALY ETE coeeeennrorrerereriniannanans

I'm a bit tied up then. How about another time?

Could we postpone the meeting until Wednesday at
the same time?
Sorry, something has come up and | have to cancel

our meeting. Can we meet Friday instead?



AL AT [A] coeeeereennnnnnsmsnnensssinasnninn

See you on Monday at nine.

Eﬂﬁﬁﬁ tessescesssscasssssstssestesssssarasrrsrasres

| look forward to meeting you then.

Test yoursem ....................................
Test yourself! B A IR e ennnnnsisniineae

E-mail 2 iUHIAR corereeererrreennnsasrienaaien.

B2
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Pleased to meet you.

|‘,ﬂ {& @ E ..........................................

Fine thanks, and you?

Hello, my name is Mei Du.

| work for ABC company.

Yes, we met last year at the fair.

%ﬁ’ﬂ‘lﬂiﬁ ..........................................

Is this your first visit to Beijing?

How was the weather?
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Which airport did you fly into?
| like listening to jazz. What about you?
How are Mary and the kids?

How long have you worked for your company?

I'm sorry, but that's too personal.

Test yourse"‘! S T T T TR TR X TR YT
Test yoursem %’e%%ﬁ%.... Copena s

Well, we all seem to be here now. Let's begin.

Unfortunately, Jack wasn't able to make it today.

It's nice to see everyone.

ANGEUBL +ovvervesrensrnmmsnnsnesssnsstssnssnnsens

We'll be discussing a new marketing strategy.

We are meeting today to talk about a new market-

ing strategy.

QBRI N wereeneesessnensensesnsnansesssssaenas

Jack, why don't you introduce yourself to everyone?
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Let me introduce Jack Smith, He'll give us a pres-
entation about our new advertising campaign.

B =, 25 TIY -4 - LLLL LT R T LD
What do you think of this, Jack?
I'm sorry, could you say that again?

FHEEE T, R e e eneneneeesensnnnnnnanens

That's a good question.

So, what you're saying is ...?7
Sorry, Jack, could we just hear Mark on this?
Just a second, Jack. You'll get a chance to speak

soon.

ﬁﬁlgﬁﬂ'"ﬁ] .............................................

We've scheduled one and a half hours for the

meeting.

| think this should be discussed at a later point.
Test yourself! .......................................
Test yourself! BB B e eernnne e ennn e
B AL

Our sales have increased during the current quar-

ter.
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Costs have risen, and prices will rise proportion-
ately.

B HER T RReeeevneeerereernnmnnmnnssessseerannnes
The time we spend on customer acquisition has

gone down this year.

BIEHEER : TFRARNPLFovveeeeorveeeemsmnnnnsnnnnane

Since 2004, our staff size has remained stable.

| think this was as a result of excellent work by our
production team.

Our sales performed satisfactorily because we
made some changes in market research.

Let's turn now to ...

ST v reeennsnesnesnnesessssnssasssnssuesusens

In my option, we have to do it.
To be honest, | think we should ask about project

planning.

| agree in some points.
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| think that's a good idea.

I’'m not sure | agree.

BRI RG B seoesviirssssassescssacaveccsnsessnnsarspasis
That's a good point, but | totally disagree.

| suggest that we ask for another meeting with the
supplier.
Why don’t we contact a few alternative suppliers?

-L%;kﬁﬁﬁ $esesesesestetetesttttreesnsserststetrastnnes

Can | just say something about that?

Just a second, please. | promise we'll come right

back to you.

FESRABIR cveerrresesreneenmsnninessessensaesseans

I'm afraid | don’t understand your point here.
Test yourse'f! T T o e R e S T
Test yourse|f! {},}%%%% S

I'm afraid we won't find that price acceptable.

;éjj‘l‘ﬁ‘l@ CEES NS EHES SIS SO SIS G BP NS ISR

When can you deliver?
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| understood that you're interested in high quality.

What are you interested in?

A %{}g .............................................

We can offer you a better price.

I'll draw a quotation and send it to you.

If LAt A wveveneensnsnsassssessennenssesnnensesannas
If you place your order today, I'll give you a 13%
discount.

If we gave him more time, he would ﬁnish‘the pro-
ject successfully.

FREEED ceeereereistessnssasssssatsssssessassasinnses

| think we'll go for that.

T TRHGYG woeeeeeeerererenne Beecseseserssssssassanesans
That might be difficult for us.

BRI ceoreereerensasnessesasssesstssessnnes

| need to run this by my boss.

Test you FSEIfl seeverrerersrintaiiiitiiiiiiaienienn
Test yourselfl g rererereeseresiusnnanee.
RAN

TETUHRIY eeverenronenmmonnmminnnniiniiiiniennen.

| would like to propose that we decrease production

in Vietnam.
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| second that.
ﬁiﬁ’%fﬁiﬁ ............................................. 06
We need to make a decision here.
Let's put this to a vote.
Those in favor? Those against?
Does everyone agree with that?
’:"“}'1«)‘(5%1’)‘( ............................................. 100
We've decided that must use cheaper material.
Jack, you'll talk to lawyers.
ZETRIE covvreenrmminniiiii e 102
Let’s try to finish on time.
That was a very useful meeting.
Thanks for coming in today.
D, sesessccsnsascsscnsscososancsscnsossoisssssossenene 105
Have a safe trip back to London.
| look forward to seeing you all again soon.
Test yourselfl «-+eeseeereriemiiiiiiiiiiiiiiiiien... 107
Test yourselfl Z2H A v errreernneniiiiiiiinn, 108
AU LEEE ceosscesasascrnnstsercscssencesessssnsssnsone 109
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Could we schedule a time to meet next week?
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we / next week / could / to / a / time / meet / schedule / ?
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I'd like to hold a meeting in the first week of May at

our headquarters in Beijing.

BRTLANBE - NERERN AR BEHIER AT 12

=
 AFATNBAMILERRE E-mal BHER. 5

E-mail I — 5 B AT LW BB, Bl

Sales Meeting Beijing May. HR{F5EIE 2 J5 2 @ B FF & 1Y
 Hd, #ltm: We need to discuss our budget for the
' project. #RJ5 42 H FF&HEL: I'd like to hold a meeting in
the first week of May at our headquarters in Beijing. HAt:
RS UEERE AW T s
I'd like to schedule a meeting as soon as possible.
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I'd hold in the first week of

at our headquarters in




