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Unit 1 Interview

I. Listening Comprehension

Section A ‘ , :
Directions : This section is to test your ability to understand short dialogues. There
are 5 recorded dialogues in it. After each dialogue, there is a recofded;question.
Choose the best answer from the 4 choices marked (A), (B), (C) and (D).

1. (A) experienced ( B) intelligent
(C) diligent (D) sociable
2. (A) experience combined with theory study
(B) education combined with strong personality
( C) Ph. D degree ‘combined with experience .

(D) education combined with experience

3. (A) motivation and teamwork (B) hardworking and teamwork
(C)overworking and inspiring (D) being fair and. open-minded
4. (A)in silence o I (B)say something at once
_ (C)discuss later . (D) cool. off himself
5. (A) administrative _ - (B) skillful
(C ) organizational ' (D) managerial
Section B

Directions: This section is to test your ability to understand short conversations:
There are 2 recorded conversations in it. After each conversation, there are some

recorded questions. Both the conversations and questions will be spoken two tlmes
Choose the best answer fmm the 4 choices marked (A), (B) (C) and (D)

f gi‘:"’x
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Conversation 1

1. (A)To be a cook.
(C)To be a cameraman.

2. (A)In a restaurant.
(C) At a school..

3. (A)He’s bored. "

(C) He wants more money.
4. (A) Competent for the job.

( C) Not fit for the job.

Conversation 2
1. (A)Office clerk

(B)To be a computer programmer.
(D) To be a waiter.

(B)In a computer company.
(D)In a government department.
(B) He: quits hm job.

(D)He’s interested in the new job.
(B) A very fast learner.

(D) Good computer user.

- B [
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(B) Team leader

(C)Saleswoman (D) Receptionist
2. ( A)Her past work experience. ' (B) Her organizational ability.
( C) Her desired pay. - (D) Her work efficiency.
Section C ‘

Directions : This section is to test your ability to comprehend short :passages.
You will hear a recorded passage. The passage is printed below, but with sbme words

missing . The passage will be read three times. Listen to the passage and fill in the
blanks.

Your answer to the question “Why do you want this position?” should offer what
you think are the mbst "~ '1 aspects of ‘the position."More responsibility and
opportunity, including a highier salary, are acceptable answers, but state them in a

way that isn’t 2 .For example, “because it _~ 3~ " "is not a
good answer. But, statmg ‘that, “ The position offers “more’ respons1b1hty,
4 and interesting’ 6pportumt1es aswellasa = "5 ,7is a

good answer.

1. Vocabulary & Grammar
Section A '
Directions; There are 10 incomplete . statements below You are requu‘ed to complete

each statement by choosing the appropriate snswer from the 4 chmces marked (A),

(B), (C) and (D).

}//



1. Many people have found
a long time.

(A)it ( B) which

2.1 felt so embarrassed that I couldn’t do anything but

first met my present boss.

(A) to sit ( B) sitting
3. He was very sorry |

(A)not to meet

( C)to have not met

. 4. Nothing can make the brave soldier _

( A)turn against
(C)to turn to

5. It was foolish
( A)for him to leave
( C) for him leave

her at the airport..

Unit 1 interview

uncomfortable to hold the same position for

(C)thus

(D) that
there when I
(2005 41 A A REH)
(C)sat (D)sit

(2002 46 § A REMH)
- (B) to not meet ‘
(D) not to have met
his country.
(B)to turn against
(D) tumn to

his car unlocked.

(B)of him to leave
(D) him to leave

6. —You were lost on your way to the lake, weren’t you?.

—Yes, we were and had to stop

( A) asking (B)to ask

7. If you were much younger, I would arrange

the way. R
(_C) asked ... (D) to be asked

as the general

manager, for all your colleagues speak highly of your work.

(A)for you to work
(C)for you work

8. . _water before breakfast seemed to them a rule that never

(A)To get; breaks .
(C) Getting; breaks
9. Your flat needs _
(A)to clean; to do .
(C) cleaning; to do

10, What the scientist said greatly encouraged us
again, but his secretary’s words discouraged us

any more.
(A)to try; to do
(C)for trying; from doing

. Do you want me

(B)of you to work
(D) you work

- (B)To get; to break -
(D)Get; to break
_it for you?
(B)cleaning; doing -
(D)to be cleared; doing =
... the . experiment

the experiment

(B)to try; from doing
(D) trying; to do
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Section B
Directions: There are 10 incomplete statements below. Fill in each blank with the
proper form of the words given in the brackets.

1. When she was very young, my sister already knew where (put)

her toys and dolls. - (2005412 H AZES)
2. We formally invited the General Manager of the Panda Group ( attend)
our opening ceremony. (2001 4£ 12 § A R EHR)
3. The patient was warned (not eat) oily food after operation.
4.Td prefer (stay) home rather than (take)- - -+~ a walk.
5. She felt it a great shame ( criticize) * - so severely in the presence of
her boy friend. :
6. Remember (put back) the newspaper when you have finished it.
7. As she has never been there before, I'll have someone (show) =~
her the way.
8. (see) is to believe.
9. Tim cannot but (ask) his supervisor to help him solve the
difficulty he has in doing his project. - '
10. You know better than (rush) into the road.
Section C

Directions:: Fill in the blanks with the correct form of the expressions given below.

by. ... we do not'mean’:  ‘priorto " bririg: /- uplte'diité 1'% hatch with

blend with tumthMgsta one's'advantage  lighten ! ' Bbihaiﬁéﬂe?of
stand out abF’Vé ’éxfend oneself’ / mhed cpmelit ) )
1. He never expects that his wife such a shameful .crime.’
2. No operation of this machine can be done *_. the start:of the engine.
3. If my roommate Mike hadn’t .. me : ;- I would never
know they have got married already.
4.1 think the most important dressing code is that your style . - : your
identity. :
5. He could always _: there is nothing that he couldn’t make a profit
from.
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6. In this speech contest, candidate number 5 . all .the other
competitors and won the first. prize.

7.. “one country, two systems” , that the two systems
are totally different and can’t benefit from each other.

8. “Of course,” her face , “we’ll work on the problems and we’ll
find a way out. ™’

9. When the English word “ breakfast” - “lunch”, -a new word
“brunch” was formed.

10. I love challenges because that is the opportunity where I can fully

Ill. Reading Comprehension
Passage 1
Tell Me about Yourself

This is usually the first question asked because it is a good ice-breaker. You
shouldn’t use this open-ended question to offer useless information about your hobbies
and home life. Many people will make the mistake of saying, “I'm 32 years old,
married, and mother of three children aged 5, 7 and 9. My hobbies are knitting,

‘ cycling, reading and. . . blah blah blah. ” This is not a good answer.

A good answer to this question is about two minutes long and focuses on work-
related skills and accomplishments. Tell the interviewer why you think your work-
related skills and accomplishments would be an asset to the company. Describe your
education and work history (be brief). Then mention one or two personal character
traits and tell the interviewer how the traits helped you accomplish a task at school or
work. Do not describe yourself with tired old clichés such as “I am a team player,”
“I have excellent communication skills,” unless you can prove it with an illustration.
For example: “I would describe myself as a self-starter. At Acme Corporation, there
was a problem with... so I created a new inventory system ( give details) that
reduced expenses 30 percent. ”

For example, someone with a new degree in an IT field might answer this
question as follows: “I have enjoyed working with computers since I was nine years
old and have always been adept as using them. Throughout junior high and high
school, friends and relatives were always asking me for help with their computer

problems, so no one was surprised when I chose to major in computers. ” His answer
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could go on to explain how in college, he discovered he wanted to concentrate his
studies on a specific IT field; how his internships or work experience influenced him

or led him in a certain direction; and how he has come to decide that he wants to

work for this particular company and why he would be an asset to this company.
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Task 1 - ’ -

Directions : Answer the following questibns-.

1. What question does the interviewer usually ask as an ice-breaker?

g

2. What kind of self-introduction is considered a bad answer in an interview?

*3. What can be included in a good answef to the quesnon “ tell me’ about
yourse]f” o . Byt

4. What else is also needed when you describe yourself as teamwork-criented?

5. Based on the last paragraph, suppose you apply for the position of
salesperson,; what would you say in your self-introduction?
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Task 2
Directions : Match Column A with Column B for the right illustrations. -

Column A Column B

1.1 have excellent communication | A. At Acme Corporation, there wis a
skills. : problem with. .. 'so I created a new
inventory system ( give details ) that
reduced expenses 30 percent.
2.1 am a team player. B.1 understand in modern times great work
should be accomplished - through wunited
powers. In my previous job;: I had always
paid much  attention to:how people help.

and harmonize with edch other: . -

o

3.1 would describe myself as a | C. Throughout junior high and high school,

self-starter. friends and relatives were always asking

me for help with their computer

problems, so no one was surprised when

'1 chose to major in-computers.

4.1 have enjoyed working with | D. I had successfully won several very:
computers since I was nine difficult contracts which invelve much

years old and have always negotiating and communicating.

been adept as using them. IR .

Passage 2 RN
Your . EQ and Your Interview. . S

- Emotional Quotient (EQ) is the-ability to deal effectively with other people and
Lhelr feelings as well as your own. In job hurting, a high- EQ can produce a suecessful
interview and ultimately a job offer. Unlike your Intelligence Quotient (1Q)., which.is
genetically predetermined, you can increase your EQ through .awareness. EQ may be
as much a predictor of success (if not a better one) than your‘IQ, especially in job
hunting, where personal interaction ;plays.an important role. . .

Noted EQ researcher Rob Scher suggests that. the followmg five elements of EQ
are particularly applicable to interviewing. :

Being Assertive ,

Being assertive helps you move the job opportunity. forward witheut offénding or
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frustrating the interviewer.

For example, suppose you are trying to close on a job offer, but.the interviewer
is delaying the final decision. You can respond in one of the three ways:

® Passive: “Could you give me a call when you’ve made a decision?”

e Assertive: “Could you give me a specific time and date when you’ll make
your final decision?” ‘ '

o Aggressive; “If you dont hire me right now, I'll go work for your
competitor. ” |

The first response is almost guaranteed to fail, while the third response, even if
immediately successful, creates resentment. The second approach sets up specific
conditions for the job offer witheut forcing the pace.

Self-Awareness -

Identify your own feelings, and use them to cope effectively with the jeb-hunting

process. Follow these steps:

e Identify which emotions you’re feeling. Are you angry? Sad? Self-conscious?
Confident? .

® Predict how your feelings will affect your performance during the job-hunting
process. - - : ¥ :

o Compensate for negative emotions that might hinder your effectiveness, and
expand positive ones that might help you get the job offer. ‘

For example, if you’re furious that your first interview was a no-show, take some
time to calm down before you go on to another interview. 4

Empathy

Adapting to the interviewer’s moods and emotions is as important as recognizing
your own. Empathy begins with effective listening "and - observation. But: simply
knowing what the interviewer might be feeling is not -enough to be empathetic. Yol
must actually be able to feel what the interviewer is likely to be feeling.

Problem-8olving e ‘

To show the interviewer how you will help satisfy his organization’s needs, you
need to act as a problem solver. Follow these steps: ‘

o Discover what these needs really are. Don't try to present yourself as a solution
to a problem you don’t fully understand.

o Help the interviewer visualize how these needs should and can be addressed.

¢ Show how your involvement could move the interviewer’s organization closer to
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the way the interviewer-would like it to be.

Happiness )

It's important to maintain a sense of balance when things go awry, and leave
your prospective employer a good impression.

Suppose, for instance, an important job interview goes poorly. You might want to
beat yourself up and question the worthiness to be hired. Instead, you should realize
that every interview is different, and the next will prebably be better. If you can take
a bad interview in your stride, you are more likely to feel and communicate better

with enthusiasm and energy during your next interview.
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Task 3

Directions : Answer the folld&ving‘ questions.

1. What does EQ mean? e

VER
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2. According to the passage, what's the difference between EQ ‘and 1Q?

3. Why can high EQ help. people succeed. in job interviews? .

4. What .elements of EQ are particularly applicable to interviewing?

3.

Task 4

Of the three passive, assertive and aggressive responses,. which one is the
best and why?

Directions: Choose the best answer.

1.

Why can the assertive approach help in moving your _]ob opportumty fox;ward?
(A)It has immediate success. .. I

(B)1It creates resentment.

(C) 1t frustrates the interviewer.,

(D)1t doesn't.offend .the interviewer.

. Which one is not a necessary step of self—awareness‘?

(A)To realize your. depression may project yourself as a dlfﬁdent person.
(B) To know how you feel about yourself.

(C)To make sure people around you understand you
(D) To minimize your bad feelmgs

. To be empathetic, you’ll have to

(A)listen and observe y

'(C) understand the possxble feehngs of other people

(D)ali of the above .

. 'What should you do if you want to enable the mtemewer to know you can

help satisfy his orgamzatlon s needs?

( A)Find out what problems they have.

( B) Make the interviewer believe the problems can be solved
(C) Move the organization forward on the rlght way. l

(D) Act as a problem-solver.

. What does “take a bad interview in stride” in the last paragraph mean?
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