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Unit 1

Establishing Business

=

Relations iy

Dialogue A

At the Fair

Mr. Smith is at the Guangzhou Fair. He is attracted by a booth.

L.
S:
L

Good morning. Welcome to our booth.
Good morning. Your exhibits are very beautiful.
Thank you. We developed some new patterns this year.

Here, please.

: This night gown is very graceful.

L: It is a Chinese style. The hand-embroidered peony on it is

the famous “Su Xiu”.

: Very charming. And the material is delicate.

L: Yes. It is made of pure silk. You know, China is the capital
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of silk.

: Wonderful. It is to my taste, and the color is brilliant.

L: Nowadays more and more Westerners like Chinese-style

garments. It is our best seller in European and American

markets.

: Marvelous. I am interested in it. I wonder if I may take it as

a sample.

: Oh, I am sorry. We have brought only a few for exhibition.

But we can send you samples after the fair.

: Good. Can you produce according to our design?

L: Certainly we can. We have our own factory, designers and

material suppliers.

S: Superb. I hope I will pay you a visit soon.
L: Your visit will be welcomed. We are looking forward to
your visit. -
RXEX

FRFES

REMEEELER I KL, R — AT,

o REAF, R AT G
: BEEF, RITTMRSRER,

Wil RIISEFRT —~BHHL, BB,

XA BRI

RPERK, LEFTHNENHAREZE LM
%,

2



FE o FE O ZFEIR

X

Unit 1

KEANT, fRHRIEE,

B, XRAGZAN., GHE, TEELANHES .
KT, EARMMK, BEBRIRZE,

Akt 4 O 7S 7 N B B KR B B . X R K
77 BR 3 717 3 B W 4 6 — Ko

D HART . WARBOGE ., RAIBAEFENEMR?
: fUHK, ROUCHE T ILHE>=RESR, BEXHEERNT

LA SR AR Ao

s, PROTAT DUARE IR i LA F=hg 2

WHRTT LA, RATBE B K I, #&it AR M FE 4t
N 7 o

: KT . RAEBRBRIIFMRITAFR .
: WG, BATARE SR,

Sample Sentences

. Welcome to our booth.

(1) Good afternoon. Welcome to our booth.

(2) Hello! Our booth is very beautiful , please have a look.
(3) Sit down please, I'll show you the sample.

(4) Very glad to meet you, Sir. This is our new product.

(5) Hello! I'd like to see some newly-developed patterns.

. We will send you the samples after the fair.

(1) We will send you the samples of our new products

3
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by DHL.
(2) We will send you our illustrated catalogue as soon as
possible.
(3) We will send you our brochure immediately.
(4) We will send you the goods you’ve ordered next month.
3. We are looking forward to your visit.
(1) We look forward to your visit to our company.
(2) We look forward to your order.
(3) We look forward to your sample of Type 101.
(4) We look forward to your enquiry.

(5) We look forward to your catalogue and price list.

Guiding Information
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Dialogue B

At the Airport

Ms. Lin is meeting Mr. Smith at the airport.

: Hello, Mr. Smith. I’'m glad to see you again.
Hello, Ms. Lin. Nice to see you, too.

. How was the flight? Was everything all right?
. Very comfortable, except for a little bump.

: Is this your first time to Qingdao, Mr. Smith?

mr‘mt—"mr‘

Yes, 1 have been to some other cities, such as Beijing,

Shanghai, etc. Qingdao is smaller but more beautiful.

5
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: Thank you. The climate here is nice and the air is fresh.
: Yes. And the coastal scenery is rather attractive.
: Right. I hope you will have a pleasant stay here.

Thanks. I am sure I will.

: Well, you must be tired after the long flight. May I take

you straight to the hotel?

: Fine, thanks.
: May I help you with your luggage?

Yes, thank you.

: My pleasure. Our car is waiting outside. This way, please.
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Sample Sentences

1. Hello, Mr. Smith. I’m glad to see you again.
(1) Excuse me, are you Mr. Smith from The Pacific
Company?
(2) Excuse me, are you Ms. Green from the U. S. ?
(3) I am Liu Li, sales manager of Dongfang Trading Co.
(4) I am Wang Fang, purchasing manager of Textiles
Corp.
(5) It's very kind of you to come and meet me at the
airport.
2. How was the flight?
(1) How about the journey?
(2) It’s very comfortable, except for a little bump.
(3) It’s very nice, except for a bit of turbulence.
(4) It’s really a long, pleasant journey.
3. May I help you with your luggage?
(1) May I take your luggage for you?
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(2) May I show you the way?
(3) May I call a taxi for you?
(4) May I take you straight to your hotel?

Guiding Information
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Unit 2

Business Visiting

Dialogue A

Visiting the Company

Mr. Smith and Ms. Lin now come to the company.

L: Mr. Smith, may I introduce Mr. Fang to you? Mr. Fang is
our Sales Manager.

S: How do you do, Mr. Fang?

F: How do you do, Mr. Smith. I’d like to show you around our
company.

S: Thank you.

F: Our company is located in the CBD of this city with
convenient transportation and beautiful scenery.

S: Very good.
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: We have 100 employees, three import and five export

divisions. Our annual foreign trade turnover is more than
USD10,000,000.

: Oh, marvelous.

F: Our company is one of the leading exporters of garments in

2 S B e B

w2

China and have been in this line for over 20 years. We hope

to enter into business relations with you.

: Right. We also have such desire.

: We also have our own factory in the suburbs.

Good. T hope to have a visit to your factory sometime.

: I'll arrange soon.

: Mr. Smith, this is the fourth floor. Here we can get a bird’s

eye view of the sea. Our staff usually take a rest and have

some coffee at the break.

: Really a nice place for relaxing.

L: This is our sample room. Mr. Smith, please.
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Sample Sentences

Mr. Smith, may I introduce Mr. Fang to you? Mr. Fang

is our Sales Manager.

(1) Mr. Evans, may I introduce Ms. Liu to you? Ms. Liu is
our general manager.

(2) Mr. Green, may I introduce Mr. Lin, the CEO of our

company, to you?
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