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Listening and Speaking

Communication Skills — Introductions and Greetings
Vocabulary
Expo['ekspau] #n. World Exposition AN & parking lot =%
personnel manager A 3£ # Cromer [‘krauma]] 75 % B
solicitor [salisita] n. EEIF

Listen to the conversations twice and fill in the blanks with the missing words.
1.
(Mrs. Lin is sent by her company to meet Mr. Brown at the Pudong Airport.)
Ms. Lin: Hello, Mr. Brown.
Mr. Brown: Hello, Lin,

Ms. Lin: to Shanghai.

Mr. Brown: Well, I'm so glad to be able to come to this World Expo.
Ms. Lin: How ?

Mr, Brown;Just wonderful!

Ms. Lin: Now, Mr. Brown,if all is ready, ?

Mr. Brown: I'd like to. Let's go.

Ms. Lin: This way,please. Qur car is in the parking lot 3.
2.

Tom:Hi,Jenny.

Jenny:Hi, Tom. How are you?

Tom: ,apart from a cold that I just can’t seem to get rid of it.

Jenny:Sorry to hear that.

Tom: these days?

Jenny: Pretty much the usual. He is still with

Tom: ?

Jenny: They are fine. The children keep me busy of course.

Tom: I can imagine. sJenny,

3.

Mr Jerson:I don't believe you have met Mrs. Cromer,our personnel manager,have you?
Mr Black: No,

Mr Jerson;Mrs. Cromer, Mr Black. Mr Black is our new solicitor.
Mrs, Cromer: » Mr Black.

Mr Black: Nice meeting you, Mrs. Cromer. I've heard a lot about you. I'm glad we have fi-

nally met.
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Mrs. Cromer:1 hope it's not something bad.
Mr Black: Oh, Mrs. Cromer,
(A newspaperman,Mr Grey,comes up)

Mr Grey:Good morning, Mr Jerson. . My name is John Gray,I am

with the local newspaper.
Mr Jerson:Glad to meet you,Mr Grey.

Mr Grey:Do you mind if I ask you one or two questions?

Creating Dialogues

Frequently Used Expression

Greetings
A B
1. Hi. /Hello. 1. Hi. Hello.
2. Nice to see you. 2. Nice to see you, too.
3. How are you? 3. Fine, thank you. And you?
4. How are you doing? 4. Very well, thank you. And you?
5. How is everything (going)? 5. Not too bad. /Just so.
6. Long time no see, 6. It's been a long time. ..
Introduction
1. This is. .. 5. Hi, I don't think we've met. My name is. ..
2. Hi, nice to meet you. I'm... 6. Let me introduce you to. ..
3, Allow me to introduce myself. .. 7. I'd like you to meet. ..

4. May 1 introduce mysel{? I'm. ..

Practice with your partner on how to introduce and greet people over the situations below or
think of a situation of your own. You can use the above expressions in your dialogues if you like,
1. This is the first day of class. Introduce and greet each other.
2. You meet an old friend when you and your family are taking a walk on the streets.
A) Introduce your old friend to your family.
B) Ask how things are with him or her and their family.

Listening Comprehension

1. Listen to the following questions and complete the responses.

1) A. In the club. B. In a restaurant.
C. At home. D. In the office.
2)A. She’s on committee. B. She’s been working late.
C. She exercises too much. D. She’s trying to account for the report.

3)A. She got up late.
B. She had a traffic accident.
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C. There is something wrong with her car.

D. The road was traffic-jammed.
4)A. The woman’s sister, B. The woman’s sister-in-law.

C. The woman's aunt. D. The woman’s niece.
5)A. Mr Green has been the man’s classmate.

B. The man and Mr. Green are colleagues.

C. The man is quite familiar with Mr. Green.

D. The man and Mr. Green just got to know each other.

2. Listen to the following conversations and choose the best answer.

1)A. To go by bike. B. To go shopping.

C. To go hiking. D. To go on a walk.
2)A. Because the man had a date.

B. Because the man had to move to a new flat that day.

C. Because the man couldn’'t start so early in the morning.

D. Because the man's sister needed him to help her moving.

3)A. Have a rest. B. Take a walk.
C. Have a drink. D. Get to sleep.
4)A. 11 p. m. of the da.y. B. 11 a. m. of the previous day.
C. 11 p. m. of next day. D. 11 p. m. of the previous day.
5)A. Have a rest. B. Take a walk.
C. Give more information. D. Wake him up.

3. Listen to the following short passage and complete the questions in no more than three words.
1)What did the shop owner do after he closed his shop?
He
2)How did he feel?
He

3)Did the shop owner answer the first phone call?

4)What question did the man ask?

5)Where was the man and when he telephoned the shop owner?

He when he telephoned the shop owner.

Text A How to Improve Your Study Habits

Pre-reading Questions
1. Only the top intelligence students can be top students,do you agree with it?
2. Do you have good study habits in high school? Please give some examples.

3. Now,you are a college student. Have you ever thought how to improve your study

habits to make good score?
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Text

Perhaps you are an average student with average intelligence. You do well enough in
school, but you probably think you will never be a top student. This is not necessarily the
case. ' However,you can receive better grades if you want to. Yes,even students of average
intelligence can be top students without additional work. Here is how:

Plan your time carefully. Make a list of your weekly tasks. Then make a schedule or
chart of your time. Fill in committed time such as eating, sleeping, meeting, classes, ™ etc.
Then decide on good regular time for studying. Be sure to set aside enough time to complete
your normal reading and work assignments. Of course, studying shouldn’t occupy all of the
free time on the schedule, It is important to set aside time for relaxation,hobbies,and enter-
tainment as well, This weekly schedule may not solve all of your problems,but it will make
you more aware of how you spend your time. Further more,it will enable you to plan your ac-
tivities so that you have adequate time for both work and play. "

Find a good place to study. Choose one place for your study area. It may be a desk or a
chair at home or in the school library, but it should be comfortable,and it should not have
distractions. When you begin to work,you should be able to concentrate on the subject.

Skim before you read. This means looking over a passage quickly before you begin to
read it more carefully, As you preview the material, you get some idea of the content and how
it is organized. L.ater when you begin to read you will recognize less important material and
you may skip some of these portions. Skimming helps double your reading speed and im-
proves your comprehension as well.

Make use of your time in class. Listening to what the teacher says in class means less
work later. Sit where you can see and hear well, Take notes to help you remember what the
teacher says.

Study regularly. Go over your notes as soon as you can after class. Review important
points mentioned in class as well as points you remain confused about. Read about these
points in your textbook. If you know what the teacher will discuss the next day, skim and
read that material too. This will help you understand the next class. If you review your notes
and textbook regularly,the material will become more meaningful and you will remember it
longer. Regular review leads to improve performance on tests,

Develop a good attitude about tests. The purpose of a test is to show what you have
learned about a subject. The world won't end if you don’t pass a test,so don’t worry exces-
sively about a single test, Tests provide grades, but they also let you know what you need to
spend more time studying,and they help make your new knowledge permanent.

There are other techniques that might help you with your studying. Only a few have
been mentioned here. You will probably discover many others after you have tried these. Talk
with your classmates about their study techniques. Share with them some of the techniques
you have found to be helpful. Improving your study habits will improve your grades.

(564 words)
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New Words

average [‘&everid3| n. ordinary &Y ; HER

intelligence [in'telidzons] n. ability to learn and understand % Jj

necessarily ['nesisorili] ad. inevitably W%

case [ keis] n. what has really happened;actual condition S£1§

additional [adifonl] a. added MifmAY s #ibHY  n. addition

weekly ['wikli] a. done or happening every week #3 & f); —HA— K

schedule [fedjusal,skedjual] n. timetable B 5] 3%

chart [ tfat] n. (sheet of paper with) information written or drawn in the form of a picture
€=

commit [ kamit] v. ¥EE ~HTF;kH

aside [9said] ad. to the side TEZH;B(H)—iB

etc. [Let'setora | (Latin,shortened form for etcetera) and other things %%

normal ['nomoal] a. usual IE#H /K

reading ['ri:dig] n. the act or practice of reading [

assignment [9'sainmont] n, sth given out as a task (4i BB /EML

occupy ['okjupai] n. take up &

relaxation [ risleek'seifon] n. (sth done for) rest and amusement {k B ; 12 5k

hobby [*hobi] n. what one likes to do in one’s free time My 4 & IF

entertainment [entateinmant] n. show,party,etc. that people enjoy % 5k

solve [solv] v. find an answer to (a problem) f# e (Ja)55)

aware [ 9wea] a. having knowledge or understanding 118 i ; iR 8

furthermore [ fo:8emo: | ad. moreover;in addition T B ; It 4h

enable [ineibl] . make (sb) able (to do sth) i (3 A) e (M=)

activity [eek'tiviti] n. sth (to be) done &3l

adequate [‘eedikwit] a. as much as one needs;enough FE4> 1) ; A5 1

distraction [dis'treek[an] n. sth that draws away the mind or attention fii A4+.0 B EE

concentrate ['konssntreit ] v. (~on/upon) pay close attention (to) £#MEE (F)

skim [skim] to read something quickly to find the main facts or ideals in it B

preview [ priivju:] v. have a general view of (sth) beforehand i 3

content ['kontent] n. what is written in a book,etc. &

organize ['oigonaiz] v. form into a whole 4147

later ['leita] ad. JG3¥;LLE

skip [skip] v. pass over B& it

portion ['pa:fen] n. part;share —&84;; — 14

double ['dabl] v. make or become twice as great or as many (fdf) 3 fi1—f%

comprehension [ komprihenfon] n. the act of understanding or ability to understand BEf# ( 17)

mention ['menfon] v. speak or write about (sth) in a few words 3}

confused [kenfjuizd] a. mixed up in one’s mind KB H ;BB B
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textbook ['tekstbuk] n. a standard book for the study of a subject Z R 45 ;iR A
performance [ paformans] n. achievement ikd

meaningful ['miminfel] «. having important meaning or value BEHE XMW

attitude ["zetitju:d] n. what one thinks about sth & FH ik

purpose [‘papos ] n. aim H i ; Z &

excessively [ik'sesivli] ad. too much 125 Hi ; it 53

permanent ['poimoenant] a. lasting for a long time;never changing A K A
technique (tek'nitk] n. way of doing sth B35 ;1L

helpful ['helpfol] a. useful 4 25 #;providing help or willing to help BT . EHITN

Phrases and Expressions

1. fill in write in 5 ;T
2. decide on make a choice or decision about € ; B E
3. set aside save for a special purpose B
4. as well also;too;in addition 1 ,% ; [F] ¥
5. be aware (of) know (sth);know (what is happening) i ; iR
6. concentrate on direct one's attention.efforts,etc, to MW EEF
7. look over examine (quickly) 8.-F—i;it H
8. go over review & 3
9. lead to result in %
Notes

1. This is not necessarily the case. =But this is not inevitably (Z8R 1) true.
case n. HAH;FXL, Hln.
— Is that the case?
— No, that's not the case.
——1s it true that he robbed a woman’s wallet?
— No,it is not the case.
2. Fill in committed time such as eating. ..
“committed time” JEFE AR AT # B[] , $5 & AY B [A] .
3, Furthermore,it will enable you to plan you activities so that you have adequate time
for both work and play. “so that”5[ % H @ RE M. HI0.
1 will give you all the facts so that you can judge for yourself.
BEAHIRIFA NI L UEMRT LB A8
Everyone lent a hand,so that the work was finished ahead of schedule.

BAANERE TN BT A TR RATSER T .



Exercises

1. Reading Aloud
Read the following paragraph and try to learn it by heart.

Plan your time carefully. Make a list of your weekly tasks. Then make a schedule or
chart of your time. Fill in committed time such as eating , sleeping , meeting,classes,etc. Then
decided on good regular time for studying. Be sure to set aside enough time to complete your
normal reading and work assignments. Of course, studying shouldn’t occupy all of the free
time on the schedule. It is important to set aside time for relaxation, hobbies,and entertain-
ment as well. This weekly schedule may not solve all of your problems,but it will make you
more aware of how you spend your time. Furthermore,it will enable you to plan your activi-
ties so that you have adequate time for both work and play.

2. Answering Questions
Answer the following questions based on your understanding of the text.

13Do you think an average student will never become a top student?

2)Why is it important to plan your time?

3)Do you spend all your free time studying? If not, what other things do you do in your

spare time?

4)What does skimming mean? Why is it important? Can you say something about it

from your own experience?

5)How can you make use of your time in class?

6)Do you think it helpful to take notes while listening to your teacher? Why or why not?

7)Do you think it is necessary to write down everything that the teacher says? What

kind of information do you write down?

8)What should you do after class? Why is it important to review your lessons regularly?

9)What is the purpose of the test?

10)Which of the six suggestions in the text do you find the most helpful for you? Give

your reasons,




