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Lo )EiEE Common Subjects in an Interview
1 Introduce Myself EBIRITIE ----cc-vevrremmmrmiiiii et eeerceee e e 2
2 Family Information ZREZMENT -----cevvoevverernreremeermnernieernneeeneeennesens 7
3 Educational Background $XEFEEIR -+« o eoeemrrieriinineninnneennnan.. 12
4 Grades at SChOO! ZEBEREME ««---coovvverrmrrmiimiiiniriiieiierneereeensrnanss 18
"5 Work EXperience T {ERID -+« v-rrverereremiemncereerierneeeneeneeenennnens 23
6 Ability and Capability PTABES)  ---occvvermmmmimeiiiniinirreeieernn e, 30
7 Language AbIlities {BEEHET] - ccceeeeeeraaeraaenenn. A—— 36
8 Interests and Hobbles MIBRIBUF ------cv-vervvvrereicnmenrrnnneneerinnerennnns 41
9 Strengths and Weaknesses (. fiRERRT «-----+ocerrereevenaeerrrmnrisreeeens 47
10 Ambitions FEAR ---ccvceernveiiiininninnn., ettt et 54
11 Reasons for Applying SREREBEEE - -« reeveerrernseennrennernnrruernneennennns 61
12 Reasons for Leaving BEERBREE -+« vvvvevevercrrermeraemennierunneennaennnns 67
13 POSRION BRIT cvcccvocoveereemmmnniiitiitiiee et eee e e e eeneens 74
14 About the Company 2\ TIIRSE - --++-+vrererremreertnmirtniaereieiieeenerennns 85
15 Salary FHBH ---ccc-ocooovreerre e 91
16 Insurance and Benefits RIS SIER] --------cceeeeererrrrrrrerresrirvrneneenns 97
17 Any Questions? FS(EEMHI7 -----veeeeerereerirnrieenenreeeeeneeeeeeanees 101

_... JERI%3}iE Occupational Dialogue

1
2
3

Bank Clerk ﬁﬁmﬁ ......................................................... seeees 108
Post-office Clerk mm Aﬁ Teieeetetecetetatatatnteinensnteteanstenantnatanenenns 119

Customs Offlcer FIHEAT  --+-vcvorervreermmieeeninernirrenneeiineeeneeranaans 128
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Flight Reservation HLAZiTER ----+-+-----rerrerreeeerorrrrerereasaanrueneasanenes
Taxi-driver HHERZETIH], «++rreerreeeeerreesimrmrimrrinrereeeeeeeeeeeesasasiennnnes
Foreign Trade Clerk JRBEA DR ----+-+-eeeererrreeessruireriiinireneiineeesnnens
Computer Operator EBIER ----+--eoorrrrerrereeersrinneeerernnnneenees
Administrator AR --««-«+++ererrrrreeeririirrrrreiisirireeeesstraeaeaas
TOUriSt GUIdE B «+-+vvvvvrrvrrmrrrmmmiiiiiiiieeieeee e e e e e e eeereeeeeeeeeaans
Promoter HEGYIR --cccvereerereemeeriiiniiieiee e et e e e e e e e aarrnane e
Shop ASSISIANt FEHFHY  --+cveeeeeeereerrirnrirniiiieeeiereeeeesesnnaannenns
Cosmetology & Keeping Fit 2523 FREY ------eeeerrevreeviinersinneennns
Halr-dresser ZER UM -------++++rereerreeererririiieeeeeteeeeerereerennnrnnnnnaa.
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a cerfificate of health 4 g3 ¥
all-round development 4 £ &
contribute [ ken'tribjust] ik , % #
clarity [ 'kleriti] 3 %

brevity [ 'breviti] # 3%

sincerity [ sin'seriti ] 3% 5C
straightforward [ streit'farwad ] iF 3 84
candidate [ 'kendidit] R 3R S 4E# , B A
impressive [im'presiv] 4 A B B
introduction [ jintro'dakfon] /4
promise [ 'promis ] K i#

b

£+ Generol Appraises —#EEH
1.1 have a comparatively good understanding for

this position. X3X—BR{L, BA BIFHEMRE
2.1 can adapt myself quickly to new things, so I

can contribute a lot to the company. FRETR{R
WNLFTEY) , XA R KRR .
3. What freedom would I have to determine my
work objectives and deadlines? Xt TRK T
fEERSERYR, RN EHAEKR?
4. Frankly speaking, I think I'm honest and relia-

ble. HEHYL, RINHRIEE T,
5.1 think I'm initiative and responsible in doing

& Genera\ Regards — k5] 4%

1. Where are you living now? AL L

refuse to concede defeat & it i
energy ['enadzi | ¥4, & H
courage [ 'karidz] ¥ &, ¥ #
confidence [ 'konfidans ] 1& 1%

desire [di'zaio | 18 , %48, B2
opportunity [ ope'tjuzniti ] #L4, it 4l
selection [si'lekfon]#%# , #ki%k
cooperate [ kau'opareit] 41

call for BE

things. BIANRBE L3, BARE L,
6.No pain, no gain. —4y#tks, —EX,
7.Be creative and aggressive and never dare to

meet frustrations. JFIGHEEL . B FIH . KM

BT,

8.B.S. in Computer Science, four years of work-
ing experience in a well-known computer com-
pany, extensively experienced in PC. .t

Pt AERLRBAENEY
EREH , BEN AT EL.

2. May I ask your present address 7 H&IFRAR




BRI

3. What's your telephone number ? R 155
BREA?

4. Where is your birthplace? YRT{EH4 4677 i
= : ok

5. May I introduce myself? BT L\ H R B—
Trg?

6. Does the company plan to expand ? BT
VR R

7. What are the significant trends in the industry ?
XTI E 2 BRI R BEHB?

8. What would you expect me to accomplish in

this job? A HBRALXMNIRAL b 3K 52 26

Hiw?

9. What future opportunities might be available

DS

Conversation 1

A:What's your address?

B:My address is 39, Tuanjie Road, Chao yang
District, Beijing.

A:Do you have any special inferests?

B:Yes, | like reading and piaying chess.

~ A:What do you usually do after work?

B:Usually, | play chess with my friends.

A ;Do you drink?

B:No, | dont.

A:Do you smoke?

B:Yes, but only in social situations.

Conversation 2
A:May | have your name?
B:My name is Li Ming.

BHIRNLE

for a person who is successful in this position?
MREXNRE FRARR, REKLE
H2REHPLE R
10. Could you tell me where you are living now?
BB FRARIAE I ILA
11. Please tell me your permanent address. #4%
VFRAIREIAA Sk
12.m not sure whether I have understood your
question. May I beg your pardon? A A Bj
H B R, BB AT —R g 7
13. Would you mind asking that again a bit more
slowly, please? 4+ BHEU—®R, 58—
Kg?
14. Do you have a Beijing ID card? #RA& LR
BREHHEDG?

( AP ’

A:RE R A 47
B:RAMH BT T Y KL 5,

ARE R AR W4T
B: REKEH M TH,
ARTEUEREMA L2
B:E¥&XLBRMATH,
A:REED?

B:RFXEH,

AR ED?

B, ERERM AW,

Ak LR A 4 4 F7
B:R™M#EH,




Chapler 1

HEECIRRR
A:How do you spell your family name?
B.L, L-.
A.Do you have an dlias?
B:No. But | have a pen name, Yifan.
A:Could you fell me how old are you?
B:I'm twenty-five years old.
A:What's your date of birth?
B:My birth date is May 11th, 1984.

Conversation 3
A:Where is your birthplace?

B: My binhpldce is Beijing.
A:;Where is your domicile place?
B:My domicile place is Beijing.

Conversation 4

A:How would you describe yourself?

B:I'm hard-working and organized, and | work
well with others.

A:What do you picture yourself in five years?

B:l want to be in a senior sales position with a
high-tech company.

A.And do you have any experience in sales?

B:Actually, |1 don't. But | believe my personality
and ability to leamn fast will enable me to be-
come a good sales Rep.

A:l appreciate your self-confidence. I'm sure
you will succeed.

B.Thank you.

Conversation 5

A.Good afternoon. Sit down, please.

B:Thank you.

A:Can you tell me what your full name is,

please?

AR EE 4 $F7

B:Z L,

A:RER A4S

B: A, ERALEL,— Mo
AfREXRT?

B:#%25%7,

AR BEBEHREEXR?

B: KA TF1984 45 A11H,

AR £ ABE?
B: R ARRLR,
ARB P BEBE?
B: Rth ALK,

AR TR KR E T2

B:RIGM&E ALARAIE, THEMANL
B,

A fRxt B B ARREFAMHLART?

B:RERABHRATNEREEAR,

AREEE B RDT

B:¥E b RFA, FHAMBEURKW A KA
REEINRY, RERI—LRFWEE
R#&.

ABBREBREEE, REZHRLRIN,

B:wWO
A:?#’ﬁﬁ#&o

B:ﬁﬁﬂa
A REEERRIRNL4D7




B:My full name is Lin Qing.

A:How do you spell your family name?

B:Lin, L-I-N.

A:Do you have an English name?

B:Yes, It's Jack. It was given to me by my Eng-
lish professor when | was at university.

A:How do you like your name?

B:I like it very much. My name has become a
part of me. | don't want o change it.

A:How old are you?

B:Im twenty-five (years old).

A:What is your date of birth?

B:! was born on April 11, 1984.

Conversation 6

A:Are you married?

B:No. I'm single.

A: Do you have any relatives or friends in the
States?

B:No,| don‘t.

A:Do you practice any religion?

B:No. | am an atheist.

A:Have you served in the army?

B:No. | was exempted from military service.

A:Have you ever applied for a visa before?

B:No, sir. | haven't.

b=

=E53 2]

B: R4 4 m ik,

A:REBELHE?

B:#,L--N,

A:REEX 457

B: A, AN, XREASHARHXERLR
B,

A: RERKRE 4757

B:RREK, RWEFELRIERN B2,
RABEKE,

A:RFEART?

B:25 ¥,

AR 4B RF—X?

B: & MATF1984 44 11 H,

A REHBT e
B:&ﬁyﬁﬁgc
AGREXEHERRAAD?

B: %A,

A REENG?
B:%# ,REEMHIAE,
A%t reage
B:RA,RAEMRK,
AR B ol G 7
B: %A, 4, KRB Fikit,

Mom'’s Here?

One night Jean went shopping in her husband's car. When she came back she found it
wrapped by dust and so she made a cleaning. Finally she walked to the room and shouted,
“The woman who loves you the most in the world just cleaned your headlights and windshield. ”




Her husband raised his head for a look, and said, “Mom’s here?”

, BHR TG
—Rig FEFELRNEEGY, DR G ENE S EBNL, TRERT —T. B
ERBE, KBRS X TR ERBIRNZARIRIIRET 3 TR ZE AT RIS XIREE .
LHRIBIETE, i BEKT15?”
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b

family [ 'femili] & g
family tree R i

home [haum] K &
original family home 3 $§
family members & &
kinsfolk [ 'kinzfouk ] 3 %
relative [ 'relotiv] & 4%, £ &
seniority in the family 24+
parents [ 'pearonts ] R &
the head of a family % &
father [ 'fa:de 1 X &

S

Q- tamily Nembers RERR

1. Who are the members of your family ? #RZER
A7

2. Our family consists of my father, my mother,

an elder brother and me. FBA &E 4515

B, EE R,

3. Do you have any brothers and sisters ? RER
SRR ?

4.No. I am the only son in my family. B4,
REBRMAT,

5. Are you the oldest child in your family ?

O+ Nember \ntroduction B R N48
1. My father works in & company. He is a sales

manager. My mother is a teacher, who works

CRUTES

mother [ 'mado] &

husband [ 'hazbond] 3 %

wife and children 2 )|,

elder brother # #

younger brother and sister % % %k 5k

brother [ 'brado] . %

twins [ twinz] % 4 F 7
child [ tfaild] % F

daughter [ 'dazta] & JL

single [ 'singl] 3 S &, % #6 4y

4 5 Ak

XEBRKWHBEFG?
6. Yes. And I have a younger brother. 1y, ®
BE—HH,
7.I've married for two years and we have a son.
REE|HET , BE—ILTF
8.1 don’t have anyone else in my family. I am a
single child child. RFBH FIMA , RIS,
9.1 was bom in a medium-sized family. There
are five of us including me. Ttk F—4rh&
KAGFE, BREN A S DA,

in an elementary school. WX FLE—FLN T
LH O RHESH, RGXREW, E—F



HUmHE

INETHE,
2. My father works in a hospital, he is a doctor,
and my mother is a housewife. BREEHEESE
THE R EE, RIGIBEREEA,
3. Both of my parents are retired. AL FFEBBIK
To ‘
4. My wife is a teacher. B AXKRE—NHIF,
5. My husband works for government. 554 £
NHER.
6. My mother is a housewife. My father supports
the family. REFERNMREFEH, R

b=

Conversation 1

A:Are you married?

B:Yes, I've just married.

A :How long have you been married?

. B:1 have been married for three years.
A:How many people are there in your family?
B:There are three people in my family.
A:Who are the members of your family?
B:My husband, my daughter\ond l.

A:What kind of work does your husband do?

B:He is a chemical engineer.

Conversation 2

A:Mr. Sun, would you mind if | ask you some
duesﬁons, which may sound impolite?

B:Ah, never mind, please.

A.Are you married?

B:No, | am still single.

_A:Can you tell me something about your fami-

ly?

RERFLEFANLT,

7. What kind of occupations does your father do 7
R KRBT A7

8. My father is a retired worker. BRLFER—%
BHRI A

9. Does your mother have a job ? #E}F3EH THE
7

10. No, she doesnt. R, M8 T4,

11. What religion do you have ? HRIEEH 4R
B

12.1 believe in Christianity. BRASZHEEBH,

< DA D ’

A RS TG

B:RW ,RELELHT,
A:REHBERT?
B:REB/ELI£T,
ABREFLTAT
B:REXA3 BA,
ARRERABERR?
B:&RX Kk . RL MR,
AR Xk RBAT 4 THEH?
B:b R —£ETRI,

A: LA, BRTURELATRETHLER
A AL AR By E) B 7

B:#, %X &K, HE,

ARESET ST

B:%#H , REEHEY,

AFREEFRERES — kg
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B:Ok. There are four persons in my family, my | B. i #, & %X % 4 uA,ﬁﬁ&\&ﬁﬁﬁ#ﬁo

parents, my elder sister and me.

Conversation 3

A:How many people are there in your family?

B:Five. Besides my parents and me, there are
my brother and sister.

A:That's a big family. How old is your sister?

B Eighteen.

A:What about your brother?

B:He’s not quite twenty-five.

A:Do you miss your family?

B:Yes.

A:Do you often go home?

B:No. But | often write to them.

A:How often do you write to them?

B:Once a month.

Conversation 4

A:How many persons are there in your family?
B:There are five in all.

A:Who supports your family?

B:My father and |.

Conversation 5

A:Would you fell me something about your
family?

B: There are five members in my family, my
parents, a younger brother, a younger sister
and myself. My father works in a bank ana

my mother is a teacher. Both my brother and

sister are studying.

Conversation 6

A:REE LB A?

BSH, RTRWRBAR, EHEANFFA
ko

ARERANAARE, Rk S A T?

B:18 ¥ 7,

A REFR?

B: X% 25 %,

A RBERAD?

B.#,

A:RBEERD?

B: X, EREHLMNT 1,

AR F Kot AT — K27

B:#H—%,

A:ERKENLTA?
B:#A5 oA,

A S F RN R W & 47
B:RRFEMR,

ARERR-BXTERYGFND?

B:RRRAS UA, BERWRE R — 1 %
HBE—NMkbk. RREELGT I, BER
—EBR RERE R AL LY,

A: Would you tell me something about your | A: B BREUAHRE D2
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family?

B:There are six members in my family.

A:Do you have any brothers or sisters?

B:Yes, | have two younger sisters and one eld-
er brother. My brother got married and my
sisters are sfill studying in secondary school.

A Do you support your family?

B:No, my father does.

A:Are you married?

B:Yes, | am married.

A:Do you have any childen?

B:No, we don't have any children.

A:Do you live with your family?

B:Yes, | live with my parents. But | will rent o
flat soon.

Conversation 7

A:Where is your family from?

B:We're from Tong zhou.

A:How many people are there in your family?

B:There are four of us including me.

A:Do you spend much time talking with your
family? )

B:.Oh, yes. People say there’s a generation gap
in the world today, but | don‘t think there is
one at our house. We all work at taking time
fo talk with each other. Especially at meal-
fimes, we all get fogether fo eat and talk.

A.Your application form says that you have a
younger brother. How do you get along with
him?

B.We get along very well. He's studying for col-
lege entrance exams right now, so he asks
me for advice a lot on how he shouid study

B:RRIEH6TA,

A RA USRS ?

B: K, BHW Mo —NFH, RHAFEL
E8T ,MRRKNBERSY ¥,

A:GBEERERETXG?

B:AME, RRAFE A,

A:RRTE B 7

B:E,RELLHT.,

A:RENBEG?

B: %A,

AR R AR ?

B:RMY, RFREE . ERFAUNER A
B,

A fF EHE?

B: RMNEHEM A,
ARRAELBA?
B:A#ERATMA,
A:REIRAX KW E ST

B:R, Bty AMRAXIXANAYHRARNY,
RBEXUAHBRMEARA. RNBEH#
HEZMZR, AXEARNER, A RKBD
RAE—RERBX.

AR Bk EREHE - AF R, R
/ER?

B:RMHEARRE, AALEEERERFEN
FER U RERLAURFXTEL#
F-XKWAEP,RMEY —RER. R,
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and things like that. We go swimming fogeth- IR, BRNAMBRELH LR, ERAH S
er a lot, and climbing mountains. Of course, HERNBLERE,

we fight sometimes, but mostly we get along

very well.

L

Three Sons

Three proud mothers were discussing their eight-year-old sons.
“I just know my littie Joyce is going fo be an engineer, ” said the first. “Whenever | buy him a
toy, he tears it apart to see what makes it work. ”

The second said, “I'm so proud of Freddie, ! just know he's going to be a fine lawyer. He ar-
gues with the other kids all the time. ”

“No question about it,” said the third mother, “littie Harold is destined to be a doctor. Why,

he never comes when | call him!”

EANILF

=T RRE— RSB 8 S8 3.

BT8R RNERORIKTTH G RN — 2 TR, SRS — S0
HEBFAEERENGED, FE L/FRE."

BB BNBRNN L FRIEBIER, RERS NEEA RIS RA R — 2R
ERIT. RENtEERE) BT,

B=Tin: BRI, ROV NSBR DI EEREN—SEL, EANBRREL, MEEFR
%,
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