I090®

SOCIAL ENGLISH

jﬁlzy Z er '”11?
F 4:/%
PritE/ 9% @
f e
- N

Z @5 d b




10 43 Bh2g &

A

AR S 8 4
Prab e / E

F 4 (5 {2 3 ¥rad



mERE

A4 M REF BRI R B EIE DB P A R R
LA B AL A TE SRS IRAL 2035 & W I — S 3E0E 1R A
JEATI AR, TN, A R G M g R L BR X IR TR K
P 3R B BROR R B R DR RIS B ROCH

EVA
il o

B H#7E/4 B (CIP) %R
10 e o T EBMAE IR . PEHHY
WAL ,2002. 1
(L IEIEMAS)
ISBN 7- 5064 - 2161 — 5/H-0027

T.1... O.Bk... 0. AB3E-FKE- OiE
IV .H319.9 ‘
o E A B 3548 CIP $(H 4% 7 (2001) 55 076066 5

RIERE  AEE BATER . X158

v 2 40 I R AT

Wit . LEEAEIMNEKE6S

HS BB 4 75 - 100027 H1 3% 1010 — 64168226

http: //www . c-textilep. com

E — mail: faxing @ c - textilep. com

Rt AT EEFE R EIR AR BIE

2002 4 | A% —IRE — K ENR

FAK 787 x 1092 1/42  BlaK .46

W20 TF EE1-6000  EAMT.70.00 C(2ETH)

WA 45, GnA BT BT BT, A R AT R



B 3 (Contents)

B—8 HIEHMN
Social Etiquette

e JEREFIRPLI oeerereerem e
1. #% #54L( Congratulating on Wedding)
2. 7K 4% B (Congratulating on Birthday)
3. 3L 3% K & F B Congratulating on ‘Admission of
University)
4, PR A& %) ( Congratulating on Success)
5. M #+ i ( Congratulating on Promotion)
6. 7% 3% %) L. 4% ( Congratulating on Getting Job)
7. #H 45 % ( Congratulating on Winning Prize)
B K B (How to Express Thanks) === =*==""*
1. 35 4 2§ 3% (Basic Dialogues)
2. Zi#t 5t % A4 (Thanks for Gift)
3. Z# 4 1= (Thanks for Help)
4. B i# 4% % (Thanks for Showing the Direction)
5. B8t #h v 4% (Thanks for Dinner)
6. it 5+ & #5 4 ( Thanks for Praise)
= VERERMB A (How to Comfort Others) =«»++=ernseee-
1. % &5 A ( Comforting Patient )



2 10 3B S 38R

7. 4 % K. Comforting Victim)
3. % R ¥ 3 B 4% ( Comforting Person Who Is Nervous)
4.5 B 5. & % & (Comforting the Dead”s Family Member)
5. 4 R4 4,89 A Comforting Person Who Is Angry)
6. %R 7% &F i #9 A ( Comforting Person Who Is Not Well)
7. 4 Rk A% & &9 A Comforting Person Who Is Fired)
8 . 4 Bt % 45 44 A.( Comforting Person Who Is Hurt)
9. 4 At % M 89 A ( Comforting Person Who Fails)
DY | /E#% 7573 %2 [F] (How to Express the Agreement) -+++ (30)
1. % B 47 %) (Agreeing to Action) '
2.4 % L (Agreeing to Opinion)
3. 4 F] it %] (Approving of Plan)
4. % ) % A A (Agreeing with Someone)
BN JE#%E’\‘TE%(HOW to Express Rejection) «*+++=*+=+++ (37)
1.32 475 B (Rejecting Drinking)
2.38% % ¥ (Rejecting Reading)
3. 48 4 35 & (Rejecting Urging to Eat)
4. 36 45,4733 & 14 (Rejecting Cleaning Room)
5. R4 B ( Disagreements)
6. 48 45 #& 4 (Rejecting Reducing Price)
7.364% % =& 5 R A7 48 & ¢ (Rejecting Recommendation
of Salesman)
8. ¥ 38 %) A #4 7 3L (Rejecting Politely Others’ Suggestion)
9. %% F # %l ( Disagreeing to Plan)
10. R %% B % & & % ( Disagreeing to Others’ Opinion)



H * 3

X VEREFR R AT (How to Express Dissatisfaction) *=**** (51)
1. %%, % F #% (Dissatisfying with Film)
2.5t # & R i#% ( Dissatisfying with Noise)
3. 5t A4 Ji & R #% ( Dissatisfying with Service)
4.3} & A% = 7 i#% (Dissatisfying with Lover)
5.%F " % 7 % R # ( Dissatisfying with Production)
6.3@@,&/\5&%( Complaining of Other People’ s Foul)
7. 54 57 Wy % 7 4. 2% ( Complaining of Purchased Goods)
8. 3 T % % 46,45 (Complaining of Family Life)
+ /B #3275 8 B (How to Express Apology) «=++re-" (63)
1. 8%tk 4% 5 18 #% (Apologizing When Something
Wrong with Service)
2. B it 3% /o i #k ( Apologizing for Delay)
3. B4R 3% & & 1 i # (Apologizing for Damage)
4. B4k A% 4% & 8 # ( Apologizing for Keeping Others
Waiting)
5. % ik | /7 if #k ( Apologizing for Being Late)
6. B LAk & i% 7 3 8k (Apologizing for Mistakes in Work)
7. B 5 BL&Y 3% 7 1 Kk ( Apologizing for What He Said)
8. E 4 o & 7 % i # (Apologizing for Temporary Leaving)
9. B K #k B #7 # i #k ( Apologizing for Not Accompanying)
10. B 47 %, 37 3.5 A i #k ( Apologizing for
Disturbing Others by Making Call)
11. 7% & £ 6] % 38 #2 ( Apologizing in Feast)



4 10 A2 S Ac L E

I\ JEREHE 24t A (How to Praise Others) «+ee=ewreor™ (714)

1.3 £ 4 AR A% ( Praising Others’ Dress)

2.4t £ 4% AR - ( Praising Others’ Service)

3.4 £ % 4 (Praising Weather)

4. % % £ % (Praising Game)

5.4t £ % & (Praising Scenery)

6.3t £ A A % ( Praising Others” Quality)

7 4% £46 A% T (Praising Other People’s Wife)

8. %4 F /& M3t ( Praising Subordinate”s Achievement)
9, # £ 1% %,  Praising Dwelling House)

10. 4 £ 35 5 4 5] ( Praising the Other Side’s Company)

114t £ #t 7 % 9 (Praising the Other Side’ s Speech)

-8B HELZED
Daily Social Activity

_ 5457 A (Receiving Guest) ww-eeereremresseseeeies (84)
1. 48 45 4t 42 & A (Receiving Guest at Reception Room)
2. #4334 % A (Receiving Guest at Company)

3. J 4R JE 44 % A (Receiving Guest at Restaurant)
4. AU 454 % A (Receiving Guest at Airport)

— IR (Fnquiring) -w-eeeereeremsesesessessess s seneeees (90)
1. & # % % % 35(How to Get to Railway Station)

2. 54t £ B (How to Get to Park)
3. E4 4% % (How to Change Buses)



B *x 5

| 4 fi 3t HBEd & 4 & (How to Find Way in Buildings)
5. 19 & ( Enquiring about Ticket)
6. 74 19 i % ( Enquiring Customér)
7.4 F % 424 % A (Receiving Guest at Home)
= #4525 ( Appointment) s+eeeees oot (97)
1.#54 % %% ( Appointing to See Doctor)
2. #4 4 f 3% ( Appointing to Accept an Offer of Employment)
3. #4 £ i % ( Appointing to Travel)
4. %4 L& ( Appointing to Meet)
5. % & 3£ Fl #5455 A (Appointing to Visit Patient Tog
6. % 4% % % (Appointing to See Film)
7. #5441 . (Appointing to Play Ball)
8. #5497 ¥ 5 £ (Appointing to Attend the Concert)
9. #5 £-v£.4% ( Appointing to Have Dinner)
P 2 5 Farewell) -+ceeseesresersessresnssesssssssssessans (115)
{. 5 &A% 91 (Saying Good — bye to Friend)
2. 5 % A4 %] (Saying Good - bye to Guest)
T $TH135 (Making Phone Call) -++-swsessssssesescesens (117)
1. % mh 235 (Basic Dialogues)
2. 37#UK %% (Making Phone for Congratulation)
3. 37 88k . 35 (Making Phone for Apology)
4 .37 %54 ¥, 7% (Making Phone for Appointment)
5. 477 % & & (Making Phone for Order)
6. 37 £ % % 3% (Making Phone for Seeing Doctor)
7. 37 4% & % 7% ( Making Phone for Soliciting Friend)



6 10 43 ph St L KIE

8. 4T # ¥ % #% ( Making Phone for Complaint)
75 B2 (Suggestion) -+ Ao es e et (134)
1. 7 1% A4 (Making Suggestion about Sending Gift)
2. 238 18] (Making Suggestion about Time)
3. B BRI # % (Making Suggestion about
Solution of Problem) -
4. #3UHLA (Suggesting Filling Form)
5. 3£ 3L F) 47 (Suggesting Accompanying)
6. 4E F 2 ¥ (Soliciting Suggestion)
7. 3 3UFF ¥4 T AE (Suggesting Starting to Work)
8. 32 & A ¥ (Suggesting Going to See Doctor)
9. # B 18 (Suggesting Stopping Smoking)
10. 22 X #w 3£ (Suggesting Working Overtime)
11. 3 #LeL 4% ( Suggesting Having Dinner)
12. 2 3L Wy 4 ¥ . (Making Suggestion about Shopping Place)
4 K 575 (Request and Invitation) «+=wwesseeere (150)
1.3 £ & 42 -F #% (Requesting to Help on Work)
2.3 K AF 13t %] (Requesting to Help on Plan)
3 .iv%skffriiy(ﬂegﬁesﬁng to Visit)
4 . K B2 ( Requesting to Accompany to Stroll)
5. i##»£ 4% (Inviting to Have Dinner)
I\ MEAR (Hastening) «eweesersesrmesssesesnsnssninssens (157)



H & 7

E=F BHHRESHELR
Social Activity in Special Occasion

— SR L5 A #3158 (Social Activity in Various
Occasion) ................................................ ( 161 )
1. 4£# /7 (At Ball)
2. f2F 45 OK /7 (At Karacke Hall)
3. &AL B (Congratulating on Birthday)
4. K B % 4 (Family Meeting)
5. % .75 4 (Cocktail Party)
6. % An4%3L( Attending Wedding)
= SRERETR (Job Interview) «+++sessereorrnssneosrrimnans (169)
1. %45 35 & 3%, (Attending Captain Interview)
2. /-4 § T(Introducing Oneself)
3. % F % % 64 1) & (Questions and Answers about
Educational Background)
4. % 2 19 8 69 1F] % (Questions and Answers about
Sensitive Problem)
= ERHE I 3Z (Social Activity in Catering Occasion)

1.7%-%% 8% (During Eating Breakfast)

2..% % (Ordering Dishes)

3.5 M& »t.48 (Having Dinner with Friend)
4.7t L4F & % (During Eating Work — dinner)



10 4 Bhfp AL R HE

5.4 % %48 °L4% (Eating at Chinese Food Restaurant)

6. 5 4 (Paying the Bill)

7.4 B2 At Bar)

8. ¥ % £ Z *} Ho(Contrast between Chinese Food and
Western Food)



G
KRR ALY

Social Etiquette



-2 10 g St AT wE

— EHERTRHE

(How to Express Congratulation)

1.3 %8 8§ %L ( Congratulating on Wedding)

A Hello.
W4 o

B:Hello. How are you?
LS

A Fine, thank you, Congratulations on your marriage. I
have just received your wedding invitation.
RE, B, REREE. RNAKEREE
s o

B: Are you coming over to our party’
&k S MBAIKRLG?

A:Certainly. | am pleased to come. I want to give you a
present . What would you like?
WRT , REMWEIORN, REEFE—HFILD.
HBEWA AT

B:Thank you very much, Actually, we have almost pre-
pared everything. Let me see, maybe a hair — dryer.
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SR, HEXRMNEZRE - MESLH T,
ik A, BIFRE DI,
A:OK. By the way,is there anything I can help?
W IR TR R AT L R A7
B:No, thanks, I think we can manage it.
A, . RARMFTLANIA
A ; Best wishes to you and your boyfriend.
FOBABIRFIR 5 o
B: Thank you very much.
FEH R
A:So, is this the big weekend?
A, XNMFARARBEEH T 77
B:Yes,it is.
R

A :Where will the wedding be at?
IS ALFE TR B 24T Y

B : Our loeal church.
BATA by Bk

A:Wish you all the best.
PR AR
B: Thank you.
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.
ATt will be a hectic week for you !
XEPKREEBRTH—H,
B:No kidding !
B!

2. 118 & B ( Congratulating on Birthday)

A Hello. This is Thomas Stein.
Wi, RELSH-HE,

B:Hello, Tom. Happy birthday !
UREF, 1, £ HARIR!

A:My birthday? I forgot. Thank you so much of remem-
bering my birthday.It’s so nice of you, Stein.
AH? RERT HREIEHE, §E. BriE, R
T,

B:1 wish many happiness returns of this day, 1’ ve asked
the Fairy Flowers to send you a bunch of flowers. I
hope you’ll like it.

BIRFEFEESH BB ESH RELGEXTE
JES R AR E LR, FERER

A :Thanks a lot,
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ZWT o
B:Once again, happy birthday . Goo — bye.
BRUMGREBREK! BR
A:Good - bye. J
o

3MBBAERR
( Congratulating on Admission of University)

A: Good moming. May I ask who’s calling?
B Eir, ERRRESRAL?
B: Yujuan, this is Sally.
EE, REFEHY,
A:Sally, I was just about to phone you.I’ ve got a piece of

?
news,l ve...

FEAT, MIEE S RITH G R, REEFKRAH

B: You’ ve been accepted by the Civil Engineering Depar-
tment of Yale University.

RELBFMBERELARTIERRRT

A:How did you know that?
REAFER?
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B:Last night I met your father on the way home. He told
me the great news. I called you several times, but you
hadn’t come back yet. And now I’ m calling to offer
you my heartiest congratulations.

MK B _F R 7E 18 K A B B R B AR AL 3R, A UF
RXMFHEN, RAKRITEILKEE, REA
o, RITHFERER LAWK

A:Thank you,I think it won’t be long before you receive

a letter of acceptance.

EER. BRERAARWERBGERA o
B:God knows. If only I can be admitted to the University
of Michigan, but Michigan is too competitive for me.

HEAER! REREFFERERERBRFT,
{HEHERZEX HFHZRFERRT

A:Be self - confident. I believe you’ Il make it.
B 7, BHEERTT

B:Thank you, I hope to see you’this weekend. Is it conve-
nient for you ?
R, REEXFHAKREN LR, FEL?

A: Any time will do. I’ be expecting you. Bye.
FERTEBAT , REH. B R

B: Bye.



