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Good morning / afternoon, ladies and gentlemen.

Hi, everyone. It's good to see you all here.

Let me just start by introducing myself. My name is ...

FE o f il onssnmnse somansiensomnsssswsnessnes R

I’'m the project manager in charge of ...

What I'd like to present to you today is ...
Today’s topic is ...

TEEHI@_%X)QQH}J%% ...........................
Today'’s topic is of particular interest to those of
us who ...

My topic will be very important for you because ...
B HH H [ eeeerecerrercencreccsotnceconntonnanaccnnnes
| hope that you will leave this room with a better

understanding of ...
The purpose of this presentation is to ...

M@%*@ .............................................

I've divided my presentation into three parts.



FUBETE hoeeeereremcensansansonens SR—- T

Point one deals with ..., point two ..., and point three ...

I'll begin by ...,.Then 'l move onto ..., I'll end with ...
FH I e reeernrnnnnsnneenmneniiiiiiienae.

My presentation will take about 30 minutes.

It will take about 30 minutes to cover these issues.
ORI 3 L CTLIeE

Don’t worry about taking notes. I've put all the im-
portant statistics on a handout for you.

| can email the PowerPoint presentation to anybody

who wants it.

There will be time for questions after my presentation.

If you have any questions, feel free to interrupt me at
any time.
Test yourselfl «--ee-eeeseemrmeinannnnne cesevesens
Test yoursem %3%%‘:% ...........................
VTR FF IR GE M o eveveenrmrsmnnmnnmmnernniiinnnenianannn

Is this development important for our market position?

Can we really compete with big businesses?
ﬁ@ﬁ’]%‘i&' .............................................

Did you know 150,000 people die every year from

smoking?
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B B T cunevvearsasnsiovasswesensamonsss ssnsanssves

At a conference in Beijing, | was once asked the fol-
lowing question: ...
B Ja] e eeeeeeneneieieniiiiiiiiiiiniiineicniennaes o
Imagine you won a million dollars. Who would you tell first?
Test yourself! «-+-srereeeemmemiiiiiiiii.
Test yourselfl S SR v eeeerascsreransrasnanses

3. RThid

}‘Hzﬁ\ l/e JZE ................................................
In this part of my presentation, I'd like to tell you about ...

Before | move on, I'd like to recap the main points.
Let me briefly summarize the main issues.
%%%/I\%Bﬁf ..........................................
That's all | wanted to say about the first point.
So much for point two.
FEAN T —/NEE fHcseccesencnctenccesiocnnsceccnccnnsanes
This leads directly to my next point.
Let's now turn to the next part of my talk.
BRI TG cossescocsscsosccsosscecccracscsasseconcsasnnnes
Let me come back to what | said before ..
As | mentioned earlier, ...
As | pointed out in the first section, ...
o A A S ) i eeecrensscoccassonacntanecsnnsenses
There are a few problems regarding ...

With respect to marketing, we need more background
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information.
Bﬁ»j]uﬁ’ljﬂ_. ................................................
In addition to this, I'd like to say that our business is
going very well.
Furthermore, there are other interesting facts we
should take a look at.
| L ) EBUIT LR v vesvernnrnnemsnsnsnsenseentiannnanns
| think we first need to identify the problem.
If we don’t solve this problem now, we'll get into se-
rious trouble soon.
The question is: what's the best way to tackle this

problem?

As a result, profit will go up by as much as 20%.
N A AT e eevevnnenreennmneonsinniunsninennnne e
On one hand, this was very positive. On the other hand,
we lost a few good opportunities.
I'd like to emphasize that ...
| think this fact is extremely important.
52 1] A [ B v e eenveneees T R e
Do we really want to miss this opportunity to ...?7
Test yourselfl «--sseeeeeesrerermumminniieeae.

Test yoursem o H B venn s

ﬁﬂ__\-%ﬁ%ﬁm/@ﬁ .................................
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j%ﬁﬁ% El}{]'[fﬂ:} .......................................
I'll just write some figures on the whiteboard and then
we will go on to discuss the next point.
Let me flip back to the figures on the previous page.
On the next slide, you will see an illustration of our

production.

First, let me quickly explain the graph.

You can see in this bar chart that different colors have
been used to indicate ...

The biggest segment of this pie chart indicates ...

The figures in the bottom left-hand corner show that...
e B 8 L B AR e veevesesonsansansrnntansiaseasensenes

I'd like you to focus your attention on ...

What I'd like to point out here is ...

Let's look more closely at...

Our sales have increased during the current quarter.

B R HEIAR . HaF e

This curve graph describes the trend of ...

BIEHEIR: FTeeeeeereeeeneemninniii.

Sales increased slightly in summer.

BISRHIIR: T [-correnmmmenanssmmn ammrsmmmnns s snmns

The time we spend on customer acquisition has
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gone down this year.

B F R . TFRAFNPG T oeeeervnennnvnnsnnnmnencnnnnns
Since 2004, our staff size has remained stable.
B FHiR: L eeeeeeeeeees PSSR E R s we

Compared with last year, our output has increased
by three times.
B R R FRRE R ] ceveeererrreerenmmnnnnnnnnannnnes
The number of clients has grown considerably this
year.
B AR B AR FOAR] L e veverveenrnenenonnsnns
As expected, sales went down again in 2007 and
stood at just over a million at the end of the year.
B EHEIR: IR UTAUTEIE e erererrrernenennennnnn
It will cost a littie less than 100 dollars to produce this item.
Test yourselfl «--eceeeeeereeeminn...
Test yoursem AL e

5. di T4 R

S AL o coves sane emnmrem s aessssaras esens

I'm now approaching the end of my presentation.

OK, | think that's everything | wanted to say about ...
B LE R eoeorerercentesmeniiiiiuiitiitiennsinsincnnens

Just to summarize the main points of my talk.

In conclusion, my opinion intends to supply the ideal
service for our customers.

?gmgigﬁq—-ﬁ ....................................

As a final point, I'd like to highlight our most impor-
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tant goal ...
PR ZBE 0L seeeeeereennrenennrn e
| therefore recommend that ...
| suggest that we could focus on finding new cus-
tomers in existing markets.
N W P It
Let me just finish with a question: If we don't do it,
won't somebody else?
B4 N LG S eeeenenensnnnresnnnnnonaceniessiasaianens
As a well-known businessman said: “Goals deter-
mine what you are going to be.”

[;%?.Eﬁﬁi ................................................

Remember what | said at the beginning today.
'ﬁ.‘fﬁj%a .................................. sessssssssssse
So that's the plan. Now let's go and put it into prac-
tice!
BRTEFEL ] e veeeresrenrensrrssmsnieiitnitiieiaieeaenes
And now I'll be happy to answer any questions you
may have.

@lﬁﬂﬂﬁ ................................................

Thank you for listening.
Test yourse'f! .......................................
Test yourse]f! @%%‘:% ...........................

6. Pl E

Thanks for that question. In my opinion ...
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I’'m afraid | don’t know the answer to your question,
but I'll try to find out for you.
iﬁ;ﬁé%l‘pﬂ%m?g: ....................................
Yes, | see. What are your views on this before | give
my own?
Z{ﬁﬁgﬁrﬁ] .............................................

I'm sorry, could you repeat your question, please?

So, if | understood you correctly, you would like to

know whether ...

Eﬁ%@%%@%)\ﬁ%ﬁ ..............................
Does that answer your question?

;ﬁiﬂ[@]% ................................................
If you don’t mind, I'll deal with this point later in my

presentation.

[E]@J ﬂiﬁ ................................................

So, now I'd like to return to what we were discussing
earlier.
Test yourself! SE e SPI NI NS NRSE RIS NS OREIERNRRRRBEREDBES

Test yourse|f! B ceeniiiieiiisetien e
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As you probably know, my name is Yan Fang. I'm
the new project manager here in charge of the
logistics management.

If you have any questions, feel free to interrupt me
at any time.

Good afternoon, ladies and gentlemen.

My prsentation will last about 20 minutes.

This afternoon I'd like to update you on the current
status of work at logistics department.

In my présentation_ I'll focus on three major issues.
First of all, I'll be looking at ..., second ..., and
third ...

The information | give you today should help you
with planning your next steps.

I'm happy that so many of you could make it today,
especially since | know that this time of the year is

probably the busiest for you.
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Good morning / afternoon, ladies and gentlemen.

BRI AAE, LAl AT

Jlf.1.2.3.4.5.6.7
KT 51 1A BORE VR AL TE A BB HEF B — AN D 7

afternoon / ladies / good / and / gentlemen/.

Good
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Hi, everyone. It's good to see you all here.

REEF. AFEENAEELRLERK.
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a pleasure/ welcome / everyone / it's / , / you/ today / to / hi/.
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