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Choosing an Accountant

Unit One ii*%_‘AAl+Jﬂi

Choosing an accountant to work in your business or on

TIP

your business should not be taken lightly. Ask the
BOX

accountant you are interested in for references from other
clients. Make sure that you like this person and trust them.
They will be in charge of your company’s money. That's why you want
to choose wisely when you choose an accountant. Some accounting people
work right in the company if it’s a large company. Some accounting people
work for an accounting firm. They may have several different businesses
as clients. Either way, the person must be trustworthy.
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Dialogue 1

A: We need a new accountant. Our accountant is moving out of the
country.
B: We could use a different accountant from the same firm.

A: No. I don't like that firm. I think they charge too much.
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Yes. I know what you mean. We could shop around for a better
rate.

Good stuff. I'll grab the phone book. We'll start by looking in the
yellow pages.

HMNFEAALFHIKII. RIOVWSTHTRRBIE S L4,
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Dialogue 2

Excuse me. I have just opened a business and my bank account
is at this bank.

Yes? What can I do for you today?

I don't know who to ask. I need an accountant. There are so many
to choose from.

Don't worry. Because we are a bank we get asked about accountants
all the time.

There are so many. How do I choose? What do I need to know?

FRITIE. BT T —FAH, BREBITKPIEX HMIT
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Dialogue 3

: We're thinking of having your firm do our accounting. We aren’t
happy right now.

. I'm flattered that you are thinking of using our services. We would
take care of you.

: Has your firm worked with a business of this size? We are a very
large company.

: I know. Yes we have. We have several clients that are as large as
your company.

: We need to know your rates. Since we are such a big company

we expect a good rate.
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Dialogue 4
: Thank you for agreeing to see me on such short notice.

: It’s not a problem. That's what 'm here for. What did you want

to see me about?

: I am a massage therapist. I work out of my home. My home business

is new.
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Let me guess. You want to find an accountant to do your accounting,
Am I righe?

That’s why I'm here. Will you be able to help me? Have I come
to the right place?
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Dialogue 5

How long have you been an accountant? Do you have a lot of

experience?

: T have been an accountant for over thirty years. I know accounting

very well.

You must like it. T was never very good with numbers. I didn’t
do well in math.

It's important to like money. It’s also important to like people. 1

like both.

You sound like a nice lady. I'm new to town. I need an accountant.
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Dialogue 6

My family has just moved to town. We are thinking about buying
a clothing store.
What clothing store are you thinking of buying? I didnt know there
was one for sale.
There is a store on Main Street. It’s called Freds Fashions. Do you

know it?

Yes. It’s a good store. My husband buys his business suits there.

. Before we make a decision we need to have an accountant look

at the books.
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Dialogue 7

We need to have someone on our staff to do our accounting full
time.

I agree. Our bills from the accounting firm we’re using are too
expensive.

It would be more cost-effective to have some on the payroll and
in the office.

Yes. We could save this company a lot of money that way.

We need to advertise for the position. We'll put an ad in the paper

next week.
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Sentence Structure & fify%l

There are several accounting firms listed in the phone book for us to
choose from.

IS LA T LRSS BT, FIABERATER.

How many accountants are there working in your firm?

i A B BA L& THIR?

We must choose an accounting firm that has cost-effective rates.
%Zﬂ]M‘?Jﬁiﬁ%—‘%Wﬁﬁﬂﬁﬁﬁ%ﬁ?&ﬁﬁﬁ@%ﬁﬁ@%ﬂ? o

Will you place an ad in the local newspaper for an accountant who
can do payroll?

et T IRE &N, H— AT IR A HKG?

We're thinking of having your firm do our accounting.

RATEH VR 24 TR BRAT MUK -

We need to have someone on our staff full-time to do our accounting,

RINBEE— L ETHERA FRMENH ST T,

Has your firm worked with a business of this size? We are a very large
company.

HRATA B IR bR A TG BITR—HKRKRW L.
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Vocabulary f#]{[-®

accountant n. £1HIH
references n. W

clients n. A
references . HEFF
accounting firm n. A iES
trustworthy adj. {HAREER
charge v. Wk

rate n. Hrex

flattered adj. FREM
massage therapist n. BERGYT I
bills n. 3=
cost-effective adj. HEAFHERN
payroll n. FHRAR
advertise v. BIE
position n. J: 282

Useful phrases 5L {548

P in charge of f177. HE
to be in control of or responsible for
4]
I'm in charge of doing the payroll for this accounting firm.

BEXITEUMESHEATZEF K.
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» good stuff BHIF
an expression that means something is good or the speaker agrees
Pt
You're done checking his references? Good stuff. We'll make a decision

tomorrow.

RELETMHEEANT? BiF. RIOBRABURE.
p short notice & I, i

something is occurring without much warning

741]
I'm sorry to do this to you on short notice, but we have to cancel your
appointment.

BARMEIEE XA, BRERNAABUERHATL.



Onit T A Career in Accounting
ni woO » —ga
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TIP Accountants aren’t the only people who do work in
accounting for a living. There are lots of people who have
BOX different training and different titles who work in this field.

In order to be called an accountant the person must have
a university degree in accounting. The person would attend the college

of commerce at a university to get an accounting degree.

L S ATRER—USITHRANA, RETFSES ARG, BETELE
BATEX MRS T . WA ST ADLTRESTHHASESA, X MALEA
SE WA R RS

Dialogue 1
A: You're almost done school. Soon you'll go to university. What do
you want to take?

B: TI've been thinking about that. I like math. I think I'll study accounting.

A: If you take accounting you can become an accountant. There are

lots of jobs.

B: I know. Every business needs someone who knows how to do

accounting.
A: You will be able to work any place where there’s money coming

in and going out.
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