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MEFHLE, LREREMA WIO0 5,
AMRSESIEMBRE, O FAEAKH
B, BEEENSERBITR, BRSREF
B, BHEIEE AR AL TR WA B
B, THELARSEEAL &8, XEREN
WEBIRAE S CHFRIFHER. FERRL D
RBARE FiwE

¥ A 20 4D 80 ERFBLIK, —ENHE
BWHELER (EHBEENERI AL RHEREE,
AR ), SR§4SEE A ESP (English for Spe-
cific Purpose, Bl &ITRAIBIE) #¥, WEE
BE-HHESFRALTAXAMNEF FRE
“Head & Shoulder” HfiI#EN “MXL"? &
1% “Connecting People” (HHETEFHL) ZiF
B OCBHEUARAR” Y “TEMIAR" BART
“Four Asian Tigers”? & [Fli& 5 BN f £ AIAR
2 & RRRSNEIR? B5ERES BE AR
B, Mok, A5 WEXERE, EEFE
TEEREE “HHP0BEER" . MW -



2 HWHEERELITE

wER PSR MEARER (FRIGERRETIR) .
YHEEEN “WEXABERENOTN SERER. A
SR SOE BRI T MBI LS, Wk
BAAEINN: TS BBRMRESCARRR; XIERAKEL
WS EERRERCY BT, I, K7 EHEERIA
%, “RIBIT, SEERMESET" RRS RIS
W, RASSTEY MRS MR RER AR, EHERR
BECH L, XT3RS PG T 55 38 B B 2 7 2R
etk
HTFRSFEESREZ, SUARBER, REER—
Gk, RBEME S M ARMEZITT WER EIR
AMEBRREN, FAMERSTEREEMEEYHE: “KE
HLAAHEN B ER IR AR, TRY, B
ETERD, EEAMIELHARMBERLNEST, 48
A ASER TS TRAEELK, FRE KU A
IR B AR, XA FAURB N ERFE.
EEEISLEHS: B—HMHR T RFIE R LY
R, Fi, WEHNEFBNEEHARAER, FrEiE
HISCHR R | 15 AT S BRI £ TR I A RS B
Rif. HAAARA A BIN AR, ST & WHF AR,
WHEH. RS, RS EHERBEFERAR, MAT
SR I SCHR TR B AGE . SO RS SFAR X 26 73T 12K A9 3C
PRk SRR RS T 4 A I BEESRRE AR AR .
1E FREVFARENRR, £ &R SCABE R ST
REAE T A NBUHEER AT, R BRAEENAFTZAL.
AFEREHE, WA B3R, BUTRA. hE
BERBRERNELIER, —HRAT —HLREE (W
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PR EREEAR. WEAYAFREREEH ZHER.
AR 2 B A ARUR ERBS  EE ARWI Ry 2A Be b R R B
RASFREFEN) MREIFABOES. FHHHIREE
T W RERFAREERBAWE AR BRI R &
M2 A FRTERORIE . IRIERTT, dadE, SCRBEX 7 4
TERIHE, IFORBETED, EH-—FFEH,

HTFEEAGER, ERSHERERDASES LERE
BRZAL, EGRESTMELHRL EEEFEENERAZZ
i, EHHTREZ!

ZWF
2009 £ 5 A TR &5
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—. RFHEENRE

BN SIERNE, HARETHRMAAE
Bi%%iE, W5 %15 (Business English 3 Eng-
lish into Business) J&% [ JFi&¥1E (English for
Specific Purpose BJl ESP) #y—fb, RIEE/M—F
THERAEK, Lk BRI HIER— TP (open-
ended) A&, BEANGEBHFERFES,
WMEEARG ., FEARKE, X455 . BEGIE.
obER . EERERE. WIMER . EFRRTES,
REFERELF AR R RN BRI
3, WM ERS . B, SRR, BRASE
BEH, SREHFNEE, EANERIBEF ¥,
BERZTE, BE¥. 2% B¥E. &8
%, ARFMEHEFFZNEZEPNMA, B
KRR R,



2 BWHEBFIRESITOR

. WHFFEECHER

ERARSEINETE, BREH, TEHXRBR
. BERAL . FRERS. ASER. AEFBNEE
. R4 FIEMRE S RARES.

=, BSRE AR E R

B E BRI R S E SR AR R, BTHRS SO R
PR . B R A BRSO R B — R, PR
BESGE M AR BEROEE, AR SUHIE R A B R R K B
W, RTHBIOTMSC., RTRERSE . 755 suRxELH
M BN, —TRSESNITR, NASEAFRER. B
FRRB MO MRBBELWRAR, PHENEE, X1
BHEWBI Iy FE. JMFEELSE, TRRERN “4
@i, FRERS LK “EXK" M EEAT. “THE
%, AEERNEEHRERNS L,

. W% RiESCRBIERMRRAER

TOF RS SRR, ROPILATEAS, BIALEH
EEWE OMERREE) . SR (BEARKERE.
M. R, S EA RS & TSRS WERTR), Mk
EWTASE PRAES), RER: BHnRE. FAE
FEAZRNES, AENEORLAERRERTIE, HRE
WEMER, BB, RFBIE TS KARRERATHE
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FERAUT AT
(—) BASFHESERIITE

KERSBHERA, PESUKFHRE, BEEEWREX
ISR, FORNE, WRESCRAL, SUELMEEIEY R
EXEXHEL, RDERRECMEBEXR, FuREER
fotsik, SBGEE; DURKS, MRICSONCEEARL, RX
ERAEREE, HESCRE I AREREE S LA ER
BERAR, MAMRELROXFELRIAYHE | BEMREE
HBLR, HEEEERIE, BREHO, BEERRS,
HELMERE, Fit, ¥8EBHICONL, HERIGER,
R B R— R FAIC AR &I, EFEA %L ARBE MR
BHCHEER, B—HEH, KHLE, REAFE-MRR,
IHIERIF AR S E W BE, WEARShEEEHLN
%, BRIGERRNGENE, AEBMERE L URASFELE
RS, SENARR, REoHE, EREARINA LRGN, &
AREHEDGEATARE, B, BN, MR —BIE
AT ARITER G, GREEAL, KRR BN
3C; BUER, MESIGERIL S FEAAE, REREE
WAERE R, BT, PRIGEFEANBENE
B, BSHFE—MP R LIABOEE, FIECEFWNR
REBANEE, Hit, BFBFTAEEZEERRACH
HEGEF KT (¥, 2008),

(Z) BEANIARSE

FRERSBE, BREMNESMARSE, AREELIL,
FLERANT, BHRERGEN (CAREERE) T



4 FHFBFPELIL

B, “—MMETHEEENERLAE L MBETE, RAKRE
BINEKTS, RESAEIEEL, HCEHRNIREXL
LAVRATR. FAXRE, AREIFXT T, BRLREY,
FEEEEWAIR, —FEABTMENFERE, hT
FECHRERIEY, BRI DUIBBLRSGE S HRA, RIS
HinmIFAEE ., B—ANE, HTFRFRAERA—ERA
R, TLMRE A EA X T EEYN TR, ARG X R,
SERER A IR R, EaF A RE IR, Wl
EXEBFRAMBR" (3, 1994), —MRRMEF
PR TAEAMUBELBERNEF AR, BFEAS. S8,
P, BV, WA, BB, BE. &3 ANBE, BTFRS
ML RAENR, BFET WU HICESR . KR

(Z) BESEMSE

HEBEAR LB BB R A% R T, EX—HHK
i, BERSEER, NERERSGENAE, MRAERNF
B, RUMRSAEMEE, UESFEEXFEBHERE,
BCHEERERT HRIBEER, HEQHIAFER MM
¥, SRS EEEN, ENERF—MTAARNTAESE,
LA BEE SR RIUT TS, RATHE, ST
HIBE . W7 B XS R E R 5 RS AL, B A
S RAMPTRAF ER—EWAFHK, WBEFEETK
W& HEAT. Bk, B3k REFNERER, RERFNS
B, RESBEEERN—HEEES (E¥, 2008).

HEBFENERRERAT LRAEANTENER, A7
BE 2 H T A HTFR
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H. BHEESOREISUER R

(—) WRiC

Lewis ¥iA i 4 R UAh K5, —R B8 (words) mEE
(polywords) , $§E4E % X EIIAIL, TH 8 RA-MF; IZE]
18 HTEAREEA U _E B R E R R, R SR frm
offer, EREEIRIFRA, HrPrRAGA BB, R
£ ( collocations BY, word partnerships) , BUSREHHERLE
MiFEZH-4, U0 sustain loss, =R AEIE (institutionalized ut-
terances ) , FEHT BT ER, n—segsiE%, Flm
H%&{E %P “Enclosed please find...” , WEATELMGIE
( sentence frames and heads) , KAy ENESEERRANAE
., FEENSEHANTE, WREMTA 4 PN AR
“We're pleased to welcome...”, ) B 2 3 BB AT Lk
“We’re here today to...” , ZEHRIEERA] DLl “Let’s bring this to
a close for today” , “It will be appreciated if ...” s AEESE
i3 &

A BA SR EFITIRE, HARGERRTREREN
EEN . WAINERNSEE THIGENER, BEEEN
R, EiAYYRAIC BN A, ] LA 32 78 7 0 F A YE A
B, MTSEARNRIAEE B, B “fm ofer” #ER%
BTN “LA”, T “FTEH” Hidy “place an or-
der” TiAR “make an order” , BiFILEFILAFRMT -

1. FhAIERAERE

HEREFERD, THEITLTARKERMBX, B
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FEFXANER, REARR, THRERRA SR EME
W, XHVHTHERGEREZSH W —85, RAER LMK
Ho Bk, BRI EEWS, W5 REE R HE R
B, — Rk A SR B — iR B AR X R G E 8,
EMESCARE R, BnA R, XENFAILHRL, M ac
quaint (be familiar with) . by return (soon). constitute ( in-
clude) . effect (make). grant (give)., levy (charge). inform
(tell) , initiaste (begin). in lieu of (in place of), substantial
(large) . tariff (tax). terminate (end). utilize (use) %%,

2. Kz H¥E WA

B3GR — AR SRR, kL iAC %L
Co YliaiL 8 FZEE P % AR, el R b iE
TNCEEALTIR G, RS S PARKINE X, XL G
BHRERILHATS . ARHEREH THSEEYRKEE
e, AETAAR. &%, R BAREE N THE, HikkE
RSB, KREFAEEWFALT, fli: If a country is
exporting more than it imports, it is receiving foreign currency and
has a balance of trade surplus. R —MERHE OKXFHO,
BERGINE, XH balance & “ZH” . “K¥” WER, £
BEHEEPHEN, MEBHAKES, B P 2B X
WIBIAICARZ, 0 accept (& 3L). agreement (&3K). col-
lection (FGUK) . credit ($%¥3K). document (H4E). draft (T
E) . honor (7&K, ). interest (B ). offer (#H). policy
({RBY#) | promotion (fEH) F4%,

3. WiBAr A

FEIET ¥R Leech (1998) 7EILIEIA LI HE WA I
H, B iEE . WIERE SRR FRA EAERWE R
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L (words with formal stylistic meaning) , EARAR S IIEE
AT SCHER . TIEER, BARERHA T REMEIEH,
23 here, there, where AR, B E— AL
KA. %I hereinafter (ZJ5, £ F3CH) . herein
(M, F oo Z ). hereby (I, DLI). thereinafter
(ZEF3C, WJG). therein (FEFRHE, ). thereof (HIML).
whereas (MF). whereby (I34E, ) F%.

4. AREEIAR LELE

KT RGN, KPERERNEHN, BELEHERE
WERSGRABGE GAMIARESR, . SiE, fRSREYE
X2 H, W controversies and difference ($ 7).
losses and damages (#12<). methods and procedures (&%),
on and after ( - #). terms and conditions (&%3X) &
XL Z A B R LBIE SRR, HEZ AR TR TEER
VeR], ZEfRARREE LARIE T WA E .

5. AR R

45 H6E R BT 0 D R IANE, ARAIR R
A, AERETFRTIE. WEMBRE, SMRAKERER
SFHBEBXAEMER. WHEBABTIEN as per (M), re
(FEH), ex (- Bi), tale quake (FEEEFES), WIBW
force majeure (PRBEFIIE) o

6. HWiAl Mg FAE 2k

BE B A SERAE, RRFIEACHERAR
Wy, BN ETRFAKITLF AR, BANHAER
il E-MALL &, RAMIZERBIE MR P RERER,
XA X~ BT, GRARRIENE, WO IRE;
R AR, REBCE, ARSREPHEANERIEEER



8 WHERRESTR

SH=2%. BERSBRBELEKE, M. ABT, B/S (bal-
ance of sheet W= fifi#), BAR/D (barter deal BHK ) F
% BERSFHBHAEKE, . WI0 (HRRZALR),
ICC (HBRA£), EEC (BRM&TrItFAk), NYSE (A4iE
EXHT) %%, HARFEBRWEE, W: W/B (waybil
or World Bank 5B Eak it 74847), F. 0. B (Free On Board
BEM), wt (weight BR) F%. ¥ ASWEES LS R
B IR R R, B X SRR R B A1 E TS A
BN —AEERY, ARERERLE—NEX, XHERLH
&8 E FSCRAMERER,

7. 2 ia){E A A e A

HTHXCAEMER ., FEMEW, &R AAFIE
FRBE A SO ol R AW H0: As it is certain that

the market is in great need of additional quantities, we wish to book
with you a repeat order for the following items. A FEh1a 80 need,
i i 45 17) need I/ AR o

8. Hrin) MR H B

WHEEER—TIERLIET ¥R, Y HBER. &
o, SCLRIRHEE S B AR, SRR RN ERTI LR, #
LR SR TS B B R e AR EFAIT
AWiis, BEXEZRETEAE, FiaiLeEEMET R
HF AT AL iR B — R MK HE R R BT A . H
MHEERFEEHARKER, HBT cybercast (BFHRM).
virtual store (FEIRNE) SFAC. LHREHE A &4 BHIy
KREEMASHAKRSL, BT CEO (HHEHMITE) . Chi-
na-Asian Free Trade Area (FEAEHARASZX) %ﬁhﬁ]ﬁ}o



