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Hig K Job-Hunting
Information

I'm looking for a part-time job.

Do you still have any vacancy?

| wonder if you have a job available now.

| want to collect some information about my chosen company.

"= A.Are there any vacancies in your company?
B.What position are you looking for?
. A.I'm interested in the position of the sales manager you advertised in yes-
terday’s newspaper.
B:The position has been filled.
A.I'm badly in need of an employment. Is it possible to find one here?
B.We need a typist now.

Nancy : Good morning, sir.

Henry : Good morning.

Nancy : Are you here for the position advertised in yesterday’s newspaper?

Henry:Yes, | am. Could you tell me a bit about it?

Nancy ; What kind of information would you like?

Henry:Well, first of all, 1 would like to know if it is still available.

Nancy : Sure. That position is still open.

Henry : Wonderful. How do | apply for it?

Nancy ; Before the interview, we usually ask each applicant to get the fol-
lowing things ready. Specifically, we will need your résumé, an offi-
cial health report, two photographs and three letters of recommen-
dation.

Henry:Is that all?

Nancy : No. Please fill this application form out and return it to us with the
necessary documents by Friday. We’ll contact you for an interview
two days ahead of time.

Henry : Thanks for your help. Good-bye.



