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2) Suggested Workplace Teaching Procedure

o] ¢ [ ]

Stage 1:

Visual Presentation

*  Models
1. Visual show «  Pictures or Slides 1.Describing the visuals
2. Guiding activities 2.Discussion in groups
3. Introducing new language 3.Note-taking

4. Encouraging self-correction 4.Self-correction

N
citi ; Stage 2: 1.Reorganizing new language
1. Eliciting passage topic | o ilding Reading B
2. Direction Passages 2.Writing paragraphs
3. Teacher-produced text 3 Self-correction
¥
1. Core and LD exercises | Stage3: 1. Reading the text
2. Direction Analyzing Teacher 2. Doing exercises
Produced Text
3. Explanation 3.Correction
hd .
1.Presentation
1. Organizing presentation .
reanizing p Stage 4: 2 First drafts
2. Answering questions Feedback and Evaluation
3.Formal passages
3. Checking drafts )
4.Wall display

4. Organizing publication
3) Teaching Equipments and Needs
(1) Multi-Media equipments including projector, computer, screen, tape-recorder, microphones,

etc.
(2) T&L materials (for teachers and students), teaching plan, lectures, teaching scheme,

teaching reference books, etc.
(3) Teaching models, pictures, charts, course wares, etc.
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3. Teaching and learning assessment methods

methods .
writing spoken observe role-play operation
modules
Module I v N N v
Module I~V v v v
Module VI v J
words and expressions v N v




4. Teaching assessments methods

Learners

Teachers

Questionnaire paper

written suggestion

text, learning material, assessment materials
(Words » PPT)

Questionnaire paper written suggestion
Representatives Officials of education
R Experts
from industry pe department

!

[Continuous modifying of text . learning materials , assessment materia]ﬂ
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match words

required words

scene
workplace operation true or false

/

compiled words

learning action

fill in blank

&

&

assessment

reading material

question

exercises

translation

group work

allocated time
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VIP points Master the basics in mechanical workplace
Topic learning, visual memorizing, group or one-centered learning, note-taking,
Teaching methodology
teamwork, presentation, questioning
Nominal periods 8 periods
In class: intensive and extensive reading ,sentence translation
Learning methodology

Out of class: fast writing, induction, deduction, self-evaluation

Compulsory theoretic knowledge

Master the terms needed

Learning procedure

Step 1 briefly introduce groups of workplace tools and equipments with
photos by audio-visual aids or cards

Step 2 introduce in groups the English words or phrases and explain each in
details including names& types, description and application

Step3 check students’ responses

Step 4 assess the final corrections
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] Scene One Health and Safety in Workshop

é Identifying hazards

What is a hazard?
A hazard is any situation with the potential to cause injury or iliness. For example, situations

that could pose hazards include: a system of work, a piece of machinery, a chemical that is used. To
assist you in thinking about hazards, the following materials will break hazards into five major

groups:
® Physical (e.g. plant/machine, noise, electrical, lighting, radiation, working at heights,
housekeeping)
® Chemical (e.g. hazardous substances, dangerous goods)
® Ergonomic (e.g. manual handling)
® Psychological (e.g. work stressors)
® Biological

d Make a survey about hazards in your workplace.

Sample hazard inspection checklist

Date of inspection:

Area to be inspected:
Checked by:
Floors

Safety issue OK Not OK Plan to improve?

Even surface — no holes.

Dropped objects picked up.

Stock material out of way.

Aisles

Safety issue OK Not OK Plan to improve?

Wide enough for goods traffic.

Adequately lit.

Surface free from defects.

Clear of cases, materials and rubbish.

Fire

Safety issue OK Not OK Plan to improve?

Extinguishers in place, recently serviced and clearly

marked for type of fire.

Adequate directions to fire exits.
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Safety issue OK Not OK Plan to improve?

Exit doors easily opened from inside.

Exits clear of obstructions.

Fire alarms functioning correctly.

General lighting

Safety issue OK Not OK Plan to improve?

Adequate illumination.

Good natural lighting.

Good light reflection from walls and ceilings.

Windows

Safety issue OK Not OK Plan to improve?

Safety or reinforced glass where appropriate.

Clean, admitting plenty of daylight.

No broken panes.

Ledge free of dust, tins or rubbish.

Storage

Safety issue OK Not OK Plan to improve?

Storage designed to minimise lifting.

Materials stored in racks and bins wherever possible.

Shelves free of dust and rubbish.

Stacks stable with good foundations.

Floors around racks clear of rubbish.

Non-skid gratings in good condition.

Electrical

Safety issue OK Not OK Plan to improve?

Gear not in use properly stored.

No broken plugs, sockets or switches.

Portable power tools in good condition.

First aid

Safety issue OK Not OK Plan to improve?

Cabinets and contents clean and orderly.

Stretchers in position.

Emergency numbers displayed.

Chemical hazards

Safety issue OK Not OK Plan to improve?

Are metal parts, paint brushes, etc. cleaned with turpentine,
petrol or other solvents in uncovered buckets?

Do people ever clean their hands with solvents of any type?

Are there any hazardous chemicals in use on site?




