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Job Interview

JOb Interview is a process in which a pbtemiol employee is evaluated
by an employer for prospective employment in their company,
organization, or firm. For many, a job interview is the most stressful part of
the job search process. In order to persuade the employer that he/she is
the most suitable person for the opening, the candidate has to impress
the employer with his/her appearance, personality and qualification.

Fobn Smith applies for a job in Gary Henson’s company, Gary is interviewing bim. (A: Gary Henson B:
Jobn Smith)

A:  Good morning, I'm Gary Henson. Please take a seat.

B: Good morning, I'm John Smith. Nice to meet you.

A: Nice to meet you too. To start with, can you tell me why you are interested in working
for our company?

B:  Because your company has a great future and I'll be able to develop my own capabilities
here. :

Ar 1 see Which univcrsity did you graduate from? And what is your major?
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B:

Notes

I graduated from Guangdong College of Commerce and my major is accounting.

What were your scores at college?

They were all above average.

Did you get any honors or awards at your university?

I won a university scholarship four years on end.

How would you describe your personality?

I am tolerant, slow to anger, tactful, caring and friendly.

What are some of your strong and weak points?

Well, I suppose a strong point of mine is that I like developing new things and ideas.
But I'm afraid I'm a poor talker and that isn’t very good, so I’ve been studying how to
speak in public.

What sort of work experience do you have?

When I was at college, I worked as an assistant accountant with GE for two summers.
I've been working at Guangzhou Telecommunication Bureau since my graduation.
What are your responsibilities there?

My work involves various routine bookkeeping and basic accounting tasks.

Why do you want to leave your present job?

I find the job at your office very challenging. I’'m keen to shoulder higher

- responsibilities.

What’s your expectation on this job?

Except for the enriching work experience and the salary, I also expect to learn more
about other countries with their cultures and their attitudes toward life.

Very well. So, where do you see yourself in five or ten years?

If ’'m lucky enough to have this position, I'll endeavor to know whatever an accountant
should know and hopefully move into an account management position step by step.

All right. If you get the job, when can you start?

Next monday would be good for me.

OK. Glad to talk to you today. We’ll notify you of our decision within a week.
Goodbye.

I'll look forward to it. Thank you for your interview with me, sir. Goodbye.

1. major the main subject or course of a student at college or university Z 4+ B
. honor fame or glory &&

3. scholarship an amount of money given to sb by an organization to help pay for their

education ¥ 54



Unit 1 Job Interview

4. tactful careful not to say or do anything that will annoy or upset other people #L% #4,
5. bookkeeping recording of all financial transactions undertaken by an individual or
organization #§i%

 Usstu Expressions

/ Q Why are you interested in working for our company? A+ A B MBERN AT IE? |

@ Your company has a reputation for being innovative and open to new ideas.

TS —AAETEH, BRMNITECHRAER,

@ Because your operations are global, so I feel I can gain the most from working in this
kind of environment.

B A3 8] 6 iE A R AL, REREZH AP THERLSA R KGKIK,

@ I know that your goal is to become the biggest provider of office supplies in the area.
My knowledge and experience of the customer base can make a big contribution to
this. I would really enjoy the challenge of growing this business.

TRT M, DA AFRRAZRERRGAAABEEE, MIEREE P B
e filE ZRRAX — ARG EAMBER TR, KT OREANIHLEER
R AT, '

@ Because I'm very interested in your company’s training program.

B A &3 8] 6 35 3 R AR

’ (22 Why did you leave your former company? 4+ 4B F BTEI A 82 /

@ Because I’'m capable of more responsibilities, I decided toJchange my job.

AARFRRAZARE ST, AREHR I,

@ There was very little opportunity for me to use my initiative, which is one of my strengths.
R AR ZIE A T B, ML T RGBAZ—,

@ There was a lack of growth opportunities in a small company. One of the reasons I'm
so interested in your company is that it is a much larger organization with formal
career planning structures in place.

NRF BT R T RIS RS ARG R B 2 — R A 8] R — ANA EHLER b HL %)
LM KRB NG,
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@ Because I had some private reasons, some family stuff.

AAEA—RRAWHRE, —ERZHF,

@ What are your great strengths? ﬂ’ ﬁﬁ"Aﬁ‘. '*5\7

@ I’m a good team player.
ARA—ANFHARMATA
@ I'm disciplined and determined. I believe these strengths strongly contribute to my

success in sales.
AEFTRALEEIRE, RAMFEHELERAAREHE T BRI
@ I can work under pressure and get along with my colleagues.

BEEEA T T4, HitERFfEmEL.

@ DI'm an adaptable person. I have worked for three different managers, and they had very
different management styles and expectations of me. I am able to adjust my approach
to meet each of their needs.

BMERARBR, REEZLRRAGEEF T AL, BN TR SR
%%ﬁ#+%$mo&ﬁ%ﬁ%iﬁﬁ&ukﬂwm4a%$$o

‘‘‘‘‘
,,,,,

@ I can be disorganized sometimes, but I'm aware of this and make sure I answer my
emails and messages straight away. I update my calendar as soon as I have a new task or
appointment, this really helps.

BENBEEMAL2ELE, EAKCE2ERIXE, MAATERD LT & -Fifs
Folz B, B—AHOIESRG LRI AT BREK, ZRAK,

@ I can be a bit aggressive in getting to my goals.

BAL BB AT A B

@ In what specufic ways W|II our company benef' t from hlrlng you2 Eﬁ!ﬂhm ?ﬁ’ \—IE Z
BB ATFL? J

o
e
o

@ I think that my skills and experience are helpful for you.
B HAFZBRNA R,

@ I have worked with a similar product line and have an in-depth understanding of the
technical aspects.

FAERRE — AR A F L, FANBERFT AL BENGEMF,
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@ I'm very familiar with this market and have many clients. I think your company will
benefit from it.
BABATHEFREAAHSEP, BRAATANARATRE,

@ Your company will benefit from gaining a young, energetic, and intelligent person.

Bt R A —ARBES ., RAGFRAKS,

|

1; @ Could you project what you would like to be doing five years from now? &ﬁ?ﬁﬁﬁﬂfﬁﬁi
\ EREHt4E? » ; /

L o
i -~
/ﬁ,m"'
@ It’s an uncertain world and one can’t predict what is going to happen. However, my

hope is that I will have contributed to the success of the company and grown both
personally and professionally within my position.
BR-ALBAAZHER, EARTHERGF, 2EFLZEREBAHN GRS
h—rd, R, ERABREERFAAAFRLT BHRK,

@ I hope to demonstrate my ability and talents in my field adequately.
A BARASRFREZIMT LG RAFTE,

@ It would be premature for me to predict this, but I'll do my best at work.

AT L PG TR, HkEF, RRALEIHEERATERNGE ),

f/ Q How do you handle your conflict with your colleagues in your work? {:’]’ﬁﬂﬁ HEE5 HE
o EIERHEATH? ‘ ; 2

'

@ D've actually always got on just fine with my co-workers.
B IERIR KN B FADLAFIRM R
@ We will discuss it when we calm down.

REFREAHTRAF®,

@ It is important to ask questions and listen to their point of view. If you know what their
interpretation of the situation is, then it is easier to work out a socution.
] P A A TR B I E R+ D E R, e RIR BN B Y GEM, Fok R
FTEREDH ST,

Can you work under pressure? {REEZEE S T T/ENG? ;

f o

@ Yes, I think so.
A, BT,



 HR1F =8

@ This is needed in my current (or previous) position and I know I can handle it well.

XA KB TN E R, Kol RiEEM A,

@ What are your salary expectations? fRXi #kHHAEK? j}

L
@ T would like to table the issue of salary for the moment, until I know more about the
job you will be asking me to do.

AR T R RL RN THZH, B ARHMPATHME—T,

@ Shall we discuss my responsibilities with your company first? I think salary is closely
related to the responsibilities of the job.
EMERE AR —FRETANEE ARG TE? RERITREL TG TER
R EELER

@ 1 expect to be paid according to my abilities.

HABRARER GRS IAF T

@ I'm sorry, but ’'m not sure what resonsibilities this position involves yet, and I need
more information about what kind of work you are expecting me to do.
FFEE, 2ENRALEREAT2RFE, RELLS X TEHFZEAMNG TN
1E &,

’ @ Finally, do you have any questions to ask me? & /5, REF T4 RBMERFE? }

7
fo
@ Based on what we have spoken about here, I'm an exellent match for this company and

opportunity. When can I go to work?
AR BNV R RS, BOEFTAERX RN B R, RATH T LIE?

@ What aspect of your job do you find most challenging?
1 AT G AR P AR & R A BRI ?

@ Why do people like to work here?
A A ANV ER X TAE?

@ Does your company have any special training for the new staff?

Fa 8 A R LA H 2% HRIEID?

@ In my research, I noticed that your company’s largest competitor is BBC corporation,
so what is your company’s stance?
BEAL, RETAFAIGRXRESTFABBCAE, MFA 3 RBRATH
%537
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Exercise: Making a Dialogue
Directions: Read the following situation, and make a dialogue based on it.

StudentA:  You are the HR manager of Intel. Your company ran three want ads on China Daily
two days ago.Today, you have a candidate to interview.

Student B:  You are a graduate. You saw the want ads of Intel and thought one of them was
suitable for you.Today, you are going to be interviewed by the HR manager of Intel.

Want Ad 0

Position Title: Hardware Engineer

Position Description & Responsibility

* Integrates advanced microprocessors, chipsets, digital/analog components and
firmware into motherboards.

e Designs, develops and provides ongoing support for new Intel PC boards and
systems, including circuit design and chipsets.

* Analyzes new product designs, develops specifications and create hardware or
software test solutions to meet product-testing requirements.

e Designs, simulates, debugs and characterizes high-frequency wireless circuits. This
includes system level modeling, analog component specification/verification, OEM
platform integration and standards definition.

Requirements

* Bachelor or above Degree in Electrical Engineering, Computer Engineering,
Communication Engineering, Computer Science, Mechanical Engineering and
related majors.

e Commands good technical skills.

* Must be comfortable with working in a fast paced environment.

* Good sense on team work, quality and discipline is highly preferred.

e Fluent spoken and written English is a good plus.
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Want Ad 0

Position Title: Administrative Assistant

Position Description & Responsibilities
e Owns all administrative systems for the factory.
e Manages factory web sites and portals.
o Assists with factory communication.
» Manages schedules, and facilitates travel.
o Coordinates event logistics external and internal to the factory.
e Coordinates team logistics for departments.

Requirements
e Bachelor candidates major in English or Management related.

« Strong analytical, business process, systems and Microsoft Office (Excel, PowerPoint,
etc.) skills are required.

o Excellent verbal, written presentation, and interpersonal communication skills are
necessary.

« Effective organizational and project planning skills are critical to be successful in this role.

e Must be a good problem solver and be able to work in a high pressure and ever-
changing environment.

o Strong analytical skills are also essential.

» Strong attention to detail is critical in this role.

e The ideal candidate is one who is creative, flexible and customer-centric.

e Additionally, experience with web design is a plus.

e A team-orientation and positive attitude is a must.

Want Ad B

Position Title: Customer Applications Sales Specialist

Position Description & Responsibilities
e This is a commissioned sales position.

e Responsible for working with customers on joint sales and marketing programs
which includes creative, imaginative and proactive marketing or business
development programs.

» Supports the major customer sales force and negotiates with many levels of customer
management.

e Represents Intel in third party relationships.

» Requires extensive theoretical, practical, and industry knowledge.

e Applies and/or develops highly advanced technologies, principles, and concepts.




